AIMUHHUCTPALIUA APTUHCKOI'O I'OPOACKOI'O OKPYT' A
®UHAHCOBOE YIIPABJIEHUE AJIMUHUCTPALIUN
APTHHCKOTI'O TOPOJICKOT'O OKPYT A

ITPUKA3

or 18 masg 2022 roga Ne 23

OB 3JIEKTPOHHOM JOKYMEHTOOBOPOTE C IPUMEHEHUEM
IJIEKTPOHHOU HUP®POBOU ITOAIINCHU ITPU NUCITOJTHEHUU BIOKETA
APTHHCKOTI'O I'OPOACKOTI'O OKPYT'A

B memsix oOecriedeHuss 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa C MPUMEHEHHEM IU(GPOBOM
JNEKTPOHHOW mnoAnucu Mexay OUHAHCOBBIM YIpaBICHHWEM aIMUHUCTPAIUUd APTHUHCKOTO
TOPOJICKOTO OKpPYTra W TJIABHBIMH PACHOPSIUTEIISIMA OFOJKETHBIX CPEICTB, PACIOPSIUTEIISIMHA
OIOKETHBIX CPEJCTB, IMOJy4aTeIsIMH OIOJKETHBIX CPEJICTB U HOPUIUYECKHUMH JHUIAMH, HE
SBJISIIOITUMUCSA y4aCTHUKaMU OIOPKETHOTO Tipoliecca B APTHHCKOM TOPOJCKOM OKpyre ¢
cobmoaennem Tpeboanuii @enepanpHoro 3akoHa ot 06.04.2011 N 63-d3 "O6 snekTpoHHON
noAnucH", MPUKA3bIBAIO:

1. YrBepauts [lopsaaok 3MeKTPOHHOTO JOKYMEHTOOOOPOTa C MPUMEHEHUEM DJIEKTPOHHOMN
1M poBoOI MOANKUCH TTPU UCTIOJIHEHUH OF0/KeTa APTHHCKOTO TOPOACKOTO OKpyra(TipuiaraeTcs).

2. YTBepauTh ¢popMy 10roBopa 06 0OMeHe JIeKTPOHHBIMU JOKYMEHTAaMH B IPOTPaMMHOM
komiuiekce "bromxer-CMAPT Ilpo" (mpunaraercs).

3. OcymecTBIATh 3JIEKTPOHHBIH OOMEH JOKYMEHTaMH C TNPUMEHEHUEM 3JIEKTPOHHOU
M(pPOBON MOJNUCH C TJIABHBIMU PACIIOPSIIUTEISIMU OIOJKETHBIX CPEACTB, PacIOPSAUTEIIMU
OIO/IKETHBIX CPEJCTB, MOJydyaTeNsIMH OIOJKETHBIX CpEACTB M IOPUIMYECKUMHU JIMLAMH, He
ABJISIOIIMMUCS YYaCTHUKAMU OIO/IKETHOTO Ipoliecca B ApTUHCKOM TOPOACKOM OKpYTE.

4. Hacrosimuii [Tpuka3s Bectynaer B cuity ¢ 1 urons 2022 roaa.

5. OnyOnukoBath Hacrosiuid I[Ipuka3 Ha oduumanbHOM caiiTe AJIMUHUCTpALUU
APTHHCKOT0 FOPOJICKOTO OKpYyTa.

6. KonTposns 3a ucnionnenueM Hactosuero [Iprkasa octasisito 3a cOO0i.

Hauanpauk ©VY 1O.C. BonkoB
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YT1BepxkaeH

IIpukazom

DHUHAHCOBOIO YIIPABJICHUS aAMUHUCTPALH
APTHHCKOTr0 rOpOJICKOI0 OKpyra

ot 18 mas 2022 r. Ne 23

HOPAAOK
IJIEKTPOHHOI'O JOKYMEHTOOBOPOTA C IPUMEHEHUEM
JIEKTPOHHOMN IU®POBOM IOIIMKUCH ITPA UCIIOJTHEHUHU BIO)KETA
APTHHCKOTI'O I'OPOACKOTI'O OKPYT'A

1. OBIIME ITOJIOKEHUA

1.1. TepmuHbI ¥ onpeaeeHUs
B nensx HacTosIero JOKyMEeHTa HCIIOJIb3YIOTCS CIEIYIOIUe TEPMUHBI U ONIPEICIICHUS:

[Iporpammubiii  komiuiekc "broomxer-CMAPT  Ilpo" (IIK) - mnpennazHaueHn ais
aBTOMaTH3allMM Ipouecca (opMupoBaHUs, IpHeMa, Nepeaayd, oOpabOTKM U XpaHEHUs
AIIEKTPOHHBIX JIOKYMEHTOB.

[Iporpammuoe obecneyenue (I10) - cOBOKYMHOCTh MpOrpamMMm U MPOTPAMMHBIX CPENCTB,
HEOOXOAMMBIX ISl X IKCILTyaTalluu.

ABromMaTtu3upoBaHHoe pabouee Mecto (APM) - ycraHoBieHHble y @DHHAHCOBOIO
YIOpaBIEHUS aIMUHUCTpAUU APTHHCKOTO TOPOACKOro okpyra (manee - ®DuHaHCOBOE
yIpaBJIEHUE) U Y TJIaBHBIX PacoOpsAUTENIeH OF0KETHBIX CPEJICTB, paclopsIuTeneil O KeTHBIX
CpPEeACTB, TOJNy4aTesed OIOJDKETHBIX CpPEICTB W IOPUAMYECKUX JIMI, HE SBJISIOLIUXCS
y4aCTHMKaMU OFOJDKETHOrO mpolecca B ApTHHCKOM ropojckoM okpyre (YuactHuku) [1O u
TEXHUUYECKHE CpEeACTBa, BKJIOYAs CpeAcTBa KpuOTorpaduyecko 3amuThl HHpOpManuu,
npeHa3HauYeHHbIE [l pabOThl B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOO00pOTa.

OnekTpoHHBIN 1okyMeHToo00poT (D/0) - nokymentoobopot B 1K, B KOTOpOM y4acTHUKH
310 coBepIaroT AEHCTBHS MO0 MPUHATHIO K UCIIOJHEHUIO JOKYMEHTOB B AJIEKTPOHHOU (opme,
YAOCTOBEPEHHBIX IEKTPOHHOW IU(PPOBOM MOANMUCHIO, U MPU 3TOM HECYT OTBETCTBEHHOCTH 32
coBeplIleHHe JTM00 He COBEpILICHNE 3TUX JeHCTBUH.

OnexTpoHHbIH JOKyMeHT (D/l) - IMOKyMEeHT, B KOTOpOM HHQOpMaIus INpeAcTaBieHa B
3NIeKTpoHHOM (opme B ¢opmare cucremsl. HOpuandeckas 3HaunMocTh /] moaTBepkaaeTcs
AJIIEKTPOHHOMU 1TU(PPOBOI MOMHUCHIO.

Opranuzarop - duHaHCOBOE yIpaBieHHEe, Y4acTHUK U koopauHatop D10 Ha 6aze IIK,
KOTOPBIN OcCyIecTBIsieT KoHpurypamuio cepBepHor dyactu I[IK, a taxke nHactpoiiky IIK Ha
cepsepe.

Y4acTHUKH - TJIaBHBIC PACTIOPSIAUTENN OFO/KETHBIX CPEICTB, PACTIOPSANTENN OO KETHBIX
CPEICTB, TMOJIy4aTedn OIO/DKETHBIX CpPEACTB U IOPUAWYECKHE JUIA, HE SBISIONIUECS
YYaCTHUKAaMH OFOJIPKETHOTO TIpoiiecca B APTUHCKOM TOPOJICKOM OKPYTe.

CropoHna - ropuauvecKkoe JuIo, NpuHuMaromiee ydactue B 30 (B JuIle yIoJIHOMOYEHHBIX
mun) Ha Oaze IIK, mpucoegmnuBmieecs k goroBopy o0 obmeHe D/ u ocymecTBIsIONINE
dbopmupoBanue u nepenaay I Opranuzaropy.

YOJIHOMOYEHHOE JIUIIO - JIMI0, UMEIOIIee MpaBo noanucu /1.



CoTpyaHUK - MOJIb30BATENb, UMEIOMMK UM U mapoib s Bxoga B IIK m HaneneHHbIH
NOJTHOMOYHSAMH Ui paboTsl B I1K.

Anvunauctpatop APM - coTpyaHuk Y4acTHHKa, OTBEUAKOIIMA 3a oOecredeHue
Oecniepeboiinort skciuryarauuu [10 u TexHmueckux cpenctB APM  VYuacTHHKa, KOHTPOIb
MEPOTIPUATHIA 10 3amuTe HHPOopMauK, XpaHeHue u yuet D1, B3aumojericteue ¢ UHAHCOBBIM
yIOpaBICHUEM TI0 TEXHMYECKHMM BOIIpOCaM M BoOMpocaM oOecrnedeHuss Oe30IMacHOCTH
uHpopmanuu.

AnmunucTparop 6esonacHocty uHpopmarmu OUHAHCOBOTO yIpaBiIcHHS (aIMUHUCTPATOP
0€30MacHOCTH) - JIMIO, OpPraHU3yIollee, 00CCICUNBAIONICe U KOHTPOJIHUPYIOIIEE BBITOJHEHUE
TpeboBaHuil 6e30macHoCTH HHGOPMAITUU TIPU OCyIIeCTBIEHNU oOMeHa D] ¢ YuacTHUKOM.

OnextponHas uudposas noxamuck (DLII) - snekTpoHHAs MOAMHMCH, COOTBETCTBYIOLIAS
CJIETYIOIIUM ITPU3HAKAM:

- ToNlydeHa B pe3ylibTaTe Kpunrorpapuyeckoro mnpeodpazoBaHusi HHPOpPMAIUH C
ucnionb3zoBanueMm kimroua OUII m cpenctB (cpeacrBa) OUII, momyumBImIHMX (MOTYYHBILIETO)
MOJATBEPXKJICHUSI COOTBETCTBHsI TpeOOBaHUSM, YCTaHOBICHHBIM DenepanbHbIM 3aKOHOM OT
06.04.2011 N 63-®3 "O06 3nexTpoHHOM 1MppoBoi oamucu" (manee - OenepaibHBIN 3aKk0H No
63-D3);

- IO3BOJISIET OMPEACIUTD JIUI0, ToAnucasiiee D/1;
- IO3BOJISIET OOHAPYKUTH (PaKT BHECEHUS M3MeHeHHH B D /] mocie ero moanucanus;

- ko4 npoBepku DI ykazan B xkBanmuduuupoBaHHOM cepTH(]UKaTe KIF0Ya MPOBEPKU
OUIIL.

[lopsnox mnpumenenuss OUII yuactHukamu 310 (Ilopsmox) -  yTBEpXKIEHHBIN
OpraHu3atopom JOKYMEHT, (PUKCUPYIOIIUI TEXHUYECKYIO CTOpOHY opranuzauu 3/10.

VYnocroeepsromuii  nentp (YL) - ropuaudyeckoe U0 WM WHAWBUIYAJTbHBIN
OpenpuHUMaTeNb, aKKpeIUTOBaHHOE (elepaibHbIM OpPraHOM MCIOJHHUTEIbHON BIIACTH,
ocyllecTBIsoNIee PYHKIMM MO CO3JaHMIO U Bblade cepTudukaToB Kitoueit nposepku DI, a
TaKXe WHble GYHKINH, TperycMoTpeHHble DenepanbHbiM 3akoHOM N 63-D3.

KBanuduuuposannslii ceprudukar kiouya nposepku DI (Ceptudukar) - 10KyMeHT Ha
OymaxkxHoMm Hocutene win D/1, Beraannslid Y11, ¢ yHHKaIbHON MOCIEN0BATEIbHOCTBIO CHMBOJIOB,
OJIHO3HA4YHO CBs3aHHBIN ¢ kimodyoMm Ol m mpenHazHadeHHBIN ISl POBEPKU MOJIMHHOCTU
OUIIL.

OTKpBITBIA ~ KJIFOY  MOJANHWCH -  yHUKAJIbHAsA  IOCIEI0BATEIIBHOCTh  CHUMBOJIOB,
COOTBETCTBYIOIIAsl  3aKpbITOMY KiIo4y noanucu, poctynHas Croponam 3OO0 wu
npeaHa3HayeHHas s noarsepxkaeHus nogmHHocTy DLIT B D]1, a Takxke 11 moATBEpKIACHUS
MOJJTMHHOCTH Biajenbiia CepTudukara mpu ero ayTeHTUGUKAIIH.

OTnpaBuTens - IPUIUMUECKOE JIUIO, KOTOPOE CaMO HEMOCPEICTBEHHO HAINPABIISAET WIH OT
MMEHU KOTOpOro Hanpasisiercss /1.

3aKpLITI)II>'I KIJIFOY IIOAITUCU - YHI/IKaJ'II)HaSI IMOCJICAOBATCIBbHOCTh CHUMBOJIOB, HM3BCCTHAasd
Braaenblly Ceprudukara u npenHazHadeHHas ais cosganus B DJ] DUII ¢ ucnons3oBaHueM
cpencts DLII.
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KoMmmpomerarusi 3akpbITOro Kiro4ya MOAMNHCH - COOBITHE, ONpEIeNIEHHOE BIIAJeNIbLIeM
Ceptudukara, Kak O3HAKOMIICHHE HEYIMOJIHOMOYEHHBIM JHIIOM (JIUI[AMH) C €ro 3aKpPBIThIM
KIIOYOM  TOANMCH,  XHILIEHUE, yTepsl  HOCUTENS  3aKpbITOrO  KJIHOYa  IOAIMKCH,
HECAHKI[MOHHUPOBAHHOE KOMUPOBAHHE WM JIpyTM€ NPUYMUHBI TMOSBICHUS Yy BIaJeblia
CepTtudukara COMHEHUH B COXpaHEHUH TalHbI 3aKPHITOTO KJIK0Ya MOAMUCH.

Bnanenern; Ceprudukara xiroua nposepku DI - dusznueckoe nuio, Ha UM KOTOPOTO
V11, akkpenuToBaHHBIM (eiepabHbIM OPTraHOM HCIIOHUTEILHON BJIACTH, YIIOJIHOMOYEHHBIM B
chepe ucnonb3oBanus DI, Beyman CepTudukar, U KOTOPOE BIAIEET COOTBETCTBYIOIIUM
3aKpBITBIM KIIFOYOM MOANUCH, Mo3BOJsomMM ¢ nomoinbio DIIT co3gaBars ceou DLII B D1
(moanuceiBath D/1).

Crucok oro3BanHbix CeptudukaroB - /[ ¢ DUIT VI, Brirodaromuii B ce0s CIHUCOK
cepuitnpix HOMepoB Ceprtu¢ukaroB kimoderd nposepku OLIII, koTopble Ha ompeneneHHBIN
MOMEHT BPEMEHHU ObLJIM aHHYJIMPOBAHBI HJIA JIEHCTBUE KOTOPBIX OBLIIO MPHOCTAHOBIICHO.

Peectp B IIK Ceprudukaro - cnpaBounuk IIK, KoTOpbIii coIepXuUT mepedeHb
CeptuukaToB yHOIHOMOYEHHBIX JIUL YYaCTHUKOB.

Koppekrnas OUII - OUII suua, umeroniero mnpaBo MOJIMUCH COOTBETCTBYIOLIETO
JnoKkyMeHTa, u i 3Toil DI cobutoieHs! cieayomme yCiaoBus:

- Ceprucduxkar, ornocsmuiics k atoi DUIL, m3gan Y1 u He yrparun cuiy (neicTByer) Ha
MOMEHT ITPOBEPKU WJIM Ha MOMEHT noanucanus J/1;

- MOATBEPKAeHA MO TMHHOCTH 3ToM DI B /1.

[HoaTrBepxknenne noamuHuoctd DIl B D]l - MONOKUTENBHBIM pe3ynbTaT NPOBEPKHU
npuHagiexknoctn OUII B D] Bnagensuy Ceprtuduxatra M OTCYTCTBUS MCKaXXKEHUH B
noanucanHoi ganHoi DL /1.

CpenctBa DUII - mmdpoBansHbie (KpunTorpaduueckue) CpelcTBa, UCIOIb3yEeMbIC IS
peanu3anuu XoTs Obl ogHOW W3 cienyrommx ¢yHkuuid - cozmanue OLII, mpoepka OLII,
coznanue kioua DI u kinroua mposepku DI

CpenctBa kpunrtorpadudeckord 3amutel uHPopMmanuu (CK3U) - anmapatabie u (win)
nmporpammHbie cpeicTBa, obecneunBatomue npumeHenue OLIT (cozmanme, mposepka LI,
coznanue kmoua DI u xmroua nposepku JLIT), u (vnm) mmdpoBaHue MpHU OCYIIECTBICHUN
D0, a Takxke obecrneyuBaroOlUe 3alIUTy HHPOPMAIMU IO YTBEPXKAECHHBIM CTaHAapTaM |
CepTU(HUIMPOBAHHBIE B COOTBETCTBHH C IEHCTBYIOLIUM 3aKOHOIaTETLCTBOM.

TenekoMMyHHMKAIlMOHHbIE KaHalbl CBA3M - OTO COBOKYNHOCTh TEXHUYECKHX U
IIPOrPaMMHBIX CPEJCTB, IIOCPEACTBOM KOTOPBIX OCYILECTBIISIETCS IepeAada M IpUeM
uHpopManuu  Mexay  oObekTamMu. Vcmonb3yemble — KaHAJIbl  CBSI3U  OINpPEAENSIOTCS
Opranuzaropom.

Hocurens kmtodeBoi nHpOpMauy - MaTepHalbHbII HOCUTENb HH(OPMaLUH, COAepKaIIui
3aKPBITHIA KITIOY MTOJIMUCH U ayTeHTU(UKAITUH.

MatepuainbHbli HOCHTENb - MaTepuaibHBIH OOBEKT, HCIIOJIB3YEMBIM IJIs 3amucu u
XpaHeHus nHpopManuu, Heodxoaumoit uia noanucanus I/ SLIT.

1.2. IlpeameT pery1upoBaHus



1.2.1. Hacrosmmii [lopsimok 3JEKTPOHHOTO JOKYMEHTOOOOpOTa C TNPUMEHEHHEM
DIIGKTPOHHON IMQPPOBOA MOANMKUCH TPHU UCHOTHEHHH OIO/pKeTa APTUHCKOTO TOPOICKOTO
okpyra(nanee - Ilopsimok) ycraHaBiauBaeT OOILIME MPUHIMUIBI OCYHIECTBICHUS 3JIEKTPOHHOTO
JTOKyMEHTOOOOpoTa Mexay DHUHAHCOBBIM  YIpaBIICHUEM aIMUHHCTPAIIUH  APTUHCKOTO
ropoJickoro okpyra (manee - ®duHaHCOBOE yNpaBlIe€HHE) U TJIABHBIMU PACIOPSIUTEISIMH,
pacmopsiAUTENSIMU, TIOTY4YaTelsIMA CPEJCTB O0KeTa APTHHCKOTO TOPOACKOTO OKpyra u
IOPUAMYECKUMU JTUI[AMH, HE SIBJISIOIIUMHUCSA YYaCTHUKAMH OIO/IKETHOTO Mpoliecca B APTUHCKOM
TOPOACKOM OKpYTe, JIMIIEBhIE CueTa KOTOPBIX OTKPHITHI B DUHAHCOBOM YMpaBICHUH (Iajee -
Y4acTHUKN).

1.2.2. DnexTpoHHBIH JOKyMeHT0o00opoT (manee - DJ10) ocyuiecTBiseTcsl B IPOrpaMMHOM
koMmriuiekce "bromkeT-CMAPT Ilpo" (nanee - I1K).

1.2.3. D10 B IIK mexny PUHAHCOBBIM YIPaBICHUEM M YYacCTHUKaMH, PETyJIUPYETCs
CJIEAYIOUIMMHU JOKYMEHTaMMU:

- HacrosamuM [lopsakom;

- goroBopoM 00 oOmene DJI, 3akiroueHHbIM Mexay OUHAHCOBBIM YHpaBICHHEM U
YyactHukoM 110 Gopme, yrBepkacHHON [Tprkazom OUHAHCOBOTO yIpaBICHHUS;

- 3aKOHOJIATEJIbHBIMU M JPYTMMH HOPMAaTUBHBIMHM TPABOBBIMU aKTamMu Poccuiickoit
®denepauuu.

1.2.4. D10 B IIK ocyuiecTBisieTcsi MOCJ€ BBIIOJHEHUSI YYACTHHUKOM BCEX CIEAYIOIIMX
MEPOIPHUATHI:

- 3axiroueHus [lorosopa 06 oomene D/ ¢ DuHaHCOBBIM yNpaBICHUEM;

- HaJCJICHUs] OTBETCTBEHHBIX JinIl YdacTHUKa mpaBoM DI nmpu ocymectBiennun 3/10 c
OUHAHCOBHIM YIIPABJICHUEM B COOTBETCTBHH C MIPUKA30M (paCHOpsKEHHEM) Y YaCTHUKA;

- ycTaHOBKH HeoOxoaumoro aist ocymiectBiaeHuss 310 T10 (uckmroyast oOIIECUCTEMHOE U
oducnoe I10), umen u maponeit nocrymna x cepsepy /10;

- yctanoBkH 1O Ha APM VYwuacTHuka;

- perucTpalMy  YIOJHOMOYEHHBIX JOJDKHOCTHBIX JIMII Y4YacTHHKa (namee -
YnonHomoueHHble nna) B Y1 ¥ monydeHns B yCTaHOBJICHHOM TIOPSIIKE KBATH(DHUIIMPOBAHHBIX
ceptudukaToB kiaroueit nposepku DI (nanee - Ceprudukarsl);

- Hammuus Ceprtugukaros DL

B xkauectBe cpeactBa DIII wucnonb3yroTcs cpeincTBa KpUNTOrpapuyUecKod 3aiuThl
uHpopmanuu (nanee - CK3U), cepruduuupoBaHHblE B COOTBETCTBUU C JEHCTBYIOIIUM
3aKoHOAaTenbCcTBOM Poccuiickoii denepanuu, a TakKe COBMECTHMBIE C CHUCTEMOM (COTIacHO
tpeboBanusm [1K) u obecneunBaromnue:

- peanuzanuio GpyHkuii co3nanus LI B 3/] ¢ ucnonb3oBaHUEM KITIOYEH;
- moarBepxaeHue nogmuaHOoCTH DLII B D1 ¢ ncnonpzoBanuem Ceptudukara;
- co3nanue kimoueit u Ceprugukaros ST

1.2.5.  VYyactTHHK  caMocTOsTelIbHO  oObOecneunBaer 3amuty APM  IIK ot



HECaHKIIMOHUPOBAHHOTO JOCTYyNa B COOTBETCTBUU C TPeOOBAaHUSIMU HOPMATUBHBIX IOKYMEHTOB
1 3aKkoHojaTenbcTBa Poccuniickon denepannu.

1.2.6. YNOJTHOMOYEHHBIC JHIA OCYIIECTBIISIOT (HOPMHUPOBAHKE, OTMPABKY/IOIyYCHHE,
MPOBEPKY, XpaHeHWe W yudeT OJI w/mim o00ecnednBarOT SKCIUTyaTallUId MPOTPaMMHO-
TexHu4eckux cpeacts APM YuactHuka.

1.2.7. YionmHOMOUYEHHBIE JIUIA JOJDKHBI OBITh O3HAKOMJICHBI TIOJT POCTIHCH C JOKYMEHTaMH,
perymupyrommumu J10; onpeaeneHHbIMU HacTosmuM [lopsakom.

1.2.8. YnosHOMOYEHHBIE JMI]a HA3HAYAIOTCS IPHUKA30M (PaclopsKEHUEM) Y4YaCTHUKA.
3aBepeHHas KoNus NpuKa3a (pacnopsykeHus) YYacTHMKA O Ha3HAYEHUU YIOJIHOMOYEHHBIX JIMI
MPEACTABISIETCA Y YaCTHUKOM B @UHAHCOBOE YIIPABIICHUE.

1.2.9. YnonHoMoueHHbIE JMIA YYaCTHUKA HECYT IEPCOHAJIbHYK) OTBETCTBEHHOCThH 3a
0e30MacHOCTh KJIIO4YEeBOM WHGpOpManuu W 00s3aHBl  0o0ecrevYWBaTh €€ COXPaHHOCTD,
HepasIJIallleHue U HepacpocTpaHeHHe.

1.2.10. ®duHaHCOBOE ympaBieHHE OCTaBJIAET 3a cOOOM mpaBo oOHOBIATH Bepcuto IIK, c
nanpHeimeit sxcryatanuedt 310 Ha 0OHOBIEHHOM Bepcuu 0e3 yBeJOMJIEHUs YYacTHHUKA, eClIn
TaKUC HU3MCHCHHUA HC MOBJICKYT CYIICCTBCHHBLIX N3MEHEHHH MeXaHn3Ma IIoAIIMCaHuA 3I[ NI
U3MEHEeHMs IpaBuJI oAnucanus u nposepku DLII.

1.2.11. Hacrosmuii Ilopsiiok BcTymaer B CUIy B OTHOLIEHUMM YUYaCTHUKA B PE3yJIbTaTe
3akmodyeHus: Jloroopa o6 obmene D] mexny YyactHukoM M (PUHAHCOBBIM YIPABICHHUEM.
Hacrosimuii [Topsimok mpekpaiiaer cBoe AeicTBre pu pacTopxkeHuu JloroBopa 06 oomene D/1.

1.2.12. Hacrtosmuii Ilopsgok He peryaupyeT BOMNPOCHl OOMEHa 3JIEKTPOHHBIMHU
cooOmieHusiMu, He sBisomuMucs JJ[ B coorBerctBuu ¢ JloroBopom 00 oOmene D/,
3aKJII0YaeMbIM Mex 1y OUHAHCOBBIM YNPABICHUEM U Y YaCTHUKOM.

1.2.13. Ipekparmienue neicTBust HacTosimero [lopsaka He BIUSIET HA IOPUTUIECKYIO CUTTY
u aelictButensHOCTh D/1, KoTopbiMu PUHAHCOBOE yHpaBiIeHUE U YYACTHUKU OOMEHHBAIUCH 10
IIpeKpaunieHus AerucTeus Hacrosuiero Iopsnaka.

2. JIEKTPOHHBIE JOKYMEHTbI

2.1. TpeboBanus, npeabsiBasembie K I/1:

2.1.1. B[, cdopmupoBannbie B IIK u moamucaHHble HaUIekKAIIUM KOJUYECTBOM
koppekTHbix OIIIl, uMerT IOpUANYEecKyl0 CHIIy HapaBHE ¢ OyMaXHBIMH JOKYMEHTaMH,
MOJMMCAaHHBIMUA COOCTBEHHOPYYHBIMH MOAMHCSIMH.

2.1.2. BJ1 cumtaroTcs HaJUIeKalIMM 00pa3oM OQOPMIIEHHBIMH TIPH YCJIOBUU UX
COOTBETCTBUSl  3aKOHOAATeNbCTBY Poccuiickoii  @enepauuu, a TakkKe JOKYMEHTaM,
perymupyromumu 3/10 B I1K.

2.1.3. D]1, He oTBeuarome TpeboBaHUIM, NpeabsBiIsieMbM K D1 HactosmuM [lopsiikom,
paccMaTpuBarOTCA Kak J/], He MeroIre FOPUINIECKON CHIIBI.

2.2. Ucnoan3oBanue I B I/1:

2.2.1. D1 nomxken ObITh momnucad Toidbko DIl ymomHOMOUYEHHBIX JUI] YYacTHHUKA U
DUHAHCOBOTO yIPABJICHHUS, 111 KOTOPHIX M3aHbI AeicTByomue CepTuduKarol.



2.2.2. llpexpamenue nerictBusi CepTH(PHUKATOB YIMOJHOMOUYCHHBIX JIMII HE BIMICT Ha
IOPUAMYECKYIO CHITY M I€HCTBUTENBHOCTD /I, KOoTOpbIMU YuacTHUK U PUHAHCOBOE yIIPABIECHUE
oOMeHMBaIMCh 10 IpekpateHus aeiicrsus CepTuukaros.

2.3. Hopauuuuk IJ1;:

2.3.1. DJ1 MOXeT MMETh HEOTpaHWYCHHOE KOJUYECTBO 3K3EMIUIIPOB, B TOM YHUCIE
BBIMIOJTHEHHBIX ~HAa MAIIMHOYMUTAEMBIX HOCHTENSX pasnuyHoro Tuma. Jlng co3nanus
JIOTIOJIHUTEILHOTO 3K3eMILIsipa cyuiecTByromniero JJ1 ocymiecTBisiercss konupoanue J/[ BMecte
co Bcemu DIIII.

2.3.2. Bee ax3eMiuisipsl D/ ABISIFOTCS NOUIMHHUKAMU JaHHoTro D/1.

2.4. IlpeacraBienne cBeaeHuil, cogepxamuxcs B I/, Ha OymaxkHOM HOcUTeIe:

2.4.1. Csenenus, comepxamuecs B DJ], MOryT OBbITh IpEICTaBIICHBI (pacredyaTraHbl) Ha
OymaxHoM Hocutene. B 3tom ciywae ux coorBerctBue O/ MOMKHO OBITH 3aBEPEHO
YIOOJTHOMOYEHHBIMH  JMiaMd  (DHUHAHCOBOTO  yIpaBlIEHUS WIM Y4YacTHHKAa (COTJIacHO
NPUHAIICSKHOCTH JOKYMEHTa), C IPOCTaBJICHHWEM IIeYaTH B CIIydasX, IPEeIyCMOTPEHHBIX
3aKOHOJIATEIbCTBOM.

2.4.2. IlporpamMmsbl, OCYIIECTBISIOLIUE [IPEICTABICHUE CBEACHUM, coaepkaiuxcs B D/] Ha
OyMa)KHBIX HOCUTEJISX, SIBJIAIOTCS cocTaBHOM yacTbio [10, ucnonszyemoro B 9/10.

2.4.3. JlokymMeHTBI, conepxkammecs B D], mpenocraBieHHble Ha OyMa)kHOM HOCHUTENE U
3aBEPCHHBIC B YCTAHOBJIICHHOM NyHKTOM 2.4.1 TOpsifKe, SBJSIFOTCS KOMMSMH OPHUTHHAIBHBIX
JIOKYMEHTOB, cojiepkamuxcs B D /1.

2.5. Ucnosb30Banue cBeleHNH HAa OyMasKHOM HOCHTeJIe:

2.5.1. CBeneHus, npeacTaBiIeHHbIe HA OyMaXXHOM HOCHTENe, IPUHUMAIOTCS K 00paboTKe B
1K B cinyuyae Bo3HUKHOBEHHS Y 01HOH 13 CtopoH DJ[O 06cTOATENBCTB HENPEOAOIUMON CUITBI, K
KOTOPBIM B TOM YHCIJI€ OTHOCSTCS Nepedou CBS3M, 3JIEKTPOIHEPIHMH, aBapUU KOMMYHAJIbHBIX
CETEH.

3. OPTAHM3ALIMUSA SJIEKTPOHHOI'O JOKYMEHTOOBOPOTA

3.1. DJIeKTPOHHBII JOKYMEHT0000pOT:

3.1.1. BJ10 BKJIFOYAET ATAIIbI:

- ¢opmupoBanue DIJ[ u DIl ¢ wucnonp3oBaHUEM 3aKPBITBIX KIIOYEH TMOJAMUCH
COOTBETCTBYIOIIMX YIOJIHOMOYEHHBIX JIUII,

- OTIpaBKa U goctaBka J/1;

- npoBepka noanuHHoctu DI B noctaBnennom D/1;

- MOATBEPKACHNUE moydeHus D1;

- 013bIB D/I;

- ucrnoyiHeHue D/1;

- yuet /] (peructpanuio BXoASMUX 1 ucxoaaumx J/1);

- xpanenue J/[ B apxuse J/1;

- CO3/IaHM€ JIONOJIHUTEIBHBIX SK3eMILISIpoB D/1;

- co3aHue npejacrapieHuil (pacneyatsianue) 31 B OyMa)kHOM BHJIE.

3.2. ®opmupoBanue I u III:



3.2.1. ®opmupoBanue I/ wu DLl ocymecTBaseTcss COrJacHO JIOKYMEHTaM,
perynupyromuM /10 B 11K, onpenenennsiM Hactosmmm [lopsakom.

3.3. IIpoBepka NOJIMHHOCTH 10cTaBJeHHOro J/1:
3.3.1. IIpoBepka noanuHHOCTH D[] BKIIOYAET:

- mpoBepky OJ] Ha cooTrBeTcTBHE JOKyMeHTaM, perynupyrommMm OO0 B IIK,
olnpeeneHHbIM HacTosuM [lopsakom;

- IpoBepKy noyIMHHOCTH Beex DLIT B D/1;

- IPOBEpPKy craTyca cooTBeTcTByOHMX CepTH(PHUKATOB Ha MOMEHT HOJMHCAHUS WU
npremMa cooTBeTCTBYomero J/1.

3.3.2. B ciayyae moJIOKUTENIBHOTO pe3yibTaTa MPOBEPKU MOMIMHHOCTU JJI, manHbiil D]
IPUHUMAETCS K HCHOJHEHUI0. B mnpoTMBHOM ciywyae JaHHBIM OJ] K HCHOJHEHUIO HE
IPUHUMAETCS, TOKYMEHTY Oy/1eT IPUCBOEH aHAIMTUYECKUN Npu3HaK "3a0pakoBaH" ¢ yKa3aHHEM
IPUYMHBI HENPUHATUS D/ K HCIIOJIHEHUIO.

3.3.3. He npunsThIe K UCMOMHEHUIO D/] yIansIroTCs Ui peJaKTUPYIOTCSA OTIIPABUTEIIEM.

3.4. lloaTBep:kaeHue moayuyenus JI/:

3.4.1. TlonTBepxaenue noayuenus D/ (yBegomiieHrne) Mpou3BOAUTCS B aBTOMAaTUUYECKOM
pexxuMe, myTeM U3MeHeHus cTatycoB 1oKymMeHToB B 1K, Bxomsmmx B 3/10.

3.5. Or3b1B D/I:

3.5.1. VYuyacTHUK BHpaBe OTO3BaTh OTHpaBIECHHbIH OJ] comIacHO JOKyMEHTaM,
perynupyromuM /10, onpenenenubiM HactosmuM [lopsakom.

3.5.2. 3]1 moxeT ObITh 0TO3BaH (yJaJICH) OTIIPABUTEIEM TOJIBKO JO Hayaja ero oopadoTKu
(MCTIONHEHUS ) TIOTy4YaTeNIeM.

3.6. UcnosiHenue miaatesxkabix JJ1:

3.6.1. Ilnarexxupie O/, mogmucannbie DIII no 12-00 yacoB Tekymiero pabouero nHs,
CUMTAIOTCSI MPUHATHIMU K 00paboTke B TekylieM pabouem aHe, nocie 12-00 yacoB TeKyliero
pabouero mHs - B cieayroomieMm pabodem nue. [lpunsteie miarexsbie DJ] HCHOMHAIOTCS B
Te4YeHHUe Tpex pabouux JHEH co JHs MPUHATHUS.

B cnyuae ecnu nnatexxsbiii /] He COOTBETCTBYET TpeOOBaHUAM MO O(POPMIIEHUIO U (WIIN)
K HEMY He MPUJIOKEHBI HeOOXOAMMBbIE JOKYMEHTBHI JUIS OCYIECTBIICHUS ONEPAIMH 10 CITUCAHUIO,
U (u1M) Ha MOMEHT OOpa0OTKM Ha cueTe YuacTHHMKa HET JOCTYIHOTO OCTaTKa CpEeJICTB,
JIOKYMEHTY OyJeT NMPHCBOCH aHATUTUYeCKHH mpu3Hak "3abpakoBaH" ¢ yKka3aHMEM NPHYUHBI B
oTKa3e NpUHATHA D/] K UCTIOTHEHUIO B TeUEHUE Tpex pabouux JAHEH co IHs noctyruieHus /1.

3.7. Xpanenue I/1:

3.7.1. D/ MOMKHBI XPaHHUTHCA C COXPAHEHHEM BCEX PEKBU3UTOB (IOJIEH), BKIIOYAs BCE
OUII. Jomyckaercs xpanenue /] B Buae mocieaoBaTeIbHOCTH BeexX mojei D] (Bkimrodast Bce
OIIIT) B 3anucy Oa3bl TaHHBIX.



3.7.2. Cpok xpanenus I/1 - 5 ner.

3.7.3. Xpanernne O]l JOMKHO CONPOBOXKIATHCSI XPAHEHUEM COOTBETCTBYIOIIMX
3JICKTPOHHBIX JKypHaoB ydera, CepTudukaron, moarBepxacHuii o qocrabke D/, a taxxke 10,
o0ecreunBaroIero BO3MOXKHOCTh pabOThl C JIEKTPOHHBIMU JKypHainamu U mposepku OLII
XpaHuMbIx D]I.

3.7.4. Xpanenue D] momxHO OBITH Oprann3oBaHo B apxuBax D/ Yaactaukos 3/10.
4. OGECIHIEYEHUE NTH®OPMAIIMOHHOM BE30OITACHOCTH

4.1. YnpasJjienue Ki04eBoii uHGopmanueii:

4.1.1. YnpaBrieHue KJIHO4YeBOW MHPOPMAIMEH OCYIIECTBISIOT YIIOJHOMOUYEHHbIE Jinma Y 1]
Y YIOJIHOMOYEHHBIE JINIIA Y YaCTHHUKA.

4.1.2. KiroueBas uHPOpMAIMSA COACPKUT CBEIACHUS KOH(MUICHIIMAILHOTO XapaKTepa,
XPaHUTCS HA HOCUTEIIAX KIF0UEBOM MH(MOPMAIIMU 1 HE TIOJICKUT TIEepeiade TPETHUM JIUIIAM.

4.1.3. Hocurenn xiroueBoil HMH(GOPMALUH OTHOCATCS K MaTE€pPHAIbHBIM HOCHTEISIM,
cofepKamM  HHGOPMAIMIO OTPAaHMYCHHOTO PACIpPOCTPAaHEHHs. YTOJTHOMOYECHHBIE JIHMIA
JIOJDKHBI  OBITH O3HAKOMJICHBI IOJl POCIUCH C HactosmuM [lopsakom, a Takke ApyruMu
JNOKyMEHTaMHu, peryiaupytomumu ucrnosb3opanne CK3U B [1IK 9/10.

4.1.4. TpeOoBaHus 1O OpPraHU3alMM XPaHEHHs] U HCHOJIb30BAHUS HOCHUTENIEH KIFOUEBOM
uH(popMauu:

- HOpsAAOK XpaHCHHUSA W HCIIOJIb30BAHUSA HOCHUTEJIEH KJIIOUEBOM I/IH(bOpMaI_II/II/I JOJI2KCH
HCKIIIOYaTh BO3BMOKHOCTb HCCAHKIITMOHUPOBAHHOI'O AOCTYyIIa K HUM;

- BO BpCM4d pa6OTBI C HOCUTEISIMH KIIIOYEBOI I/IH(I)OpMaI_II/II/I A0CTYII K HUM INOCTOPOHHUX
JIMII JOJIZKEH OBITH HMCKJIFOYCH.

4.1.5. YOoJIHOMOYEHHOE JIUIO 0053aHO:

- obecrieunTh coxpaHHOCTh nepcoHaidbHbIXx CK3U (B TOM uMcie XpaHUTh B TallHE KIIIOYU
ST,

- HE JIONyCKaTh B Tpeaesiax CBOUX TOJHOMOYMN TIOSIBJICHUS Ha TEPCOHAIBHOM
KOMITIbIOTEPE, 3a7eiicTBOBaHHOM B DJ1O, MOsBIIEHNUS] IOCTOPOHHETO, B TOM YKCJIE BPEAOHOCHOTO,
MIPOrpaMMHOTO 00€CTICUEHHUST;

- mpu OOHAPYXEHHH TOCTOPOHHEro, B TOM WYHCJIE BPEIOHOCHOTO, MPOrPAMMHOTO
obecrieueHuss HememiaeHHO mpekparuth dkcruryataiuio CK3U B TIK D10, coobmuth
OpraHU3aTOPy O CIydYuBIIEMCS (akTe M MPUHATH HE3aMEITUTENbHBIE MEPBI JUIS JTUKBHIIAIIUU
BPEJOHOCHOTO TIPOTPAMMHOTO OOECIEYeHHUS] W YCTPAHCHHUS BO3MOXKHBIX TOCIEACTBUH €ro
JIEATEIIbHOCTH;

- HE pa3rialarh CoIEepPKUMOE HOCUTENEH KIItoueBoil nHpopmanuu;
- He TepelaBaTh HOCUTENH KIIF04eBOI MH(OpMAIMK HHBIM JIUIaM;

- HE BBIBOJIUTH JJAHHBIE, COJIEPIKAIIMECs Ha HOCUTENE KITFOYeBOM HH(GOpMAIH, HA MOHUTOD
U TIeyaTarouiee yCTpocTBo;



- TIpH OCYIICCTBJICHUH ACSITEIBHOCTH, HE CBsI3aHHOM ¢ ucnonb3oBanneM CK3U mpu padote
B I[IK DJIO, He momemarh HOCUTENb KIIOYeBOW WH(MOpPMALMU, COJACPKAIIMKA KIIOYH, B
CUMTBHIBAIOLINE YCTPOICTBA MEPCOHATLHOTO KOMITBIOTEPA;

- HE 3alHUChIBaTh HA HOCUTEIh KIFOYeBOW HH(POPMAIUH, TOCTOPOHHIOK HH()OPMAIIHIO;
- HE OCTaBJISITh HOCUTENh KIHOUYEBON MHpOpMaIu 6e3 mprucMoTpa Ha paboyeM MecTe;
- He BHOCUTh m3MeHenus B [10 CK3U.

4.1.6. YIonmHOMOYEHHOE JIMIO HECET NMEPCOHAIIBHYIO OTBECTCTBCHHOCTH 34 HCHAAJICKAIICC
HCIIOJIHCHUC YKa3aHHLIX BBIIIC 00s13aHHOCTCH B npeaciax CBOUX IIOJTHOMOYHH.

4.1.7. Tlopsimok pabOThI ¢ KIIFOYaMH TOJIITHACH

- Tlopsimox W3roToBieHUs: cepTU(UKATOB KIIIOUYEH MOANUCH ompeneisercs PerinameHTom

YII;
- [lopsimox paboThI ¢ KiIrOYamMu nojmnucu onpenensiercs Pernamentom Y1I;

- Bce paboThl, CBA3aHHBIE C YMpPaBICHHEM CIUCKOM OTo3BaHHBIX CepTuduxatoB u
MO/JIEPKAHUEM €T0 B aKTYaJIbHOM COCTOSIHMH, oOecnieunBatorcs Y1

- B @OuHaHCOBOE YyIpaBJIeHHWE TpenocTaBisioTcs aelcTBytone CepTudukarsl
YIOJHOMOYCHHBIX JHIl B popmare *.cer mst maentudukanmu D11 Yyacraukos B [1K;

- Brnagenblbl CepTH(PUKATOB HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 33 0O€30MacHOCTh
(coxpaHeHue B TallHE) CBOMX 3aKPBITBIX KIIOYEH IMOANMMCH M O05S3aHbI O0ECICUMBATH HX
COXPAaHHOCTh, HEPA3IJIALLIEHUE U HEPACIIPOCTPAHEHHUE;

- cpok aeiicteus Ceprtudukara ykassiBaercs B Ceprudukare. Bnagenen Ceptudukara
II0JIy4aeT MPaBO MCIOIb30BaHUS COOTBETCTBYIOLIETO 3aKPBITOTO KJIK0Ya MOANUCU AJI MOANHUCU

O]1 B Teuenue cpoka nericteusi Ceprudukara;

- Ceprudukar VYyacTHMKa JOCTYHNEH BceM YyroiaHoMoueHHbIM muuaMm [IK mocne
OITyOJINKOBAHHUS €r0 B CIPABOYHHUKE CEPTU(UKATOB;

- 3a 10 pabouux aHel 10 OKOHYaHUs cpoka jeiictBusa CeprudukaTa ero Biajener o0s3aH
npenoctaBuTh B @uHaHCOBOE ynpaBieHue HOBbI CepTudukar.

4.2. Ilopsaok AelicTBUi B ciIy4yae HAPYLIEHUS] KOMIIPOMETALMH KJIIOYe:

4.2.1. K coObITUAM, CBS3aHHBIM C HapyLIEHHEM KOMIPOMETAIMH KIIOuYei, OTHOCATCS
CJIEAyIOLIHE:

- yTpaTa MaTCpruaJIbHBIX HOCI/ITCJ'ICI\/JI, COZACPpKaINX KITHOYH,

- TOTepsl MaTepUAbHBIX HOCHUTEJCH, COACpKAIUX KIYH, C HX OCIEAYOIUM
oOHapy KeHUEM;

- XUIICHUE MaTCpUaIbHBIX HOCI/ITCJ’IGf/i, COACPpIKAINX KITFOYH,
- pas3riialmiCeHUuC COACPKUMOTO MATCPUAIIBHBIX HOCHTCHCﬁ, COACPpKAMNX KITHOYH,

- HCCAHKIUOHHWPOBAHHOC KOINHWPOBAHHUE COACPKHUMOIo MaTC€pUuaJlbHBIX HOCI/ITCJ’IGI\/’I,



CoJIepXKaIIuX KIIOYH,

- YBOJIbHEHUE COTPYIHUKOB, UMEBIIMX JOCTYII K MATEPUAIbHBIM HOCUTESIM, COJIEPKAILIUM
KITFOYH;

- HapylLIEHUE MpPaBUJ XPaHEHMs] U YHUUYTOXKEHHUS (IIOCIE OKOHYAHMsI CpOKa JEHCTBUS)
MaTepUaIbHBIX HOCUTENIECH, COAEPKAIINUX KIHOYH;

- BO3HUKHOBEHHME II0JO3PEHUI Ha YTEYKYy COJIEPKUMOIO MaTEpPHAIBHBIX HOCUTEIEH,
COZEpXKAIIMX KIIFOUM, UIIU €€ UCKAKEHUE B CUCTEME;

- HapylleHHe IMeJaTH Ha cerde wim 3aMmka ceiida, B KOTOPOM XpPaHATCS MaTepUalIbHBIC
HOCHUTEIIH, COZIeprKalllue KIIIOuH;

- HCBO3MOKHOCTb HOCTOBCPHOI'O YCTAHOBJICHUA TOI'O, YTO MPOU3OILIO C MATCPHUAIIbHBIMU
HOCHUTCIIIMU (B TOM 4YHUCJIC ClIy4Yau, Korjga MaTepI/IaJ'IBHHﬁ HOCHUTCJIb BbBIIICI H3 CTPOA H
A0Ka3aTCJIbHO HC OIIPOBCPIrHYyTa BO3MOXKHOCTH TOI'O, YTO I[aHHBIﬁ (1)aKT IMPOU30LICIT B PE3YJILTATC
HCCAaHKIHMOHHUPOBAHHBIX ﬂeﬁCTBHﬁ BHOYMLIH_U'ICHHI/IKOB);

- Jro0ble APyru€ BHJblI pasrjlaliCHyusA COACPKUMOro MaTCpUuaIbHbIX HOCHTCHCﬁ,
CoJIeprKalINX KJIIOYH, B PE3yJIbTaTe€ KOTOPHIX KJIIOYM MOTYT CTaTh AOCTYNHBIMU MOCTOPOHHUM
munaM v (mim) Bo3aencTsuio BpegonocHoro [10.

4.2.2. YIOTHOMOYEHHOE JIUIO YUYaCTHUKA CAMOCTOSTEIHHO ONpeenseT (pakT HapylIeHUs
KOH(UICHIMATLHOCTA KIF0Ya W OIICHWBACT 3HAYEHUE O3TOTO COOBITHS. MeponpusTus 1o
PO3BICKY U  JIOKQIM3allMM  TOCJHEICTBUNA  HapylleHus KOH(GUIACHIHUAIBLHOCTH  KIFOuYa
OCYIIECTBIISIIOTCS YYAaCTHUKOM COBMECTHO C y4YacTUEM YIIOJTHOMOYEHHOTO JHIAa Y4YaCTHHKA
(BIazenplia yTpaTUBIIET0 KOH(PUIEHIINAIBHOCTD KIII0Ya).

B caywae ycraHoBineHuss — QakTa  HapylleHUS ~ KOH(QHUAECHUUAIbHOCTH  KIJIOuYa
YIOJIHOMOYEHHOE JIMIO Y4YacTHUKa OO0S3aHO He3aMeJUIMTENbHO IPEKPaTUTh SKCILTyaTaluio
910 B cucteme U B CpOK He Oojiee OJHOro paboyero AHsS YBEIOMUTb O (haKTe HapyLICHHS
@duHaHCOBOE yIpaBieHuE, a Takke Y1 1o TeleKoMMyHUKAIIMOHHBIM KaHallaM CBS3H.

YBenomieHne o HapyleHuu KOH(QUICHIIMATBHOCTH KIIIOUeH JOJIKHO OBITh MOATBEPHKIECHO
opuIMaNbHBIM  YBEAOMJIEHMEM Y4YacTHMKAa O KOMIIPOMETallud B IHCBMEHHOM BHJE.
YBenomiieHue T0JKHO CO/Iep KaTh WACHTH(PHUKAMOHHbIE apameTpsl CepTudukara.

B Teuenne 30 pabouynx MHUHYT TMOCJH€ TMOCTYIUIGHHUS COOOIEHUS O HapyIICHUU
KoHpuaeHIHabHOCTH Kitoya DunHancoBoe ympaBieHHe 0O0eCleuyuBaeT MpeKpalieHue
ucnonszoBanus B /10 cooTBeTCcTBYIOIIETO cepTUhHUKATA YITOTHOMOUEHHOTO JTUIA Y YaCTHHKA.

4.2.3. Jlata u Bpems, ¢ kotopoit Ceprucukar cuurtaercs HeneicTBuTenbHbM B 1K,
YCTAaHABIMBAETCS pPAaBHOM JaTe W BpPEMEHU OT3bIBA WJIM IPUOCTAHOBIICHUS JIEHCTBUSA
Ceptudukara, ykazaHHOrO B CIUCKE 0TO3BaHHBIX CepTH(UKaTOB.

4.2.4. 3anpemaercs UCHOJIb30BaTh CKOMIIPOMETHPOBAHHBIE 3aKPBITHIE KIFOUH MOAIUCH IS
noanucu /1. [Ipn nonydennn 3/], moANMCAHHOTO CKOMIIPOMETUPOBAHHBIM 3aKPBITHIM KIIFOUOM
NOJNKCH, TaHHbIA D]] cuntaeTcs HenelcTBUTENbHBIM, 0 yeM DUHAHCOBOE YIIpaBIeHHE 00I3aHO
OTIPABUTH YBEAOMIICHNE Y YaCTHUKY C YKa3aHHEM IIPUYUHBI OTKA3a UCIOJHEHHUS IOKYMEHTA.

4.2.5. B crmydae KOMIIpOMETAIlMU 3aKPHITOTO KIIOYa W OT3hIBA COOTBETCTBYIOIIETO
Ceptudukara ¢ mnyOaukamuer B COUCKE OTO3BAaHHBIX CepTU(PHUKATOB, VYUYAaCTHHK B
YCTaHOBJIECHHOM IOPSKE U3rOTaBIMBAET HOBBIE OTKPBITHIN U 3aKPBITHIM KIIOUX ITOIIHUCH.



4.2.6. Bo3oOHOBIEHNE pabOTHl YIIOJTHOMOUYEHHOTO Jinma YdacTHuka B D10 mpoucxoaut
TOJIBKO ITOCJIC 3aMCHBI YTPATUBLICTO KOH(I)I/II[GHLII/I&]IBHOCTL KJIFO4a.

4.2.7. Tlomydyenue kiro4ded (TpH BBIMYCKE HOBBIX W 3aMEHE CTapblX, OTO3BAaHHBIX H
CKOMIIPOMETHUPOBAHHBIX KJIIOUEH) YIMOTHOMOYEHHBIMHU JIMLIAMH YYacTHUKA MPOU3BOJUTCS B
nopsiike, ycraHoBieHHOM Y11,

4.3. OT3bIB cepTH(PUKATA KII0YA OJANUCH:
4.3.1. Or3piB CepTudukara Y4acTHHKA OCYIIECTBIISIETCS B CIACIYIOIIUX CITyqasx:
- B Clly4ae KOMIIPOMETAallNH;

- B ciyyae InpekpaiieHus aeictBus JloroBopa o0 3JIEKTPOHHOM JOKYMEHTOOOOpOTE B
OTHONICHUU JAHHOTO Y4YaCTHUKA;

- I10 3a4BJICHHUIO B IIMCBMCHHOM BUJIC BJIaJCJIbIIa CepTI/I(i)I/IKaTa, 3aBCPCHHBIM Y4acTHUKOM.

4.3.2. Jlata u Bpems, ¢ kotopbix CepTudukar cuutaerca HeneucTBuTenbHbIM B 1K,
YCTAaHABIMBAETCSA PABHOM JaTe M BPEMEHU OT3bIBA WM TPUOCTAHOBICHUS JCHCTBUSA
CepTtudukara, ykazaHHbIX B CIIUCKE 0TO3BaHHBIX CepTu(UKATOB.

5. MOPSIIOK PA3SPEINEHUS KOH®JIUKTHBIX CUTYAIIMA U CIIOPOB
B CBs3U C OCYHIECTBJIIEHUEM 210

5.1. Bo3HUKHOBeHHe KOH()VIMKTHBIX CUTyallii B CBSA3M ¢ ocymecTBiaeHneM JJ10:

5.1.1. B cBsm3u c¢ ocymectBieHueM 2J{0 BO3MOXXHO BO3HHUKHOBEHHE KOHQIMKTHBIX
CUTyallul, CBSI3aHHBIX C (OPMHPOBAHMEM, JOCTABKOM, TIIOJYyYEHHUEM, TOATBEPKICHUEM
nonydenus /], a Takke ucnonb30BaHus B JaHHBIX nokymMeHTax DLII. JlanHble KOH(PIUKTHBIE
CUTyaIluu MOTYT BO3HUKATh, B YaCTHOCTH, B CJIICIYIOIIUX CIIy4asx:

- ocriapuBaHue (akTa OTIpaBIECHUS U/UiaK noaydeHus D/1;

- OCIIapyBaHNE BPEMEHU OTHPaBICHUS W/WiM noiayueHus J/1;

- OCTIapMBaHUE COAEP KaHUs OTHPABICHHOro/monydeHHoro J/1;

- OCHIapyBaHKE MOJIMHHOCTH 3K3eMIUIIpoB D/1;

- ocniapuBaHue 1enoctHoctu J/1;

- OcnapuBaHWE UACHTUYHOCTHU Jula, 3aBepuiiero JJ1 S1II;

- OCIIapUBaHKE NOJHOMOYMM JuIa, 3aepusiuero 371 DLII.

5.1.2. KoH(pauKTHBIE CUTYallMH pa3pematoTcs (yperyiaupyroTcs)) YdyacTHUKaMu B paboueM
HOpPS/IKE W/WJIM 110 UTOTaM paboThl KOMHCCUU TI0 Pa3pelIeHUI0 KOHPIMKTHON CUTyaluu (aasee -

Komuccus).

5.1.3. B ciy4yae HEBO3MOKHOCTH paspelieHusi KOH(QIMKTHOM CHUTyaluu B paboyem
nopsake w/wnu 1no wuroraMm paborel Komuccuu, YYacTHHKHM paspemaroT KOH(IUKTHYIO
CUTyallMI0 B TPETEH3MOHHOM TOpsiKe, JUOO HANpaBISIOT MMEIOIIMECs pa3HOIjJacus Ha
paccMOTpeHHE  BBIMIECTOSANIMX OpPraHOB JHOO CyAa B TOPSJAKE, YCTAaHOBICHHOM



3akoHoJaTenbcTBOM Poccuiickoit denepainmm.

5.2. YBenomiienne 0 KOHPJIMKTHONH CUTyallUN:

5.2.1. B cnmydae BO3HUKHOBEHUSI 00CTOSTEILCTB, CBUICTEIHCTBYIOMINX, IO MHCHUIO OJTHUM
n3 YuactHukoB DJI0, 0 BO3ZHMKHOBEHHWH W/WIW HAIMYAKA KOH(DJIMKTHOM CHUTyaIluu, JTaHHBINA
VYyacTHUK (manee - Y4YaCTHUK-MHULIMATOP) HE3aMEIJIMTENBbHO H3BEILAET IPYroro YuyacTHUKA
JOOBIMU  JOCTYITHBIMH CIOCOO0AMH, TO3BOJISIOMIMMH TOJYYNUTh TOATBEPKICHUE IOTYUYEHUS
JIPYTHM Y4YacTHUKOM W3BEIIECHUS, O BO3MOKHOM BO3HUKHOBEHUU W/WJIM HAIMYUHM KOHQIHUKTHOU
CUTyaIuH, 00CTOATENLCTBAX, CBUICTEIBCTBYIOIINX O €€ BOSHUKHOBEHUH WJIM HAJIMYWHU, a TAaKKe
€e IpeanojgaraéMbix IpUUUHAX.

5.2.2. Y4acTHUKH, KOTOPHIM OBLJIO HAIPABJICHO M3BEIICHHE O KOH(JIMKTHOW CUTYyalu U
YYacTBYIONIME B €€ pa3pelnieHuu (fanee - Y4JaCTHUKU-OTBETYMKH), 00S3aHbI HE MO3THEE YeM B
TEYCHHE CIIEAYIOIEro paboyero [HsS MPOBEPUTh HAIWYUE YKA3aHHBIX B H3BEIICHUU
00CTOSITENTLCTB, U TI0O HEOOXOAMMOCTH MPUHATH MEPHI 110 PA3PEHICHUIO KOH(MIMKTHOW CUTYaIluU
CO CBOEH CTOPOHBI.

52.3. B TOT XK€ CpOK YYaCTHUKU-OTBETUYMKM HW3BEIIAIOT JIOOBIMH JIOCTYITHBIMH
CIoco0amu, MO3BOJIAIOUIMMY TTOJTyYUTh OATBEPKACHHE MOTy4YeHHE Y YaCTHUKOM-UHUIIATOPOM
U3BEIICHNUS, YYaCTHUKA-MHULIMATOPA O Pe3yJIbTaTax MPOBEPKH U, PH HEOOXOAMMOCTH, O Mepax,
NPUHATHIX JUIS pa3pelieHus] KOHPIUKTHON CUTyaluHy.

5.3. Pa3pemieHue KOHQJIMKTHOM CUTyaunu B padodeM nopsjake:

5.3.1. KoundnuktHas cuTyamnusi Ipu3HACTCsS Pa3pelicHHONH B paboueM IMOpsIKEe B clydae,
ecnu YYacCTHUK-UHHUIIMATOP YIOBIETBOPEH HH(OpMAIMed, IOIy4YeHHOH B H3BELICHUSIX
Y9aCTHUKOB-OTBETYMKOB, U HC UMEET K HUM IPETEH3UH B CBSI3H C KOH(QIMKTHON CUTYaIUEH.

5.3.2. B cayyae eciin YUaCTHUK-MHUIMATOP HE YAOBJIETBOPEH MHPOpMaLUel, MOTy4yeHHOMI
OT YYacCTHHUKOB-OTBETYMKOB, JJII PACCMOTPEHHs KOHQIMKTHOW cuUTyaluu (GopMupyercs
Komuccus.

5.4. ®opmuposanune Komuccnu no paspemeHui0 KOHGpINKTHON CUTyallnu:

5.4.1. B cnydae ecnu KOH(QUIMKTHasi CUTyalusi He Oblia paspelieHa B pabodyem Mopsake,
Y4acTHUK-UHUIMATOP, JIOJDKEH He I03/lHee 4YeM B TeueHue Tpex palbouux AHEH mocie
BO3HUKHOBEHUS! KOH(JIUKTHON CUTyalllH, HAPAaBUTh YBEJIOMJICHHE O KOH()JIMKTHOW CHTyaluu
(masiee - YBeJOMIIEHUE) U MPEJIOKEHNE O CO3AaHUU KOMHUCCHHU T10 pa3pelIeHnt0 KOH(DIMKTHON
cutyauuu (nanee - Ilpennoxenne) Y4acTHUKY-OTBETUHKY.

5.4.2. VYBegomileHHE JIOJDKHO COJepKaTh HHPOPMALMIO O TMpeaAMeTe U CYIIEeCTBE
KOH(QJIMKTHOW  CHUTyallMM, OOCTOSITENIbCTBAX, IO  MHEHUI0O  YYaCTHHKa-MHHUIMATOPA,
CBUJICTEJILCTBYIOIUX O HAIUYUM KOH(MIMKTHOM CUTyallMd, BO3MOXHBIX NpPUYMHAX U
MOCIIEACTBUSIX €€ BOSHUKHOBEHUSI.

5.4.3. VYBenomiieHHe JOJDKHO coJiepXaTh MHGPOPMALMI0 C yKazaHueM (aMuiIni, WMeEH,
OTYECTB, JOJDKHOCTEH M KOHTAKTHOW MH(OPMAITUH JTOJDKHOCTHBIX JIUI Y YaCTHUKA-WHUIIHATOPA,
YIOJHOMOYEHHBIX B pa3pelieHny KOH(DIUKTHON CUTyaIuH.

5.4.4. TlpennioxxeHue AOHKHO COAEpPKaTh WHPOPMAIUIO O TMPEJIaraeéMoM MeECTe, JaTe U
BpeMeHH cOopa KOMHCCHU, HO HE TO3/Hee Tpex paboumx JHEH co JHS OTHpaBlICHUS
[IpennoxxeHusi, COUCOK TpeaaraeMbIX Juisi ydacTusi B pabore Kommccmum mpencraBureneit



YyacTHUKa-UHHIIMATOpA C YyKa3aHueMm ¢aMuiaui, HWMEH, OTYeCTB, JOJDKHOCTEH, TIpH
HEOOXOJUMOCTH UCTIONHSAEMBIX MpU oOMeHe ][ YIOIHOMOUYEHHBIX IUIl, WX KOHTAKTHON
uHpopmanuu (Tenedon, hakc, SIEKTPOHHAS IT0YTA).

5.4.5. VYBenomnenue wu IlpennoxkeHue COCTaBISAIOTCI HAa OyMaXHOM HOCHTEIE,
MOJMUCKHIBAIOTCS JIOJDKHOCTHBIMHM JIUIAMH Y YaCTHUKA-UHHUIIMATOPA, YIOJIHOMOYEHHBIMU B
pa3pelIeHnu KOH(DIUKTHON CHTyalluy U TMepelaloTcsi YYaCTHUKY-OTBETYUKY B YCTAaHOBJICHHOM
nopsiKe, 00ECIeUrBAIOIIMM OITBEPKICHUE BPYUESHUS KOPPECIIOHICHIUH.

5.4.6. YBenomnenue u Ilpemiokenue MoryT ObITH COCTaBJICHBI M HampaBieHBl B (popme
O]1. ITpu 3TOM (HaKT MX TOCTABKH JIOJDKEH OBITH MOJTBEPIKICH.

5.4.7. He mo3mHee yem Ha TpeTwii pabouuil neHb mocie mnonydeHus llpeanmoxeHus
VYyacTHMKaMH 10 pa3pelieHUI0 KOH(DIMKTHON CHUTyallMH JOJDKHAa ObITh Cc(hOpMHpOBaHA
Komuccus.

5.4.8. Komuccust popmMupyeTcsi Ha OCHOBaHHH COBMECTHOTO MpHUKa3a Y4acTHUKOB. [Ipukas
ycTaHaBiuBaeT coctaB KoMuccuu, BpeMsi U MeCTO €€ pabOThI.

5.4.9. YcranaBnuBaeTcsl TPUALIATUIHEBHBIA CpoK paboTel KoMuccun. B MCKITIOUNTETBHBIX
ciy4asix cpok pabotsl KoMuccuu 1o coriacoBaHuio YYaCTHUKOB MOXKET OBITh JOMOJTHUTEIIBHO
MpoJIIeH He O0JIee YeM Ha TPUALATh THCH.

5.5. 3agauun, nmpaBa u nojaHomouusa Kommuccnu mno paspemieHn0 KOHGJIMKTHOM
CUTYaIlUM:

5.5.1. 38.,[[21“13 Komuccnn - YCTAaHOBUTh HAJIMYUEC WIH OTCYTCTBUC q)aKTI/ILIeCKI/IX
06CTO$IT€JII)CTB, CBUACTCIILCTBYIOIUX O HaJIWYUH KOH(l)JII/IKTHOfI CUTyaluu, €€ IpUYMHAX U
MNOCICACTBUAX.

5.5.2. Komuccusi uMmeer npaBo HOJydaTh JOCTYH K HEOOXOAMMBIM JUIsl TIPOBEACHHS €€
paboThl JOKYMEHTAJIbHBIM MaTepuaaM Y YaCTHUKOB, Ha OYMa)KHBIX U AJIEKTPOHHBIX HOCUTEIISX.

5.5.3. Komuccus umeer mpaBo O3HAKOMJIEHUS C YCIOBUSIMU M IMOPSAJIKOM MOJTOTOBKH,
dbopmupoBanus, 00pabOTKH, TOCTABKHU, UCIIOJTHEHUs, XpaHeHUs U yueta D1,

5.5.4. Komuccust ©MeeT MpaBO O3HAKOMIIEHUS C YCJIOBUSMHU U MOPSAKOM SKCILTyaTaluu
VYyacTHHUKaMH IPOrpaMMHO-TEXHUYECKHX CpeicTB oOMeHa D /1.

5.5.5. Komuccenst uMeeT NmpaBo O3HAKOMJIEHHUS C YCJIOBHMSAMHU M IOPSAKOM H3TOTOBJICHHS,
UCTOJb30BaHUSI W XpaHEHWs YUYaCTHHKAaMHU KIIOYeBOM uHHpoOpMalnuu, a Takke HWHON
KOH(UICHIMATBbHON MHPOPMAIIMK U €€ HOCUTENEH, HE0OXOAUMBIX /JIsi paboThl CpeCTB OOMEHa

ON.

5.5.6. Komuccns nmeet mpaBo MoiydaTh OOBSICHEHUS OT JIOJDKHOCTHBIX JIMIT Y YaCTHUKOB,
obecneunBaromux oomex DI,

5.5.7. Komuccus BmpaBe mnoiy4yaTb OT YYacTHUKOB J0Oyl HHYIO HHpOpMaluio,
OTHOCSIIYIOCS, TI0 €€ MHEHHIO, K paccMaTpruBaeMoil KOH(IMKTHOM CUTYaIUH.

5.5.8. Komuccus He BHpaBe [gaBaTh MPAaBOBYI0 WM KAaKylO-TIMOO MHYIO OLEHKY
YCTAHOBJICHHBIX €10 (PaKTOB, KPOME OpraHU3allMOHHO-TEXHUYECKOH.

5.6. IIporokoa padorsl Komuccnn no paspemeHu0 KOHGIUKTHOM CUTyallu:



5.6.1. Bce peiicTBusa, npennpuHuMaemble Komuccuel st BBIACHEHHS (PaKTHUECKHUX
00CTOSITENLCTB, a TaKXKe BBIBOJBI, caenaHHbie Kommccuel, 3anocstcs B IIpoTokon paboTh
Komuccumn.

5.6.2. IlpoTokon pabotsl KoMuccuu H0KEH COMEpKaTh CICAYIOIINE JaHHbIE:

- coctaB Komuccun ¢ ykazaHuem cBeACHHM O (aMUIMIX, UMEHaxX, OTYECTBaX, MECTax
paboThI, 3aHUMAaEMBIX JOJDKHOCTSIX, JOIMYCKaX K HEOOXOMUMBIM paboTam, Mpu HEOOXOTUMOCTH
UCHONHSAEMBIX Tpu oOMeHe OJ (QyHKIMOHANBHBIX pPOJSX, KOHTAaKTHOM wuHMOpManuu u
KBTM(DUKAIIMK KaKJ0T0 U3 wieHoB Komuccuw;

- KpaTKoe H3J0XKEHHE OOCTOATENIbCTB, CBHJETENILCTBYIOIIUX, [0 MHEHHUIO Y4YaCTHHUKA-
WHHUIIAATOPA, O BOSHUKHOBEHUH M/WJIM HATMYUH KOH(PIUKTHOW CUTYaIUH;

- YCTaHOBJICHHBIC Komuccuein (baKTI/I‘ICCKI/Ie O6CTO$IT€J'IBCTB3;

-  MCponpuAaATUd, IMTPOBCACHHLIC Komuccuei AJId  YCTAHOBJICHHA HaJIM4usd, [IPUYUH
BO3HHUMKHOBCHHUSA H HOCJ'IG,I[CTBI/Iﬁ BO3HUKIIICH KOH(bJ'II/IKTHOI‘/'I CUTyalluy, C YKAa3aHUCM HaTbl
BPEMCHH U MECTA UX IIPOBCACHHA,

- BbIBO/IbI, K KOTOPbIM IIpHIILIa Komuccus B PE3YJIbTaTC MPOBCACHHBIX MepOHpHHTHﬁ;
- IIOANHCH BeeX wieHoB Kommuccnu.

563. B cjIydyac €CJIM MHCHHC YJICHA WJIN YJICHOB Komuccun oTHOCHTEIBHO nopsaka,
MCTOJHKU, meneu IIPOBOANMBIX MepOHpI/IﬂTI/Iﬁ HC COBIIagacT ¢ MHCHUECM OOJIBIIIMHCTBA YJICHOB
KOMI/ICCI/II/I, B HpOTOKOJ'I 3aHOCUTCHI COOTBECTCTBYHIOIIAA 3aIIUCh, KOTOpAad MOAINUNCBIBACTCA YJICHOM
WK 4JICHAMU KOMI/ICCI/II/I, ybe 0c000€¢ MHEHUE OTpaXacT COOTBCTCTBYIOIIAA 3aIIUCh.

5.6.4. Ilporokon cocraBisercs B ¢opMe JJOKyMEHTa Ha OyMakKHOM HOCHUTENE II0
AK3EMILUISPY KAKIOMY YUYaCTHHKY.

5.7. Akt no uroram paéorsl Komuccuu no papemieHnI0 KOHQJIMKTHON CUTYyalMu:

5.7.1. Tlo wuroram pabGorsl Komuccum cocraBisiercs AKT, NpH 3TOM AKT JOJDKEH
COJIEPKATh CIEAYIOUIYI0 HHPOPMALUIO:

- coctaB Komuccuu;

- IaTy ¥ MECTO COCTaBJIEHUS AKTa;

- JaThl ¥ BpeMs Hauasa u OKoH4aHus pabotsl Komuceuu;

- (pakTHUeckue 0OCTOATENHCTBA, ycTaHOBIIEHHBIE KoMuccueii;

- KpaTKHU NepeueHb MEPONPUATUI, TPOBEAEHHBIX KoMuccuei;

- BBIBOJIBI, K KOTOPBIM Ipuiiuia KoMuccus B pe3ysbTaTe NpoBeIeHHBIX MEPOIPUATHI;

- IIOAIINCH YJICHOB Komuccumn.

5.7.2. AxT cocraBusercs B (opMe TOKyMEHTa Ha OyMa)kKHOM HOCHUTeNE, MO OIHOMY
AK3EMILUISPY KKIOMY YUYaCTHHKY.



5.8. Pa3pemenne KOHQIUKTHOM CUTyallMu 0 uToram padorsl Komuccum:

5.8.1. Axr Komuccuu siBisieTcss OCHOBaHUEM MAJIsl NPUHATHUS YYaCTHUKaMH pELICHUS 10
yPeryJupoBaHUI0 KOH(DIMKTHON CUTYallUH.

5.8.2. B cpok He Ooinee Tpex pabouymx IHEH co JIHA OKOHYaHUsS padoTel Kommccuw,
V4YacTHUKH Ha OCHOBaHHHM BbIBOJAOB KOMHCCHH TPUHUMAIOT MEpbl IO Pa3perIeHUro
KOH(JIMKTHOW CUTYalluy M U3BEIIAIOT IPYTUX YYaCTHUKOB O MPHHATHIX MEpax.

5.8.3. KoHdnukTHas cUTyalys MpU3HAETCS pa3pelieHHol mo uroram padbotel Komuccuu,
eciy YUYacTHUKHU YJIOBJIETBOPEHBI BBIBOJIaMHU, MOIydYeHHBIMU Komuccueit, MmepamMu, MpUHSATHIMU
JPYTMMH YYacTBYIOIIMMU B pa3pelleHUd KOH(MIMKTHOW CUTyallMu Y4YacTHUKAMU, U HE UMEIOT
B3aUMHBIX IIPETEH3UM.

5.8.4. B ciiyuae eciii KOHGIMKTHAS CUTyalus MPU3HACTCS Y YaCTHUKAMU pa3pelieHHOM, TO
B CPOK HE TO3JHEE MATH pabouyux THEH cOo JHS OKOH4YaHUs paboThl Komuccuu YdacTHHKH
0o(OpMIISIIOT perieHrne 00 yperyaupoBaHUU KOH(PJIMKTHON cuTyaluu (fanee - Pemenue).

5.8.5. Pemenwne cocraBisieTcsi Y4acTHUKaMu B (hopMe TOKYMEHTa Ha OyMa)kHOM HOCHTEIIS
10 OJTHOMY JK3eMILUIIPY KaxJA0My YYacTHUKY. PelieHue moAmnuchiBaeTcsl yIOJIHOMOYEHHBIMU B
PaspCICHUN KOH(i)JII/IKTHOfI CUTyalluu JIMIaMHn Y4yacTHUKOB U YTBCPIKAACTCA PYKOBOAUTCIISIMU
Y4acTHUKOB 100 X 3aMECTUTEISIMHU.

5.9. [IpeTeH3MOHHBIN NOPSAOK pa3pelieHNs KOHPIUKTHOMH CUTyallUu:

5.9.1. B cnywyae ecnu KOH(UIMKTHas CUTyallMsi HE pa3pellleHa II0 uToraM paboTbl
Komuccum, B ciydae npsMOro MM KOCBEHHOIO OTKa3a OJHOIO M3 Y4YacTHUKA OT y4acTHs B
paboTte, WK €cau OJJHOM U3 YYacTHUKOB CO3/IaBajIMCh NpensaTcTBus padore Komuccuu, a Takxe
B MHBIX CIy4YasX, €CIU OJWH W3 YUYaCTHHUKOB CUMTAET, YTO MX IpaBa B CBA3M C oOMeHOM /]
OBLIIM HapyIIEHbI, OHU 00s3aHbl HAIIPABUTh Y YaCTHUKY, KOTOPBIH, 110 €r0 MHEHUIO, HAPYIIWII UX
npasa, [Iperensuto.

5.9.2. [IpeTeH3us A0KHA COAEPKATD:
- U3JI0)KEHHE CYIIEeCTBA TPeOOBaHU YYacTHUKA-UHULIMATOPA;
- IPY BO3MOKHOCTH JCHE)KHOW OLIEHKH IPETEH3HH - €€ CyMMY UM pacyer;

- H3JIOXKCHHC (I)aKTI/I‘{eCKI/IX O6CTO$ITCJ'ILCTB, Ha KOTOPBIX OCHOBBLIBAKOTCH TpC6OBaHI/I$I
y‘-IaCTHI/IKa-I/IHI/IHI/IaTOPa U O0Ka3aTejibCTBa, MNOATBECpKAAOIINEC HUX, CO CCBUIKOM Ha
COOTBCTCTBYIOIIINEC HOPMBI 3dKOHOAATCIILCTBA U HOPMATUBHELIC ITPABOBLIC AKThI;

- cBejieHus o pabore Kommccnu;
- UHbIE IOKyMEHTHI, UMEIOIIIE 3HAYCHHE, TTI0 MHEHUIO Y YaCTHUKA-UHUIIMATOPA;

- NCPCUYCHb IpUuIara€MbixX K HpeTeHSI/II/I JOKYMEHTOB U JPYIrux JOKa3aTCJIbCTB, a TAKXKEC
HNHBIC CBCACHUA, HGO6XOI[I/IMBIC AJId yperyJIupoBaHUuA paSHOl“J'IaCI/Iﬁ Io HpCTCHSI/II/I.

5.9.3. TIlperens3usi cocraBisercs B ¢opMe JOKYMEHTa Ha OyMa)XHOM HOCHTEIE,
MOJMUCHIBACTCA PYKOBOJUTENEM YUYaCTHUKA-UHUIIMATOPA JINOO €ro 3aMeCcTUTENIeM, 3aBepseTcs
IIe4aTbrO yqaCTHHKa-HHHHHaTOpa. HpeTeHSI/ISI " IMpHJIaracMabI€ K Heu JAOKYMCHTEI HAITPpaBJIAIOTCA
B ajjpec Y4YacTHHUKA-OTBETUMKA B YCTAHOBICHHOM MOPSJIKE, 00eCIeUnBarOIeM MOATBEPKICHUE
BpY4Y€HHU KOPPECIIOHAEHIINH.



5.9.4. YyacTHUK, B aapec KOTOporo HampariieHa [IpereHsus, 00s3aH B CPOK HE TO3]IHEE
Tpex pabouyux JHEW  yHOBIETBOPUTH TpeOoBaHWs [IpeTeH3uM WIM  MPEACTABHUTH
MOTHUBHPOBAaHHBIA OTKa3 B MX ynoBieTBopeHuu. HempencraBinenue orBera Ha [Iperensuio B
TE€YEHHE YKa3aHHOI'O CpPOKa SIBJIETCS HAPYLIEHUEM NPETEH3UOHHOIO MOPSAKA, YCTAHOBIECHHOIO
HacToAmMM [lopsiAkOM M MOXET paccMaTpuBaThCS B KauyecTBE OTKa3a B YJOBIETBOPEHUU
TpeOoBanuii [Iperenzuu.

5.10. Pa3pemienne KOH(PINKTHOM CUTyalliH Cy1aMM:

5.10.1. B cirygae HEBO3MOXKHOCTH pa3pelieHus] CIIOPOB M Pa3HOIIACHHA TIO0 KOH(MIUKTHOU
cuTyaluu B pabouem mopsjake, mo utoram padbotsl KoMuccuu niam B MPeTEH3MOHHOM TOPSIKE
Y4acTHUKM TepellaloT MX Ha  pPacCMOTPEHUE cyda B  MOpsJAKEe, YCTaHOBJICHHOM
3aKoHoAarenbCcTBOM Pocculickoit denepanuu.

YTBEepxkIeH

IIpukazom

OUHAHCOBOTO YIIPaBJICHUS aAMUHUCTPAINH
ApPTHHCKOT0 rOpOJICKOr0 OKpyra

ot 18 mast 2022 r. Ne 23

Horosop N
00 oOMeHe PNIEKTPOHHBIMH JOKyMEHTaMU



n. Aptu "o 20 .

®uHAHCOBOE YMPABICHUE AJIMHUHHUCTPAUM APTUHCKOTO TOPOJICKOTO OKpyra, MMEHyeMOe B
nanpHeimeM "Opranuzarop', B iMie HavdaibHUKa OUHAHCOBOIO YIPAaBICHUS AJIMUHUCTPALIMU
ApPTHHCKOTO TOPOJICKOTO OKpyra ,
nercTByromero(emn) Ha  ocHoBaHuu  llonoxenus, c OJHOM CTOPOHBI,
u MMEHyeMOoe
B JajpHeMIeM "YdJacTHHK", B JIHIIE

(TOKHOCTD, (haMHITHSI, UMSI, OTYECTBO)
JICUCTBYIOILIETO HA OCHOBAaHUU :
C JpYyroil CTOpOHBI, BMECTE UMEHYeMbIe "CTOpOHBI", 3aKII0UMIIA HacTosIui JloroBop
(manee - JIoroBop) 0 HUKECIEIYIOLIEM.

1. IPEAMET JIOTOBOPA

1.1. Hacrosimuit JloroBop perynupyer oTHOIIeHHS Mexay CTOpoHaMU B COOTBETCTBUHU C
[TopsimkoM BJEKTPOHHOTO JOKYMEHTOOOOpOTa C MPUMEHEHHEM DJIEKTPOHHOH uudpoBoit
MOJIMTMCH TIPY UCTIOTHEHHH OF0JKeTa APTHHCKOTO TOPOJICKOTO OoKpyTra(nanee - [Topsimiok).

1.2. Hacrosmmii [loroBop ompenenseTr YCIOBUS U MOPAIOK OOMEHa 3IIEKTPOHHBIMHU
nokymeHTaMu (manee - DJI) mpu OCYIIECTBICHUH 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa MEXIY
Croponamu B mnporpammHoM komiuiekce "bromxer-CMAPT Ilpo" (manee - IIK) mnpu
WCIIOJTHEHUH Or0/KeTa APTHHCKOTO TOPOJCKOTO OKpYTa.

1.3. Hactosmuii JloroBop ompezaensieT npaBa U 00s3aHHOCTH CTOPOH, BOSHUKAIOUIUE MIPH
OCYILECTBIICHIUH 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa INMPH HCIOIHEHHWH OrKeTa APTHHCKOTO
ropojickoro okpyra(nanee - 3J10) ¢ yuerom obecnieueHrs nHGOOPMAIMOHHON OE30MMaCHOCTH.

1.4. Hacrosmuuii JloroBop sBisgercs JloroBopoM NpPHUCOEAMHEHHS B COOTBETCTBHH CO
cratbeil 428 I'paxknanckoro konekca Poccuiickoit @enepaunnu. CTopoHa NPUHUMAET YCIOBHS
Hacrosimero JloroBopa mnyrem ImpucoenMHeHHss K JloroBopy 3a CcYeT NOANMCAHUS U
npenocrasieHuss OpraHusaropy 3asBIEHUS O NMPHUCOEAVMHEHMHM K HacTrosmeMmy Jlorosopy mno
dbopme cornacHo npuwioxkeHuto N 1 kK HacTosEemMy 10TOBOPY.

1.5. ®akt npucoeannenuss CToponsl k J{oroBopy sBisieTcst HOJHBIM IpuHATHEM CTOPOHOM
ycinoBuid JloroBopa M BCEX €ro MNPWIOKEHUN B PEIAKIHMH, ICUCTBYIOIIEH HAa MOMEHT
perucTpauuu 3asBieHUs O npucoenuHeHuu. CTopoHa, npucoeauHuBIIasicsS K Jlorosopy,
MPUHUMAET JalbHEUINe U3MEHEHHs (IOTOJHEHUs), BHOCUMbIE B J[OrOBOp, B COOTBETCTBUU C
ycnoBusimu Jlorosopa.

2. OBIIYE TIOJIOXEHN A

2.1. CropoHBl pYKOBOJCTBYIOTCS 3aKOHOJATeNbcTBOM Poccuiickoit  denepanuu,
IKCIUTyaTaIlMOHHON JIOKYMEHTalue Ha mporpammHoe obecrieuenue (qaiee - [10) u Hacrosum
Jorosopom.

2.2. D1, chopmupoBanHbie Kaxaoi u3 ydactByromux B 310 CToOpoH, MOIMUCHIBAIOTCS
KOPPEKTHBIMH 3JIEKTPOHHBIMH 1U(poBeIMU ToanucsamMu (nanee - DIIT) - DI nui, umeroruix
MpaBo TMOJIUCH COOTBETCTBYIONIUX JOKYMEHTOB (J1ajiee - yrmojJHoMoueHHbIe nuna). [Ipu aTom
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nst DLIT cobmrogaroTes Ciaeayomme yCiaoBHs:

- KBaJnuQuuupoBaHHble cepTudukarel kiaroueid nposepku DL (manee - Ceprudukarsr),
otHocsimuxcs K DI, u3nanbl YOJIHOMOYEGHHBIM yIOCTOBEPSIIONIUM IIeHTpoM (nanee - YII) u
HE yTpaTuiu cuity (AeMCTBYIOT) HA MOMEHT MPOBEPKU UM HA MOMEHT nonucanus J/1;

- noaTBepxkAeHa noMHHOCTE DI B D/
- OUII ucnonb3yeTcst B COOTBETCTBUU CO CBECHUSIMHU, YKa3aHHbIMU B CepTudukare.

2.3. OUITI B D1, npu BbINOJHEHUH ycioBui [loroBopa, MpU3HAIOTCA PaBHO3HAYHBIMHU
COOCTBEHHOPYYHBIM TOJMUCAM YNOJIHOMOYEHHBIX Juil. /I, moamucanueie OLII, umeror
PaBHYIO IOPUIMYECKYIO CHJIY C JOKyMEHTaMH Ha OyMaXHBIX HOCHTENsX HHpopmanuu,
MOJMMCAHHBIX COOCTBEHHOPYYHBIMH TOJIMUCSIMHU YIOJTHOMOYEHHBIX JUI] U OGOPMIICHHBIX B
ycranoBieHHOM [lopsiake.

2.4. Tlpumensiembie ceptuduupoBanusie DIIII obecreunBaOT KOHMUIACHIHMAIBLHOCTD,
HEJIOCTHOCT, W moanuHHocTh /] mpu  ocymectBienun CropoHamu obmena O] c
WCIIOJIb30BAHUEM OOIEIOCTYIMHBIX KAaHAJOB CBSI3M U HECKOMIIPOMETHPOBAHHBIX 3aKPBITHIX
KITFOUYEH MOAMUCH YIOTHOMOYEHHBIX JIHII.

2.5. CTopoHs!I IpU3HAIOT, uTO ucnois3dyemeie D/ B 11K, peanusyromue GyHKINN CO3TaHUS
OUII, rocTaTOUYHbI ISl TOATBEPHKACHUS CIEAYIOIIErO:

- DOJI mnoamucaH yMNOJHOMOYEHHBIM JIMIIOM  Y4YacTHUKA, €ro  HalpaBUBIIUM
(moaTBepkKACHUE aBTOPCTBA OTIpaBieHHOro J/1);

- DJ1 He mperepries U3MEHEHHUH B TIpoliecce nepeaadu (MOATBEPIKICHUE HETOCTHOCTU U
noanuHHOCTH D/1);

- O/1, noanucanueiii DUII, He sBIsTOIMIICS KOPPEKTHBIM, MPUEMY U HCIIOJIHEHUIO HE
MIOJIJIEXKUT.

3. ITPABA 1 OBA3AHHOCTU CTOPOH

3.1. Opranuzarop o0s3yercs:

3.1.1. ObGecneunts (¢yHKUMOHMpOBaHHE cepBepHo wactu IIK u mpemoctaBuTh BO
BPEMEHHOE  TMOJIb30BaHHME  YUYacTHMKY  HeoOxoaummoe IO s opraHuzanuu
aBTOMAaTHU3UpPOBaHHOrO pabouero Mecta (gasiee - APM) YuactHuka (kpoMe 00IIECHCTEMHOTO U
oducnoro I10).

3.1.2. IlpenocTaBuTh HHPOPMALIHIO O TEXHHYECKUX TPEOOBAHUSIX, IPEAbIBIsIEMbIX K APM
VYyacTtHHKa, He0OXOIUMBIX st ofkItoueHus K 310.

3.1.3. IlpuaumaTe ¥ HUCTHOTHATH O(OpPMIICHHBIC MODKHBIM oOpa3zom D] YuacTHHMKa B
COOTBETCTBUU C HACTOSIIUM J[oroBOpOM.

3.1.4. llpenoctaBnsATe YUYaCTHHKY akKTyalbHbIE CIPABOYHMKH, ucrnosnb3dyemble B [IK n
HE00XO0IMMBIE /IS MOATOTOBKHU D/

3.1.5. Ilpu usmenenun Ilopsnaka w/mnu npaBun obpabotku D/, mpu HEOOXOAMMOCTH,
CBOEBPEMEHHO NPENOCTABIATh YUacTHUKY MoaepHusupoBaHHoe [IO nns APM VwuactHuka c
OTKOPPEKTUPOBAHHON TEXHUYECKOM TOKYMEHTALIUEH.



3.1.6. HememieHHO yBEIOMUTHh YYAaCTHHKA JIOOBIM JOCTYITHBIM CIIOCOOOM B CIIydasiX
BBISIBJICHUA .

- ommboK B padore cuctemsl npu padore ¢ DI (moxnucanuss DI, mporepka DI u
p.);

- OomHuOOK, BO3HUKAIOMIUX B CBSI3M C TMONBITKAMH HapyIIeHUS HWHPOPMAIMOHHON
0€30I1aCHOCTH;

- KoMIpoMeTaiuu kiaroya D111

3.1.7. XpaHuTb HOCHTENH KIO4YeBOM wuH(popManmu, coaepxamme kimoun OLII
YIOJHOMOYEHHBIX Jull OpraHusaropa, B MecTe, MCKIIOYAIOIIEM IOCTYIl HEYIOJIHOMOYCHHBIX
JMI ¥ (MIM) BO3MOXKHOCTD MOBPEXICHUS MAaTePHATIbHBIX HOCUTEIIEH.

3.2. Opranu3aTop UMeeT IpaBo:

3.2.1. B cinyuae necoorBerctBus JJ] mpusHakam u TpeboBaHusiM obOmeHa D/I, oTkazarhb
YdacTHuKY B nipueme D/ ¢ ykazaHHEM MOTUBUPOBAHHOM MPUYMUHBI OTKA34.

3.2.2. [IpuocranaBnuBate ocymecTBieHne oomena /] nmpu:

- HecoONIOJeHWH Y4YacTHUKOM TpeOoBaHuii mo mnepemade ) u  olecneyeHuro
MH(OPMALlMOHHOM  0OE€30MacHOCTH, MPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit
®denepanyu U ycloBUsAMH Hacrosero /lorosopa;

- pa3pelleHNH CIIOPHBIX CUTYALU;

- BBIIIOJIHEHUH HEOTJIOKHBIX aBAPUMHBIX U PEMOHTHO-BOCCTAHOBUTENIBHBIX paboT Ha APM
Opranusaropa ¢ yBeIOMJICHUEM Y4YaCTHHKA O CPOKAX IIPOBEJCHUS ITUX padoT.

B ciyuae HeBo3mMoxkHOCTH nepenaun D)1 YuactHuk opopmisieT u nepegaer OpraHusaropy
JIOKYMEHTbI Ha OyMaXHbIX HOCHUTEIIX, Ha CbE€MHBIX HOCUTENSAX WJIH I0 3JIEKTPOHHOM Modre 1Mo
cornacoBaHuto ¢ OpraHu3zaTopom.

3.2.3. Ha yperynupoBaHue BOIIPOCOB B ClIy4ae BO3ZHUKHOBEHUS KOH(MDIUKTHBIX CUTYAIIHH.

3.2.4. B cooTBeTcTBHM C TpeOOBaHUAMU 3aKoHOAaTenbcTBa Poccuiickoit denepanuu B
OJIHOCTOPOHHEM TOpSIKE TPOM3BECTH U3MEHEHHs HacTosmero JloroBopa (Bkirowyasi Bce
npuniokeHus: k JloroBopy) u HacTpouTh cepBepHyto yacTh [IK B 1e/aX BBIMOTHEHUS YCIOBUI
oOHoBienHoro Ilopsaxa.

3.3. YuacTHHK 00s13yeTcs:

3.3.1. OGecneunts ¢yHknuonupoBanne APM VYuacTHHKA HCKIIOYUTENBHO B IEJIAX,
MPEAYCMOTPEHHBIX HACTOSIIIIUM J{OroBOpOM.

3.3.2. Bremmonnate TpeboBanus Y1l B cooTrBeTcTBHM ¢ pernameHToM Y1l m npyrumu
JOKYMEHTaMH, PErIaMEeHTUPYIOIUMHU Ipoluecc B3aumojaencTsuss YI[ m monb3oBareneil yciayr

VII.

3.3.3. OGecneunTh BCEeMU HEOOXOAMMBIMU CpEICTBAMU (CEpTU(UIMPOBAHHBIE CPEJICTBA
3almMThl, KBanuQuuupoBaHHble CepTHUKATHI, KIIOYEBbIE HOCHUTEIHM W  CYUTHIBATEIN
UH(OPMALIKH T.J1.) YIIOTHOMOYEHHBIX JIUL Y YaCTHHUKA.



3.3.4. Ha3nauaTh nWI], OTBEUAIOIIMX 3a OpPTaHM3AIMI0 M obecredeHue OecrepeOoitHoM
JKCIUTyaTallud MPOrpaMMHO-TEXHUYEeCKuX cpeAcTB APM VYwuacTHuka, COIJIaCHO COCTaBy
YIIOJIHOMOYEHHBIX JIMILL, onpeneneHHomy B [lopsiake.

3.3.5. IlepenaBate Opranuzatopy 3/I, opopmieHHble B coorBercTBHH ¢ [lopsakom u
noiay4yatb oT OpraHu3aropa 3JIEKTPOHHBIC COOOIIEHHS, IMOATBEPKIAOIINE TOJYyYCHHE U
obpaboTky D/I.

3.3.6. He BHOCUTH HCHpaBICHHS, U3MEHEHUS WJIM JIOTIOJHEHMsI, a TaKXKe He IepenaBaTh
TPEThUM JIMIIAM 3akpbIThle Kitoud mnoanucu, [IO U COOTBETCTBYIOIIYIO TEXHUYECKYIO
JIOKYMEHTaI1I0, IpeocTaBisieMble OpraHnuzatopom 1o Hactosuiemy Jlorosopy.

3.3.7. ®opMHUpOBaTH HOBBIC 3aKPBIThIE M OTKPBITHIE KIIOYH TMOAMNUCUH B ClIydae
KOMITPOMETAITMN JICHCTBYIOIIUX 3aKPBITHIX Kitoueld moanucu wind 3a 10 paboumx nHEH 10
ucTedeHus cpoka aevicteust Cepruduxaros.

3.3.8. B nemsax obecnieuenus 6e3omacHoCcTH 00paboTKu U nepenayun /1

- cobOmomath TpeboBaHMs 1O oOecnedeHnt0 HH(pOpMaMOHHOW Oe3omacHoctn APM
VuacTHUKa, U3JI0KEHHbIE B pa3zere 4 [Topsaka;

- mpekpamare ucnoiaszoanue DI B cnmydae komnpomeranuu kiroda LI u nemenieHHO
T00BIM JOCTYMHBIM criocoboMm uHpopmupoBats Opranuzatopa u Y1 06 ykazanHom Qaxre;

- XpaHUTb KJII0YCBOI AOKYMCHT B MECTC, UCKIIIOYAIOIICM JOCTYII HCYITOJTHOMOUYCHHBIX JIMIL
W/UIU BO3MOKHOCTD €T0 MMOBPCIKACHUA.

3.3.9. B ciayyae HEBO3MOXKHOCTH HCIOJHEHHUS 0053aTelabCTB IO HacToseMy Jlorosopy
HEMEJUIEHHO M3BeCTUTh OpraHu3aTropa 0 NIpUOCTAHOBJICHUH UCIIOIHEHUS 0043aTeIbCTB.

3.3.10. B ciiyuae HeBo3MoxkHOCTH ucnonb3oBanus DI YyactHuk odopmiiser u nepenaer
Opranuzaropy JOKYMEHTHI Ha OyMa)kHOM HOCHUTEIIE U B 2JIEKTPOHHOM Buje B ¢popmare T1K.

3.3.11. Ilpy BO3HMKHOBEHHMM CIIOPOB, CBSI3aHHBIX C NMPUHATHEM WIM HenpuHsAtuem O/,
noanucanHelx OIII, Bxoasmux B nepedeHs /10, pyKOBOACTBOBATHCA Pa3/ieaoM 7 HACTOSILETO
HoroBopa.

3.3.12. 3amenuts Cepruduxar kmouya DLl B mopsake, mpeaycCMOTPEHHOM il €ro
odopmMieHus coryiacHo periamenty Y1, B cinenyromux cirydasx:

- CMEHBI YIIOJTHOMOUYEHHBIX JIMLl YUaCTHHUKA, Ha/IeJIEHHBIX MTOJIHOMOYKEM noanucu J/1;

- UI3MEHEHWUSI TAHHBIX, HICHTUQUITUPYIOIINX YITOJTHOMOYEHHOTO JINIa Y YaCTHUKA;

- cMeHbl kimodeit D111

- B MHBIX ClTy4YasiX, Ipekpaniaromux aericreue Ceptudukara.

3.3.13. Hemeanenno yBeoMuTh OpranuzaTopa Jr00bIM JOCTYITHBIM CIIOCOOOM B CITydasix:

- BO3HMKHOBEHHMSI YTPO3bl MCIOJB30BaHUs (KOMMPOBaHMs) MHBIMH Juiamu kimouya OLII,
MIPUHAJIEIKALIETO YIIOJHOMOYEHHOMY JIMIY Y YaCTHUKA;

- YTpaThl KJIIFOYEBOr'0 JIOKYMEHTA YIIOJJHOMOYEHHOTO JINLA Y YaCTHUKA,



- UW3MEHEHHUS COCTaBa YMOJHOMOYCHHBIX JIMII YYacTHUKA, OO0JalalolMMuX MPaBOM
ncnonab3oBanus kaoueii D111

3.4. Y4acTHUK UMEET MPaBo:
3.4.1. TpeboBats oT Opranusaropa UCIOJHEHUS NPUHATHIX 0T YyacTHUKa D/].

3.4.2. TpeboBarb oT OpranuzaTopa IPUOCTAHOBJICHUS UCHIOJHEHUs (00paboTKn) Beex D/I
B CJIyYasiX KOMIIPOMETAIMH 3aKPBITHIX KIIOYCH MOAMUCH YYacTHUKA.

3.4.3. Ha yperynupoBaHue BOIIPOCOB B ClIy4ac BO3HUKHOBEHUS KOH(MIUKTHBIX CUTYAIIHH.

4. BESOITACHOCTD OKCIUIYATALIMN CPEJCTB
KPUIITOTPAOUYECKOU 3AIINTHI

4.1. DkcrutyaTallMOHHasi M TE€XHUYECKas JIOKYMEHTAallUs XpaHSTCS Yy OTBETCTBEHHOI'O 3a
skcrryaranuo CK3U corpyanuka Yuactauka. Kiroun OLII xpaHsATcs y yIOJIHOMOYEHHBIX JIULL
VYyactHuka. XpaHeHue OCYLIECTBISETCS B IIKadax (ALIUKax, XpaHWINIIAX) WHIUBUAYAIbHOIO
IOJIb30BaHUS B YCJOBMSX, HMCKIIOYAIOIIUX OCCKOHTPOJIBHBIM JOCTYNl K HHUM, a TaKkke HX
HENpeJHAMEPEHHOE YHUUTOXKEHUE.

4.2. KiroueBble JOKYMEHTHI ¢ HepaboTocnocoOHbMH Kitouamu OLIII oTBeTCTBEeHHBIN 32
skcruryataquio CK3U  coTpyaHuk VYyacTHMKAa TPUHUMAET Yy YIOJHOMOYEHHOIO JIMIA
YuactHuka. HepabotocnocoOHbIe KII0UEBbIE JOKYMEHTHI MOAIEKAT YHHUTOKEHHUIO.

4.3. B IIK ucnonssyercst CK3U ¢ OTKpBITBIM pacipeeIeHHEM KITIoUeil.

4.4. O]1 moxer ObiTh moanucan DI ¢ ucmoap3oBanuemM TosbKO TOro Kiaroua DI, ms
KoToporo BbjaH CepTudukar ynoJHOMOYEHHOTO JINIA.

4.5. Mnsa noanucu D/ yrnoJIHOMOYEHHOE JIMIO UCMOIb3YET CBOM COOCTBEHHBIN 3aKpPbITHIHI
kioyu.  [IpoBepka mnommumHHOcTH OLII  ocymiecTBisieTcss yHNOJHOMOYEHHBIM —JIMLIOM €
UCIIOJIb30BAHUEM OTKPBITOIO KIIKOYa.

4.6. YronrHoMmoueHHOe Jiuilo He MoxeT noamucarh D[] DIIII, ecnu ucrex cpok aeicTBUA
3aKpBITHIX KIIHOUYEH. YTIOJTHOMOUYEHHOE JUI0 He MOoxeT poBeputh DT O/] B cinyuae nucreuenus
cpoka aeiictBust Ceprudukara, HEOOXOAMMOTO JIJisi BHITOJIHEHHS] COOTBETCTBYIOIIEH ONEpaIiiu.

4.7. Tlpu BbIsBICHUH COOEB MM OTKA30B YMOJTHOMOUYEHHOE JHUII0 00s13aHO COOOIIUTH O
(dakTe UX BO3SHUKHOBEHHSI OTBETCTBEHHOMY 3a sKkciutyaTanuio CK3U cotpynHuky YuacTHUKa U
MPEIOCTaBUTh €My KIFOYEBOW JOKYMEHT HJsi MPOBEpKH ero pabdotocmocodOHocTu. [IpoBepky
paboToCrOoCOOHOCTH  KJIFOYEBOTO JOKYMEHTa OTBETCTBEHHBIM 3a skcrutyaranuio CK3U
COTPYIHHUK YUYaCTHUKA BBINOJHSET B IPUCYTCTBUU YIIOJJTHOMOUYEHHOIO JIUIIA.

4.8. B ciydyae ecnu KIIOYEBOM JMOKYMEHT IMOTEPsUT PabOTOCIOCOOHOCTh, TO YUYaCTHUK
OpraHU3YeT MOJYyYEHUE YIIOJTHOMOUYEHHBIM COTPYAHUKOM KIIOUEBOTO JOKYMEHTA.

4.9. YIOITHOMOYEHHOMY JIMILY 3alpeliaeTcs:
- OCYILECTBJIATh HECAHKLIIMOHUPOBAHHOE KonupoBaHue kiarouei D111,

- pasriaalmiatb COACPKHUMOC KIIIOYEBOrO JOKYMCHTa HWIIM II€pEaaBaTb CaMH KIIFOYCBBIC
JAOKYMCHTHI JIMIIaM, K HUM HC JOIMYIICHHBIM, OCTABJISITH 0e3 npucMoTpa KJII0UYEBOM AOKYMCHT,
BBIBOAUTH COACPKUMOC KIIFOYCBOT'O JOKYMCHTA Ha gmcnneﬁ HJIN MIPHUHTEP,



- BCTaBJIATh KIIOUYEBBIE JOKYMEHTBI B YCTPOMCTBA CYMTBIBAHUS B pPEKHMax, HeE
IPEIYCMOTPEHHBIX MTAaTHBIM pekuMoM paboTsl CK3U, a Takke B yCTpOWCTBAa CUMTHIBAHHS
JpYTHUX allapaTHBIX CPELCTB;

- 3alUChIBaTh HA KIIOYEBOH JIOKYMEHT ITOCTOPOHHIO HWH(OPMALUIO, HCIOIB30BAThH
KJIFOYEBOI TOKYMEHT Ha HEUCIPABHBIX YCTPOMCTBAaX CYMTHIBAHUS MH(POPMALIUY;

- BHOCUTh Kakue-1100 u3MeHeHusl B mporpammuoe odecneuenne CK3U.

5. TIOPSIJIOK BBOJIA B IEMCTBME SJIEKTPOHHOI'O JOKYMEHTOOBOPOTA
B [TPOI'PAMMHOM KOMIUIEKCE "BIOJUKET-CMAPT ITPO"

5.1. YuactHuk B cootBerctBUU ¢ naokymeHTanued k IIK ycranaBnuBaer CK3U Ha
KOMITbIOTEpaX yHOJIHOMOUYEHHBIX JIUII.

5.2. YnonHomoueHHbIe ula YuyacTHUKa nonydaroT oT Y1 cpeacrsa DLII: Ceprudukatsi,
3aKPBITHIE KJIFOYH, OTKPBITHIE KIIFOYH.

5.3. YyactHuk npeaoctanisier Opranuszaropy:

- 3asBJICHME O NPUCOEAMHEHMH K Hacrosmemy Jlorosopy mo ¢opme coriacHo
npunoxenuto N 1 k Hacrosmemy Jlorosopy;

- 3asBreHre Ha BHeceHue B peectp [IK CepTudukaToB ymoIHOMOYEHHBIX JIUI] IO Gopme
coryiacHo npuioxenuto N 2 k Hacrosiemy Jlorosopy;

- KOIHUIO TpUKa3a O HAa3HAYCHUU OTBETCTBCHHBIX JIUIl, 3aBEPCHHYIO PYKOBOJHUTEIIEM
YuactHuka o gopme cornacHo npuiioxkenuto N 3 k Hacrosiemy Jlorosopy;

- nosydyeHHble oT Y1 CepTudukarsl ynoJIHOMOUYEHHBIX JUI] YYacTHHUKA B 3JEKTPOHHOM
BHJIE.

5.4. Opranu3zarop, 1ocie NpeaCcTaBIeHNs YUYaCTHUKOM JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE
5.3 Hacrosimero JloroBopa, B TEYEHHWE OJHOrO JHA BBOAUT B jelcTBUe CepTH(HUKATHI
YIOJHOMOYEHHBIX Jul YyacTHUKa (BHOCUT B peecTp IIK Ceprudukaros).

5.5. YuacTHUKM npHCTynaroT K dKkciuryaTanuu 310 nocne npuHatus OpraHu3aTopoM OT
YyacTHHKA TOKYMEHTOB, YKa3aHHBIX B ITyHKTE 5.3 Hacrosuiero Jlorosopa.

6. OTBETCTBEHHOCTBH CTOPOH

6.1. CTOpoHBI HECYT OTBETCTBEHHOCTh 3a JIEHCTBUS CBOUX YIOJHOMOYEHHBIX JIUI[ MPHU
ocymiectsiennu /10 B pamkax Hacrosero Jlorosopa.

6.2. CTOpoHBI HECYT OTBETCTBEHHOCTh 3a cojepxkaHue Bcex ]I, NMpeaycMOTpEeHHBIX
HacTtosammM JloroBopom, noanucansbix DI ynoasaoMoueHHbIX aun CTOPOH.

6.3. 3a HeWCNOJHEHWE WM HEHA/JIeXKAIlee WCIOTHEHHE 0053aTeIbCTB 10 HACTOSIIEMY
JoroBopy CTOpOHBI HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJIATENLCTBOM Poccuiickoi
denepanuu.

6.4. CTOpoHBI HE HECYT OTBETCTBEHHOCTH 32 BO3MOXKHBIE BPEMEHHBIE 3a/IePKKU
WCIIOJTHEHUS W/WIU UCKakeHus: D/, BO3HMKAIONMIME MO BHWHE JIMII, MPEAOCTABISIONINX YCIyTH
CBSI3U JJIs HiCTIOab30Banus B DJ10.



6.5. CTOpOHBI HE OTBEYAIOT 3a HEHUCIIOJHEHUE WM HEHAJJIEXKAaIllee BBINOJHEHHE CBOMX
00513aTeNIbCTB M0 HAcTOsAIEMY JloroBopy, €Ciii 3TO OBUIO BBI3BAHO ACUCTBUAMHU (Oe31eHCTBUEM)
npeacTaBuTENIMUA pyroil CTOPOHBI.

6.6. Opranuzatop HE HECET OTBETCTBEHHOCTH 3a YOBITKM YYaCTHHWKA, BO3HHKIIIHE
BCJIC/ICTBUE  HECBOCBPEMEHHOTO  KOHTPOJISI  YYacTHMKOM  3JEKTPOHHBIX  COOOILEHUH,
MOJTBEPXKIAIONINX NodydeHue u obpadorky J/I, HencnonHenuss YuactHukoM DJI, a Taxxke 3a
HECOOMI0ICHHE YUYacTHUKOM Mep IO OOECHeUeHUI0 3allUThl OT HECAHKI[MOHHPOBAHHOTO
JoCTyna K HHPOpPMAIH, B TOM YUCIIC U 3aKPHITHIM KIto4aM rnoanucu, Ha APM YuacTHuKa.

6.7. CtopoHa HE HECET OTBETCTBEHHOCTb 3a YOBITKH Apyroi CTOpOHBI, BO3HHUKIIHE
BCJIC/ICTBUE HECBOCBPEMEHHOTO COOOIICHHS O KOMIIPOMETAIMH 3aKPBITHIX KIIOYEH MOIMUCH
npeacraBuTensiMu pyroii Ctoponsl, yyactyrommmu B 3/0.

7. PAPEIIEHUE KOH®JIUKTHBIX CUTY ALTUIM

7.1. Bo3HUKHOBEHHE KOH(JIUKTHBIX CUTYyallMii MOXKET OBITh CBSI3aHO C (POPMHUPOBAHUEM,
JIOCTaBKOM, TOJy4YeHHEM, MOATBEPKICHUEeM ToiydeHuss O], a Takke HCIOJIb30BaHUEM B
JaHHbIX TokyMeHTax OLII.

7.2. KondnuktHeie cuTyanuu paspemarorcs (yperymupyiorcs) CropoHamMu B pabouem
HOpSAKE IyTeM OOMEeHa NHCBMEHHBIMH OOpamieHusiMH, cOOpoM paboymMXx COBELIaHUH,
IMPUBJICYCHUSA SKCIICPTOB.

7.3. B cinyyae HEBO3MOXKHOCTH pa3perieHusi KOHMIMKTHOW CUTyallud B paboyeM MOpsiiKe
CTopoHBI pa3pemarT KOHMIUKTHYI CHTYallui0 B CyJIeOHOM IOpSJIKE, B COOTBETCTBUU C
3aKoHoJiaTenbcTBOM Poccuiickoit denepaium.

8. KOHOMAEHIINMAJIbBHOCTD

8.1. YyacTHMKM OroBapHBalOT BOIPOC O CTENEHM KOH(UACHIUAIBHOCTH IepeaaBaeMon
uH(pOpMalliY, MUCbMEHHO YBEIOMHB JIpYry Jpyra O MoMeTKe KOoH(uaeHuuanbHocTH - "Jlns
CIJIy>K€OHOTO MOJIb30BaHMs".

8.2. [TopsnoK 3amUTHI U AOCTYNA K KOHQUACHIMAIbHOW MH(GOPMAIIUU periiaMeHTHUPYETCs
COOTBETCTBYIOIIIMMHA HOPMaTUBHBIMM ITPaBOBBIMU akTaMu Poccuiickoii @enepanyu.

9. CPOK JIEMICTBUSI JIOTOBOPA,
[TOPSIJIOK ET'O UBMEHEHUS I PACTOPXKEHU S

9.1. Hacrosmuii JloroBop BCTymaer B CHiIy C MoOMeHTa mnepenauu OpraHuzatopy
MOJANUCAHHOTO YUYacTHUKOM 3asBIEHUS O IpUCOEeOUHEHUM. JloroBop 3akirodaercs Ha
HEONPEIEIECHHBIN CPOK.

9.2. Cpok Hauama WCIIOJHEHUs 00s3aTenbcTB 1Mo JloroBopy ompeaensieTcs AaToit
noanucanus Jloroeopa.

9.3. B ciiydae npHUHITHS MyHUIMIIAIBHOTO HOPMATHBHOIO IIPABOBOIO aKTa IIO0 BOIIPOCAM,
perylIupyeMbIM HacTOSIIMM J[oroBopoM, COOTBETCTBYIONIME MOJOKeHHs JloroBopa mojexar
M3MEHEHUIO 110 MHULMATUBE 0JHOU 13 CTOPOH.

9.4. Hacrosmuit JloroBop MOXeT ObITh PacTOPrHYT MO MHCbMEHHOMY COTJIAIEHHUIO
CropoH.



10. JOIIOJIHUTEJIBHBIE YCIIOBUA

10.1. O6men D3]] npu ocymiectBiennu /10O CTopoHbI OCYIIECTBISAIOT HA O€3BO3ME3THOM
OCHOBE.

10.2. 1o B3aumHomy coriacuto CTOpoH B TeKCT JJoroBopa MOryT BHOCUTHCS U3MEHEHHUS U
JIOTIOJTHEHHSI.

10.3. Bce n3mMeHeHus U TONOJIHEHUs K HacTosuieMy JloroBopy UMEIOT IOPUAUUECKYIO CUILY
U SIBJIAIOTCS JEHCTBUTEIbHBIMH, €CIIM OHU COCTABJIEHBbl B NMHCbMEHHOM BHUJAE U IOANKCAHbBI
Croponamu.

10.4. Hacrosmuii JloroBop cocCTaBjieH B ABYX 3K3EMIUISIPaX, MUMEIOIMIMX OIUHAKOBYIO
IOPUINYECKYIO CUITY, TI0 OJTHOMY 3K3EeMIUIAPY I Kaxk10i u3 CTOpOH.

10.5. 3agBieHue O MNPUCOETUHEHUM K Hactosuiemy JloroBopy odopmisieTcss B JIBYX
AK3EMIUISIpaxX, MMEIOIUX OJMHAKOBYIO IOPUAMYECKYIO0 CHITy, MO OJHOMY D3K3EMIULIPY ISt
Kaxa0i u3 CTOpOH.

10.6. Bce mpunokeHus, a Takke M3MEHEHHUs U JIONMOJHEHHS K Hacrtosiemy [loroBopy
NIPUJIATAOTCSI U SIBJISIFOTCS €r0 HEOThEMIIEMON YaCThIO:

- npuitoskenue N 1 - 3asBienue o npucoeanHeHNH K J[oroBopy 00 oOMeHe 3JeKTPOHHBIMH
JIOKyMEHTaMU;

- npunoxkenne N 2 - 3asgBieHHE HAa BHECEHHE B PEECTP IMPOrpaMMHOTO KOMILIEKCA
"bromxer-CMAPT Ilpo" CepTrdukaroB yrnoIHOMOUYEHHBIX JIUIL;

- npunoxenue N 3 - dopma MmpuKaza O Ha3HAYEHMM OTBETCTBEHHBIX JIUIl NPU OOMEHe
NIEKTPOHHBIMU ~ JOKYMEHTaMu B nporpamMmmHoM Komiuiekce "Bromker-CMAPT  IIpo"
DUHAHCOBOTO YIPaBJICHUS aJMUHUCTPAMU APTHUHCKOTO TOpPOJACKOrO OKpyra, 3aBepeHHas
PYKOBOJUTENEM YUaCTHHUKA;

- npuioxkeHne N 4 - 3asBKka Ha NOJKJIIOUYEHUE OTBETCTBEHHBIX JIUIl K MPOrPaMMHOMY
komiuiekcy "bromxer-CMAPT Ilpo";

- npusnoxkenue N 5 - [Topsgok oOMeHa 31eKTPOHHBIMU JIOKYMEHTaMU NPU OCYIIECTBICHUHN
AJIEKTPOHHOI'0 IOKyMEHT0000poTa B iporpaMMHoM kKomiuiekce "brompker-CMAPT IIpo";

- npunoxenue N 6 - IlepedyeHb OOKYMEHTOB Juisi OOMEHa B AJIEKTPOHHOM BHIE C
OPUMEHEHHEM JJIEKTPOHHOW IudpoBoid moamucu Mexay @OUHAHCOBBIM YyIpaBiICHHUEM
aJMUHUCTpauuMu  APTHHCKOTO TOPOJCKOTO OKpyra W TJIABHBIMH  PacCHOPSIUTEISIMH,
pacropsAaUTENsIMU, TOJydaTeNsIMH OIO/IKETHBIX CPEICTB APTHHCKOTO TOPOJACKOIO OKpYyra,
IOPUAMYECKUMH JIMIIAMU, HE SBJSIOUIMMUCS YYaCTHUKaMH OIOJIKETHOIO Iporecca ApTUHCKOTO
TOPOJICKOIO OKpyTa.

10.7. Pactopxenne Hacrosiero J[oropopa He BIMSIET Ha JEWCTBUTEIBHOCTh M MOPSIOK
nevcteust O], moanmucanHbix OLIl ynmoaHOMOYEHHBIX JMI] YYaCTHUKOB, [0 JAaTbl €ro
pacToOp>KeHUs.

11. AIPECA, PEKBU3UTHI U ITOAIINCU CTOPOH



Opranuszarop: VYyacTHUK:
DUHAHCOBOE YIIPaBJICHUE aIMUHUCTPALIUU
APTHHCKOTr0 rOpOJICKOI0 OKpyra

623350, CepmiioBckas 0011., . ApTH, YJI.
Jlennna, 100

WHH/KIIIL: 6646016616/668601001
OI'PH: 11066460000669

OKTIO: 69058651

bank: Ypansckoe I'Y banka Poccun r.
ExarepunOypr

BUK: 016577551

P/c: 03231643657040006200

Ten.: 2-15-03/2-11-90
DnexkTponHas noyra: fu@arti-go.ru

Hauvanpauk ®uHaHCOBOrO ynpaBiIeHUS:

M.IIL.

[Tpunoxxenune Ne 1
K IOTOBOpY 00 oOMeHe
ANEKTPOHHBIMHU JTOKYMEHTAMH

3AABJIEHUE
O mpucoemMHeHUM K Jororopy o006 obMeHe
SHeKTpOHHbIMI/I IOJOKYyMEeHTaMM

(HaMMeHOBaHME OpTraHMBalMM, BKJIIOUYASA OPIaHM3ALMOHHO-INIPaBOBYID GopMy)
B JIMle

(DOJIXHOCTE )

(baMmysa, wmMsI, OTUECTBO)
IEeVICTBYRIET'O Ha OCHOBAaHUU
B cooreBeTcTBUMM CO cTaTbe¥ 428 I'paxIaHCKOT'O komekca Poccurickoy denepaumm
IIOJIHOCTBID ¥ ©Oe3yCJIOBHO IMpUCOoeIMHSAeTCsa K [JoTroBopy 00 oOMeHe 3JIeKTPOHHBIMMI
OOKYMEHTaMU .
C zmoroBopoM 0O OOMeHe BJIEKTPOHHEIMM IOOKYMEHTAaMU UM NPUIIOXKEHUAMM K HEMY
O3HAKOMJIEH ¥ 00S3yKCh COOJIIATE BCE IIOJIOKEHMS yKa3aHHOTO INOKYMEHTA.

PyKOBOIMTEJIL OPTaHM3aALUN /®avunvs UN.0./

M.II.

VIHH :
PexBUBUTE :

(IuLeBoOM cueT U T.I.)

Kpuouueckuit ajpec:

IpunoxexHue N 2
K IOTOBOPY OO oOMeHe
BJIEKTPOHHEIMM IOTOKYMEHTaMM

SAABJIEHVE


mailto:fu@arti-go.ru
consultantplus://offline/ref=D821BF93A87759496AE2A65895E09101816AA934C6C797467E6877CA6295FD18D7A1F8282FA24F9D6DD03A5B76CD4AC0D0BFBE1E00B018FBI9mDJ

Ha BHECEHME B peecTp NPOTPaMMHOTIO KOMIJIEKCA
"BrooxeT-CMAPT I[Ipo" CepTudMKaATOB YIOJHOMOYEHHBIX JIML]

n n 2 O

(manee - Y4YacCTHUK),

(mosiHOe HaMMeHOBAaHMEe OPTaHM3alLUM B COOTBETCTBUU
C yUYpeIMTEeJIbHEM IOKYMEHTOM)

B COOTBETCTBUMA C YCIIOBMAMU ﬂOPOBOpa o6 obmeHe SJIEKTPOHHBEIMM IOOKYMEHTaMM,
YTBEPXIOESHHOTI'O IIPMKa30M ®1HaAaHCOBOTO YIopaBJIEHUA AIMMHVCTPaALIVN IIopoInckKoro

okpyra AprtuHckoro or " " 2020 . N , Ha OCHOBaHUU
npukasza (pacnopsaxeHusa) or " " 20 r©. N , npoimy
OpraHm3saTopa IJjg OCYUWEeCTBJIEHMS BJIeKTPOHHOTO IOKYyMEeHTOOOOpOoTa BHECTM B
peecTp IPOTPaMMHOTI'O KOMILJIEKCA "BioomgxeT-CMAPT [Ipo" CeprudmrarT (EBI)
YIIOJIHOMOYEHHOT'O (BEIX) JaunL (a) YuacTHMUKA CO CJleny UMM pPeIUCTPalMOHHBIMMU
IOaHHEIMMU :

CepumHBMI

HomMep Mopnucse
HOJIXHOCTB ®.1M.0. E-mail CepTM@MKaT? YIIOJIHOMOUYEHHOT O
DIIEKTPOHHOM
. Inia YdacTHMKA

UMPPOBOM

nf{ePrfnizlel’s
PyxoromuTesb
T'naBHEM
Oyxrasnrep

Hacrosaummm Y4yacTHUK 3a4BJISeT, UYTO JiOOHEe OeMCTBMSL, KOTOphHe OyOyT
COBEPIIEHE BJlIaneJibleM (Mu) Ceprudmkara (0B) YuacTHUKa Ha OCHOBAaHUM
YKAa3aHHOTO (BIX) Ceprudmkara (oB) , ABJIATCS IeMCTBUIMHA, CoBepllaeMbIMU
BazesnblueM (amu) CepTudmkaTa (0B) OT MMEeHM YUaCTHMKA, IO yKasaHUI YUaCTHMKA U
CBSA3aHH C ydacTmeM B OOMeHe BJIEKTPOHHBIMM JOKYMEHTaMM B [IPOTPaMMHOM
koMIlekce "BomxeT-CMAPT Ilpo".
SJIeKTPOHHAaA (ble) xonmsa (1) Ceprudmkara (0B) YIIOJIHOMOYEHHOTO (BIX)  JIMIL

npenCTrTaBJIEHEL B drHaHCOBOE yhnpaBJIeHKE

(cnoco® mnpenocTaBJIeHMSA: Ha CBHEMHOM HOCUTeEJE,
IO BJIEKTPOHHOM [IOoUTE)

(DOJIXHOCTBL PYKOBOIMUTEJNA YUYaCTHMUKA) (momnmce) (Pammnma M.O0.)
M.II.

punoxexnue N 3
K IOOTOBOPY OO oOMeHe
QHQKTpOHHHMM IJOKYMEHTaMM

Opopmnisgzercs Ha OJIaHKE YUpeXOeHUST

[IPUKA3

or " " 20 T. N

O HasHaYEeHMM OTBETCTBEHHHIX JIML NPpU OOMEHEe 3JIEKTPOHHBIMU
IOOKYyMEHTaMM B IPOTpPaMMHOM KoMIJekce "BomxkeT-CMAPT IIpo"



OMHAHCOBOT'O yMNPaBJIEHMS aIMMHUCTPaLUUM
APTMHCKOT'O T'OPOICKOI'O OKpyTIa

B COOTBETCTBUMU ¢} [lpuxkazoM OdMHAHCOBOT'O YIPABJIEHMA AIMMHUCTPALUMU
APTMHCKOT'O TOPOLOCKOITO OKpyIa OT N "OO DJIEeKTPOHHOM
IOOKYMEHTOODOOpOTEe C IIPMMEHEHMEM BJIEKTPOHHOM LUMOPOBOM NOONMCU NPU MCIOJIHEHUU
fomxeTa APTMHCKOI'O T'OPOACKOIO okpyra'"

[IPYKASHBA:

1. HasHauMTh VYINOJHOMOUYEHHHIX JIML, (BJlaZeJiblieB SJIEKTPOHHEIX UUPPOBHIX
IOONMUCEN) OTBETCTBEHHHMM 3a kKOHQMIOeHLMalbHOCTb Kimouel, a Takxe He IoNyckaThb
MCIIOJIb30BaHME NpMHamjexammx uMm Kiouely 0e3 Mx COIJlacus:

(DOJIXHOCTB IMOJIHOCTRID, Pamunma VMg OTUeCTBO IIOJIHOCTLIO)

(DOJXHOCTB noJjiHoCTho, Yamumnua VMg OTuecTBO IIOJIHOCTHRIO)
2. HazsHaAuMTh OTBETCTBEHHHM 34 XpaHeHue Koroueni :

(DOJXHOCTBL MNOJIHOCTBI, Pammnmsa Vmsa OTUeCcTBO I[IOJIHOCTLIO)
3. HazsHauuTh OTBETCTBEHHEM 3a opraHm3aluMio OOMeHa DBJIEKTPOHHBIMU
IOOKYyMEeHTaMM, NoOIepxXaHre B paboueM COCTOAHUM M obecrneueHMe QYyHKUMOHUPOBAHUSA
APM, wMCHOJIB3yeMEIX nOJjda paboTE B NPOTrpaMMHOM koMIJlekce "BomxeT-CMAPT Ilpo":

(DOJXHOCTBL IHOJIHOCTBIO, dammiuda VMg OTUeCTBO IIOJIHOCTHIO)
4. KOHTPOJIb 3a MCIOJIHEHMEM HACTOSAMWEIO IIpMKaszsa OCTaBJIAl 3a coboii.

(DOJIXHOCTBL PYKOBOIMUTEJISA) (momnmce) (pacumdporka)

M.II.

IpunoxexHue N 4
K IOTOBOPY 0O oOMeHe
BJIEKTPOHHEIMM IOTOKYMEHTAaMM

3aaBka
Ha I[OIOKJIYUEeHME YIOJIHOMOWEHHEIX JIMI K IPOTPaMMHOMY KOMILJIEKCY
"BiooxeT-CMAPT IIpo"

HamMeHOBaHUE
YyacTHHUKA

®.1.0.
YIOJIHOMOUYEHHOT'O JIMLa




HJOJIXHOCTB
[loopasneseHne
CepuMHEIN HOMEP Hanpumep: 01 dl b5 7e 4e df 51 60 00 00 00 16 11 c2
ceprTudpuxaTa 00 01
Beon 2] IoBaBUTL/VICKIIOUYNTEL
Obpaborka 3] IIoBaBUTL /VICKIJIOUNTE
Nomnmucaxnmue 3] SIII IoBaBUTL /VICKIIOUNTE
IIpocMmoTp 3] IoBaBUTL /VICKIIOUNTE

‘ ’HperameHMe mocTyna noJjbsoBaTend k IIK

3anoJyiHgeTCa B Cllydae HeOOXOIMMOCTM IIPeKpaTUTh IOOCTYIl IOJIb30BaTeld
x [IK

COTpyIOHMK OpPTraHM3aLum

(mopmmmcso) (pacumdpoBKa MIOANUCHK)
PyxoromuTesb
opraHuzauumu
/YIIOJIHOMOUEHHOE JIMILIO
opraHuszaluum
(mogmmce) (pacumdpoBKa MIOONMUCHK)



NpunoxeHnue N 5
K IOOT0OBOPY OO oOMeHe
BJIEKTPOHHBEIMY IOKYyMEeHTaMU

IIOPANOK

OEMEHA 3JIEKTPOHHEMM OOKYMEHTAMM I[IP¥ OCYIIECTBJIEHUA
SJIEKTPOHHOI'O JOKYMEHTOOEOPOTA B IIPOT'PAMMHOM KOMIUIEKCE
"BIOOXET-CMAPT IIPO"

N HauMeHOBaHME IHOOKYMEHTAa [lonTBepxneHue OSIII HammeHOBaHME 3Tamna Cratyc
VicnnosiHnTe b
n/mn OOKyMEHTa
1 2 3 4 5 6
1 3aAaBKa Ha OIJIaTy pacxomoBb Y4yacTHUK 1. PyxoBomuTesb dopMMpOBaHME B3JIEKTPOHHOI'O EcTe KacCOBHMI
YyacTHUKAa OOKyMeHTa 3asgBKa Ha OoIJjaTry nJjiaH
pacxonos
3asBka OOIXETHHX/aBTOHOMHEX 2. TuylaBHBEM OyXTajiTep |3asBKa OOIXETHHX/AaBTOHOMHEIX |['OTOB K
YUPEeXIOEeHMM Ha BHIJIATY YduacTHMUKA YUPEXIOeHMM Ha BHIJIATY VICTIOJIHE HMIO
CpencTs CpencTs
2 JOKYMEHTH, NOOTBepXIallue YYaCTHUK 1. PyxoBomuTesb [IpukpenyeHre HOATBepXnamomyx |ECTb KaCCOBEM
BO3HMKHOBEHME IEHEXHEIX YduacTHMUKA omjlaTy IOOKYMEHTOB K 3adBKe IJ1aH
0043aTeJIbCTB, KOTOPHE Ha OoIJlaTy pacxonoB
IPUKPENIAnTCAa K 3asBKaM
3asgBka OOIXETHHX/aBTOHOMHHX |['OTOB K
yYpexneHMuM Ha BHILJIATY VICIIOJIHEHMIO
CpencTs
3 |BeIMCKa O JIMLEBOMY CUETY Bromxe THEI Cneumanmuct 3arpyskKa BHIIMCKK 10 JIULEBOMY
oTme OIXeTHOT'O OTnesia CUeTy B BJIEKTPOHHBI apxXuBb
dmMHaHCOBOTO |®PMHAHCOBOTO ®MHAHCOBOTO yIpaBJIEHUHA
YyIpaBJIeHUA yIIpaBJIeHUA 3arpyska 3asgBOK B
BJIEKTPOHHEM apxUuB
dyHaHCOBOTI'O yHnpabJjieHUs 6O6e3
INOOTBEPXOARIMX NOKYMEHTOB




punoxenve N 6
K OOTOBOpPY 0O obOMeHe
DJIEKTPOHHEIMM HOOKYMEHTaMM1

[NIEPEYEHBb
JOKYMEHTOB HJI1 OEMEHA B 3JIEKTPOHHOM BUIE C IIPMMEHEHWEM
SJIEKTPOHHOM LM$POBOM MOMANMCH MEXOY $MHAHCOBEM YIPABJIEHVEM
M TJIABHEIMM PACIOPAIWUTEJISAMM, PACIIOPAIOUTEJISAMM, IIOJIYYATEJISAMU
BIOIXETHEIX CPEICTB APTHMHCKOI'O I'OPOICKOI'O OKPYTA,
IOPUOIVYECKMMM JIMIAMYM, HE ABJSOIMMUACSA YYACTHMKAMU
BIOOXETHOT'O INPOLECCA APTMHCKOI'O I'OPOJCKOI'O OKPYTA

1. Bmmmcka C JIMLEBOTO cueTa IO OoIXeTy.

2. BmIIMCKa M3 JMLEBOTO CYeTa MYyHMUMIAJNBHOTO ORIXETHOI'O MM MyHMUMIAJIbHOI'O
aBTOHOMHOT'O yupexneHus (najiee — BY/AY).

3. YBemoMyieHMe O ONIXETHEIX Ha3HAYEHUAX.
. YBepmomiieHue OO0 M3MeHeHMM OIXEeTHBX Has3HaUYEeHUM.
. Kaccoseenl mnjaH no pacxonaM.
. l/I3MeHeHMe KaccoOBOTO IJlaHa I[I0 pacxomaM.
. I;maH OMHAHCOBO-XO3AMCTBEHHOM IedTeJIbHOCTM BY/AVY.
. VsMeHeHMe [JlaHa (MHAHCOBO-XOS3AMCTBEHHOM mOeaTeJIbHOCTUM BY/AY.

9. KBapTaJibHEM (MeCsSuHBIM) OTUueT OO0 MCIOJHEeHUM OlIXeTa.

10. KBapTajbHEN OyXTajiTepckuit oTueT BY/AV.

11. IljaTexHOe IOpPy4YeHUe.

12. MemopuanbHEM opnep (cnpaBka ¢. 05044833).

13. CocTosgHME JMLEBOTO CUYeTa.

14. YBepmowmJieHMe OO0 YTOUHEHUM OIepaluy KIMEeHTa.

15. PacnopsxeHue Ha 3adMCIJIeHMEe CPEeNCTB Ha JMLEBOM CcueT.

16. YBenomiieHue O BO3BpaTe CPEeICTB B OOIXeET.

17. PacnopsxeHue Ha BO3BpaT (QMHAHCHUPOBAHUA.

18. YeenmomneHue 00 yTOYUHEHMM BMIA M NPMHALOJIEXHOCTM IJIaTeXa.

19. PeecTp BHIJIAT Ha B3BadMCJeHME JOeHEeXHHX CPeICTB Ha JMIEeBbe KapTOUHLHEe
cuera.

20. MyHMuUMIAJbHBEE KOHTPAKTHE MJIM MHEE I'PaXIaHCKO-IIPaBOBHE IOTOBOPHL.

21. CmeTa Ha BHIOJIHEHMEe pabor (bopma N KC-2).

22. AKT CcIadM-IOpMEMKM, aKT BHIIOJHEHHEIX paboT (yciayr), akKT O I[IpHUeMKe
BBIIIOJIHEHHEIX padoT (dopma N KC-2).

23. HaxJjanHas.

24 . Cuer-dakTypa.

25. Cuer.

26. VICIOJIHUTEJIbHBI JIMCT.

27. CBemeHmusa o6 omnepalUMax C LEJIEBEIMU CYDOCUIMAMN.

28. AKT CBEepKM pPacCueToB.

29. CnpaBka O CTOMMOCTM BHIIOJIHEHHEIX paboT (bopma N KC-3).

30. 3BakJioueHMe O IOCTOBEPHOCTM.

31. BakiodeHre 00 30OEKTUBHOCTM MHBECTMLMOHHOTO IPOEeKTa.

32. Tlpukas3 PYyKOBOOUTEJNIS MYyHMLMUNAJBLHOTO yUpPeXIeHMS.

33. ABAHCOBBIM OTUYET C IIPUIIOXEHMUIMMN .

O J oy U b

34. CorJslameHye O NpPenoCTaBJIeHUM CcyOcumoum wu3 OonIKxeTa TOPOICKOTO OKpyTa
MYHULMIIAJIbLHOMY OIKEeTHOMY WJIM aBTOHOMHOMY YUYPEeXIEeHMI TOPOINCKOTO OKpyTa Ha
duHaHCcOBOE oBecrnedeHMre BEIIOJIHEHUSA MYyHMILMIIAIBEHOTO 3adaHusa Ha oKas3aHue
MYyHUUMIIAJIbHEIX YCJIYyTD (BEHIIOJIHEHMEe paboT) .

35. CorjameHye O MNOPAIKE M YCJOBUAX NPEeOOCTaBJIEHMS CYOCUIOMM MYHMUIIMIAJIbLHEM
OIXEeTHEIM M MYHMLMIIAJIBHEIM ABTOHOMHEIM YUPEXIOEeHMSM TOPOACKOTO OKpyTa Ha WHHE
Lnesmn.

36. CoryameHue e} nopsanke U YyCJIOBUAX npenocTaBJIeHUI cyocunnm Ha
OCyLlleCTBJIEHME KalMTAaJIbHEIX BJIOXEHUNM B OOBEKTHE KalMUTaJIbHOI'O CTPOMUTEeJIbCTBAa
MYHMUIMIIAJIBHOY CODOCTBEHHOCTM M IpuobpeTeHre OOBEKTOB HEIBMXMMOI'O MMylLleCTBa B



MyHMIMIIAJIBbHYI COOCTBEHHOCTH OIOXETHEIM M aBTOHOMHEM YupexigeHrnaM, MYHMIUIIAaJIbHBIM
YHUTAPHBIM IPEONPUATVAM .

37. HopMmaTuBHBEI OpaBoBol akT I'PBC (yupenmuTens) .

38. YBemomJieHMEe O OOMXETHHIX HAB3HAUEHUAX 10 MCTOUHMKAM.

39. VYBemowmiieHMe 00 M3MEeHEeHUM OOIXETHBEIX HAaSHAUEHUM 10 MCTOUHMKAM.

40. KaccCoOBHIM ILJIaH IO MCTOUHUKAM.

41. VIsMeHeHMEe KAaCCOBOTO IJlaHa IO MCTOUHMKAM.

42 . VHEIE IOKYMEHTH, I[IONTBepXIallle BOSHUKHOBEHMUE JIEHEXHHX 0083aTeJIbCTBE Yy
MYHMUIMIIAJbHBIX YUYPEXIEeHMUM, YCTaHOBJIEHHBEE I[IpaBuUTeNbCTBOM Poccumckoy Jdenmepaunu,
HOpPMa TUBHEIMMU IpaBOBLIMU axKTaMm TOCYHOapCTBEHHBIX VICTIOJTHUTEJIb HEIX OpPT'aHOB
cybbekTa, HOPMAaTUBHEIMM IIPaBOBEIMM aKTaMM OPIaHOB MECTHOI'O CaMOyIpaBJIEHUA.

43. JVHHEe @OOKYMEHTH, YCTaHOBJIEHHEE I[IpaBUTeJIbCTBOM PoccuMckoi denmepaumu,

HOPMaTVBHBEIMU IIPaBOBEIMMA aKTaMIn IrocyapCTBEHHBX MCIIOJIHUTEJIb HBIX OPTI'aHOB
cy6%eKTa, HOPMaTVMBHEIMM IIPABOBEIMM aKTaMM OPI'aHOB MECTHOI'O CaMOYIIpaBJIEHMA.




