AMUAHUCTPAIIMS APTHHCKOT'O MYHHUIIAIIAJIBHOT O OKPYTA
IMMOCTAHOBJEHHE
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O6 yTBepxzerHHy AJMHHHCTPATHBHOI'O PEI/IAMEHTA IIPEAOCTAB/IEHHA
MYHHIHTIATBHOH yCIyTH «[IpEAOCTaB/IEHHE APXHBHBIX CTIPABOK, DXHEHBIX KOITHH,
ADXHBHBIX BEIIHCOK, HH(OPMALHOHHEIX TIHCEM, CBA3HHBIX C pea/m3arHer 3aKOHHBIX

11paB | cBo6Q TPaxKAam»

B cootBercTBuM ¢ DefepanbHeIM 3aK0HOM OT 27.07.2010 Ne 210-®3 «06
OpraHM3alli¥ TpefjOCTaB/IeHHs TOCY/{APCTBEHHBIX M MYHHIMITA/IBHBIX  yCIyI»,
®enepanbHEIM  3ak0HOM 0T 06.10.2003 Ne 131-®3 «O6 o00myx IPUHLIKUIIAX
OpraHu3aliy  MeCTHOr0  CaMOyTpaB/leHHs B Poccuiickort ~ Defeparivin»,
denepa/bHBIM  3dKOHOM  OT 22.10.2004 Ne 125-®3 «O6 apxuWBHOM [ejie B
Poccuiickoit ®Deneparun», II0CTAHOB/IEHHEM AJMHHMCTDAlIH ApTUHCKOIO
ropozckoro okpyra or 02.05.2012 Ne 370 «O pa3paboTke U YTBEpKAEHHH
a[MUHVCTPaTUBHBIX DPErnaMeHTOB MpPEeJOCTaB/leH!sas MyHULMNANbHBIX YOIyl B
ApPTHHCKOM TODOJICKOM  OKpyTe», DYKOBOACTBYACE YcraBoM APTHHCKOIO
MYHHLIMIIA/IBHOIO OKPYTa

ITOCTAHOBJIAIO:

°

1. YTBepAUTE A JIMMHUCTPATHBHBIN perjameHT Tpe/ioCTaB/IeHHs
MYHHLMNanbHOH yeayru «IIpefocrapneHne apXMBHBIX CIPAaBOK, apXMBHBIX KOITUH,
ApXMBHBIX BBITMCOK, HMH()OPMALMOHHBIX TIMCEM, CBA3AHHBIX C peayn3aLyen
3aKOHHBIX TPaB ¥ CBOOO/ rpakJaH» (ripuiaraeTcs). S

2. Tlpu3HaTh YTPATUBIIMMU CHJIY ITOCTaHOB/IEHHE AMUHMCTpAL APTHHCKOIO
ropogckoro okpyra or 09.08.2015 Ne 916 «O6 yTBep)KAEeHHH aJMUHHCTPAaTUBHOI'O
perjiaMeHTa Ipe/ioCcTaB/IeHus MYHULAIIATBHON ycnyru «I[IpefocTaBieHne apXUBHBIX
CIIpaBOK, ApXWBHBIX KOIHWH, apXMBHBIX BBIMHCOK, MH(GOPMAIMOHHEIX  IHCEM,
CBsI3aHHBIX C peajy3aljeli 3aKOHHbBIX I1paB U cBODOO/ TpaKAaH».

3. Ony6/MKOBaTh HaCTOsAIee TIOCTaHOB/IEHHE B «MyHULMNATEHOM BECTHUKE»
raseTbl «APTHHCKME BECTH», Pa3MeCTUTh Ha O(UIMATEHOM CanTe AJIMHHHCTDALMH
ApPTHHCKOTO MyHHLIMITAJBHOIO OKpyTa. ,

4. KOHTpONb 3a WCIOJHEHMEM HaCTOSIIErO TOCTAHOB/IEHHS BO3/IOXKHUTE Ha
samecTuTes L/laBbl  AMHHMCTpauuy Ap HCKOTO ~MyHHLIMIIA/BHOTO  OKpyTa
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YTBEPXIEH

ITocTaHoB/IeHHEM AJMUHUCTDPAIIUU

APTHHCKOTO MyHHLIMIIQ/IEHOT'O OKPYTa
ot «30» suBaps 2025 Ne 38

ATMUHVICTPATMBHBIV PETJIAMEHT
TIpe/IOCTaB/IeHN MyHUIUIIA/IbHON YCIIyTH «IIpenocTapieHye apXUBHBIX CIIPABOK,
ApPXMBHBIX KOIHMH, aDXUBHBIX BBITHCOK, MH(POPMALMOHHbIX [TMCEM, CBA3aHHBIX C
peaym3ariel 3aKOHHBIX IPaB U CBOOOJ PaXK/an»

Pasgen 1. Ob1vie II0/I0KEHUS
IIpeMeT pery/IMpoBaHys a[MUHUCTPATUBHOIO PEr/iaMeHTa

1. AMUHKCTPATHBHBIM Der/iaMeHT Ipe/j0CTaB/IeHHs MYHHLIATIAIBHON YCIIYTH
«IIpegocTaBneHle apXMBHBIX CIIPABOK, APXUBHBIX KOITWI, apXWBHBIX BBIITHCOK,
MH(GOPMAIMOHHBIX TIMCEM, CBS3aHHBIX C peayu3aljieil 3aKOHHBIX IpaB U cBobog
rpakgaH» (faslee — perJlaMeHT) yCTaHaBIMBaeT —TOpAfoK W CTAHAApT
IIpe/joCTaB/eHus. MyHHLMIaAbHON ycnyru «IIpejocTapieHre apXMBHBIX CIIPABOK,
APXUBHBIX KOMMWM, aPXUBHBIX BBIMHCOK, MH(OPMAILIMOHHBIX ITMCEM, CBSI3aHHBIX C
peasTi3alyei 3aKOHHBIX IPaB U CBODOO[, TPaXKAH» (manee - MyHHLIMIIATBHAS YCIIyTa).

2. PersiamMeHT yCTaHaB/IMBaeT CpOKH 5 T110C/1eJ0BaTe/IbHOCTh
aMUHUCTPaTUBHEIX MPOLIEZlypP ApPXMBHOIO OT/esa AJIMMHUCTpaLin ApTUHCKOIO
MYHULIMITATBHOTO OKpyTa (Janee — apXMBHBIA OTZeN), OCYIIeCTB/IseMBIX B XO[€
Tpe/joCTaB/IeHNsT MYyHMIMIAJbHON YC/IYTH, TIOPSZOK B3aHUMOJIENCTBUSA MEXAY
IO/KHOCTHBIMHE JIML[AMH, B3aMMOJIEHCTBHSA C 3aABUTEISIMH.

Kpyr 3asuTenei

3. 3afBUTe/ISMHA HA TIOJyueHWe MYHHLMIANBHOM  YCIyTd  SBJISIOTCS
hu3MYecKre W HOpUAMYECKMe /ML (33 HCK/IFOUeHMeM rOCY/{apCTBEHHBIX OpraHoB
1 VX TeDPUTOPUA/IBHBIX ~ OPraHoB, OpPraHoOB TIOCY[apCTBEHHBIX BHeOI0[)KeTHBIX
QOHAOB W WX TEPPUTOPUANBHBIX OPraHOB, OPraHOB MeCTHOIO caMOyTIpaBJIeHus]),
o6parljaronecss Ha 3aKOHHBIX OCHOBAHMSX K apXMBHBIM [OKyMeHTaM, B LEDiX
TIO/ly4eHHs] ¥ KCII0/Ib30BaHusA HWH(bOpMALMH, CBSI3aHHOM C peajiM3aljied 3aKOHHBIX
mpaB W CBOOOZ TPaX/JaH, a TakkKe IpaB M 3aKOHHBIX MHTEPECOB 00111eCTBEHHBIX
06beIMHeHNH, OpraHu3aLii ¥ JO/DKHOCTHBIX JIULL (fanee — 3asiBUTEJIN).

Tpe6GoBarwist K MOPSAZKY UH(GOPMUPOBAHVS O MPEAOCTAB/IEHHMH
MYHULATAIEHON YCIYyTH

4. VInpopMupoBaHye 3asiBUTe/Iel O IOPsiJKe NPejoCTaB/IeHHs MYHHULAIIATbHON
YCIYTY OCYILLeCTB/ISIETCS HEIOCPe/iCTBEHHO pabOTHMKAMM apXMBHOIO OT/e/a TpH
JIMUHOM TIpHeMe U TIO TenedOHy, a Takke uepe3 I'oCy/iapCTBEHHOE OromKeTHOe



yupeXxzeHue Csepa/ioBCKOH  0b6/acTy «MHOroYHKIMOHANBHEIA  LIEHTD
TIpeJOCTaB/eHusi [OCYJAPCTBEHHBIX M MYHHMLMMNAIBHBIX  yCIyT» (mamee -
MHOTO(YHKLFIOHA/IbHBIH 1[eHTP MIpeloCTaBleHUss  TOCY[apCTBEHHbIX
1 MyHHIUMITA/ILHBIX YCIYT) U ero (Guiael.

5. Vindopmarys 0 MecTe HaxOK/IeHHUd, rpadukax (pexxume) paboTsl, HOMepax
KOHTAKTHBIX Tele)OHOB, afpecax 3/eKTPOHHOH MOYThI H o(UIIHAILHOTO CanTa
AJIMUHMCTpaL APTMHCKOTO MYHHIMIIATIBHOTO OKPYT4, uH(opMmaLsg 0 TopsfKe
TIpeoCTaB/eHysl ~ MYHMLMIIAIBHOW  YC/IyTH, — pasMelleHa B hemepasbHON
TOCY/|apCTBEHHOM MH(OPMALMOHHOH CHCTeMe «EIMHBIHA TTOpTal TOCYyAapCTBEHHBIX
Y MyHULIMIAIBHAIX  YCIyT (byHKLMin)» (Hamee — EpuHBIM IopTaj) IO ajapecy
(http://www.gosuslugi.ru) (mpy HaJIW4UH TeXHWUYeCKOM BO3MOJKHOCTHM), Ha
oduIMaIbHOM CcaliTe AJMHHHCTDaIUN ADTHUHCKOTO MYHHIMIAIBHOIO OKpyTa
(arti.midural.ru) ¥ WH(OPMAIMOHHBEIX CTEHJAX AjmMunucTpal  APTHHCKOrO
MYHMIITIQJIbHOTO ~ OKpyra, a TaKKe  IpPEAOCTaB/IACTCH HeroCpeICTBEHHO
pabOTHMKAMH apDXUBHOTO OT/e/1a [IPH IMYHOM MPHUEME, a TAKKE T10 TenedoHy.

VubopMalMa 0 MecTe HaxoXKJeHusl, rpagukax (peskiimMe) paboTHI, HOMepax
KOHTAKTHBIX  TeJe(OHOB MHOTOQYHKLMOHA/JLHOIO  LIeHTpa  NpeJoCTaB/IeHHA
rOCY/APCTBEHHBIX W MyHMIWNANbHBIX ~ YCAYr, O TOpsKe  NPEJOCTAB/IEHHA
MyHHIIAIaTBHON yCIyTH W CChLIIKA Ha ouIMaNbHBI  caWT AZMHHHCTDALMH
ApTHHCKOTO MYHHLJMIIAJBLHOIO OKpyra pasMeljeHa Ha OQUI[MAIEHOM ~ CaiTe
MHOr0GyHKI[MOHA/TLHOTO 1[eHTpa TIpeJJ0CTaB/IeHHUs roCyJapCTBeHHbIX
Y MyHULIMITIATBHBIX yCIyT B CeTH VIHTepHeT TIO afpecy: https://mfc66.ru/, a TaKKe
IpeJOCTaB/IAeTCs HEOCPe/ICTBEHHO PaDOTHUKAMU MHOro(yHKI[IOHa/IbHOTO 1|eHTpa
IIpeIOCTaB/IeHHs] TOCY/APCTBEHHBIX U MyHHULMIATBHBIX YC/IYT HPH JIAIHOM HPHEME,
a TakyKe I10 Tesle()OHY.

6. OCHOBHBIMK TPeGOBAHMAMM K WMH(GOPMHDOBAHHMIO 3asBUTe/Iedl O MOpsAKe
TIpeJoCTaB/IeHHsl  MyHHULMIIATBHON  YC/IyTH (yciyr),  KOTOpbIe  SIBJISIOTCA
HeoOXOJUMEIMM U 00s13aTe/IbHBIMU V1T TIPeZl0CTaB/IeHNS MyHHLIMIAJIBHON YC/IYTH,
ABJIAFOTCS JOCTOBEPHOCTh TPEAOCTAB/IAeMON MH(POPMAIH, YETKOCTb B M3/I0KEHHH
UH(OPMAaLIH, TI0JIHOTa UHPOPMHUPOBAHHUA.

7.Tlpu oOmjeHuM C 3asBUTe/SIMM [OJDKHOCTHBIE JIML@, MyHUI{UMA/TbHBIE
CTysKale Wik pabOTHUKK apXHBHOTO OTZE/a HOJDKHEI Bectu ce0s KOPpPEKTHO U
BHMMATEJILHO K Ipak[aHaM, He YHWKaTh MX 4YeCTH W [OCTOMHCTBA. YcTHOR
MH(POPMHMPOBaHKE O TIOPAIKE IPe/jOCTaB/IeHNs MYHULIWTAIBHOM YC/IYyTH [JOJDKHO
TIPOBOJIUTLCS C UCIIO/IB30BaHKEM O(HLIMANIEHO - IE/I0BOTO CTH/IA PEUH.

8. IHopMUpOBaHKe 3asBUTe/IeH O MOpsZiKe NPe0CTaB/IeH A MYHULUTIATBHON
JCITyTH MOXKET OCYIL|eCTB/IATHCS C UCTIO/b30BaHNEM CPE/ICTB aBTOMH(GOPMHUPOBAHMSL.

Tpe6oBarrie NIpejOCTaB/IEHHST 3asBUTETO MyHULPIITEHOM YCIYTH B COOTBETCTBHH C
BapHUAHTOM IPe/0CTaB/IeHHs MyHUINA/ILHOM YC/IyTH, COOTBETCTBYIOLMM IIPH3HAKAM
3asBHTE/sL, ONpe/Ie/leHHbIM B Pe3y/IbTaTe aHKeTUPOBAHKS, IIPOBO/MOrO OPraHoM,
IIPe/JOCTaB/IAIOIM YCIYTY, a TAKXKe PesyJIbTara, 3a IPef0CTaB/IeHHeM KOTOPOro
oOpaTwuIcs 3asIBUTENIb



9. TpeGoBaHue TIpeJOCTAB/IEHNS  3asBUTEIIO . MyHMLUIIAILHOM  YC/IYTH
B COOTBETCTBUM C BapHWaHTOM  IIpe/jOCTaB/IeHUs MYHULIMIIAIBHON  YCIIYTH,
COOTBETCTBYIOUIMM  IIpHU3HAKaM  3asBUTe/s,  ONpE/e/I€HHBIM B pe3yJbTaTe
AHKEeTUPOBAHWS, @ TaKKe pe3y/bTara, 3a NMpe/joCTaBIeHMEM KOTOPOIO obpatuncs
3asiBUTeJIb, He MpelyCMOTPEHO.

Paszen II. CraHzapT MpeioCTaB/IeH s MyHHLIATIIEHON YCTYTH

HavMeHOBaHVE MyHUIATIAILHON YCIyTH

10. HayMeHoBaHie MyHULMIAILHOR - ycmyru: «lIpejlocTaBieHye apXMBHbIX
CTIpaBOK, AapXWBHBIX KOIMH, AapXMBHBIX BBITIHCOK, MH(OPMALIMOHHEIX  TIACEM,
CBSI3aHHBIX C peay3ariieli 3aKOHHBIX IPaB U CBODOOZ TpayKan».

HauMeHOBaHYe OpraHa, IIPej0CTaB/IIOLIero MyHUIMIIAIBHYIO yCIyTy

11. TIpemocrasieHue MyHHULIATIAJIBHOM YCJIyTH OCYIIIeCTB/ISET apXUBHBIN OTZEN
A IMUHKCTpAY APTHHCKOTO MyHHIMITAIBHOTO OKPyTa.

HarmeHoBaHuEe opraHOB ¥ OpraHM3aiyy, obpallieHie B KOTOpEIe
HE0BXOZWIMO Ji/Is1 TTPe/IOCTaB/IeHH MyHULINA/LHOMH YCITyTH

12.TIpM TpefoCTaB/leHMy apXWBHBIM OT/e/IOM MYHULIMII&IBHOH  yCIIyTH
Me)KBeJOMCTBEHHOe MH(pOPMAIHOHHO® B3aHMOZeHCTBIE He TIpe/lyCMOTDEHO.

13. 3anpelrjaeTcss TpeGoOBaTh OT 3asBUTE/IS OCYI|ECTB/IEHHs IelCTBUH, B TOM
wCHe COTNACOBAHMiA, HEOOXOAWMBIX VI TONydYeHHs MYHHMLMIANBHOH yC/IyTH
M CBSI3AHHBIX C OOpaljeHWeM B HWHble OpraHbl MeCTHOTO —CaMOYIIPaB/IeHHA
¥ OpraHM3aLfu.

Pe3y/ILTaT TPe/J0CTaB/IeHHS MyHHULIIA/IEHON YCITyTH

14. Pe3ynbTaTOM IIPE/JOCTaB/IEHHS MYHHULIUIIATBHOM YCIIYTH SBIIATCS:

apxyBHas CIPaBKa,;

apXvBHas BLIITHCKa;

apXUBHas KOIIVsI;

vH(QOPMAIIMOHHOe IMMCEMO 00 OTCYTCTBMM 3alpaliMBaeMbIX CBeJleHuH
C PeKOMEH/ALUsIMH O JIaIbHEHIINX MyTsX TIOMCKa neoGxoauMoit urdopMaryy 6o
C yBeZloMJIeHWEeM O HAIpaB/IeHAX COOTBETCTBYIOLMX 3arpocoB Ha HICTIOJIHEeHHE
TI0 TIPMHAJIJIEKHOCTH B IpyTye OpraHbl ¥ OpraHu3aluy,

OTKa3 B IIpe/j0CTaB/IEHHH MyHULUIIA/ILHOH YCTIYTH.

CpOK IpefjoCTaB/IeHHs MyHULNA/LHOH yCIyTH

15. CpOK MCTIOJTHEHHS! 3aIpoca 10 apXUBHBIM JIOKyMEHTaM apXHBHOIO OTAE/d
He JI0JDKeH TpeBbiars 30 iHel Co /Hst pErMCTPaly 3anpoca B apXUBHOM oTaere.



C yueroM o6parjeHusi 3asBUTe/Id 4epes MHOTO(YHKI[HOHA/IBHBIH L[EHTP
TIpe/l0CTaB/IEHUs TOCYIapCTBEHHBIX ¥ MyHHULANABHBIX yCIYT CPOK TIpef,0CTaB/IEHUS
MYHHMIAITA/BHOM YCIYTH HCUUCTIAETCS C MOMEHTa PErrCcTpaljiil B apXUBHOM oterne,
TIpeOCTaB/ISI0IeM MyHULIUITA/IBHYIO yCIyTy.

3arpoc, He OTHOCSIMIICA K COCTaBy XPaHAIMXCS B apXUBHOM OTZAE/IE
apXMBHBIX [JOKYMEHTOB, B TeUEHHE 5 NHeM Co JIHS ero PerrcTpaljiy Harpas/iseTcs
B IDyTOM apxXWB WIA OpraHW3alfio, TIJe XpaHdATCd HeoOXoauMble apXUBHBIE
[OKyMeHTEI, C yBeZIOM/IeHHeM 00 3TOM 3asBUTe/IA.

TIpaBOBbIE OCHOBAHIA /151 [IPEJJ0CTaB/IEHIS MYHULIATIATIEHOM YCIyTH

16. IlepeueHn HOPMAaTHBHBIX TIPaBOBBIX aKTOB, pery/IMpyomnX
TIpeJOCTaB/IeHe  MYHMIIMIAIbHOH ycIyrd, C yKa3aHWEM KX  DEKBHM3UTOB
1 ICTOUHHKOB O(MIMa/bHOro OmMyO/aMKOBaHMs pasMelleH Ha ExvHoM TM10pTane
(www.gosuslugi.ru) (mpy HaIUIHN TeXHAYECKOH BO3MOJKHOCTH), Ha O(pULIMA/IBHOM
caiiTe AJMHUHUCTpALMK ADTHHCKOIO MYHHMLMIIA/TLHOTO OKpyra B CETH «/IHTEpHET»
nio azgpecy: (arti.midural.ru) (rpy HAMYNH TeXHUUYeCKOM BO3MOKHOCTH).

AfMuHUCTpaLpsl APTHHCKOTO — MYyHMIMII/IBHOTO  OKpyTa obecrieurBaeT
pa3MelleH’e ¥ aKTyalIH3alliio TepedHs YKa3aHHbIX HOPMATHBHBIX NPABOBBIX aKTOB
Ha CBOeM O(UIIMATBLHOM caiTe B CeTH VIHTepHeT, a Takxke Ha EuHOM ropTaje (IIpH
HATUUHK TeXHUUECKOH BO3MOKHOCTH).

VICuepIIbIBaIONUii IIEDeUeHb JOKYMEHTOB, He0OXO/MBIX /7151 IPE/0CTaB/IEHHA
MYHHLIIAIEHOM Y CIyTH '

17. B 1je/X TONy4YeHHs] MyHHLUIIATBHON yC/IYTH 3asABUTe/b CaMOCTOATEIBHO
Tpe/icTaB/isieT B apXMBHBIM OTZE/l 3armpoc O IpeAoCTaB/IeHHH MYHULUTIATBHOM
YC/IYTH U JOKYMEHTEI, HeoOXO0/MBle [7151 TIPe0CTaB/IeH s MYHULATATBHON YCIyTH.

B 3ampoce 3asBUTEIS JO/DKHEI ObITh yKa3aHEL: :

1) Ha¥MeHOBaHHe IOPUANYECKOro Jvlja - [/ FOPUANIECKUX JILL, dhamum,
MMsI ¥ OTUECTBO (TP HAJIMUMH) - AJIs1 (PU3HUECKUX JIULY;

2) MOUTOBBIM /WX 57IeKTPOHHBIH afipec 3aBUTe/Is;

3) yKa3aHue TeMbl (BOIPOCA).

18. JI51 moJTyueHus CBeJleHHH, COMePIKAlIUX TepCOHa/bHbIE aHHBIE O TPETBHX
NWlax, JOTOJHMTENBHO  TpPeJCTaB/SsIOTCS  JIOKYMEHTBI, - MOATBEPKAAIOIINE
[IOJIHOMOUMSL  3asBUTe/Is, ITPeyCMOTPEHHBbIe 33aKOHOJATE/IbCTBOM Poccuiickon
®eneparpy. CBefieHrst, Cofepskalliye IepCOHa/NbHEIE [iaHHBlE O TPETRHX JIHIAX,
TIpe/ICTAB/IAIOTCS  YIIOJTHOMOYEHHOMY JIML[y Ha OCHOBaHMM  [JOBEDEHHOCTH,
o(OpM/IEHHOH B YCTaHOBJIEHHOM 3aKOHOJATENTbCTBOM Poccuiickoii Depeparuu
TIOpsiZIKe.

19.3ampoc M JIOKyMeHThI, ~ HeoOxozuMble I Tpe/ioCTaB/IeHUs
MYHULUIIAMBHON yC/IYTH, yKasaHHbIe B TIyHKTE 17 HacTosIlero perjameHTa,
TIpe/ICTaB/ISFOTCS B apXMBHBINA OTZEJ MOCPe/ICTBOM JIMYHOIO oOpalljeHus1 3asBUTEIS,
TIOCPE/ICTBOM TIOYTOBOIO OTMPABJIEHMs, uepes3 MHOrO(QYHKIJMOHA/IBHEIA  LIEHTP
TIpe/IOCTAB/IEHMSI TOCY/JADCTBEHHBIX W MyHHLIMIANBHBIX yCIyT, B 5/IeKTPOHHOM



dopMme ¢ ucrop30BaHkeM EfuHOro nopTaia B C1ydasx ¥ IOPATKE, yCTaHOBJIEHHbBIX
3aKOHO/aTebCTBOM Poccuiickor Pesjepaljiu.

20. JoKyMeHTOB (cBeneHHUN), Heo0X0ANMBIX B COOTBETCTBUHU
C 3aKOHOZIATeNLCTBOM  POCCHMCKOH demepari U 3aKOHO/IaTeIbCTBOM
Ceep/yIOBCKOM 00siacTv [i/is1 1Ipe/ioCTaB/IeHu MYHHLIMNAIBHOK YC/IYTH, KOTOpEIE
HAXOJATCA B PACTIOPSDKEHHMM TOCY/jaPCTBEHHBIX OpraHoB, —OpraHos MeCTHOTO
‘caMOyTIpaB/ieHHss ~ M MHBIX ~ OpraHoB,  y4YacCTBYIOHIMX B TIpe/j0CTaBIeHUN
MyHULIATIIBHBIX YCIIYT, HE IIPe/lyCMOTPEHO.

3asBUTeNL BIIpaBe IIPeJCTaBUTh [JOKYMEHTBI, CO/epiKalljie  CBENCHHA,
yKa3aHHbIE B UACTH TIePBOW HACTOSIIIET0 IyHKTA, 10 coOCTBEHHOY UHULIMATHBE.

21. 3amnpengaeTcsi Tpeb0BaTh OT 3asBUTEJIA:

TIpe/ICTaB/IeHHsl JOKYMEHTOB M MH(pOpMalii UK OCYL{eCTB/IEHNA NeHCTBUM,
KOTOpBIe He IPe/yCMOTPeHbl HOPMAaTUBHBIMY ITPABOBBIMH AKTaMH, PETy/THPYIOLAMH
OTHOIIIEHYS, BO3HUKAIOIIHME B CBSA3M C IPe0CTaBIeHHNEM MYHULANAIBHOMN YCIyTH;

TIpe/iCcTaB/eHUs] JOKYMEHTOB Y WH(OpMaljy, KOTOpble B COOTBETCTBUH
C HODMATHBHBIMHA TIPABOBBIMM akTamu Poccuiickor Pezepaliiy, HOpPMaTHBHBIMH
1paBOBBIMU akTamu IIpaBuTenbcTBa CBEpANOBCKOH 006/1aCTH ¥ MPaBOBLIMH aKTaMH
OpraHOB MECTHOTIO CaMOYTIPaB/IeHUs] HAXOJATCA B PaCrlOpsUKeHUH OpraHOB MECTHOLO
CaMOYTIpaB/ieHHs], —Mpe/OCTAaB/SIOMMX ~ MYHMIMNAIBHYIO — yOIyry, H ()
IIOJBEIOMCTBEHHBIX ~ OpraHaM  MeCTHOIO caMOyTIpaBjIeHHsl ~ OpraHM3aL{HH,
yYacTBYIOIIMX B IIPejOCTaB/IeHMH MYyHHLMNANBHBIX YCIyT, 3a8 HCK/IHOYIEHHEM
JIOKyMEHTOB, yKa3aHHBIX B 4acTu 6 crarby 7 defepaapHOro 3akoHa OT 27 nrong
2010 roga Ne 210-®3 «O6 opraHusaliyl IpeJOCTaB/IeHHs roCy/japCTBEHHBIX
Y MyHULMIIAbHBIX YCIyT». ‘

TpejCTaBleHusi [JOKYMEHTOB Y  MH(OpMalu{, OTCYTCTBHE U (nmm)
HEeJJ0OCTOBEPHOCThL KOTODPBIX He yKa3bIBa/IMCh TIPH MePBOHAUA/IbBHOM OTKa3e B TIpreMe
TOKYMEHTOB, HeOOXOAMMBIX /i TpefoCTaB/IeHHs MYHMLIMIIIBHOR YCITyTH, U0
B IIpei0CTaB/IEHMH MyHULIUIIATBHOMN YC/IYTH, 32 MCK/IFOUEHNEM CIeAYIOLIMX CTydaes:

- u3MeHeHMe TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaromnXCd
Tpe/I0CTaB/IeHNs] MyHULMIIATIbHOM yCIIYTH, MOCIe TIepBOHAYasIbHOM I10Jjauy 3arpoca
0 IIpeJ0CTaB/IeHIH MyHULMIIAIbHOHN yCIIYTH; |

- Ha/MuMe OmMOOK B 3arpoce O TPeJOCTaBlIeHHH MYHHIMIAIbHON yCIyTH
U JOKYMEHTAaX, TIOfaHHBIX 3adBUTE/eM I0C/Ie TNepBOHAUabHOIO OTKasa B TIpHEME
JIOKYMEHTOB, HeoOXOJUMBIX [jis Npe/oCTaB/lIeHus MYHULMNAIBHOR yCIyTH, Mbo
B MIPeI0CTaB/IeHUH MyHUILMNAILHON YCIYTH U He BK/IHOYEHHBIX B TIpe/ICTaBIeHHBIN
paHee KOMIUIEKT JJOKyMEHTOB; :

- WCTeueHMe CpPOKa [JeMCTBUA [OKYMEHTOB WM H3MeHEHHE vH(bopMaLyn
roc/e  IIePBOHAUa/JbHOTO OTKasa B IIpUeMe  /IOKyMEHTOB, HeoOX0UMBIX
JU7IS1 TIPe/IOCTAB/IeHHsT  MYHMLIMIIANIBHOM  YCTIYTH, mibo B IIpeoCTaB/IeHHAN
MYHULIATIaIEHON YCIIyTH;

- BBIABJIEHHe [OKYyMEHTalbHO IIOATBEpIKIeHHOro (akra (TIpU3HAKOB)
OIMOOYHOT0 WK TPOTHBOIPABHOIO [IEWCTBHS (6e3pmeficTBYSA) [JO/DKHOCTHOIO JIMIA,
MYHHULIMIIA/IEHOT'O CJIy>Kalllero WIN paboTHMKa apXVBHOI'O oTfena,
TIpeIOCTABJISAIOIEr0 MyHHUIIUIIABHYO YCIyTY, paboTHHKA MHOTO(YHKI[MOHATEHOTO
[[eHTpa TIPeiOCTaB/IeHHs. TOCYAapCTBEHHBIX M MYHMIMIIATbHBIX  yCIyr  IIpH



IepBOHAYaILHOM OTKa3e B IpHeMe JOKYMEHTOB, HeobOX0UMBIX [1/1s1 TIPeJOCTaB/IeHUA
MYHHULMIAIBHOH  yCIyTH, Jub0 B Ipe/joCTaBlIeHnN MYHULIMTIA/TIBHON  YC/IYTH.
B aHHOM (/lyyae B IIMCbMEHHOM BHJe 3a TMOJMMCHI0 [O/DKHOCTHOrO JIvlid
AnMuHKMCTpaLMY ADPTUHCKOTO MYHHIMIIAJIBHOIO OKpyTa (M apXUBHOTO OTZEJa),
TIpe/I0CTaBIIAIOIIEr0 MYHULMIIA/IEHYHO yCIIyTY, DYKOBOZMTE/S
MHOTro(yHKI[MOHA/IbHOT'0 LleHTpa TIpe/iOCTaB/IeHHUs roCyapCTBEeHHBIX
¥ MyHMIANAIBHEIX yCIyT IpY IIePBOHAYa/bHOM OTKase B rpreMe [JOKYMEHTOB,
HeoOXOAUMBIX Ui IIPeJOCTaB/IeHHUs MYHULMIIAJIBHON ~ YCIYTH, — 3asgBUTeNb
yBefom/isiercss 00  yKa3aHHOM  (hakTe, a Takke IPUHOCATCA — H3BHHEHI
3a JJoCTaB/IeHHbIe Heyj00CTBa;

TIpe/iCTaB/IeHHsT JOKYMEeHTOB, II0TBEP)K/IAIOIIIX BHeCEHHE 3asBUTETIEM I1/1aThI
3a TIpeloCTaB/IeHre MyHHIIMIIAIBHOM YCIyTH;

npeflocTaB/IeHuss Ha OyMakHOM HOCHTele [NOKYMEHTOB 1 MH(pOopMaLUY,
3/IEKTPOHHBIe 00pa3bl  KOTOPbIX paHee ObUIM 3aBepeHbI B COOTBETCTBMH C
nyHkToM 7.2 dacTd 1 crateu 16 @PefepanpHOro 3akoHa OT 27 vronst 2010 roga
Ne 210-®3, 3auUCKIIOUEHHEM CJlydyaeB, €C/JM HaHeCeHHe OTMETOK Ha Takue
JIOKyMEHTBI /TM60 MX U3bATHE SBJATCS HEOOXOAMMBIM yC/IOBUEM IDEeJOCTaBIEeHN
MYHUL[MIIAJIbHOA  YCIyTM, W MHBIX CJIy4yaeB, YCTaHOBJIEHHBIX dbenepanbHBIMU
3aKOHaMM.

22. TIpu npeioCTaBIeHU MyHHLMIIAILHON yCIYTH 3arpelaeTcs:

OTKa3blBaThb B MpHeMe 3arpoca W HHBIX [OKYMEHTOB, HEOOXOIWMBIX [
Ipe/iOCTaB/IeHHs] MyHHLMIIAIBHOM YCIyTH, B Cllyyae, eC/IM 3arpoc W /JOKyMEHTEL,
HeoBXouMble [ - TIPEJOCTAB/IEHHs  MYHULMNAILHOM  YCIyTH, — TIOAAHBI
B COOTBETCTBMM ¢ wuHboOpMalied O CpOKax U IIOpAAKe TPEeA0CTaB/IeHNA
MYHUIUATIAILHOR  YCIIyTH, omyb/ivKoBaHHOW Ha EjuHOM  mopTare, mbo
Ha oHIMaIEHOM caiiTe AMUHMCTPALMK APTHHCKOTO MyHHIMITIAILHOTO OKPYTa;

OTKa3blBaTh B IIPeJOCTABIEHHM MYHHULMIIAJLHON YCJIYTH B Clydae, eC/H
3aMpoC ¥ [JOKyMeHTBI, HeoOXoquMble [IjIst ITPeJj0CTaB/IeHHsA MYHULIUIATBHON YCIIYTH,
TMofiaHel B COOTBETCTBMM C MHQOpMaled O CpOKax M TIOpAAKe IPefjoCTaB/IeHHs
MYHHIMIIANLHOM  yoIyTH, — ONyO/iMKoBaHHOW Ha  EfuHomM  moprane 6o
Ha o(UIMaILHOM caiiTe AZMUHUCTPALMKA APTHHCKOTO MyHHUULIA/ILHOTO OKPYyTa.

23. JIoOKyMeHTOB (cBemenui), HeoOXOIUMBIX B COOTBETCTBUHU
C 3aKOHOZATeNLCTBOM  POCCHUNCKOM denepalii M 3a8KOHOJATEIbCTBOM
Cpep//IOBCKON 00/1acTy [jis IPe0CTaB/IeHHU MYHULUIAJIBHOM yCIyTH, KOTOpBIe
HaxXOJATCA B PacloOpsDKeHHHM TOCYAapCTBEHHBIX OpraHOB, OpraHoB MeECTHOI'O
caMOyTIpaB/ieHHss W MHBIX  OpPraHoB,  y4YaCTBYIOIIMX B Ip€/JOCTaB/IEHHH
MYHHLIMIAIBHBIX YCIIYT, He TIPe/lyCMOTPEeHO.

3asBUTe/L BIIpaBe TpeJCTaBUTh [OKYMEHTBI, COZep’Kalye CBEAEHW,
- yKa3aHHbIE B YaCTH IIEPBOM HACTOSIIIIETO TYHKTa, I10 CcOOCTBEHHOM MHULIMATHBE.

Hernpe/crasieHvie 3aBATe/IeM JOKyMEHTOB, KOTOPEIe OH BIIPaBe Mpe/CTaBUTh
mo cobCTBeHHOM WHHWI[MATHBE, He $SBJEeTCA OCHOBAaHWEM [JI OTKasa 3asiBHUTEIO
B [PeA0CTaB/IeHHH MYHHLUITA/TbHOH YCIYTH.



- VicuepIIbIBaroNii [IepeyeHb OCHOBaHWIA [/ OTKa3a B IpUeMe [JOKyMEHTOB,
HEOBXOAMMBIX JIs1 IIPE/0CTAB/IEHH] MyHHULIAILHON Y CITyTH

24. OcHOBaHMSMHM JyIi OTKasa B IIpMeMe 3ampoca W JIOKyMEHTOB,
He0GXOUMBIX [I7ISl IPeJ0CTaB/IeHHs] MyHULIUIT/IbHOH YCIIYTH, SBJKIIOTCS:

HeMpaBU/IbHOE 3arlojIHEHHe 3alpoca, YKa3aHHOro B IMyHKTe 17 HACTOAIIEro
per/laMeHTa, OTCYTCTBHE B 3aIpOCe JJAHHBIX, yKasaHHBIX B IyHKTe 17 HACTOSIIETO
peryiaMeHTa;

3aroJIHEeHMe 3arpoca, yKa3aHHOTO B IIyHKTe 17 HACTOAILLEro peryiaMeHTa,
Hepa36OpUMBLIM, He MO/JAI0IMMCs IPOUTEHHIO TIOYePKOM.

VicuepILIBaroILyii IepedeHb OCHOBAHMY /|11 IIPHOCTAHOB/IEHHS [IPE/{0CTaB/IEHHA
MYHUILMIATLHON YCIyTH WIM 0TKA3a B IPe/i0CTaB/IeHHN MYHHLIAITA/IbHOM Y CITYTH

25. OcHOBaHUA [Jii TIPUOCTAHOBJIEHUS TIPeOCTAaB/IEHHUs MYHULMIIA/TBHON
YC/IYTH OTCYTCTBYIOT. |

26. MyHuLMIIaabHasi yeayra He Mpe/joCTaB/seTcs B CIeAYIOMHX CydaaX:

eCJI¥ 3arpoc He MOAAAeTCs POUTEHUIO; _

eC/IM OTBET [0 CYILIeCTBY YKasaHHOM B 3ampoce TeMbl (BOIpOCa) He MOXKeET
6BITH faH Ge3 pasrialleHus CBe/IeHHH, COCTaB/LIIOLIHMX TOCYJapCTBEHHYIO HIH UHYIO
oXpaHseMylo  (eflepalbHBIM ~ 3aKOHOM  TakHy;  3aABMTEJIO coobirjaeTcs
0 HEeBO3MOJKHOCTH JlaTh OTBET II0 CYILeCTBY ITOCTaB/IEHHOIO B 3arpoce BOIpoca
B CBA3M C HeJONYyCTMMOCTBIO pasIVIallleHHs YKa3aHHBIX CBEJEHU; yKasaHHAas
uH(OpMalysi MOKET OBITh IpeOCTaB/IeHa TONBKO TMPU HAIMYHM Y 3adBUTE/A
JOKYMEHTA/IbHO MOATBEPXK/EHHBIX IIpaB Ha IOJIydYeHHe CBeJEHHH, COJeprKalux
rOCYJapCTBEHHYIO TalHY W/WIM KOHQU/IeHIIHATBHYIO uHPopMaLHIo;

eCJIM 3ampoC KacaeTcsl TeMbl (BOIPOCa), B OTHOLIEHWH KOTODOH 3asBUTEJIIO
paHee MHOTOKDaTHO [IaBaJMCh NUCbMEHHbIe OTBEThI II0 CYLIeCTBY, W IPH 3TOM
He TIPUBOJATCS HOBBIE JOBOABI MM OGCTOSTENBCTBA; PYKOBOAWTENb apXMBHOIO
OTHe/lla WIM YIOJTHOMOUEHHOe Ha TO JIMLO BrpaBe TIPUHATE pelleHHe
0 GE30CHOBATeNBHOCTA OUepefHOTO 3arnpoca U TpeKpallleHWd I1eperycKkh  II0
JaHHOMY BOIPOCY IIDH YCJIOBMM, UTO YKa3aHHBIM 3allpoC W paHee Hanpas/igeMble
3arIpoChl HAMpaB/sU/IMCh B OFMH W TOT JKe OpraH WM OpraHusaljyio; O JaHHOM
pelIeHHH yBeJOM/ISeTCS 3aABHTelb, HATPABUBLIIMH 3a1poC;

ecli B 3ampoce  COZIePXKATCs  Hel|eH3ypHble /10O 0CKOpOUTe/NbHbIe
BLIP&KEHMs, YIPO3bl JKU3HY, 3[0POBbI0 ¥ UMYIECTBY JIO/DKHOCTHBIX JIML, & TaKiKe
YJIeHOB UX CeMeH;

ecd Yy 3agBUTEI OTCYTCTBYIOT —[JOKYMEHTBI, TOJTBEPXKAAOMfHe  €ro
TIOJTHOMOYHMS BBLICTYTIaTh OT MMEHHM TPeThUX JIHll, B OTHOLIEHWH KOTOPbIX ClHe/aH
sarpoc (B Cjay4ae, eC/ld He WCTEK CPOK OrpaHWYeHHd, yCTaHOBJ/IEHHBI! 4acThiO 3
cratbu 25 @efepambHOro 3akoHa oT 22 okTabps 2004 roza Ne 125-®3
«O6 apx1BHOM [iejie B Poccuiickoi denepalivin» ).

O TpHYMHAaX OCTaBJIeHUs 3ampoca 6e3 pacCMOTPeHHH coobiriaeTcs 3asBUTEIIIO
B C/Iy4asX, ecad ero (GamMuIua U TI0UTOBBIHA (37eKTPOHHEIH) afjpec TMO//AKTCS
[IPOUTEHUIO. '



Pa3Mep IUIaTEI, B3MMaeMOo¥i C 3asBUTeJIA IIPY IPE/{0CTaB/IEHHH MYHHILATIaIEHON
yCIIyTH, U Crioco6bl ee B3MMaHHsA

27.T'ocyapcTBeHHas TIOIUIMHA 32 TIPe/joCTaB/IeHne MYHHLIAIIAIBHON YCIyTH
He B3UMaeTCs. -

28. ApXMBHBII OT/ie/T OCYILIeCTBIseT NPe/JOCTaB/IeHNE MYHHULIAAIEHON YCIIyTH
Ha 6e3B03Me3JHOM OCHOBE.

MaKCUMATLHBI CPOK OKIZIAHYS B OUePe/IH IPH I10/jave 3arpoca o Mpe/j0CTaB/IeHIH
MYHMILAITATLHOM YC/IYTH U IPY IOy YeHHH pe3y/IbTaTa IIPe0CTaB/IeHH
. MyHMIMITILHON YCUIYTH

29. MakCcUMaJbHBIA CPOK OXWZI@aHWs B OdYepefiu TIIpM TIOfade  3arpoca
0 NIPe/IOCTAaB/IeHAH  MYHHLMIAABHOM  yCIyrd W TOydeHMM  pesy/pTdla
MYHULUIATLHON YCIYyTH B @DXUBHOM OT[e/e WU MHOT0(YHKLIMOHA/ILHOM LIeHTpE
TIpeI0CTaB/IeHNs TOCYyJAPCTBEHHBIX ¥ MyHHUIMITAIBHBIX YCIyT (ripy peanM3al{uM) He
NIOJDKEH TPeBBIIATE 15 MUHYT.

CpOK ¥ IOPSZIOK PErMCTPALliH 3ar1poca 3asBUTe I
0 NPe/IOCTAB/IEHNH MyHHLIMITA/ILHOM YCIIyTH B yCITYTH,
IIpeJOCTaB/IsIeMO} OpraHu3aIyiel, yuacTBYIOILeH B IIPe/J0CTaB/ICHIH
MYHULIATI&/IbHOM YCIYTH, B TOM YKCTIe B 5JIEKTPOHHOM (hopme

30. PerucTpaiuss  3ampoca M HHBIX  JJOKyMEHTOB, HEOOXOAWMBIX  [IIs
TpefoCTaB/eHUs.  MyHULMNAJbHOW  YC/IyTH,  OCYIIeCTBSETCS B TIODSAKE,
TpeyCMOTPEHHOM B paszesie 111 HacTOAIIero perjiaMeHTa.

Tpe6G0oBaHKSA K TIOMELIIEHIAM, B KOTOPBIX IIPE/IOCTAB/ISIOTCS MYHVIMIA/IBHBIE YOIyTH

31. B moMeleHusAX, B KOTOPBIX IPeJOCTaB/sAeTCs MYHULMIA/IbHAS YCIyTa,
obecrieunBaeTcs: :

1) COOTBETCTBHE CAHMTAPHO-3MMEMUOJIOrMYECKHUM TIPaBU/IaM ¥ HOpMaTHBaM,
TIpaBH/IaM TIPOTHBOIIOKAPHOM (Ge3011aCHOCTH,;

2) co3faHie WHBAIWAAM CJIeyFOLHX JCTIOBUIM  [JOCTYIIHOCTH ~OOBEKTOB
B COOTBETCTBHM C TpeGOBAaHMSIMU, YCTaHOB/IEHHBIMH 3aKOHOZATE/IbHBIMUA M HHBIMH
HOPMAaTUBHBIMH TIPaBOBBLIMHU aKTaMH:

BO3MOKHOCTE GeCTIPeNATCTBEHHOr0 BX0a B 00BEKTHI U BBIXO/Ia U3 HUX;

BO3MOKHOCTh CAMOCTOSITE/ILHOTO IIepeJBIDKEHHs] 0 TeppPUTOPHH obnekTa
B Lle/IAX JOCTyTa K MeCTy IIPeA0CTaB/IeHHs MYHMIUIIATBHOM YCIyrd, B TOM YHCIe
C TIOMOLIBI0 PaGOTHMKOB ApXWBHOTO OT/e/a, TPefOCTaB/ ALY MyHUIUITATEHBIE
YCIyTH, aCCUCTUBHBIX ¥ BCIIOMOTraTe/lbHbBIX TeXHOJIOTHM, a TaK’Ke CMEHHOI'0 Kpecya-
KOJISICKH;



3) moMellleHrst JO/DKHBI WMETh MecTa A/ OxHIaHHsd, MHGbOPMUPOBaHM,
rpYeMa 3asBUTeNIed; MecTa OXXUJAHHUS 00eCreurBaroTCs CTY/IbSIMH, KpeCeJbHBIMU
CeKIUSIMH, CKaMbsIMU (DaHKeTKaMu); -

4) TIoMelLjeHHsT JO/DKHBI MIMeTh TyajeT Co cBOOOJHBEIM [OCTYIIOM K HeMY
B pabouee BpeMs;

' 5)Mecta MHGOPMHPOBAHUS, MpefHasHavYeHHbIe 1A O3HAKOM/ICHHA IPaX/aH
¢ MH(DOPMALMOHHEIMY MaTepraamy, 000pyAyrTCs:

YHQOPMALMOHHBIMKA ~ CTEHZ]AMM WM MH(OPMALJOHHBIMK  S/IEKTPOHHBIMH
TepMHHa/laMH;

cTonaMy (CTOMKAaMH) C KaHL|e/IAPCKUMU TIPUHA/JIEXXHOCTAMH [/I ohopMIeHHs
NIOKYMEHTOB, CTY/IbSIMHU.

Ha uHGOPMALMOHHBIX CTeHZaX B MOMEI[eHUAX, Tpe/HasHaueHHbIX [/
TpyieMa FPak/iaH, pa3MeIljaeTcst HHOpMaLys, yKasaHHad B IyHKTe 5 perjameHTa.

Ocopm/ieHre BU3yalbHOH, TEKCTOBOH MU My/ILTUMEJUAHON HH(pOPMALH
0 TOpsiAKe TIPeJOCTAB/IeHHs MYHHLMNANbHOH YCIyTH  JAOIDKHO COOTBETCTBOBATH
OTNTHMA/JLHOMY 3DUTENBHOMY U CJIyXOBOMY BOCIIPHSTHIO 5TOH WH(OpMalH
3asIBUTE/ISIMH, B TOM UHMCJ/Ie 3asiBUTe/IAMH C OrPaHUYIeHHBIMA BO3MOXKHOCTAMM.

TToKasaTe/H JOCTYIIHOCTH ¥ KAUECTBA MyHULAIAILHOM YCIYTH

32. TToka3aTe/sIMU JOCTYITHOCTH ¥ KauecTBa NpeJoCTaB/IeH s MYHHULIIATbHON
YCIIyTH SBJIAIOTCS:

1) BO3MOXKHOCT ~ TIOJIydeHHsi MH(pOpMalu O  XOfe  INPEeJOCTaB/IeHHs
MYHHULMIAJIBHOW YCIyrd, B TOM UMC/Ie C MCII0/E30BAHHEM HUHGOpMalMOHHO-
KOMMYHMKAIMOHHBIX TeXHOJIOTUH (TP Ha/TMUHUK TeXHHUUYeCKOH BO3MOKHOCTH);

2) BO3MOJKHOCTh TI0/TyYeHus] MYHHLUTaIbHOH yCIIyTH
B MHOTO()YHKL[1OHA/IbLHOM LIeHTpe IIpe/J0CTaB/IeHUA rOCy/JapCTBEHHBIX
Y MyHHULMINAIBHBIX YCIIyT; ’

3) BO3MOXKHOCTb TIO/Iy4eHHMsT MYHMLMNAIEHOH YCIYTH B apXMBHOM  OTZENE
B ripefieniax  Tepputopu  CBepAIOBCKOH obmacTy 10 BbIOOpPY  3asgBUTENS
(5KCTepPUTOPUATIBHBIA NPUHLIT) HEe3aBMCHMO OT ero MecCTa JKUTe/IbCTBA M/ MecTa
npebeBaHMA (41t pU3MUeCKMX ML, B TOM UMCIe  MHAMBMAYaTbHBIX
npejnpuHUAMaresielf) mbo MecTa  HaXOXKIEHHS (Ans  IOpUIMYECKUX  JIHLY)
He Mpe/lyCMOTPeHa BBH/Y OTCYTCTBUS TePPUTOPHA/IbHBIX TI0/ipa3ie/ieHnH;

4) BO3MOKHOCTb TOJIy4eHHs] MyHHULUIIA/bHON YCIYTH B IIpefie/iax TeppUTOprH
Ceep/IoBCKOM ofmacté B oboM  pummane MHOro(®yHKIMOHaJILHOTO  LieHTpa
TIpe/j0CTaB/IeH s TOCYJAPCTBEHHBIX ¥ MyHUIIMITAIBHBIX YCIyT T10 BLIOODY 3asBUTEJIS
(SKCTeppUTOPHA/BHBIA [IPHHLIT) HE3aBMCHMO OT €r0 MecCTa JXUTe/IbCTBA W/ MecTa
npebeBaHus (A1 pu3MueckuMx My, B TOM UMCIe  MHJMBHAYaTbHBIX
npenpyHKAMareseif) b0 MecTa  HaXOXKIEHHs (A OpUAHUYECKHX  JIWLL)
(TIpY Ha/IMUMK TeXHUYeCKOW BO3MOXKHOCTH /11 3/IEKTPOHHOIO B3aMMO/IEICTBUSA);

5) BO3MOJKHOCTb IIO/Iy9eHHs MYHHULIMNANbHOH YC/IyTH IOCPE/CTBOM 3arpoca
0 TIpeJloCTaB/IeHUH HeCKOJIbKUX MYHHLMNABHBIX yCIyT B MHOT0(YHKIJMOHATbHOM
IIeHTpe Mpe/0CTaB/IeH s TOCy/JAPCTBEHHBIX ¥ MyHULIMNABHBIX yC/IYT.



33.IIpy  MpeAOCTaBIEHMA  MYHMLMIIAJBHOM . YCIyTH B3aMMO/]eHCTBUE
3asBUTENs C JO/DKHOCTHBIMU JIML[AMH, MYHUIMIAIBHBIMKA  CIIyKalUMH U
pabOTHYKaMHK apXHUBHOTO OTZeJa, IPEeJOCTaB/ISIOIIero MyHHLMITAIBHYIO YCIYTY,
OCyILeCTB/IsIeTCs He 6osiee 2 pa3 B C/IYHOLINX C/Iy4asix: NPY TIPUeMe 3arpoca U Ipy
HoJlydeHuy pe3y/bTaTa. B KaXJoM Cjlydae BpeMs, 3aTpaueHHOe 3asiBHTE/IEM IIpH
B3aMMO/IeHCTBUSX C JO/DKHOCTHBIMH JIMIIaMU TIPU IIPe/i0CTaB/IeHHUH MYHULUIIATBHON
YCJIYTH, He JO0JDKHO IPEBLIIIaTh 15 MUHYT.

Vibie TpeGOBAHNS K IIPe/IOCTAB/IEHMIO MyHULMIIA/ILHOR YCITyTH

34, YoIyr, KOTOphle —SBJSIOTCS — HeOOXOZMMBIMM ¥ 00s3aTe/bHBIMH
I TIPeIOCTABIEHHsT MYHHLMIANBHOM yCIyrH, 3aKOHOZATe/bCTBOM Poccuiickon
deepalyii He TIPeAyCMOTPEHO. t

35. 3asgBuUTe/b MMeeT IIPaBO ITOJauM 3arpoca, JOKYMEHTOB, WH(OpMAalH,
HeoOXOMUMBIX JI TIOJy4YeHHs] MyHHULMIAAbHOW YC/IyTH, a Takke TIO/TyYeHHs
pe3y/bTaTOB TPEeJOCTaB/IeHHs MyHULMNAIBHOM YCIYTH II0 SKCTePPUTOPHATBHOMY
[IPUHIMITY He3aBMCHMO OT €ro MeCTa JKHTeIbCTBA WIM MecCTa IpeObiBaHMA (71
(pM3MYECKHX JIHII, B TOM YMC/le MH/WBHZyaIbHbIX TIPe/TIpUHIMATEIEH) mbo MecTa
HaXOXKAEHWsT (419 FOPHAMYeCKUX JIML) rocpeAcTBoM Egumoro moprana (mpH
HalMdM¥  TEXHWYeCKod  BO3MOXKHOCTH), a Takke B/mobom  ¢unmnane
MHOTOQYHKI[MOHAGHOTO ~ LIeHTpa  [PEe/OCTaB/leHus  TOCY[JapCTBEHHBIX U
MYHHULMITA/ILHBIX YCIYT B Npefiesiax Tepputopuu CBep/yIOBCKON o6/1acTu 110 BEIOOPY
3asgBuTenss (TIpM HAJIMUMM TeXHUYeCKOM BO3MOKHOCTM [JI1  3JIEKTDOHHOI'O
B3aumMofelicTeusg). IIpu ofpaijeHM 3a IOyYeHHeM MYyHULMIAIBHOH YCIyId B
9/IeKTPOHHOM BUJIE JOITyCKaeTCs K MCII0/Ib30BaHHUIO IIPOCTas 37IeKTPOHHAsT MOATIHCE.

ITofaua 3ampoca, JAOKYMEHTOB, MH(POPMalUH, HeOOXOUMbIX [JIs TIONyYeHHs
MyHMIAIAILHOH YCIyTH, a TakKe IoJiyueHHe pe3y/bTaToB MPEAOCTAB/IeHN
MYHULIMITATIBHONW YCIYTH MO SKCTePPUTOPUATBHOMY IPHHLIMITY HE3aBUCHMO OT €ro
MeCTa JKUTeIbCTBa WM MecTa npeObiBaHus (J/11 (U3MYECKUX JIML], B TOM 4HC/Ie
MHIUBHUYaIbHBIX TIPeIIPUHUMaTesIel) 1100 MecTa HaxOXKIAeHUs (#7151 FOPUAMIECKIX
JWL]) B apXUBHBIA OTZen AIMHHHCTpali¥ ADPTHHCKOIO MYHHIMII4NBHOrO OKpyra
o BLIGOPY  3asBUTens B Tpefenax Teppuropurt  CBepzyIOBCKOM  0bacTH
He [IPeyCMOTPEHO BBU/y OTCYTCTBHSI TEDPUTOPHUALHBIX N10APas/ie/IeHHUH.

Paspen III. CocTas, Ioc/ie0BaTe/IbHOCTb ¥ CDOKH BBINO/THEHHS 8/IMUHYCTPaTHBHBIX
Iponenyp

AIMUHHCTpATHBHEIE TPOIeAyPbI (AefCTBIS) 10 NPeJIOCTaBIEHUI0 MyHHLAIIATEHOH
YCJIyTH TIOCPECTBOM JIMYHOT0 06palljenys, 00 M0YTOBOrO OTIPAB/IEHHS

36. [TocnenoBaTelbHOCTG  aAMMHUCTPAaTUBHBIX — TPOLEAYD (meticTBUM)
TI0 TIPeZIOCTABJIEHHIO MYHHLIMIATLHOM yC/IyrH IIOCPe/CTBOM JIMUHOIO obparrenus,
/60 TIOUTOBOTO OTIPAB/IEHHs BK/IIOYAeT C/eAyIOLjMe aMUHUCTPAaTHBHbIE
TIpoLie iy phl:

1) mprieM ¥ perucTpalys 3arpoca 3assBUTesId;



D) HarlpaB/leHMe ~ 3arpoca  PYKOBOAWTENI0, — PacCMOTpeHMe  3ampoca
PYKOBOJMTeJIeM, HAlpaB/leHMe 3arpoca KCIOJHUTEI0, pacCMOTPEHMe  3arpoca
WICTIO/IHUTE/IEM, aHa/I3 TeMaTHUKH 3arpoca;

3) HampaB/leHHe IO pe3y/bTaTaM DacCMOTPEHHMs 3arpoca Ha HCIIOTHEHHE
B IPyTOi apXvB WIM OPTraHM3aLMI0 (B3auMOZeiCTBME OpraHa, IpejoCTaB/IAIIEro
MYHUIUIATGHYI0 YCIYTy, C HWHBIMA OpraHaM{ BJAacTH, OpraHamd MeCTHOTO
caMOyTIpaB/ieHusi W OpraHM3allisAM{, YyYacCTBYIOIUMHU B  IPEJOCTAB/IEHHH
MYHMIUIAILHBIX YCIIYT, He TPelyCMOTPEHO); :

4) ToAroTOBKA ¥ HalpaB/IeHHe OTBETa 3aABUTeIIO.

I[IpueM U perucTpalis 3arpoca 3asBUTess

37. OcHOBaHMEM /Il Hayajaa BBIIIOJTHEHUA aIMUHHACTPATUBHOH TIPOLeypbl
SIBJISIETCA TIOCTYIUIEHHWe 3arpoca 3asBUTeId B apXWBHBIM OTZAE/ TOCPeSCTBOM
nuuHoro — obparjeHus, MO0 ~ TIOYTOBOTO  OTIIPAB/IEHMS, aubo  yepes
MHOT O YHKI[HOHAIBHBIA LIeHTP Tpe0CTaBJ/IeHHs roCyZ,apCTBEHHBIX
1 MyHMIUNAILHBIX YCIyT Ha 6yMa)KHOM HOCHUTeJIe U/ B 5JIEKTPOHHOM (popMe.

B cayuae HamMups OCHOBaHWs [yisi OTKasa B IIpreMe JIOKyMEHTOB,
HeoGXOUMBIX I TIPeJOCTAB/IeHHs MYyHMLMIAIBHOH YCIyTH, B COOTBETCTBHH
C IIHKTOM 24 HACTOSIL|eTO PeriaMeHTa, COTPY/AHUK apXUBHOTO OT/e/1a OTKA3BIBAET B
npyeMe J0KYMeHTOB, He0OX0UMBIX [/ TIPe/{0CTaB/IeHHS MYHULMITATBHON YCITYTH.

38. IToCTynUBUINE B apXMBHBIA OTZEN MMMChbMEHHBIA 3alpoC  3asiBUTEJIA
DETHCTPUPYeTCs B apXMBHOM OT[eJle, TPeZCTaB/AeTCA PYKOBOAUTE/IO apXHUBHOTO
oTHesa. .
39. PerycTpariys 3arpoca U JOKyMeHTOB, HeOOXOAUMBIX /I TIPe/I0CTaB/IeHHs
MYHHLIMIaIEHON yCIyTH, OCyIL[eCTB/IIeTCS B JIeHb IIOCTYIJIEHWs — 3arpoca
Y JJOKyMEHTOB B apXUBHBIN OT/[eJI.

40. Pe3ysbTaTOM  BBIIIOTHEHWS aJMUHUCTPAaTUBHOM MpOLEAyPhl ABJIACTCA
perucTpalys 3arpoca.

41. CBefieHHs O BBINOJIHEHNM a[MUHMCTPATUBHOM IPOLe/ypPEl (UKCUPYIOTCS
B CHCTeMe JOKyMeHT0000poTa U [ieJIoNPOr3BO/ICTBa apXUBHOT'O OTAE/A.

HaHpaBJIEHI/Ie 3aripoca pyKOBOJUTEIIO, paccMOTpeHue 3arpoca PYKOBOJUTEJIEM,
HallpaBJ/IeHHe 3aIlIpoCd HUCII0/IHUTEJIIO, paccMOTpEHHE 3arpoca HCIIO/THUTE/IEM, dHaJ/IK13
TeMaTHKH 3ar1poca

42. OcHOBaHMEM J[Jid Hadaja BBINIO/IHEHHA aIMUHHACTPaTUBHON IPOLETYPbI
ABJISIETCSI perucTpaLys 3amnpoca. '

43. 3aperuCTpUpOBAHHBIM 3arpoC 3asBUTENIS TIPe/ICTAaB/IAETCs PYKOBOAUTEIO
apXUBHOIO OTZie/la U IepefaeTcsa C pe3oJioliell DPYKOBOAUTE/ST COTPYAHHKY
ApXMBHOTO OT/ie/Ia Ha UCTIO/IHeHKe B yCTaHOB/IEHHOM IOPAJKE.

44. PykoBOJWTE/Ib ~ apXUBHOIO  OTAeNa obecrieurBaeT  OrepaTHBHOE
pacCMOTpEeHHeE 3arpoca 3asBUTeJI.

‘ 45. CoTpyJHUKM apXMBHOrQ OT/e/a OCYIeCTB/ISIIOT — aHAIN3 TeMaTHUKHU
TIOCTYTIMBIIIETO 3alpoca C MCIO/B30BaHMEM HMEIOIHXC B apXMBHOM oThesie



apXMBHBIX CIIPABOYHMKOB, COZEpXKalluX CBe/jEHMA O MeCTaX XpaHeHUs] apXMBHBIX
IOKYMEHTOB, HeOOXOAMMBIX /|15 HCTIOTHEHHS 3a1poca 3aABUTE.

46. ADXMBHBIA OTJe/l MUCbMEHHO 3arpaliiBaeT 3aABATE/I 00 yTOUHEHHH U
[[OTIO/THeHNHU 3arpoca HeoOXOAUMBIMU /IS €T0 MCTIOTHEHMA CBeJeHUsIMY, B C/Tyuae
OTCYyICTBUsS B 3anpoce 3asBHUTe/s [OCTAaTOYHBIX [aHHBIX  JIA opraHu3aluu
BLIABJCHMS  3arpalldBaeModl  MHGboOpMalM WM HEUeTKO, HEIpaBU/IbHO
chopMy/TMPOBAHHOFO 3arIpoca.

47, CpOK UCTIONHEeHVs IaHHOH a[MHHHCTPATUBHOH nporeyps! - 10 TTHE.

48. Pe3y/bTaToOM BBIIIOJTHEHHS aIMMHUACTPATHBHOK TPOLIeAYPhl  fABJISETCA
oripeie/IeHue:

1) MpaBOMOYHOCTH TOJTyY€HHs  3asiBUTE/IEM 3ampariMBaeMol HMH(pOopMalHu
CydeToM  OrpaHHMYeHMA Ha  NpPeJoCTaB/IeHHE CBeleHWM,  CofepKalux
roCyIlapCTBEHHYIO TalHy U CcBe/leHu KOH(PH/IeHI[MaTbHOTO XapaKTepa;

D) CTeleHM TIOJHOTBI CBEJeHWH, COJEpKAIUXCA B 3anpoce 3asgBUTeI,
HeoGXO0JUMBIX JI7ISl IPOBe/eH¥ s TIOMCKOBOH paboTEI;

3) MeCTOHaX0X/eHus apXUBHBIX JJOKYMEHTOB, HeoOXOJUMBIX [1/1s1 UCTIOJTHEHUA
3arpoca.

B ciyuae yCTAaHOBJIEHHs OCHOBAaHMM /il OTKasa B TIpei0CTaB/IeHHH
MYHMLIMMAAbHOM YC/IyTH COTPY/HMK apXWUBHOIO  OTZeNa coobujaer 06 3TOM
3asIBUTEJIIO C yKa3aHueM IPUUKH OTKasa.

49. CBefieHVsI O BBITOJHEHWH a[MHHMCTPATHBHOH MPOLIEAYPE! (UKCUPYIOTCH
B CcuCTeMe JOKyMeHT0060poTa U /Ie/IONpOM3BO/CTBA ApXUBHOIO OT/e/a. ‘

HaripaB/ieHue 110 pe3yJIbTaTaM PacCMOTPEHHs 3arpoca Ha MCTIO/THEHNE
B [Ipyroii apXUB WX OPraHH3aLyIo

50. OcHOBaHMeM [JI1 Hauaja aJMUHMCTPAaTMBHOW MpOLEAYPEl SB/IACTCA
ompefie/ieHUe  MECTOHAXOX/eHHd  apXHBHBIX JIOKyMEHTOB, ~ HeoOXOJHMBIX
717151 ICTIO/IHEHHS 3arpoca. :

51. [To UroraM aHa/jv3a TeMaTHUKU IOCTYIMBIIEro 3arpoca, B TedeHHe 5 mHel
CO [HS PerMCTpaly apXWBHBIM OTZe/l Harpas/ser 3ampoc, He OTHOCSIIUHICA K
COCTaBy XPaHSIIMXCS B apXMBHOM OT/ie/le apXUBHBIX JOKyMEHTOB, B IPYTOX apXuB
WIM OpraHM3allvIo, I7ie XpaHATCA HeoOXOJUMBIe [JOKYMEHTEI, C yBeJOM/IEHHEM 06
3TOM 3asIBUTEJIS, WIHM 3aBUTEJIIO 1aeTCsl COOTBeTCTBYIOIAs peKOMeHJallrs.

52, B cayusae eciu  3ampoc  TpeOyeT  HCIIONHEHWsS — HECKOJIbKMMU
OpraHM3alsMY, apXWBHBIA OTZe/ HampaB/geT B COOTBETCTBYIOMIE apXUBBLl WA
opraHu3aljiy KOITHH 3arpoca.

53. PesynpTaToM aJMHHMCTPATUBHOH NPOLEAYpPBI SB/IACTCA yBeZOMJ/IEHHE
3asBUTES O HalpaBjieHWM ero 3ampoca Ha HCIOAHEHUE B OPYyrod apXvB WU
OpraHU3aLuIo.

54. CefieHys O BBINOJIHEHUH aMUHKCTPaTUBHON IPOLIe/yPbl (PUKCHPYIOTCH
B CHCTeMe IOKyMeHT0060pOTa U /Ie/IONIPOM3BO/CTBA apXUBHOIO OT/Ea.



HO,ZII‘OTOBK& Y HaripaBJ/IeHHEe OTBETA 3a4BUTEIO

55. OCHOBaHHWeM /Il Hauaja aJMHHUCTDAaTHMBHOM MpOLeAypbl ABJISAETCH
ompejie/ieHAe MeCTOHAXOK[EHHsI apXUBHBIX [JOKYMEHTOB, He0OXOJUMBIX [/
HICITO/THEeHU 3arpoca.

56. PabOTHMK apXWBHOTO OTZe/a OCYIIeCTB/IeT B YCTAHOB/IEHHOM IIOpsi/IKe
BLISIBJIEHHE apXMBHBLIX JOKYMEHTOB, HeOOXOIMUMbIX A/ WCIIOTHEHHs 3arpoca. Ilo
pe3yJIbTaTaM BbISB/IEHMs TOTOBUTCS OTBET 3afBUTE/II0 Ha 3arpoc (apxviBHas CIIpaBKa,
apxX¥BHasl BBIMMCKA, apXWBHAs KOMMs, OTBET 00 OTCYTCTBMM 3alpalidBaeMbIX
ceezerui). CpOK HCIIOTHEHMS 3arpoca - 30 JHeli Co [jHsI €0 PeruCTpalyy:

1) TekcT B apXMBHOM  CIIpaBKe  [aeTcad B XPOHOJIOTHYeCKOH
TI0C/Ie10BaTeILHOCTH COOBITHH C yKa3aHWEeM BH/IOB aPXMBHBIX JOKYMEHTOB 1 X /iaT.
B apXUBHOI CIipaBKe [OITyCKaeTCsl [IUTUPOBAHNE aDXMBHBIX [JOKYMEHTOB;

2) HECOBIa/ieHre OT/e/IbHBIX JAHHBIX apXWBHBIX JIOKYMEHTOB CO CBeJeHUSAMH,
WU3JIOKeHHBIMM B~ 3allpoCce, He SBJIAETCA IIPENATCTBUEM [yid  BK/THOUEHHA
UX B apXMBHYIO CIIPaBKY IIpDH YCIOBHH, €C/IM COBIIaZieHHe BCeX OCTa/IbHBIX CBeZleHUH
He BBI3bIBAET COMHEHHIH B TOXK/ECTBEHHOCTH JMIja WIM (PAaKTOB, O KOTOPBIX
FOBODUTCS B AapXMBHBIX [JOKYMeHTaXx. B apxXvBHOHW CIlpaBKe 5TH JaHHbIE
BOCIIPOM3BO/STCS Tak, KaK OHM M3/I0JKEHbI B aDXUBHBIX JJOKYMEHTAX, a PACXOKAEHN,
HeCOBIajIeHys U HEeTOUHbIe Ha3BaHMs, OTCYTCTBHE UMEHH, OTYeCTBA, NHUIIHA/IOB WX
HaJMuMe TOMBPKO OHOrO M3 HUX OTOBapMBAlOTCS B TEKCTe CIIPaBKM B CKOOKax
(«TaK B loKyMeHTe», «TaK B TeKCTe OPUTHHA/IA»);

3) ceesenust o pabore, ydebe B HECKOJBKHX OpraHM3alluAiXx, yueOHBIX
3aBeIeHMSX BK/IIOUAOTCS B OJHY aDXUBHYIO CIIPaBKY;

4)B TIpUMeUYAaHHSX [0 TEKCTYy apXMBHOM CIPaBKM ~ OroBapUBarOTCS
Hepa360pUKBO HAIKCAHHBIE, CTIPAB/IEHHbIE aBTOPOM, He TIOJJaroecs IpOYUTeHHIO
BC/IEZICTBHE TOBPEKEHNs TeKCTa opuruHana Mmecta («Tak B TeKCTe OpUTHMHAIa»,
«B TexkcTe Hepa30opUHBO»); '

5) B TeKCTe apXWUBHOH CIIPaBKM He JOIyCKAIOTCs M3MeHeHWs, WUCIIpaB/IeHus,
KOMMEHTapuH, COOCTBEHHbIe BBIBOJBI WCITOJIHUTEN II0 COJEPKaHWIO apXWBHBIX
JOKyMEHTOB, Ha OCHOBaHMH KOTOPBIX COCTaB/IeHa apXMBHAas CIIPABKa;

6) mocjie TeKCTa apXUBHOM CTIPABKU MPUBOJSTCS apXHUBHBIE nm@psl ¥ HOMepa
JUCTOB eJUHMWI] XpaHeHWsl apXWBHBIX JIOKYMEHTOB, IleUaTHbIe H37aHHA,
MCIIO/Ib30BaBIIMecs /Il COCTaBjeHWs] apXMBHOM CrpaBkd. B Tekcre apXUBHOU
CIIpaBKHM JIOMyCKAeTCs TIPOCTaB/IeHke apXUBHBIX LIH(POB U HOMeEpa JIMCTOB eIMHHI]
XpaHeHHsI ApXUBHBIX JIOKYMEHTOB Cpa3y TIIOC/ie M3/I0KEHUsS KaK/AO0ro dakra,
COOBITHS;

7) B apXWBHOM CcrpaBKe, 00beM KOTODOHM IpeBBIIIAaeT OJWH JIUCT, JIMCTBI
IO/DKHBI GBITH MPOLIKTHI, TPOHYMEPOBAHbI 1 CKPEII/IeHb] TIeUaThio apXUBHOIO OT/e/Ia
AMUHHCTPAIUH APTUHCKOIO MYHHIIUIIATIBHOTO OKPYTa;

8) apXMBHbIE CTIPAaBKH [OJDKHBI 0OPM/IATECS Ha O/1aHKe apXHBHOTO OTAENa;

9) apxuBHas CrpaBKa IOJIIHCHIBAETCA DPYKOBOJUTE/EM apXUBHOIO OTZeNa,
3aBepseTcs  IeyaTbl0  apxXMBHOTO  OTjena  AJMMHUCTDaljUH ApPTUHCKOrO
MYHHIUIIANIBHOIO OKPYTa;



10) B apxXMBHOH BBLINKCKEe Ha3BaHME apXMBHOI'O JOKYMEHTa, ero HoMep U fara
BOCIIPOM3BO/SATCS TOJIHOCTBIO. VI3B/IeueHHMsMH M3 TEKCTOB apXUBHBIX JOKYMEHTOB
NOJDKHBI OBITh HMCYEpIaHbl BCe MMeIOIHecs JaHHEIe IM0 3ampocy. Hawano u KoHerj
Ka)KJOTO W3BJIeUeHHs, a Takke TIPONYCKM B TEKCTe apXMBHOIO [OKYMEHTa
OTZIeJBHBIX CJIOB 0003HaUarOTCS MHOTOTOUHEM;

11)B  mpuMeYaHHsIX K  TEKCTy  apXMBHOM  BBIMCKH  [€/aroTCs
COOTBETCTBYIOLIIe OrOBODKM O WYacTsX TeKCTa OpWIrMHaga, Hepas0op4MBO
HaIlMCAaHHBIX, WCIIPaB/IeHHBIX aBTOPOM, He IIOJJAOIUXCs NMPOYTEHHIO BC/E[CTBHE
TTOBPEXK/|eHUs TeKCTa U T.J,.;

12) oThenbHBIEe C/I0Ba M BBID&KEHWA OpPHUIMHA/a, BbI3bIBalOLje COMHEHMS
B UX TOYHOCTH, OrOBApMBAIOTCS ciaoBaMu «Tak B  TEKCTe  OpUIHHaay,
«Tak B oKyMeHTe». ITocie TeKCTa apXHBHOH BBHIIMCKM YKa3bIBAIOTCS apXUBHBIH
mrdp ¥ HOMepa JIMCTOB eJUHHULIb] XpPAaHEeHH apXHUBHOI'O JOKYMEHTa;

13) ayTeHTUYHOCTh  BBIJAHHOM 10  3alpocy  apXMBHOM  BBIIHCKH
YOCTOBEPSIETCS TIOTINCHI0 DYKOBOJMTE/IA aDXUBHOI'O OT/ieJIa U [1e4aThi0 apXMBHOI'O
otzena AIMUHUCTPALM APTHUHCKOIO MYHHUIMIIA/IbBHOTO OKPYTa;

14) Ha o6opoTe Ka)KfIoro JIMCTa apXMBHOM KOITMM MPOCTABJISIOTCS apXHBHbIE
mMdpel ¥ HOMEpa JIMCTOB e[WHHIL] XpPaHeHHs apXWMBHOTO JIOKyMeHTa. Bce /HCTEI
APXWUBHOM KOIMH CKDEIUIAI0TC M Ha MeCTe CKDEeIUVIEHHs 3aBepsIOTCA IedaThbio
apXHUBHOTO OTZea AIMUHUCTPALIMK APTHHCKOTO MyHHIMITATBHOTO OKpYyTa.

57.1Ipu oTCyTCTBUM pe3y/bTaTa B XOZe HCIIOJIHEHMS 3arpoca B TeueHHe
30 fHeM COCTaB/ISIETCS OTPWIIATENBHBI OTBeT Ha O/laHKe apXMBHOrO OTZena.
B oTBeTe M3/1araeTcs MpUUKHA, 110 KOTOPOU He NpeZCTaB/IsIeTCsl BO3MOYKHBIM BbIJATh
TpeOyeMyi0  KONHIO  apXMBHOIO  [OKYyMeHTa I  apXWBHYHO  CIIDaBKy.
[Ipu HeOOXOAMMOCTH ~ OTBET  3aBepseTcs  IeyaTbl0  apXMBHOIO  OT/ena
A MUHHCTpai APTUHCKOIO MYHHIMIIAILHOTO OKpyTa. '

58. ApXMBHasl CripaBKa, apXMBHasi BBITMCKA U apXMBHAs KOMHUS O(OPMIISIOTCS
Ha roCy/IapCTBEHHOM si3bIKe Pocculickoi deziepaiiiy.

59. ApxuBHasl CrpaBKa, apXWBHas BBIIMCKAa W apXWBHasg KOMNMA B Ciydae
JMMYHOro obparieHus 3asiBUTeNs WM €ro JOBEDPEHHOro J/MIia BBIJAKOTCA €My IIOf
PaCITMCKy TIpY TpeAbsBIeHUM IIacIiopTa WM WHOTO Y/O0CTOBEPSIOLIEro JIMYHOCTh
JOKyMeHTa; [I0BepeHHOMY JIUL - TIPH [peJbsIBIEHHH JOBEDEHHOCTH, 0(OPM/IEHHON
B yCTAHOBJ/IEHHOM TIOpsifike. [Tosrydaresb apXUBHOM CTIPaBKU W apPXMBHOH BBINHMCKH
PaCTMCLIBAETCS Ha UX KOIHSX WM Ha 0060pOTe CONpPOBOJUTENIBHOIO MMCEMA K HUM,
yKa3blBas [aTy UX IOJIyYeHUs].

60. Pe3y/ibTaToM aJMHUHUCTPAaTUBHOM TMPOLIEAYPbI SB/IAETCA HarlpaB/IeHHe
OTBeTa 3asBUTEII0. PacCMOTpeHHe 3arpoca 3afBUTE/ISI CUMTaeTCsd 3aKOHUYEHHBIM,
eci faH OTBeT IO CYIeCTBY 3arpoca, [0 HeMy NPHHATEI HeOOXOAUMBbIE MEpEL,
3asBUTeNs NPOMHGOPMHMpPOBAaH O pe3y/abTaTaXx paccMOTpeHHs. CpOK XpaHeHWUs
HeBOCTpebOBaHHBIX 3asBUTENIEM pe3y/IbTaTOB COCTABIISIET O JIeT.

PesyJibTaT Mpe/joCTaB/IeHHs MyHULIMITA/ILHOM YCJIYTH IO 3arpocaMm, TI0JaHHbIM
yepes  MHOrO(YHKIMOHANBHBI  1[eHTp  MPEAOCTaB/lIeHMs  roCy[apCTBEHHBIX
Y MyHULMIIA/IBHBIX ~ YC/IYT, HampaBsieTcsl B MHOro(yHKIJOHA/IbHBIA ~ LIEHTD
NpeJoCTaB/IeHNs] TOCYJapCTBeHHBIX ¥ MYHHWLIMINAIbHBIX YCIYT i TI0C/IeAyIOIen
BBIJauM 3asBUTeN0. He BocTpe6OBaHHEIE 3aBUTE/ISIMU Pe3y/IbTaThbl IIPe/{0CTaB/IeHH



MYHULWIAIBHBIX ~ YCIyT,  TepeflaHHble B MHOrOGYHKIMOHANBHBIA  LIEHTD
NpefoCTaB/ieHns] TOCYAapCTBEHHBIX M MYHHLMNANBHBIX yCIyr [JI  BbIAAUM
3aSBUTE/II0, XpaHATCI B MHOrOQYHKIMOHA/JbHOM LieHTpe IIpeJoCTaB/IeHHA
TOCY/JapCTBEHHBIX ¥ MyHULIUIA/BHBIX YC/IyT B TeYeHHe 3 MeCALEB. [To OKOHYaHHH
yKa3aHHOTO CPOKa He BOCTpeOOBaHHbIE 3asBUTE/IAMU pe3y/bTaThbl [1pe/joCTaB/ICHHA
yCIyr BO3BDAIAIOTCA B apXWBHBIM OTAen. CPOK XpaHeHHs B apXWBHOM OT/ene
HeBOCTPeOOBaHHBIX 3asBUTEIEM De3yJbTaTOB IPeJOCTaB/IeHNsA MYHHLAIIATbHON
YCIYTHU COCTaBJIAET 5 JIET.

[Ipy HaIuuuy TeXHUUeCKOM BO3MOKHOCTH pe3y/bTaT IDe/0CTaB/IeHus
MYHUIIMIIATBHON YCIyTH TI0 3arpocaM, NOJAHHBIM Yepe3s MHOT0()YHKIIMOHA/IbHBIN
LIeHTpP Tpe/0CTaB/IeHHs TOCY/IJapCTBEHHBIX U MYHULMIAIBHBIX yCIyT, HAlpaB/IAeTCA
B MHOTO(YHKIMOHAILHBIN LIeHTD TpeA0CTaB/IeHUs rOCyAapCTBEHHBIX
1 MyHMIUNAIBHEIX YCIYT B 3/IEKTPOHHOMN (hopMe.

' Pe3y/bTaThl TPeJOCTABIEHHsS TOCYAApPCTBEHHBIX ¥ (WIM) MYHHUIMIIATbHBIX
YCIyT 1O pesy/ibTaraM DacCMOTDEHMs KOMIUIEKCHOTO  3arpoca HarpaBJIOTCA
apXUBHBIM  OTAEIOM B  MHOTO(YHKIIMOHAIBHBIM  I|eHTP  MPeAOCTaB/IeHN]
rOCY[apCTBEHHBIX ¥ MyHULIMIIA/IBHBIX YCIIYT J7151 BbIAAYH 3aABUTEITIO.

61. CBeZleHHs O BBINOJIHEHHH aJMHHUCTPAaTHBHOM TpOLIeAypPs! (HKCHPYHOTCA
B CHCTeMe JOKyMeHT0000pOoTa U /Ie/I0NPOM3BO/CTBA APXUBHOIO OTZeIa.

ITopsioK OCYILeCTB/IEHMs] a/[MUHKCTPATUBHBIX POLIEYP (me¥cTBIIN)
110 TIPe/IOCTAB/IEHHI0 MyHULATIATLHOK YCITH B 3/IEKTPOHHOMH (JOpMe, B TOM UHCIE C
KCII0JIb30BaHKeM EiMHOro ropraia

62. Ha EpuHoM moprame pasMeljaeTcss cieAyromjas HHpopMarus (ipn
HAIMUMY TEXHUUECKOH BO3MOKHOCTH):

1) ¥CueprbIBAlOLIUN  IepeueHb  JOKYMEHTOB, HeoOXOMUMBIX  [JId
TIpe/I0CTaB/IeH s, MyHULUITAJIBHOM yC/IyTH, TpeGoBaHust K OOPM/IEHUIO yKa3aHHBIX
_ IOKyMEHTOB, a TaK JXe TIepedeHb [OKyMeHTOB, KOTOpble 3asiBUTe/b BIIPaBe
Tpe/iCTaBUTE 110 COOCTBEHHOM UHHUIINATHBE;

2) KpyT 3asiBUTeJIeH;

3) CpOK IpefjoCTaB/IeHNsI MyHULIMIIA/IbHOM YCIyTH;

4) pe3ynbTaTbl ~ MPEJOCTABNEHMs ~ MYHWLMIAIBHOM — YCIyTH, — TIOPSHOK
TIpe/iCTaB/eHHUsI  [JOKYMeHTa,  SBJSIOLIEroCcs — Pe3y/lbTaToM — I[IPefOCTaB/IeHHA
MYHULIMIIA/ILHON YCIIyTH;

5) pasMep TIOCY[apCTBEHHO} IIONUIMHEI, B3MMAaeMOH 3a TIpe/ioCTaB/eHHe
MYHHLAITATbHON YCIIYTH;

6) MCUepIbIBAIOIINAN mepeteHb OCHOBAHMH /I TIPUOCTAHOBJIEHUS WK O0TKasa
B [Ipe/I0CTaBJ/IeHUH MyHHULIMIIA/IbHON YCIIyTH;

7) 0 npaBe 3asBHTeNA Ha foCyzebHOe (BHecyneGHOe) obxkanoBaHMe IeNCTBAN
(Ge3meiicTBYS) U pellleHUH, IPUHATHIX (ocylijecTB/IseMBIX) B XO/ie MpeJj0CTaB/IeHUs
MYHHLIUIIA/IEHON YCIIYTH;

8) hopmel  3ampocoB  (yBeJOMIIEHHH, COOOILI[eHHH), HCIO/Ib3yeMble IIpH
TpeioCTaB/IeHHY MYHULIMIAILHOM YCITyTH.



Vudopmarst Ha EguHOM IopTaje O TMOPsAAKe U CPOKax IPef0CTaB/IeHHs
MYHULIMIIATILHON YCIyTH Ha OCHOBAHMM CBEJIEHUH, COZiepiKalixcs B dbenepanbHOU
rOCy/[apCTBEHHOH  WH(OPMAIIMOHHOM CUCTEMeE «®DenepanbHbIN peecTp
rOCY/apCTBEHHBIX ¥ MYHHLMIAIBHBIX YCIyr ((GYHKUHH)», TIpe/ioCTaB/IAeTCA
3agBUTE/O DecIiaTHo.

Moctyn K HHGOpPMAlMM O CpPOKax M TIOpsiiKe TNpefoCTaB/IeHHs yCIyTH
OCYLIeCTB/IsIeTCA 6e3 BBINOIHEHUs 3asBUTe/IeM Kakux-Tubo TpeOOBaHMil, B TOM
ypcie 0e3 WCIIO/MBb30BaHMS TNPOrpaMMHOrO. obecrieueHus, yCTaHOBKa KOTOPOTO
Ha TeXHUYeCKHe CpeCTBA 3asBUTe/s1 TpeOyeT 3aK/IFOUEHMs JIMLEH3MOHHOIO WIH
MHOrO  COTJIAllleHWst C  IpaBoo6jajaTesieM — IPOrpaMMHOrO  oGecrieveHws,
pe/lyCMaTPHBAKOLIero B3MMaHHe I/1aThl, DETUCTPALIHIO WK aBTOPH3aLMI0 3asBUTE/IS
W/TA TIPe/{0CTaB/IeHHe UM I1ePCOHA/IbHBIX IaHHBIX.

63.3anmuce Ha TIpUeM B apXWMBHBIA OTJeN /i1 II0Jauu  3ampoca
C ucnoab3oBanueM EuHoro noprana He OCYILeCTB/ISETCS.

64. ®opMupoBaHUe 3ampoca 3agBUTENEM OCYIIeCTB/IAETCA II0CDE/ICTBOM
3arOJIHEHUs] 371eKTPOHHOI (opMel 3arpoca Ha EjauHOM mopTaie (TpY HaIMIUM
TeXHHUUECKOH BO3MOXKHOCTH) 6e3 HeoOXOIUMOCTH JOINOTHUTE/ILHOM TOflauy 3arpoca
B KaKOH-11b0 UHOM (popme. '

Ha EguHOM TMOpTale, pasMemaioTcsi 06pasiipl 3arlO/HEeHHs 3/IEKTPOHHOM
dopMsI 3arpoca (Tpy Ha/IMUUK TeXHUYeCKOH BO3MOYKHOCTH).

65. @opmMaTHO-/IOTHYeCKast TpoBepKa chOpMHUPOBAHHOTO 3arpoca
OCYIIIECTB/ISIETCS aBTOMAaTHUECKH I10C/Ie 3aI0/IHEHHs 3aABUTe/IEM KaK/[OT0 U3 (o)) (37t
57IeKTPOHHOM (opMBI 3arpoca. IIpy BeIABIEHWH HEKOPPEKTHO 3allO/IHEHHOTO IO/
57IeKTPOHHOM (OpMBI 3arpoca 3asBUTE/b YBEJOM/ISIETCS O XapakTepe BBLISIB/IEHHON
OIMOKA W TIOpSZKE ee YCTPAHEHHs TIOCPefCTBOM HH(pOPMAIMOHHOTO COODIeHHs
HeTI0CPe/ICTBEHHO B /IEKTPOHHOM (popMe 3aripoca.

66. ITpy (hopMHUpOBaHUH 3aTIPOCa 3asIBUTEI0 00ecreurBaeTcs:

1) BO3MOKHOCTh KOIMPOBAHMS M COXPAHEHUs 3arpoca M MHBIX [JOKYMEHTOB,
yKa3aHHbIX B IyHKTe 17 HacTOSIIEro periaMeHTa, HeoOXOMUMBIX  JJIf
Tpe0CTaB/IeHHs] MyHULUIIAILHOH YCIyTH;

2) BO3MOYKHOCTb 3aI0/IHEHHsI HECKOTBKUMH 3asBUTEJIIMU OJHOH 5JIEKTPOHHOMN
¢dopmel  3ampoca mpu  ofpamjeHuM 32  MYHMUMNAAbHBIMK  yCIyramu,
TIpe/iTio/IararoLiME HaTlpaB/leHHe COBMECTHOTO 3alpoca HeCKOJIbKUMH 3asBUTE/IAMU
(omHChIBaeTCA B Clydae Heo6X0AUMOCTH JIOTIONHUTEIBHO);

3) BO3MOXKHOCTE T1€4aTh Ha OyMa’KHOM HOCHTesIe KOIHH 5JIEKTPOHHOHN (POPMEI
3arpoca;

4) coxpaHeHHe paHee BBeJIeHHBIX B 3/IeKTPOHHYIO ()opMy 3arpoca 3HauUeHUH B
10608 MOMEHT TI0 Ke/IaHMIO 3asBHTE/IsI, B TOM UKC/Ie TIPH BO3HUKHOBEHHMH OIIMGOK
BBOZA ¥ BO3BpaTe /I [IOBTOPHOIO BBO/IA 3HAUEHMH B 3/IEKTPOHHYIO (hOPMY 3ar1poca;

5) 3amo/iHeHuWe Iojied 37IeKTPOHHOW (OpMBI 3arpoca /0 Hadana BBOJA
CBeJIeHHi 3aABUTeNIEM C HCII0/Ib30BaHMeM CBE/IEHHH, pasMelljeHHbIX B denepanbHON
rocyapCTBEHHOH HH(pOPMAIMOHHOM crcTeMe «EnuHas cucTema WIeHTUPUKALIUU U
ayreHTHGUKAIMM B  UHQPaCTPYKTYyPe, obecrieunBamlell  MHPOPMALMOHHO-
TeXHOJIOrHyeckoe B3aMMO/EHCTBHe MH(MOPMALMOHHBIX CHUCTEM, HUCIOb3YEMbIX [/
TIpe/jOCTaB/IeHHs] TOCYJApPCTBEHHBIX W MYyHHLMNANBHBIX YCIyT B 3JIEKTPOHHOM



dopme» (mamee — efWHAs CHACTeMa HJEHTH(MKAIMM ¥ ayTeHTHQUKALWMH), U
CBe/leHHi, onmyO/IMKOBaHHBIX Ha EUHOM mopTase, B 4acTH, KacaroIlleicst CBeleHUH,
OTCYTCTBYIOILMX B MHO CHCTeMe HfieHTU(DUKALAN 1 ay TeHTU(QHKALHM;

6) BO3MOXKHOCTb BEpHYThCS Ha JIF0OOM M3 3TaroB 3arlo/HEHHH 9/IEKTPOHHOM
dopMeI 3ampoca Ge3 oTepy paHee BBeJIeHHOM UH(OPMALUK;

7) BO3MOKHOCTb [JOCTYTIA 3asBUTEJA Ha eJMHOM IIOpTaje K paHee MOJaHHbBIM
UM 3alpocaM B TedyeHHe He MeHee OJIHOTO TOJa, a TaKkKe YacTHUHO
chOpMHPOBAHHBIX 3aIIPOCOB - B TedeHHe He MeHee 3 MecCsLieB.

67. ChopMUpOBaHHBIA ¥ TIOATIMCAHHBIA 3alpOC W MHBIE JIOKYMEHTBI,
yKa3aHHbIe TyHKTe 17 HACTOSILLETO PersiaMeHTa, HeoOXo/uMble [i/Is IPe/J0CTaB/IeHHs
MYHMIIMIAILHOM YC/IyTH, HalpaB/IsSIOTCA B apXUBHBIA 0T/ I0CpeACTBOM EMHOro
riopTasna (1Ipy HaIMUMH TEXHAUECKOH BO3MOKHOCTH).

68. [Toc/leIOBaTeIbHOCTE  JMHUHMCTPATUBHBIX — TpOLeAyp  (HeMCTBui)
110 TIpe/IOCTAB/IEHUI0 MYHHULAIIAIBHOM YCIyTH B 371eKTPOHHOM (hopMe:

1) mpyeM U perucTpaLysi apXUBHBIM OT/E/I0M 3arpoca I10Cpe/iCTBOM CEePBHCOB
EnuHoro noprana;

2) OIjIaTa TOCYJapCTBEHHOW MOLUIMHBI 3a TNpeJoCTaBeHHe MyHHULUNAIbHOM
yCOIyrd W yIUlaTa MHBIX  IUIaTeXXed, B3UMaeMbIX B COOTBETCTBHH  C
3aKOHOZaTe/lbCTBOM Poccuiickoit Pefepaniiy (He peyCMOTPEHbI);

3) mojiyueHue 3asBUTeNeM CBeJEHHMH O XOZe BBINOJHEHMs 3ampoca
0 TIPeJ0CTaB/IeHHH MYHULIUIIAILHON YCIyTH NPefoCTaB/IsA0TCs cepBrUcamy EfuHoro
TIOpTana; . :

4) HaripaB/ieHHWe ~ 3ampoca  DYKOBOJMTEI0,  pPacCMOTpeHMe  3arpoca
DYKOBOZMTE/EM, HalpaBjeHye 3ampoca MCIIOJHUTEN0, PacCMOTPeHHe 3arpoca
VICITOJIHHTE/IEM, aHa/IM3 TeMaTUKH 3aI1poca,

- 5) HampaB/ieHHe 10 pe3y/bTaTaM paCcCMOTPEHHs 3arpoca Ha MCIIOIHEHHe

B [IPyrOi apX¥iB WM OpraHM3alMio (B3aMMOJEHCTBHE OpraHa, Npe/j0CTaB/IAIOLIETr0

MYHMIWITATBHYI0 YCIyTY, C WHBIMM OpraHamMd B/IacTH, OpraHaMyd MeCTHOTO

caMOyTIpaB/ieHHss W OpraHM3alsAMM, Y4YacTBYIOIMMH B  IPe/0CTaB/IeHNH
MyHHLIUTITBHBIX YCIYT, He PeyCMOTPEHO);

6) IosyueHMe 3adBMTEIeM pe3y/lbTara IpeoCTaBAeHus MyHULIMIIAIBHOM

YCIIyTH.

ITprieM U perycTpalys apXUBHBIM OT/IE/IOM 3aripoca I0CPeJCTBOM CEPBHUCOB
Epunoro noprana

69. OcHOBaHMeM /s Hauajla BBIMTOJHEHVs afIMHUHMCTPaTUBHOW IPOLEJyDPbI
SBJISIeTCS MIOCTYIUIEHME 3arpoca 3asiBUTeNIsl B apXMBHBIM OTJeN C KCIO0/b30BaHHeM
MH(OPMALMOHHO-Te/IEKOMMYHHKALIMOHHBIX TEXHOJIOIUH, BK/IFOYas MCIIO/b30BaHMe
EQvHOrO mopraja U ApPYTHX CPefACTB HH(OPMAlMOHHO-TeIeKOMMYHHKAIMOHHBIX
TeXHOJIOTMH B  ClIydasx ¥  TIOpPsSAKe,  YCTaHOBJIEHHBIM  [{eHCTBYIOLIUM
3aKOHO/]aTeILCTBOM, B )OpMe 37IeKTPOHHBIX JOKYMEHTOB.

ApXVBHBEIM OTZles1 oGecrieuvBaeT IIpHeM JOKYMEHTOB, HEOOXOAMMBIX JIi
Npe[joCTaB/eHNs] MYHUIMNANbHOM yCIyrd, ¥ PErucTpaluyio  3ampoca 6e3



Heo6GXOUMOCTH TOBTOPHOIO IIPE/ICTaB/eHMs 3adBUTEJEM TaKuMX JOKyMEHTOB
Ha OyMaKHOM HOCHTeIe.

70. PervcTpaLys 3ampoca U JOKYMeHTOB, HeOOXOUMEIX [/If MPeJ0CTaB/IeHHA
MYHMIJAIAMBHOM ~ YC/IyTH, OCYIIECTB/sSeTcss B JleHb TOCTYI/IEHMA — 3arpoca
1 JIOKYyMEHTOB B aPXMBHBIN OTAEJI. '

B cyuae ec/y 3arpoC HarpaB/ieH 3adBUTETIEM B BBIXOJHOM WK Hepabouni
TIpasfHAYHBIA [eHb, JHEM DEericTpaliiy 3arpoca CUUTaeTCd C/IeAyIOIIMN 38 HUM
pabouuii IeHb.

71. IIpefocTaB/ieHre MyHULIMIIA/ILHON yC/IyTY HAYMHAETCS C MOMEHTa IpHeMa
1 pETHUCTPALji apXUBHBIM OT/IE/IOM 3/IeKTPOHHBIX /IOKYMEHTOB, HeoOXOIUMBIX /IS
Ipe/0CTaB/IeHHs] MyHHUIMNAIBHON YCIYTH, @ TakKe MOJIyYeHHs B yCTAHOB/IEHHOM
nopsigke wuHpoOpMalMu 06 oruiate MYHHUIUTANLHON YCIyTH  3asBUTeeM (33
WCKIIOUeHWeM  Ciydas, €cad JJid  Havyajla MpoLeAypel  IPeAoCTaB/IEHHA
MYHHULIMITAJILHOH YCIyTH B COOTBETCTBUM C 3aKOHOZATE/IBCTBOM TpebyeTcs JIMYHast
SBKAQ).

IIpy TOJTy4YeHHH 3arpoca B 3/IEKTPOHHOH (pOpMe B aBTOMATH4eCKOM D&XHME
oCy1IiecTBIsAeTCs (HOPMATHO-JIOTMUECKUN KOHTPOJIb 3ampoca, MpOBepACTCH Ha/IMHHe
OCHOBAHMI [JI1 OTKa3a B IpPHeMe 3arpoca U JOKYMEeHTOB, YKa3aHHbIX B ITyHKTE 17
HACTOSIIIEro perjiaMeHTa, a TaKKe OCYLeCTB/IAI0TCA Ce/yIolHe JeNCTBUA:

1) npy Hanuuuy XOTa OBl OJHOTO M3 YKa3aHHbIX OCHOBAHHWI COTPYJHUK
apXHUBHOrO OTZena, ' B CPOK, He TIPeBBLIMIAIOLIH  CPOK  TIPEJOCTaBIeHHA
MYHUILWITABHOM ~ YCJIyTH, — MOArOTaBAMBAeT — MMCBMO O HEBO3MOXHOCIH
TIpe/[0CTAaB/IeHHS MyHULIMIIAILHON YCIyTH; "

2)ipM  OTCYTCTBHM  YKAas3aHHBIX ~OCHOBAHMH  3afBUTEIIO coobijaeTcst
TIPHUCBOEHHBIN 3alpocy B 3/IEKTPOHHOH (opme YHUKaJIbHBI HOMEp, TI0 KOTOPOMY
B COOTBETCTBYIOIIIEM pasfene EauHOro IopTana 3asBUTEO OygeT mnpeCTaBeHa
MH(pOpMaIYsi 0 X0/ie BBITO/IHEHHs YKa3aHHOrO 3arpoca.

72.B cioydyae HalMuMs OCHOBaHWs [/ OTKa3sa B IIpHeMe JIOKyMEHTOB,
HeOBXOAUMBIX I TPEAOCTAB/IeHHMA MYHHLMNATbHOH yCIyrH, B COOTBETCTBHH
C IIYHKTOM 24 HACTOSILLETO PerjlaMeHTa, COTPYAHUK apXUBHOTO OT/e/1a OTKA3hIBAET B
TIpyeMe JIOKyMeHTOB, He0OXOUMBIX /15 IIPe/[OCTaB/IeHIS MYHMLAIATEHOM YCITYTH.

73.TlpieM W . perucTpanus 3ampoca OCYIIeCTB/ISIOTCS  COTPY/{HWUKOM
apXWBHOTO OT/eJIa.

74, Tloc/ie perMCTpaLMK 3aMPOC HAlpaB/IsIeTCsl COTPYAHHMKY apXUBHOTO OT/E/a,
OTBETCTBEHHOMY 3a Mpe/IoCTaB/IeHVe MyHHUIUNAIbHOH YCIyTH.

75. [locite TIpUHATHS 3arpoca 3asdBUTE/IsE COTPYJHMKOM apXWBHOIO OTAE/a,
cTaTyc 3ampoca 3asiBUTes B TMYHOM KabrHeTe Ha EMHOM ropTarne oOHOBIIseTCA [I0
CTaTyCa «IIPHUHATO.

76. 3anpoc pacredarbiBaeTcs Ha OyMaKHOM HOCHTene W B JanbHeUIeM
paboTa C HMM BeZleTCi B yCTQHOB/IEHHOM IIODSIKeE. ITpy MOCTYIUIEHWH 3arpoca
C UCTIO/L30BaHHEM MH(OPMALIOHHO-Te/IeKOMMYHHUKalMOHHBIX TEXHOJIOTUH,
BKJTIOUasi MCTIONb30BaHke EMHOro TopTaza M APYTHX CPefCTB MH(OPMAljMOHHO-
TeJIEKOMMYHMKAI[MOHHBIX TEXHOJIOTWH B CIyYasX U TIOpSAKe, yCTAHOB/IEHHBIX
NeHCTBYIOIIMM  3aKOHOJATeNbCTBOM, B dopme  3IeKTPOHHOrO  JOKYMEHTa,
He TpeGyIOIero Moc/IeyIyX AelcTBHA apXMBHOTO OTZe/A I10 HAlpPaB/IeHHIO ero



Ha WCTIO/IHEHHe B IPYTOi apxUB WIH opranu3auiiio. OTBeT 3asABUTE/II0 HalpaB/IAeTCs
I10 TTOUTE WIM I10 3/IeKTPOHHOMY afpecy, YKa3aHHOMY B 3arpoce. ‘

77. Pe3y/sbTaTOM BBINOJIHEHHS aJMUHHCTPAaTMBHOM MPOLIEAYPhl SB/ISETCA
perucTparus 3ampoca.

78. CBefieHHs O BBLINOJHEHWH afIMHHHCTPATUBHOM TPOLie/lyphl (bHUKCUPYIOTCSA
B CHCTeMe JOKyMeHT0000pOTa U /IeI0NPOU3BO/CTBa apXUBHOTO OT/E/Ia.

TTo/ydeHye 3asBUTE/IEM CBe/IeHUH O XO/je BBINOTHEHUS 3ampoCa O IpefjoCTaB/IeHHH
MyHHMIMTAIBHON yCIYTH NPef0CTaBIOTCS cepBrcaMu EfuHOro roprana

79.IIpn mipefoCTaB/IeHHUN MYHI/ILH/II’I&JILHOf/i yCIyTU B BHEKTpOHHOﬁ dbopme
3asiBUTEJIIO0 HallpaBJIAeTCS:

1) yBelomieHe O Hadvaje MpOLeAypel TPeA0CTaB/IeHNA MYHHHHH&HBHOH
yCIIyTH;

2) yBegoMieHHe 00 OKOHYaHWM TIpe/IOCTaB/IeHUA MYHHLAIAIBHON  yCIyTH
mubo MOTMBHDOBAHHOM OTKase B TIpMeMe 3ampoca M HHBIX  /JOKyMEHTOB,
HeoGXOIUMBIX /11 IPeJ0CTAB/IEH S MYHHLIUIIA/IBHOHN YCTyTH;

3) yBeZOM/IEHHE O (hakTe mosTydeHus: HH(POPMALHH, TIOATBEP)KARIOIIEH OTIIaTy .
MYHULIATIa/IbHON YCIIyTH;

4) yBejOM/IEH/e O De3y/bTaTax paCCMOTPEHI/IH JIOKYMEHTOB, HeoOXOAMMBIX
717151 TIpe/lOCTaB/IeHHs] MyHUILIUITa/IbHOH YCTTyTH;

5) yBefOMIIEHHe O BO3MOXXHOCTH  TIOJTyUHMTE  pe3y/IbTar TIpefoCTaB/IeHHs
MyHHu;Hnaanon ycnmyrd b0 MOTHBMDOBAHHBIM OTKa3 B TIPeAOCTaB/IeHHH
MYHHLIMIIaJIEHON YCIIyTH;

6) yBe#OMJIeHHE O MOTMBMPOBAaHHOM  OTKase B  TIpeJjOCTaB/eHHH
MYHULIMIIATBHOMN YCITYTH.

80. Pe3y/bTaTOM BBINOIHEHHS a/MUHUCTPATUBHOH TPOLEAYPBI SBIACTCA
Harpag/ieHre HHGOPMaIMH 0 XOZe Npe/i0CTaB/IeH s MYHULUIANBHOM YCIyTH.

Harnpag/ieHye 3arpoca PyKOBOJUTE/II0, PACCMOTPeHHe 3arpoca PyKOBOJUTENIEM,
HarpaB/IeHHe 3arpoca UCTIOITHUTETO, PACCMOTPEHH e 3aMpoCa MCTIONHUTE/IEM, aHa/II3
TeMaTHKH 3arpoca

81. OcHOBaHMeM Ui HAya/la BbITIOJIHEHWs aJMMHMCTDATHBHOH MpOLie/yphI
AIBJIIETCS] perycTpaLys 3armpoca.

82. 3aperucTpUpoBaHHLIN 3arpoc 3asBUTeIS PacrieyaThIBaeTCs,
TIpe/ICTaB/IAeTCS PYKOBOAMTE/IO ApXMBHOIO OTZeNa M TepefaeTcd C pe3otoLen
DYKOBOJIWTE/IsS COTPYAHUKY apXWBHOIO OTZe/la Ha MCTIONHEHHWE B yCTAHOB/IEHHOM
TIOpsiZIKe.

83. PyKOBOAMTe L ~ apXMBHOTO  OTfena  obecriedrBaeT  OINEpaTHBHOE
pacCMOTpEeHHe 3arpoca 3asBUTeI.

84, COTPY/JHMKM apXMBHOIO OTZle/la OCYIIeCTB/IIOT —aHaniu3 TeMaTHKH
TIOCTYIIMBIIIET0 3arpoca C HCTIONMb30BAHMEM MMEIONIMXCS B apXMBHOM OTAE/IE
apXMBHBIX CMPABOUHHKOB, CO/JIEP/KALLIMX CBEJIeHHsA O MeCTax XpaHeHWd apXMBHBIX
[I0KYMEHTOB, HeOOXO/JUMBIX /IJIl UCIIOTHEHHs 3a1p0oca 3asBUTe]IA.



85. ADXMBHBIA ~ OTfel  TIOCPeACTBOM  3/JIeKTPOHHOM  TIOYTHl WM
C MCII0/Ib30BaHWEM CpeJCTB EAUHOro moprazia o BeIOOpY 3asBUTEsIS 3allpallldBaeT
00 yTOYHeHMM M [OMNOJHEHWH 3arpoca HeoOXOJWMBIMH [IjIi €ro WCIIOJHEHHs
CBeZIEHUAMM, B CIy4yae OTCYTCTBHUS B 3aIlpoce 3asBUTENIS JOCTAaTOUYHBIX JaHHBIX IS
OpraHH3al[iM BBIABIEHMS 3arpallrBaeMod MHPOPMaLUK WX HeueTKO, HEelPaBUIEHO
copMy/IMPOBAHHOTO 3arpoca.

86. CpoK HUCIIO/IHeHHs JTaHHOW a/MUHUCTPAaTUBHOM npoueqypbl - 10 gHen.

87. Pe3ynbTaToOM BBINOJHEHWS aAMUHHCTPAaTUBHOM IIPOIeyphl SIB/IIETCS
orpejeneHue:

1) NpaBOMOYHOCTH TIOJIyUeHUs 3asiBUTEIEM 3arpalIMBaeMoi HHbOopMaI[iu
Cy4yeToOM  OrpaHM4YeHHMM Ha  IpefiocTaBjieHHe  CBeJeHWHM,  COofiepXKaIux
TOCYy[lapCTBEHHYIO TakHy U CBe/leHUI KOH(DUIEeHITHAaILHOT0 XapaKTepa;

2) CTelleHM TIOIHOTBI CBeZIeHWM, COZEpXKAlUXCs B 3ampoce  3asBUTeN,
HeoOXOMMBIX /1715 TIPOBE/IeHHUs TIOMCKOBOH paboTE;

3) MeCTOHax0X/eHHsI apXUBHBIX IOKYMEHTOB, HEOOXOWMBIX [I/Is1 UCITOJTHEHHS
3aripoca.

B o1yyae ycTaHOB/IeHMSI OCHOBaHMM [jis OTKasa B IIPeAOCTaBJIEHHU
MYHULMIIA/JILHOM YC/IYTM COTPYSHMK apxXWBHOIO OTfena coobmiaer 06 3ToM
3asBUTEJII0 C yKa3aHHeM IIPUUMH OTKa3a.

88. CeefieHHs O BBINOJHEHUM aJMUHHUCTPAaTHUBHOM IpOLeAYpPbl (PUKCUPYIOTCS
B CHCTeMe JJ0OKyMeHT0000pOoTa U [1e/I0NPOM3BO/ICTBA aDXUBHOTO OT/eIa.

Harpas/ieHue 110 pe3yJibTaTaM paCCMOTPEHHUS 3arpoca Ha UCIIOHeHHe B IPyToH
apXWB WM OpraHU3aliio (B3auMOJeiCTBYUe OpraHa, Ipe/j0CTaB/ISIOIIero
MYHULIAIAIBHYIO YCIYTY, C UHBIMH OpPraHaMH BJIaCTH, OpraHaMU MeCTHOIO
CaMOYTIPaBJIEHNsI ¥ OpraHU3alUsIMU, YUaCTBYIOIIUMH B TPEI0CTaB/IEHHH
MYHULIMNIAIBHBIX YC/IYT, He TIPeAyCMOTPEHO)

89. OcHOBaHWeM /I Hayaja aJMUHUCTPAaTUBHOH IIPOLieAyphl SIBJSETCS
OIpefie/ieHHe  MEeCTOHaxOXKJEeHHs  apXUBHBIX  JJOKYMEHTOB,  He0OXOAUMBIX
ZJ1s1 UCTIOJIHEHH 3ar1poca.

90. ITo utoram aHanM3a TeMaTHMKH ITOCTYIIMBIIIETO 3alpoca, B TeueHHe 5 JHeHr
CO [Hs perucTpaldi apXMBHBIM OT[eq Hampap/sgeT 3alpoc, He OTHOCAIIUNCA
K COCTaBY XPaHSIUXCs B aDXUBHOM OTZe/Ie aDXUBHBIX JOKYMEHTOB, B ADYTOH apXUB
WM OpraHu3allyio, Tle XpaHATCs HeoOXOAWMble TOKYMEHTHI, C yBeJoMiIeHueM 06
5TOM 3asiBUTeJISl, UM 3asIBUTEJII0 JaeTCsl COOTBETCTBYIOLas PeKOMeH alusl.

91.B cmyuae eciu  3anpoc  TpebyeT  HCIO/NHEHHWST — HECKOJIbKUMH
OpraHM3alUsaMM, apXUBHBIA OT[esl HallpaB/sieT B COOTBETCTBYIOIME apXWBbl WIH
OpraHu3aliiy KOITUH 3aripoca. '

92. Pe3ynbTaTOM aAMHHUCTPAaTUBHOM IIPOLIeAYPHl SBJSETCS YBeJOMJ/IEHHE
3aABUTe/ O HampaB/eHUH ero 3arpoca Ha HCTIONHeHHWe B /JPYyroii apXuB W
OpraHH3aLMIo.

93. CeezieHust O BBIIIOTHEHHHM aJIMUHHCTPAaTUBHOU IpoLieAypb! (PUKCHUPYIOTCS
B CHCTeMe JJOKyMeHT0000poTa U JeJIONPOM3BO/CTBAa apXUBHOIO OTAea.



HOJ’IY‘-IEHI/IE 3agBUTe/IeEM pe3yJ/ibTaTad rpenocCTaB/I€HHA MYHHHHHaHBHOﬁ yCQiIyru

94. OcHOBaHMeM [UIi Hadaja aJMVHHCTPATUBHOHM IIPOLIeAyPhI SIB/IAETCHA
oIpefie/ieHHe MeCTOHAXOXK/EHUs apXMBHBIX /IOKyMEHTOB, HeoOXOAUMBIX IS
MICITIOJIHEHUA 3aI1poca. .

95. PabOTHHK apXMBHOTO OTZe/a OCYIeCTB/IsIeT B yCTAHOB/IEHHOM IIODSZKE
BLISB/IEHHE apXHUBHBLIX [JOKYMEHTOB, HeOOXOIMMBIX [/ MCIIOHEHUs 3ampoca. Ilo
pe3y/bTaram BBISIBJIEHMS TOTOBUTCS OTBET 3asBUTEJII0 Ha 3arpocC (apXyBHAs CTIpaBKa,
apxvBHas BBIMMCKA, apXVBHAs KOMMs, OTBET 00 OTCyTCTBMM 3arlpallliBaeMbIX
cBefeHuit). CPOK HCITOIHeHuKA 3arpoca - 30 IHel CO JHS ero perucTparyu.

1) TekcT B apXMBHOM  ClpaBKe — JlaeTci B XPOHOJIOTHYeCKOH
T0C/IeJ0BaTeIbHOCTH COBBITHH C yKa3aHHEM BHJIOB aDXMBHBIX IOKYMEHTOB 1 MX /idT.
B apX1BHOM CIIpaBKe JI0MyCKaeTCsl [IUTUPOBaHKe aPXUBHBIX [JOKyMEHTOBE,

2) HecoBMafieHke OT/e/bHBIX JAHHBIX apXUBHBIX JOKYMEHTOB CO CBEEHHSIMI,
M3/I0KEHHBIMHA B 3ampoce, He SB/AeTCS MpENATCTBMEM /i1 BK/IOHEHM
VX B apXMBHYIO CIIPaBKy TIPH yCJIOBHH, eC/I COBIIaZieHHe BCEX OCTa/IbHBIX CBeJleHUH
He BBI3LIBAET COMHEHHMI B TOKIECTBEHHOCTH /M@ MIM (akKTOB, O KOTOPBIX
FOBODUTCA B apXWMBHBIX JOKyMeHTax. B apXWBHOW CIIpaBKe 3TH /jaHHBIE
BOCIIPOM3BOASTCS TaK, KaK OHU H3/I0JKEHBI B apXUBHBIX OKYMEHTaX, 8 PACXOXK/eHHs,
HeCOBITaZieHUs ¥ HeTOUHbIe Ha3BaHKs, OTCYyTCTBHeE IMeHH, OTIeCTBa, MHHI{MA/IOB Wi
Ha/MuMe TOJMBKO OJIHOTO W3 HHUX OrOBapUBAlOTCA B TEKCTe CIIPaBKW B cKoOKax
(«Tak B JOKyMeHTe», «TaK B TEKCTe OpUTHUHANa»);

3) cBeilenuss 0 pabore, yueGe B HECKOJBKHX OpraHM3alisX, yueOHBIX
3aBe/IeHHAX BK/IIOUAIOTCS B OfIHY apXHBHYIO CIIDABKY;

4)B TpUMeYaHHAX IO TEKCTY apXVMBHOM CIIPaBKM  OTOBapHBAIOTCS
Hepa360pUMBO HalCAHHEIE, UCIIPAB/IEHHbIE aBTOPOM, He TIO//AIOIHECs TIPOYTEHHIO
BCJIeICTBHE TIOBDEXKJEHUS TEKCTa OpMIMHala MecTa («Tak B TeKCTe OpUTHHaIa»,
«B TekcTe Hepa30opUMBO»);

5) B TeKCTe apXMBHOM CIIDaBKM He [OIyCKArTCA M3MEHEHH:, HCTIPAB/IeHH,
KOMMEHTAPHH, COBCTBEHHbIE BBIBOJBI WCIIONHWUTENS TIO COAEpIKaHMI0 apXMBHBIX
JIOKyMEHTOB, Ha OCHOBaHMH KOTODBIX COCTaBJIeHa apX1BHas CIIPABKa,

6) moc/ie TeKCTa APXUBHOM CTIPABKHU NMPHBOJATCS apXMBHBIE nmdpel ¥ HOMepa
JUCTOB  eNUHHI] XpaHeHWs apXMBHBIX [OKYMEHTOB, TedaTHble —W3JaHH,
MCIIO/Ib30BABIIMECST U COCTAaB/IEHMs] apXMBHOM CrpaBKH. B Tekcre apXVBHOMN
CIIpaBKH [IOITyCKaeTCs MPOCTaB/IeHHe apXUBHBIX mu(poB ¥ HOMepa JIMCTOB eAVHHL]
XpaHeHusi apXMBHBIX [OKYMEHTOB Cpasy TIOCJIe M3/0KEHUA KaXKAO0TO daxra,
COOBITHS;

7)B apxuBHOW CIpaBKe, 06beM KOTOPOH TIPeBbIIAET OAWH JIMCT, JHCTEL
J10JDKHBI OBITH TIPOILUTEI, POHYMEPOBAHBI M CKPEIUIeHbI [eYaThio apXMBHOTO oTfena
AIMMHMCTpALK APTHHCKOTO MyHHULMIIANBLHOTO OKPYTa;

8) apxXUBHBIe CIIPAaBKH JJO/UKHBI 0()OPMIIATECS Ha 6/1aHKe apXUBHOTI'O OTZENa;

9) apxuBHasA CIpaBKa TIOATTHCEIBAETCST PYKOBOJMTENIEM apXMBHOTO OTAena,
3aBepAeTCss  TeyaThl0  apXMBHOTO  OT/e/ad AjmuHucTpalid  APTHHCKOIO
MYHHULUIATBHOIO OKPYTa;



10) B apXMBHOM BBIIHCKe Ha3BaHWe apXWBHOTO JOKYMEHTd, ero Homep U JaTa
BOCIPOM3BOJATCS TIO/IHOCTBIO. VI3B/IeUEHHAMH U3 TEKCTOB apXMBHBLIX JTOKYMEHTOB
JIO/DKHBI OBbITH MCUepraHbl Bce MMEOIHecs [aHHbIe 10 sarrpocy. Hawamo ¥ KOHel
KOKIOro W3BJIedeHus, a Takke IPOIYCKH B TeKCTe apXWBHOTO [JOKyMeHTa
OT/le/IbHBIX CJIOB 0003HAYAIOTCA MHOTOTOUHEM;

11)B  mpUMeuaHMsXx K TEKCTY apXUBHOM  BBIIMCKM  [IEJIAIOTCA
COOTBETCTBYIOIjiE OTOBODKM O HacCTsiAX TeKCTa opuruHaua, Hepa3bopuMBoO
HaIMCAHHBIX, WCIPAB/IEHHbIX aBTOPOM, He MO/A/AIOIINXCs IIPOYTEHUIO BCJIe[iCTBHE
TIOBPEXKEHU TEKCTa U T.[.; _

12) oTzie/IbHBIe C/I0BA M BbID&XEHHs OpHUIMHA/Id, BbI3LIBAIOIE COMHEHUS
B UX TOUHOCTY, oOropapuearorcss crmosamu «Tak B TeKCTe OpUTrMHaJIa»,
«Tak B okymMeHTe». Ilocie TeKcTa apXVBHOM BBINMMCKH YKa3bIBAIOTCA ApXUBHbBIA
1mvdp ¥ HOMepa JIHCTOB e/JUHULIEl XPaHEH!sT apXUBHOTO OOKYMEHTQ,;

13) ayTeHTUUHOCTs ~ BBIIAHHOM ~ TO0  3ampocy apXWBHOM  BBIIHCKH
y/ZI0CTOBEPSIETCA TOJIMCEI0 PYKOBOJUTEI apXUBHOTO OT/eJIa U 11e4aThi0 apXUBHOI'O
oTzena AfMUHHCTPAlMK APTHHCKOrO MyHHUIANAIBEHOTO OKpYTa,

14) Ha 06opoTe KaKHOro JIvCTa ApPXWBHOM KOIMM TPOCTAB/IAIOTC apXHMBHbIE
mibpsl ¥ HOMepa JIMCTOB JMHML XpaHeHHs apXMBHOTO NOKyMeHTa. Bce JIHCTEI
ApXWBHOM KOMHMHM CKDeIUIAIOTC W Ha MeCTe CKpeIUIeHHsI 3aBepAIOTCsS IMeYaThio
apXMBHOTO OT/e/1a AJMHUHUCTPAL{NH ApPTHHCKOI'0 MyHHLIMIIA/IEHOTO OKpyTa.

96. [Ipy OTCYTCTBMM pe3y/ibTara B XO[€ HCIIOTHEHHA 3arpoca B Te4eHHe
30 gHell COCTaB/IsIeTCs OTpuULiaTe/bHBEIM OTBET Ha O/laHKe apXWBHOTO OT[ena.
B oTBeTe M3/1araeTcs PUUKHA, 110 KOTOPOH He NpeJICTaB/IseTcs BO3SMOKHBIM BbIJjaTh
TpebyeMyr0  KOIMIO ~ apPXMBHOrO  JOKyMEHTa WM ApXUBHYIO  CIIPaBKYy.
IIpy HEOOXOAUMOCTH ~ OTBET  3aBEPAETCH reyaTbl0  apXWMBHOr0  OTAe/Id
AMUHHCTpaL¥ APTHHCKOTO MyHHanam)Horo' OKpyTa. ’

97. ApXvBHasi CIIpaBKa, apXyBHas BBINMCKA 1 apXUBHAT KOst 0OpMJISIOTCA
Ha rocyZiapCTBeHHOM A3bIKE Poccutickor depepaliyu.

98. Pe3ynbTar TIpeJoCTaB/IeHs MYHHILANATBHON YCIYTH C HCTIO/Ib30BaHNEM
EmHOro nopTajia He Mpe/joCTaB/AeTCs. ApxvBHas CTIpaBKa, apXMBHAA BBITMCKA WK
apxXuBHas KOMMsA Ha OyMaXHOM HOCHTene HampasJisieTCsl TIOCPEACTBOM IIOUTOBOIO
OTIpaBJ/IeHYs, UK BbIAETCS 3aABUTEIIO0 WK €10 IIOBEPEHHOMY JIML[Y IO/ PaCrHCKy
TIpY TpebsBIeHHH T1aciopTa Wik HHOIo y/I0CTOBEDSIOLIEr0 JIMYHOCTE [JOKYMEHTd;
JIOBEPEHHOMY /MLy - TIpH TPEAbABICHNN JI0BepeHHOCTH, odopM/IeHHOH B
yCTaQHOBJIEHHOM TIOPAKE. ITonyuaTesb ApXMBHOM CPaBKU M apXMBHOM BBIMTMCKU
paCIUCHIBaeTCs Ha MX KOMUSX WM Ha o6opoTe CONPOBOJUTENBHOrO MUCbMa K HAM,
yKa3bIBas Ty UX MOJTydeHMsL.

99. Pe3ysibTaToM aIMMHUCTDPATHBHON IPOLeAyPbl  SB/IACTCA HaripaBJieHHe
3agBUTENI0 JOKYMEHTa Ha OyMa)KHOM HOCHTENe. PaccMOTpeHMe 3arpoca 3aABUTe/Id
CUMTaeTCsl 3aKOHUEHHBIM, eC/ld IaH OTBET MO CYIL|eCTBY 3arpoca, Mo HeMy TIPUHATHI
HeoOXOMble MEpbI, 3aBUTE/b IpoMH(pOPMHPOBaH O pe3y/bTaTax pacCMOTPEHHMA.
CpOoK XpaHeHHst HeBOCTPeGOBaHHBIX 3asiBUTE/IEM pe3yNbTaToOB COCTABJISIET S JIET.

CeefieHUs O BBINOTHEHHH aJ]MUHUCTPATUBHOM TPOLIESyPhI (bUKCUPYIOTCS
B CHICTEMe JJOKyMeHT0000pOTa U /{e/I0NPOr3BO/CTBA apXUBHOTO oThena.



Ciyuyay ¥ TIOPSIOK IIPeJ0CTaB/IeH s MYHULATI/IHOA YCIyTH
B YIIPEX/IAIOIEM (TIPOAKTUBHOM) peXxuMe

100. Cmyuan ¥ TOPSIIOK  TPeOCTaB/IeHHs MYHHULIAIAJBHON  YCIIYTH
B yTIPe)X/atoleM (TIPOaKTUBHOM) PeXXHUMe He MPe/lyCMOTPEHE.

TTops/iOK BBIIO/THEHHS a/{MUHICTPATUBHLIX IIPOLIEYD (meticTBHIA)
110 [IPe/IOCTAB/IEHUIO0 MYHHLMITA/IGHOH YCIIYTH, BBIIO/HAEMBIX
MHOTO(YHKIMOHA/IHBIM LIeHTPOM IPeI0CTaB/IeHHs FOCY/IapCTBEHHBIX
¥ MyHMLNAIBHBIX YCIIYT, B TOM YAC/Ie TIOPAZI0K 8AMUHICTPATUBHbIX IIPOL{EZYD
(melicTBYMI), BBITIO/MHAEMBIX MHOTO()YHKI[MOHA/IbHEIM LIEHTPOM npe,qOCTaBJIem
rOCY/JapCTBEHHBIX ¥ MyHUITMITA/IGHBIX YCIIyT TIPH [Pe/I0CTaB/IeHIH MYHHLATIA/ILHOH

YCUIyTH B IIOJIHOM obneme 1 TIpY IpeA0CTaB/IeHNHA MYI—]I/IL[I/H'IEIJIBHOI‘;I yQIyTH
ToCpeACTBOM KOMIUIEKCHOTI'O 3arpoca

101. IToc/ef0BaTeBHOCTE  AJMHUHMCTPAaTUBHBIX  ITPOLEAYD (neticTBUM)

T10 TIpe/I0CTaB/IeHUIO MyHULIUATIaTbHOM YCIIyTH, BLITTOJTHSIEMOM
MHOT0(hYHKIMOHATBHBIM IIEHTPOM TIpe/j0CTaB/IeHUS roCyJapCTBEHHBIX
Y MyHHLMIA/IbHBIX YCIyT:

1) uHdopMHUpOBaHHE 3asBUTENIeN 0 ropsifike TIpe/j0CTaB/IeHH s

MYHULJAITANBHBIX YCIYT, B TOM YHC/Ie TIOCPe/ICTBOM KOMIIEKCHOIO 3aripoca, B
MHOTO(QYHKIJHOHANBHBIX ~ [IeHTPaX  IPefjoCTaB/IeHkss  [OCY/ApCTBEHHBIX U
MYHHIUIANBHBIX YCIyT, O XOJe BBITNOJHEHHT 3arlpocoB O IIpe/I0CTaBJ/IeHNH
MYHHIIMNAIBHBIX YC/IYT, KOMIUIEKCHBIX 3al[pOCOB, a TakXKe IO WHEIM BOIIPOCaM,
CBSI3aHHBIM ~ C  TIpeAOCTaBJeHHeM  MyHHIMIANbHBIX  YCIyT, 2 TaKKe
KOHCY/IbTHPOBaHHe 3asBUTe/IeH O MOPAKE NPeJoCTaB/IeHH s MyHHLIMIAIBHBIX  YCIYT
B MHOTO(YHKIMOHANBHBIX ~IIeHTPaX IPe/jOCTaB/eHns — roCyAapCTBEHHRIX %}
MYHHULMITATBHBIX yCIYT ¥ yepe3 EAMHBI 1TOpTal, B TOM HHC/Ie Iy TEM o6opy0BaHus
B MHOTO(QYHKIMOHaNTLHOM LleHTpe  IIpeJOCTaB/eHus — rOCY/iAPCTBEHHDIX u
MyHULAMAMBHBIX  YCIyT pabo4ux MeCT, Tpe/jHasHAUeHHBIX /1A obecrieueHus
IOCTYyTIA K UH(bOPMAIOHHO-TeIEKOMMYHUKALMOHHOH CeTH «/IHTepHETY;

2) IprieM ¥ 3ario/HeHYe 3arpoCoB O NpPe/joCTaBIeHNH MyHUIIUTIA/IBHBIX yCyT,
B TOM UuHC/Ie IIOCPEACTBOM aBTOMAaTHU3MPOBAHHbIX MHGOPMAIMOHHBIX  CUCTeM
MHOro(hyHKIMOHA/TbHBIX I[EHTPOB TIpe/i0CTaB/IeHHs] roCy/iapCTBEHHBIX
¥ MyHHULTAIBHBIX YCIYT, @ TAKXKe [PYeM KOMIUIEKCHBIX 3alpOCOB;

3) BLIZjaua 3asBUTE/II0 pe3ysbTaTa Npe/joCTaB/IeHHs MyHHLIMITA/IBHON YCIIYTH,
BTOM UMCTe Bblaua JOKYMEHTOB Ha OyMaXHOM HOCHTeNe, IOATBEpXKAAIOIX
cofiepKaHMe 3/1EKTPOHHBIX JIOKYMEHTOB, HAlpPaB/IeHHbIX B MHOTO(YHKLOHAIbHBIN
L{eHTp NPe/OCTAaB/IeHHs] TOCY/IaPCTBEHHEIX M MyHHLINANBHBIX YCIIYT IO pe3yJ/ibTaTaM
TIpe/i0CTaB/IeH ST MyHUIMNAIBHOH yCITyTH.

VHbOpMUpOBaHYe 3asBUTe/IEH
0 TIOpsiIKe MpeJoCTaBIeHNs] MYHHIUTIATEHON YCIYTH B MHOTO(QYHKIIMOHAIBHOM
LieHTpe TIPe/j0CTaB/IeHH)s TOCYJapCTBEHHBIX 1 MyHHUIIMIIAIbHBIX YCIIYT,
0 XO/Ie BBITIOJIHEHHs 3arpoca O TPe/j0CTaB/IeHNH MyHULIMIIAEHOM YC/IyTH, TI0 UHBIM



BOIIPOCAaM, CBSI3aHHBIM C IIPeJ0CTaB/IeHleM MyHHIIUINA/IBHOM YCIyTH, a TaKkxkKe
KOHCY/IbTHPOBAHMe 3asBUTeJIe O T0psizKe NPel0CTaB/IeHH)s] MyHULIUITAILHON YCITYTH
B MHOrO(YHKIMOHAJIEHOM LIeHTpe Mpe/j0CTaB/IeHHs FOCYJapCTBEHHBIX
1 MYHHIUIIA/IBHBIX YCIIYT

102. MHOTOGMYHKI[MIOHA/IBHBIM LIEHTD IIPeJoCTaB/eHHsl TOCyAapCTBEHHBIX
¥ MYHMIIMIAABHBIX YCIYT OCYLecTB/IseT MHGOPMUPOBaHMe 3afBUTeJEH O IOpsiiKe
Ipe/IOCTaB/IeHAsT MYHUIMNAABHOM YC/IYyrH, O XOJe BBbINOJHEHWA 3arpoca
O TIPeIOCTAaB/IeHUY MYHULIMNAJBHOW YCAyT'M II0 HHBIM BOMpOCaM, CBfI3aHHBIM
C IIpe/IoCTaB/ieHHeM MYHULMNAIBHOM  YCAyTH, a TakKe KOHCY/IbTHDOBaHHE
3asiBUTeJIeN 0 riopsiike rpefoCTaB/IeHUs MYHHULIATATbHOH YCIyTH
B MHOTO(MYHKI[MOHA/ILHOM ~  LIEHTpe Tpe/ioCTaB/IeHHUS] roCyZ,apCTBEHHBIX
Y MYHULIUIA/IbHBIX YCIYT.

MHOrobyHKIMOHA/IBHEIM ~ LeHTp  MPeJOCTaB/lIeHHs  TOCY/apCTBEHHbIX
¥ MyHULMNA/IBHBIX YCIYT OCYILIeCTBIIseT MH(GOPMUPOBaHUe 3asBHTeNed O IOpsKe
TIpeJjoCTaB/IeHUs] TOCYAAapPCTBEeHHBIX M (WIM) MYHHIMIAIBHBIX YCIyT IOCPEACTBOM
KOMIUIEKCHOI'O 3arpoca, O XOZe BBINOJHEHHWsS] KOMILUIEKCHBIX 3alpoCoB, a TakKke
110 MHBIM BOIIPOCAaM, CBSI3aHHBIM C TIPEJOCTAaB/IEHHEM TIOCY[apCTBEHHBIX ¥ (W/IH)
MYHULUIIAIBHBIX YCIYT.

MHOro)yHKLMOHA/IBHBI ~ I|eHTP  TIpeJjOCTaB/IeHHsl  [OCY/apCTBEHHBIX
¥ MyHMIMIIATEHBIX  YCIYT OCYILeCTB/IsieT HMH(OPMMpOBaHWe 3asBUTEeH O MecTe
HAXOJKIEHWS AapXMBHOrO OT/iela, peXXuMe pabOTBl M KOHTAaKTHBIX Tesie(hoHax
apXWBHOIO0 OT/ea.

103. OcHOBaHMEM [Jid Hayaja aJMHHUCTPaTHBHBIX JIEWCTBUM SBIISIETCS
MOJIyueHre OT 3asdBMTeJI 3alpoca O TOpsfKe IpefoCTaB/IeHUs MYHULMITaTbHON
YCIIyTH, O XOfie BBINOTHEHUs MyHHIUNAILHON YCIYTH apXUBHBIM OT/EJIOM, & TakKe
[10 MHBIM BOIIPOCAM, CBA3aHHBIM C IIPEAOCTaB/IeHIeM MyHHUILUNAIbHON YCIyTH.

[Ipu TOJTyYeHUH COOTBETCTBYIOLIIETO 3arpoca pabOTHHUKOM
MHOT'0()YHKLIMOHA/IbHOT'0 LIeHTpa TpeJoCTaB/IeHNA rOCyJapCTBEHHBIX
1 MyHMIMNAILHBIX YCIYT 3asBUTENI0 COOOIMIAaeTCcss COOTBETCTBYIOMIAdA IO/THAs
1 MCUepIIbIBaroIasi UH(OpMaLMs.

I[Ipy TIOJyyeHWM 3arpoca O XOZe BBINOJHeHWs MYHHLMIIAIBHON YCIIyTH,
HeoOxouMas MHGbOpMAIUs 3arpanmBaeTcss PAOOTHUKOM MHOTO(YHKIMOHAIBHOIO
I|eHTpa TPefoCTaB/eHHsl TOCy/JapCTBEHHBIX W MYHHLMINANBHBIX YCIyT B apXHBHOM
oTHene mMOOLIM JOCTYNHBIM —crocoboM, OOGecreynBarolieM —OrepaTMBHOCTDb
HaITpaB/IeHusl 3arpoca (B T.4. II0CPe/ICTBOM Te/le()OHHOM CBSI3H).

ApXVBHBEIM OT[eN HampaBiasgeT HHGOpMAalyMi0 O XOfe  BBIMOTHEHHUS
MYHHULMIAIBHOM yCAyTM B MHOTOQYHKIJMOHATBHBIM II€HTP IPEAOCTaB/IeHN
rOCyJapCTBEHHBIX ¥ MyHMLIMIIA/bHBIX YCIYT. |

MHOropyHKIMOHAABHBI ~ L[eHTp  TPeJoCTaBjeHHs  TOCyJapCTBeHHLIX
¥ MYHULUNATBHBIX YCOIYT MepeZiaeT MH(POPMALHIO 3aSBUTEIO.

104, Pe3y/ibTaTOM ~ aAMHHHCTPAaTHMBHOM IpOLIefypbl SABJAETCA IOTydeHHe
3asBUTENEM MH(QOPMAIMM O TIOpsiKe MpPEeJOCTaB/IeHUs MYHULANATBHOH YCIyTH,
0 XOJle BBINIOJIHEHUSI MyHULIMIIATLHOM YCIyTH apXUBHBIM OTZIE/IOM, a TaKyKe I10 MHBIM
BOIPOCAM, CB3aHHBIM C TIPEOCTaB/IEHHEM MyHHULIMIAIBHON YCIyTH.



IIpreM 3arpoCcoB 3asiBUTENIel O TIpeioCTaBIeHNH MyHUIIAIA/IbHOH yCIyTH
Vi MIHBIX JOKYMEHTOB, HEODXOMMBIX 7151 TIpe/i0CTaB/IeHUA MYHULATIaTbHOH yCTIyTH

, 105. OcHoBaHHeM i1 Hadajlad BLITIOTHEHUS ap,MHHHCTpamBHoFI TIpoLie1yphl
gpJisileTcsl TIOCTYIUIeHKe 3arpoca 3agBUTeNs B MHorocbyHKuHOHaanblﬁ' LIEHTD
npejoCTaB/IeHNsA roCy/ilapCTBEHHBIX 1 MYHHLATAIBHBIX YCIyT.

106. B ciydae Hajmuuus OCHOBAHMS Iisi OTKasa B TIpHEME TTOKyMEHTOB,
HeoOXOIUMBIX i/ PeJ0CTaB/IeHIA MyHHULWIaNbHOH yCIyTH, B COOTBETCTBUH
C ITyHKTOM 24 HaCTOSILETO perjiaMeHTa, COTPYAHUK MHOTO(QYHKLMOHATEHOTO L{EHTPa
TIpe/ioCTaB/IeHMs roCyJapCTBEHHBIX U MyHULANAIBHBIX yCIyT OTKa3bIBAeT B MpHeMe
IIOKyMEHTOB, HeoGXOUMBIX JijIs TPe/I0CTaB/ICHI MYHHULATATEHOH yCIyTH.

PaboTHHK MHOro(yHKLIOHA/ILHOT'O 1[eHTpa TIpe/j0CTaB/IeHu s
roCyZapCTBEHHBIX 1 MYHHULAMATBHBIX YCIYT BRIACT B JeHb OOpaIjeHys 3asBUTENO
OJVH 5K3eMIUIIp PacivcKi B TIOy4eHHH JIOKYMEHTOB OT 3agBUTe/Is C yKa3aHHEM
riepeuHst TIPUHSATBHIX IOKyMEHTOB U JIaThl rpuemMa B MHOrOGYHKI[MOHA/TEHOM IEHTDPE
IIpe/joCTaB/IeHks FOCY AapCTBEHHBIX ¥ MyHULIATNATBHBIX yCIyT.

107. TlocTynUBIIMM B MHorocbyHKuHOHaanbIﬁ [JeHTp IIpefoCTaB/ICHHA
rocyJapCTBEHHBIX U MyHHLNAIbHBIX  YCIYT [IMCLMEHHBIM 3arpoc  3asgBUTEA
pervcTpupyeTcs TyTeM IpOCTaB/IeHNA TPSIMOYTOJILHOT'O IIITamIIa
C pervcTpaluoHHBIM HOMEPOM 1 IaToy mpreMa.

108. TIpu O/HOKPAaTHOM obpallleHuy 3asBUTEN B MHorocbyHKumHanLHbIﬁ
[JeHTp TpeoCTaB/IeHHs rOoCyAapCTBEHHBIX U MYHHLMIATBHEIX YCIYT C 3arpoCcoM
Ha TojiyueHue JByX H Gosiee TOCyAapCTBEHHBIX H (Mnu) MyHULUIAIBHBIX YCIYT,
zampoc O  IPe/ioCTaB/IeHIN yenyrn  Gopmupyerca M TIO/TIVICLIBAETCH
YII0JTHOMOY€EHHbIM pabOTHHUKOM MHOTO(QYHKIIMOHAIBHOTO L{EHTPa TIpe/j0CTaB/IeHus
rocyJapCTBeHHBIX U1 MYHULMNabHBIX ~ yoIyr M CKperuisieTcst  MedaTbio
MHOTO()YHKLIMOHATBHOT'O 1IeHTpa TIpe/ioCTaB/IeHH s roCyAapCTBEHHBIX
W MyHULUNAIBHBIX YCIYT. T[Ipx 3TOM COCTaB/IEHHE H TMOZTIMCaHye TaKMX 3arpocoB
sasBUTeNeM He TpeOyercs. MHorocbyHKuHOHanbﬂmﬁ IleHTp TpeJoCTaB/IeHNs
rOCy/IapCTBEHHBIX U MyHHULNAMbHBIX  yCIyT nepefiaeT B apXUBHBIA  OTZE
oOpMJIEHHBI  3ampoc  H IOKyMEHTBI, npefocTaB/IeHHbIe 3asgBUTeIEM,
C TIPWIOXKEHNEM 3aBepeHHON MHOTO(YHKLIOHA/IbHEIM - [IEHTPOM TIpe/j0CTaB/IeHHs
rOCy/IapCTBEHHBIX U MYHULANANBHBIX YC/IyT KOIHH KOMITJIEKCHOTO 3arpoca B CpOK
He TI03qHee OJHOrO pabouero JHs, C/IE/YIOIIEr0 sa jgHeM OG(OpMIIeHHS
KOMIUIEKCHOT0 3arpoca.

B ciyuae, ecjy /s Moy 4eHns MYHMLIATIATEHOH yCIyTH TpeGytoTCs CBeIeHHS,
IOKyMeHTBl ~ H (um) — uHGOpMALs, - KOTOpble ~ MOLYT ObITL  TIOJTy4eHbI
MHOT0()yHKLIHOHAIbHBIM 1[EHTPOM TIpe/j0CTaB/IeHHs rOCy/apCTBEHHbIX
11 MyHMLIAITAIBHBIX YCIYT TOBKO 110 pesyJ/ibTaTaM IpeJloCTaB/IeHHs WHBIX YKa3aHHBIX
B KOMILIEKCHOM 3arpoce IOCy[apCTBEHHBIX y (W) MyHUOUIAIBHBIX yCIyT.
HampaB/leHWe 3ampoca U IIOKyMEHTOB B ApPXVBHBIM OT/E]I OCyILeCTB/ISIeTCS
MHOT0GhYHKI[OHATbHBIM LIEHTPOM TIpe/ioCTaB/IeHHs roCy/apCTBeHHbD
¥ MyHULUNAIBHBIX YOIy HE To3Hee OfHOro pabouero AH, cieytoIero 3a JHew
T10JTyUeHHst MHOTO(YHKLUOHAIBHBIM 11eHTPOM Tipe/{0CTaBJIeHHs rocyjapCTBeHHbL



W MyHULMNAIBHEIX  YCIYT TaKMX CBENEHWUH, AOKYMEHTOB M- (umu) MHGbOPMALHH.
B ykazaHHOM C/ydae TedeHHe TpelyCMOTPeHHBIX 3aKOHO/|aTe/IbCTBOM ~CPOKOB
TIpejoCTaB/eHys TOCyAapCTBeHHBIX ¥ (M) MyHALUITANBHBIX YOIy, yKa3aHHBIX
B KOMIUIEKCHOM 3anpoce, HauMHAeTcd HE paHee [Hs TOJydeHHA 3arpocoB
1 HeOBXOIMMBIX CBEJIEHHH, JOKyMEHTOB 1 (vmy) wHbOopMaLi apXUBHBIM OT[IeJIOM.

109. PaboTHHK MHOT 0 YHKI[IOHA/IEHOT'O 1IeHTpa TIpe/i0CTaB/IeHNs
rOCy/IapCTBEHHBIX 1 MyHULUNAIbHBIX  yCIYT TpoBepsieT COOTBETCTBHE KOTIUH
Tpe/iCTaB/sAeMbIX  JIOKyMEHTOB (32 WCK/IIOYeHHEM HOTapHaabHO 3aBepEeHHBIX)
WX OpUTMHaNaM, 910 [10/TBEP)KAAETCS  TTPOCTaB/IeHEM Ha KOMMU [OKyMEHTa
TIPAMOYTO/ILHOTO  LITaMIIa «C TIOAJIMHHBIM CBEpeHo», eC/H Korus JOKyMeHTa
ripeficTaB/eHa 6e3 NpebsB/IeHHIA opWrvHana, [TaMIl He TIPOCTaBJISIeTCS.

110. MuorodyHKIMOHANbHEIM  LEHTP " TIpe/ioCTaBJIeHH rocy/iapCTBeHHbIX
1 MyHULANAIBHEIX  YCIIYT OCYILIeCTB/IIET ~ HAMNpaB/IeHUE TIPUHSTOrO  3arpoca
B apXMBHBIM OT/EN B 5IeKTPOHHOM (hopMme 160 Ha GYMaKHBIX HOCHTE/IAX B IIOPAKE
W CpOKY, YCTaHOBJEHHbIE corjalleHdeM O B3aNMOJEHCTBUY, HOHE ro3gHee
cniefyroniero pabodero s Iocye TIPUHSITHS 3ar1poca.

111. Pe3ysbTaTOM BBIITOJTHEHHS a,ILMHHHCTpaTHBHOﬁ npoLieflyphl  ABJIIETCA
peruCTpaliys 3arpoca 3asBUTet 1 HaripaB/ieHue 3arnpoca B apXUBHBIA OTZE.

(DOPMI/IPOB&HI/IE Y HaripaBJ/IeHHE MHOFO(byHK]_II/IOHaIIbeIM LIeHTPOM
‘Hpe,U‘OCTaBJIEHI/IH I'OCY,U‘apCTBEHHbIX u MYHHHHHMBHLIX yaiyr ME}KBE,U'OMCTBEHHOFO
3arnpoca B OpraHbl I‘OCy'H'apCTBEHHOI‘/JI BJIaCTH, OpTraHbl MeCTHOI'O CaMOYHpaBJ'IEHI/IH
u OpFaHI/IBE\LII/II/I, yqac:TBy}oume B HPE,Z[OCTaBJ'IEHI/II/I MYHI/II_II/II'IEU'IBHBIX ycayr

112. IOKyMeHTBI (ceepieHus), HeoOxoIHUMble B COOTBETCTBUM
C 3aKOHO/1aTe/IbCTBOM Poccuiickoit ~ Pepepanund U 3aKOHO/]aTe/IbCTBOM
CBep//IOBCKOM 00/1acTH /Y15l npeJjoCcTaB/IeHNs MYHULANATBHON  YCIYTH, KOTOpbIe
HaXOfATCS B PaCIOPIKEHNH rOCy/lapCTBEHHBIX ~ OpraHoOB, OpraHoB ~MeCTHOTO
camoyTipaB/ieHys ¥ MHBIX OpraHoB, ~ y4acTBylOUX B nipej0CTaB/IeHUH
MYHULAIMANBHBIX yCIyT, OTCYTCTBYIOT.

Bhijjaua 3asBUTENIO pe3y/ibTaTa TpeiocTaB/IeHNA MYHULATIANMbHOH yCIyTH,

B TOM 4MC/Ie BblJada JIOKyMeHTOB Hd 6YMa)KHOM HOCHTEJIE, TIO/[TBEPIKAIOIHX
cozepsKaHye 3IeKTPOHHBIX JIOKyMEHTOB, HarpasJ/leHHbIX B MHOTOGhYHKLMOHATbHBIH
11eHTp MpefoCTaB/IeHH s roCyJapCTBEHHBIX ¥ MyHHLIMIA/IGHBIX yCIIyT 10 pe3y/bTaTaM
Tpe/jOCTaB/IeHks FOCY/IAPCTBEHHBIX 1 MyHHLANA/TBHBIX YCIyT OpraHaMi,
MpE/{OCTAB/IIOIAMY TOCY AApCTBEHHEIC yC/IyTH, ¥ OpraHamy, TIpe/|0CTaB/ISIOLIMMI
MyHHILIAbHbIE YCIYTH, 8 TAkKe Bbijaya JOKyMeHTOB, BK/Io4as cocTaB/ieHHe Ha
GyMaKHOM HOCHTeJIe ¥ 3aBepeHNE BEIMMCOK 13 MH(QOPMALMOHHBIX CHCTEM OPrarHoB,
TIpe/I0CTaB/ISIOX TOCY AapCTBEHHBIC yC/IyTH, ¥ OPTaHoB, TIpe/I0CTaBJISFOIINX
MYHMLIUIIAbHBIE YCTYTH

113. OcHOBaHHeM fyisi Hauala BbIITOTHEHMA a]MAHHCTPaTUBHON TIPOLe/ypE!
gBJISIeTCsl TIoJyueHue pe3yabTara TIpefoCTaB/IeHus yCIyTh B apXWBHOM OT/eJIe He
nio3aHee pabouero AHA, CEAYIOMIETo roc/ie [Hs MCTeUEHHA CPOKa TIpe/joCTaB/IeHHs



yC/IyTH, TPelyCMOTPEHHOTO  HACTOSWM pernaMeHToM, JM00 5/1eKTPOHHBIX
[OKyMEHTOB, HalpaB/eHHbIX B MHOTO(YHKIIMOHA/IBHBIA LIEHTP TPEeJOCTAB/IEHIA
rOCYJAPCTBEHHBIX M MYyHHIMIIQ/TBHBIX  YCIyT o pesy/ibTaTaM IpeJoCTaBIeHHs
TOCY/jAPCTBEHHBIX ¥ MYHHLMNANBHBIX  yCIyT opraHamy, IpeJOCTaB/IOLIIMUA
rocy/apcTBeHHbIe YCIYTH, W OpraHaMmu, [peIOCTAB/IAIONIMMY  MyHHLAITA/IBHBIE
yolIyTy, @ TakkKe BbIjaud JOKYMEHTOB, pK/IIOUasi COCTaBjeHue Ha OyMaKHOM
HOCWTele W 3aBepeHHe BBINMMCOK M3 yH(QOPMALMOHHBIX ~ CHCTeM  OpraHoB,
[peJOCTAB/ISIONMX  [OCY/|ApCTBEHHBIE ycliyry, W OpraHoB, TIpe/I0CTaB/ISHOIMX
MYHULUIA/bHBIE YCIYTH.

114. PaboTHUK MHOTO(QYHKLIMOHAIEHOTO 1[eHTpa npe/jOCTaB/IeHNA
rOCY/JapCTBEHHBIX ¥ MyHHLAIA/BHBIX YCIyT PerucTpupyeT TI0/TyYeHHBIH pe3y/bTar
npe[0CTaB/IeHNA MYHULNATBbHON yCIyTH B aBTOMAaTU3MPOBAHHOH

MH(OPMALOHHOH ~CHCTEME MHOTO(YHKIMOHAIBHOTO  LIeHTPa TIIpeZioCTaB/IeHNA
rOCyJapCTBEHHBIX ¥ MyHULIUIIA/IEHBIX yCIIYT.

B ciyyae IIOMy4eHHs — SJIEKTPOHHBIX JIOKyMEHTOB, ~ HAampaB/eHHBIX
B MHOTOGYHKLFOHATEHBIH LIEHTP TIIpeoCTaB/IeHNs roCyJapCTBeHHbBIX
¥ MyHULMNAIBHBIX  yCIyT 10 pesy/bTaTaM IpeZioCTaB/ICHHA roCyAapCTBEHHBIX
¥ MyHMLIMITATBHBIX ~ YC/IyT  OpraHamu, Ipe/i0CTaB/IOLMH roCyZapCTBeHHbIE
YCJIyTH, U OpraHaMy, IIpe/[0CTaBJIAIOIMMY MyHHULATTATEHBIE yCIIyTH, a TakKe Bblaya
[OKyMEHTOB, BK/IF0Yas COCTAB/ICHUE Ha OyMaKHOM HOCHUTeJIe U 3aBepeHre BBIMCOK
13 MHQOPMALIIOHHBIX ~ CHCTeM  OpTaHoB, Tpe/j0CTaB/IIOIIMX roCyZapCTBeHHbIE
yCIyTH, Y OpraHoOB, IIpe/[OCTaB/AIONINX  MyHULATA/IEHBIE ycnyrd, pabOTHHK
MHOr0(YHKLIHOHA/IBHOTO 1IeHTpa IIpefoCcTaBIeHNs roCyZAapCTBEHHBIX
¥ MYHMLMIA/IBHBIX YCIYT COCTAB/IAET 1 3aBepsieT Ha OyMa)XHOM HOCUTE/IE pe3y/abTatT
IIpefoCTaB/IeHNsA MYHULUNATBHOW yCIyTH B COOTBETCTBUM C TpebOBaHUAMH
rioctaHoBeHus: [IpaBUTeNbCTBA Poccuiickoii Pepepanuy OT 18.03.2015 Ne 250
«O0 yTBepKAeHUH TpeGOBaHMM K COCTaB/IEHHMIO U BEIaue 3asBUTEISIM [OKYMEHTOB
Ha OymMaKHOM  HOCHUTEIE, TI0/TBEePIKJAr0IIX ‘cofiep)kaHKe  3JIeKTPOHHBIX
IOKyMEHTOB, HAarpaB/eHHBIX B MHOTO(YHKI[MOHA/ILHBINA  IIeHTD Tpe/ioCTaB/IeHUA
rOCy/lapCTBEHHBIX ¥ MyHUI{NA/IBHBIX yCIyr 10 pesy/abTaraM TIpeoCTaB/IeHNA
FOCY/JapCTBEHHBIX Y MYHUI{MNAJIBHBIX yCIyr — OpraHaMy, Tpe/[0CTaB/IAOIMMH
rocyJapCTBeHHble YC/IyTH, 1 OpraHami, TIpe/I0CTaB/IAIOLMMU MyHULIMTIQ/IbHBIE
yC/IyTH, ¥ K Bblfjaue 3asBUTE/AM Ha oCHOBaHMM UH(OpMALWK 13 UHPOPMALMOHHBIX
‘CUCTeM OpraHoB, IPeJOCTaB/IIOIIMX roCyJapCTBeHHble YCIyTH, U OpraHoB,
TIpeIOCTaB/ISAIONIMX MYHHL{ANA/IBHBIE ycayry, B TOM 4ducne C HCII0b30BaHUEM
HHQ)opMauHOHHo—TeXHonomquKoﬁ ¥  KOMMYHHKALOHHOH MHOPaCTPYKTYPHL,
[IOKyMeHTOB, BK/IFOYas COCTaB/IeHNE Ha 6yMa’KHOM HOCHTe/le U 3aBePEHNE BBITTMCOK
13 yKa3aHHBIX MH(OPMAIJAOHHBIX CHCTEM? .

115. PaboTHUK MHOroGyHKI[IOHA/IbHOT'O LieHTpa TipeZ0CTaB/IeHHs
rOCy/IapCTBEHHBIX W MYyHHIMNAJIBHBIX yCIyr yCTaHaB/IMBaeT JIMYHOCTE avIa Wid
TIpe/iCTaBUTE/IsI Ha OCHOBAaHHMH [IOKyMEHTa, Y/I0CTOBEPSIOIIEro JIMYHOCTh, a TakXke
rpoBepsieT MOTHOMOUHS TIPe/ICTaBUTE/.

116. PesysibTaT  Mpe/jOCTaB/ICHHA MYHULANATBHOH  YCIYTH BbIJ]aeTCs
3aBUTEITEO VI ero MpejCcTaBUTesio MO TIOTHCE.



117. Pe3y/ibTaTOM BBITIOJIHEHHA a[MMHUCTPaTUBHON TPOLIEAYPEI SIBJISIETCS
BhIZaua pe3yibTaTa Npe/joCTaB/IeHns yCIyTH 3asIBUTEJIIO.

118. Cezienysi O BBIIOIHEHNH aMUHACTPATUBHON NPOLE/YPBI (bUKCHPYIOTCA
B aBTOMATH3MPOBAHHOM MH(OPMALMOHHON ~ CHCTEME MHOTr0(yHKIJMOHATBHOTO
1|eHTpa NpeJoCTaB/IeHHs roCyjapCTBeHHbIX ¥ MyHULMNATBHBIX yCIIyT.

TTopsiOK MCTIPAB/IEHIs! IOMYIEHHBIX ONeaToK } OIIMOOK B BHIJAHHBIX B pe3y/bTaTe
TIpe/I0CTaB/ICHHS] MyHUIIILHON CIyTH A0KyMEHTax

119. OcHoBaHueM /[jisi Hadajaa aJMMHUCTPATUBHON TPOLIEAYPLI SIBJISIETCA
npeficTaBjeHue (HarpaBJIeHHe) 3asBUTENIEM 3ampoca B TIpOM3BONIbHON (popMe 00
MICTIpaBJIeHMH OITeuaToK U (unu) omMOOK, JOMYLIeHHBIX B BBIZIaHHBIX B pe3y/IbTaTe
TIpeioCTaB/IeHNs MYHULUIIATBHON YC/IyTH JOKyMEHTax.

JasByTe/> HATIPAB/IAET 3aIpoc 00 HCrpaB/IeHHH oredyaTok ¥ (Wnu) OommOoK,
JIOTIyIIIeHHBIX B BbIAHHBIX B pe3y/IbTaTe TipefoCTaB/IeHNsA MYHHLANAIbHOW yCIyTH
[OKyMeHTax criocobamy, ykasaHHbIMHU B TyHKTe 37 HAaCTOSIIero pernameHTa.

120. PaBOTHMK apXMBHOIO OT/e/a, PacCMaTpUBaeT 3anpoc, TIpe/iCTaB/IeHHbIH
3asgBUTE/IeM, U TIPOBOJUT TPOBEPKY yKa3aHHBIX B 3aripoce CBeJieHUH B CPOK, He
TIPeBLIIAIOIIMH 3 pabouux JHel ¢ faTel perncTpariy COOTBETCTBYIOLLETO 3arpoca.

121. KpurteprieM TIpUHSATHS peIIeHHA TIO a[[MMHMCTPAaTUBHOH TIpOLIEAype
qRJISIETCS Ha/IMUKe WK OTCYTCTBIE TaKUX OIeYaTok 1 (1) omMOOK.

122.B cnyuyae BBIABJIEHWS JOIYIIEHHBIX omeuaTok ¥ (Wm) OmmMOOK
B BLUJAHHBIX B pe3yJbTaTe TPefjOCTaB/IeHNA MYHUIMIAIBHOM YCIyTH AOKyMEHTaX
pabOTHHK apXMBHOTO OT/E/a OCyIL|eCTB/IAIET HCMpaB/eHue 1 3aMeHy YKa3aHHBIX
JIOKYMEHTOB B CPOK, He TIpeBbILIAIoNMH 3 pabouux AHEH C MOMEHTa peryucTpariy
cooTBeTcTByIOmero 3ampoca. CpefeHus O BLITOJIHEHNM  AIMUHHCTPATUBHOH
mporjeaypbl GUKCHPYIOTCS B CHCTEME noKyMeHTOOG0pOTA W JIeJIONIPOM3BOACTBA
APXMBHOI'O OTZEA.

123.B ciyuae OTCYTCTBHA OIedaToK H (un) ommboK B MOKYMEHTax,
BbIIaHHBIX B pe3yJbTare TIpe/ioCTaB/IeHNsA MYHULUANANTBHON YCIIYTH, paboTHHK
apXWBHOTO OT/ZieNa TIMCbMEHHO coo0111aeT 3asiBUTE/I0 06 OTCYTCTBMM TaKMX OIedaToK
u (um) ommbok B CpOK, He TIpeBbILIAIOINA 3 pabounx JHed C MOMEHTa
pervcTpaly  COOTBETCTBYIOIIETO sanpoca.  CeefeHuss O BBITTOJIHEHUU
aMMHMCTPaTUBHOH MPOLEAYPE (UKCHPYIOTCS B CHCTEME I0KyMeHTO060pOTa
¥ [1eJI0NPOV3BO/ICTBA ApXUBHOTO OTAE/A.

124. Pe3ynbTaTOM a,ZLMI/IHI/ICTpaTI/IBHOﬁ TIpOLe/lypPbl SB/IAETCA HaripaBJieHHe
OTBeTa 3asABUTEJIO.

Pe3ysbTaT a[MMHMCTPAaTUBHOH  TIPOLIEAYDbI HaIpaB/IAeTCs (BBIAETCSH)
3asBUTETIO CrI0CO6aMH, YCTaHOB/IEHHBIMU ITyHKTaMH 98 HaCcTOoAIIero peraaMeHTa.

Paszen IV. ©OPMEBI KOHTPOJIS 33 ACTIOJHEHHEM a/MMHHCTPATHBHOI'O Per/iaMeHTa

TIOpS/IOK OCYIIeCTB/IEHYs TEKYIEro KOHTPOJ1s1 32 COO/IO/{eHHEM
J ACTIO/IHEHHUEM OTBETCTBEHHBIMH JI0/DKHOCTHBIMH JTAL{AMM TIOJIOKEHHH
peryiaMeHTa ¥ MHBIX HOPMATHBHBIX IIPaBOBLIX AKTOB, yCTAHAB/MBAIOIX TpeOoBaHMs



K [IPe/IOCTaB/IeHII0 MYHHIMIIAILHOM YC/IYTH, & TakKe IPHHATHEM UMH peleHuH

125. TekyIuii KOHTPOJIb 3a COOMIO/IeHHEM IOC/Ie/[0BaTe/IbHOCTH NeHCTBUH,
Ompe/ieJIeHHbIX  aJIMMHMCTPAaTUBHBIMH  TIpOLielypaMH  II0 | IIpe/J0CTaB/IEHHIO
MYHUI[MIaJIbHON YCIYTH, OCYIL|eCTB/ISETCS PYKOBOJAUTEIEM apXHMBHOTO OTZe/a, Ha
TIOCTOSIHHOW OCHOBE.

KOHTpO/Ib 3a Mpe/ioCTaB/IeHHeM MyHHLMIAALHOR yCIyTH apXUBHBIM OT/e/I0M
OCYIIIeCTBJISIOT OpPraHbl MECTHOI'O CaMOYTIDaB/IeHHS.

KOHTpO/Ib  OCYILeCTB/ISETCA IIyTeM IPOBeJjeHusI IIPOBEPOK: pellleHrI
o mpesiocTapieHid (06 OTKase B IIpeJOCTaBJIEHHH) MYHULIMIIA/IBHON  YC/IyTH;
BBISIB/IEHMS] U YCTPAaHeHHs HapylleHWH IpaB IPakaH; pacCMOTPeHMs, NMPUHATHSA
pellleHMil M TIO/TOTOBKH OTBETOB Ha oOpallleHHsi PaXK/aH, CofepKallye KaIo0bI
Ha pelreHus, feicTBUs (6e3/elCTBIE) JO/DKHOCTHBIX JIHULL.

HOPH,Z[OK Y ITepHOAUYHOCTE OCYILIECTB/IEHMH I/IAHOBBIX K BHEIUIAHOBBIX ITPOBEPOK
ITIO/JTHOTEI ¥ KayeCTBa IIPEeA0CTaB/IEHHS My}DHMIaIILHOﬁ YUIYTH,
B TOM 4HCJI€ ITOPANOK U CIJOPMBI KOHTPOJIA 3d TI0JIHOTOM ¥ KAUeCTBOM IpeoCTaB/IEHHs

MYHULIMTIQIbHOH YCIYTH

126. KOHTpO/Ib 3a MOHOTOM M KA4eCTBOM IIPefjOCTaB/IeHUs] MyHHUIUNAIbHOM
yCIIyTv BK/IIOYaeT B cebs MpOBe/jeHHe IJIaHOBBIX U BHEIUIAHOBBIX ITPOBEPOK.

127. TInaHOBEIE TIDOBEPKH OCYIIECTB/IAIOTCA Ha OCHOBAHMM TOZIOBBIX IIJIAHOB
paboTBl OpPraHoB MECTHOrO CaMoyTipaBjieHus. IIpy IIAHOBOM IPOBEpKe IIOJHOTEI
¥ KauecTBa IIPeJOCTaB/IieHUsT MYHHLMINANBHOM YCIyTH KOHTPO/IO TIOJJIeXKar:
COB/II0EHHe CDPOKOB TIPEJOCTAaB/eHUs] MYyHHLMIIAIBHON yCIyTH; COb/ofeHHe
TI0JIOKEHHH HaCTOSIIero perjaMeHTa; TIPaBHIbHOCTb M 000CHOBaHHOCTE IIPHHSTOTO
pelleHys 06 OTKa3se B [IPejOCTaB/IeHIH MyHHIUIAIBHOMA YCIYTH.

OcHoBaHMeM IS TTPOBEeIeHHsI BHEIJIAHOBLIX IPOBEPOK SIB/IIOTCS: MOJIyUYeHHe
OT TOCY/JapCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO CaMOyMpas/ieHus: MH(OpMaluH
0 TIpe/II0/IaraéMbIX WIH BbISB/IEHHBIX HApyIIEHUSX HOPMATHBHBIX IIPABOBBIX aKTOB
Poccuiickoit Pesiepaly, HOPMAaTHBHEIX TIPABOBBIX akTOB CBep/IOBCKON 0671acTH
¥ HODMaTHBHBIX NIPABOBBIX aKTOB OPraHOB MECTHOI'O CaMOYTIpaB/ieHHss APTHHCKOIO
MYHHIIUATIaTBHOTO OKpYyTa; 00pallleHys rpakiaH ¥ I0PH/UIeCKHX JIMI] Ha HapyIIeH!s
3aKOHO/ATeNbCTBA, B TOM UMC/Ie Ha KaueCTBO MpPEJOCTAB/IeHHs MyHHIMNATbHOM

YCIyTH.

OTBEeTCTBEHHOCTh JI0/DKHOCTHBIX JIML] OpraHa, IIPe/IoCTaB/ISOLIEro
MYHMILMIAILHY0 YCOIYTY, 3a pellleHus 1 Aekicters (beszelicTre), IPHHUMAaeMbIe
(ocyjecTB/sieMbIE) UIMU B XOfje [IPe/JOCTaB/IEHHS MyHULIIA/ILHOM YCITyTH

128. 1o pe3ynbTrataM IIPOBeAEHHLIX TIPOBEPOK, B C/y4Yae BBIAB/IEHHS
HapyLIEeHH I10/I0/KeHHI HacTOAIero perjamMeHTa, HOPMAaTHBHBIX TPABOBBIX aKTOB
Ceepi/IoBCKOM ~ 006/1aCcTH OCYII|ECTB/ISI€TCS  TIpUB/JeYeHHEe  BHUHOBHBIX  JIMI]
K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHO/aTesCTBOM Poccuiickoi @esiepariyi.



TlepcoHanbHass OTBETCTBEHHOCTh JIOJDKHOCTHBIX JiHL}  3d IIPaBUIBHOCTE
} CBOEBDEMEHHOCTb ~TPHHATHS ~ peIlleHus O  IHMpejjoCTaB/IeHHH (o6 oTkase
B [Pe/JOCTAB/IEHNH) MYHHMLANAJLHON YCIyTH 3aKPeIUIHETCH B WX [O/DKHOCTHBIX
perjiaMeHTax B COOTBETCTBHHM C Tpe6oBaHUAMH 3aKOHO/ATe/bCTBA.

IT0/0JKeHus, XapaKTepr3yIolye TpeOOBaH!H K TIOpAIKY U dopmam

KOHTPOJISI 32 IIPe/j0CTaB/IeHIeM MYHULATIATEHOHA YUIYTH,
B TOM UHC/TE CO CTOPOHBI IPAXK/AH, MX 00beUHEHN M 1 OpraHu3ariyi

129. KoHTpO/b 3a TIpe/loCTaBIeHNEM MYHULUNATEHON YCUIYTH
ocyllecTesieTcss B (opMe KOHTpO/IA 3a cobIofileHHeM TI0C/Ie[j0BaTe/IbHOCTH
nefiCTBUM, ONpe/e/IeHHbIX aIMUHNACTPATUBHEIMU TIpoljelypaMH 10 TPef0CTaB/IeHHIO
MYHHULIMIIQTIEHON YCIYTH U NIPUHATHEM pellleHuil [JO/DKHOCTHBIMU JIMIIAMH, TTyTeM
IIpOBeJieHUsi IIPOBEPOK COOMIOJeH!s W MCTIO/THEHHA NIOJDKHOCTHBIMU  JTULIAMA
AJIMUHKCTpALid APTHHCKOTO MYHHIMIIQ/IBHOIO OKpyTd HOPMATUBHBIX ITIPaBOBBIX
aKTOB, a TaKXe TOJI0KeHHH PerjamMeHTa.

KOHTpO/L 3a IIPefioCTaB/IeHHeM MYHUIUIAIBHOK YCIyTd, B TOM HHCIE
CO CTOPOHBI TpaXK[aH, HX o6befMHEHHN ¥ OpraHM3ald, OCYIIeCTBIACTCH
IOCPE/ICTBOM OTKPHITOCTH AesSITeNbHOCTH apXMBHOIO OTZENA TIpH [1peJ,0CTaBIeHUN
MYHULIMIIQTBHOW ~ YCIIYTH,  TIOTy4eHHs [IO/HOM, aKTyaJbHOM M JIOCTOBEPHOM
mH(OpMaLH O TIOpsiJKe TpeJoCTaB/IeHHsA MYHHILUIAIBHON YCIYTH KX BO3MOXKHOCTH
nocyze6Horo (BHecyneGHOro) pacCMOTpEeHH: obparjennit (;kamob) B mpoLecce
TIpe/j0CTaB/IeHHs] MyHULUIIAIBHOH yCIIyTH.

130. JTo/DKHOCTHBIE JTHLA  AJMMHUCTPAIAN ApPTHHCKOTO MYyHHIIHNAIBHOIO
OKpyTa TIPUHAMAIOT MepBI K TPeKpalleHnio JOTyIeHHBIX HapyllleHNH, YCTPaHsIOT
[IPUUMHBI ¥ YCJIOBHS, CIOCOOCTBYIOI{KE COBEPLICHHIO HapyILeHUH.

VapopManyss O pesy/bTaTax paccMOTPeHHH 3aMeuaHuii U TIPeAIOKEeHUH
rpakiaH, WX OObefMHeHHH U opraHm3aljiii JOBOJUTCS Ji0 CBeJeHUA JIML,
HaIpaBMBIIKX TH 3aMeYaHus 1 TIPe//I0KeHHS.

Paszen V. JlocyneOHbiii (BHeCyAeOHBI) MOPS7I0K 06>KaI0BaHMS PEILIeHII
neficTeui (Oe37eHCTBIS) OpraHa, TIPe/J0CTaB/ISIOIEr0 MyHHIANA/IBHYT0
YCIIYTY, €ro JO/DKHOCTHBIX JIMI] X MyHUITIA/TBHBIX C/IYPKAIIHX, a TAKKe PELlIeHHH U
neficTeuii (Ge3pelicTBIL) MHOro(YHKIMOHA/IHOT'O LIEHTPa TIPe/0CTaB/IeHHST
TrOCY/]JapCTBEHHBIX ¥ MyHVILIIATLHBIX yCIYT, pabOTHIKOB MHOTOQYHKIMOHATLHOI0
1IeHTpa [Pe0CTaB/EeHks FOCY/JAPCTBEHHbIX 1 MYHULIAIBHBIX YCIyT

ViadopMariyis 151 3aMHTepeCOBAHHBIX JIUI] 06 vx mpase Ha focyebHoe
(BHecynebHOe) 06KaOBaHKE neicTeuii (Ge3aeHCTBIL) U (W) peleHuH,
OCYILIECTB/IAeMbIX (TIPHHSTHIX) B XOZ{e IPE/J0CTaB/IEHIL MyHHLIATITEHON yCITyTH
(manee - >xanoba)

131. 3asBuTeNb BrpaBe 00KajoBaTh pENIEHUA U JeNCTBUSA (6e3peiicTBrE),
TNpUHSATHIE B XOJle NpeJoCTaB/IeH!sA MYHMLATIA/IBHONA YCIYTH apXUBHBIM OT/IeJIOM,
TIpeIOCTAB/IAIONMM  MyHUIUIIA/IEHYTO yCIyry, ero  JOJ/DKHOCTHBIX  JIML{



¥ MyHULANATBHBIX  C/Iy’KalkX,  4d TaKKe pelleHns M JeNCTBHsA (Ge3pelicTBUE)
MHOTO(YHKL[IOHA/IbHOTO  11eHTPa, pabOTHHUKOB MHOTO(YHKIMOHA/IBHOTO  LIEHTPA
[Ipe/OCTaB/IeHHs [OCY/IapCTBEHHBIX M MYHWLMIAIBHBIX  YCIYT B nocynebHoM
(BHecyHeOHOM) TIOpATKE B CIyHasX, TpeAyCMOTpPEeHHBIX craTeeit 11.1 ®efieparbHOTO
3akona oT 27.07.2010 Ne 210-®3.

OpraHb! MeCTHOTO CaMOYTIPaB/ICHHS, OpraHM3aly U yIIOJHOMOYEHHEIE
Ha PACCMOTpEHHME XaI00bI 13, KOTOPEM MOKET GBITh HarpaBJ/ieHa Xxanoba
3asBUTEJI B IOCYAeOHOM (BHECyze6HOM) IOpsAAKe

132.B cayuae 006yKa/oBaHMs pelleHMd | meicTBAN (6e3neticTBus)
pabOTHUKOB apXWBHOTO OT/ENa, TIpejOCTaB/ISTIOIUX MyHHULATAIBHY0  YCIYTY,
sajoba Tojaercs [JJii  pacCMOTPEHHS DYKOBOJMTE/IIO ~ apXVUBHOTO oThena
B TIMCbMEHHOM (popme Ha GyMa)XHOM HOCHTeJe, B TOM HHCIIE npy JIAYHOM IIpHeMe
3asBUTENs, B IEKTPOHHOH (opme, MO rodTe I yepe3 MHOTOGbYHKIIFOHATBHBIA
1JeHTp Npe/loCTaB/IeH s rocy/lapCTBeHHbIX ¥ MyHHLUMNAIBHBIX yCIyT.

»Kanoby Ha pelleHds U TIeUCTBUS (Ge3neiicTBre) apXMBHOIO OT[ena,
[Ipe/[OCTAB/ISIONIEro  MYHULJAIA/BHYHO ycmyry, ero  JOJDKHOCTHBIX iz
(MyHHLMNATBHBIX C/Iy’KalljIX) TakXe BO3MOKHO rofgaTe B AJMHHHMCTDAL{HIO
ADTHHCKOTO MYyHHIUIAIBHOTO OKpyTa, B ouchMeHHOH dopMme Ha OyMaKHOM
HOCHTeJjIe, B TOM YHC/ie IIPY JIMYHOM TIPAEME 3aBUTEISA, B IEKTPOHHON (opMe, 110
TioyTe ~ WIA  Uepes MHOTOGYHKIMOHABHBIH  LeHTP Tipe/[0CTaBIeHNSA
rOCY/JapCTBEHHBIX ¥ MyHHLIUIA/TbHBIX YCIIyT.

133.B cayuae 06yKa/noBaHMsA pelieHud | neficTBAN (Ge3melicTBus)
MHOTrO(QYHKI[OHa/JIBHOrO0  L{eHTpa IpefioCTaB/eRus  TOCYAAPCTBEHHbIX 51
MYHULMIAABHBIX  YCIYT, paboTHUKA MHOTO(YHKIJMOHATPHOT'O 1IeHTpa
TIpe/ioCTaB/IeHks] TOCY/IAPCTBEHHBIX 1 MyHMLUNAIBHBIX YCIyT ykaroba rojaeTcs A
PacCMOTDEHHS B MHOTO(YHKIMOHA/BHbIH LIEHTP TIpe/j0CTaB/IeHHsl FOCY/]ApCTBEHHBIX
1 MyHMLMTAIbHBIX yCIyT, B HCbMeHHOM (opme Ha OyM@)XHOM HOCHTEJE, B TOM
ypC/Ie TIpY JIAYHOM TNpHeMe 3asBUTE/I, B 5/1eKTPOHHOM (hopMe HJIH 110 TIOUTE.

»Kanoby Ha pelleHUS U JeNCTBUSA (6e3neiicTBYE) MHOTO(YHKI[IOHA/IEHOT'O
rjeHTpa IpeJoCTaB/IeHH roCyZapCTBEHHBIX H MYHMLIMIIATBHBIX YC/IyT TaKkxke
BO3MOYKHO T0JaTh B MUHHUCTEPCTBO 1UpOBOro PasBUTHA U CBA3U CBep/1/I0BCKOT
obnactu (manee — y4upefiuTesb MHOTO(pYHKLIMOHA/IBHOTO LleHTpa), B MCEMEHHOM
¢opme Ha Gyma)KHOM HOCHUTEJE, B TOM uMC/ie TIpY JIAUHOM TpHeMe 3asBUTEI,
B 3/IEKTPOHHOM (opMe, MO To4Te MM yepes MHOTO(QYHKIMOHA/IbHBIA  LIEHTP
TIpe/ioCTaB/IeHKst FOCY JapCTBEHHbIX 1 MyHULUTATBHBIX YCIYT.

Crioco6b1 MEHGOPMHUPOBAHMS 3asIBUTEJIeH O MOopsKe Mo/
¥ PacCMOTpEHHS Ka7100b1, B TOM YKCJIe C UCTIO/b30BaHHEM Eusoro rnoprazia

rOCY/]apCTBEHHBIX 1 MyHHMIMTIA/TBHBIX yoryr (byHKLIpi)

134. ApXUBHBIM  OTZJe, l'Ipe,ZLOCTaBJIH}OIlH/Iﬁ MyHULATNANbHY0  YCIYTY,
MHOTO(YHKLOHATbHBIA 1IEHTD IIpe/ioCTaBJ/IeHUS rocyjapCTBeHHBIX



1 MyHULIMTA/IBHBIX YCIyT, 2 TaKke y4upeauTesb MHOTO(YHKIFOHA/IBHOTO IIeHTPa
npe/j0CTaB/IeHHs roCyJapCTBEHHBIX U MYHHLMNATBHBIX YCIyT o6ecrieunBaoT:

1) urHdopMHpoBaHHE 3agBuTe/iell 0 TIOpS/KE oG)Ka/IOBaHNsa  pelleHrH
1 [efCTBUH (6e3melcTBUsL) apXHUBHOTO oTpjena, TIpe/{0CTaB/IAIOIEr0
MYHULAIANBHYO YCIyTY, €ro [0JDKHOCTHBIX  JIVL, MyHHLANAMBHBIX - CITYKaIX
Y pabOTHHKOB, pellleHud U1 IefCcTBUM (6e3peficTBYS) MHOTO(YHKLIMOHAIBHOT'O
eHTpa  ITIPe/jOCTaB/ICHMA rocyJiapCTBeHHpIX M MYHULANANBHBIX  YCIYT,
ero JJO/DKHOCTHBIX JIML| A pabOTHUKOB TIOCPE/CTBOM pa3MellieHus uHdopMaLn:

Ha CTeH/aX B MeCTax [1pe/joCTaB/IeHHs MYHULATAIBHBIX YCIYT;

Ha OG(HIMATBHBIX caiitax AJMMHUCTpalM¥ APTHHCKOTO MYHULUTATBHOTO
OKpYTa, MHOTOQYHKL[MOHAJBHOr0  LIeHTpa TIpeioCTaB/IeHA roCyZapCTBEeHHBIX
Y MyHHULATIATBHBIX yCyT (http://mfc66.ru/) ¥ yupeaUTes A MHOrO(QyHKIIOHATBHOTO
1[eHTpa npeioCTaB/IeHNA rOCyJapCTBeHHBIX M MYHMLMIIANBHBIX  YCIyT
(https://digital.midural.ru/);

2) KOHCY/IbTHPOBaHMe 3agBUTe/Iell O TIOpsAIKE o6)Ka/IOBaHNA ~ pelleHuH
¥ [IefCTBUH (6e3neficTBuM) apXUBHOTO OTena, TIpeJOCTaB/IIOIIErO
MYHULAIANBHYO  YCIyTY, €ro IO/DKHOCTHBIX  JIHLL, MYHULAMATBHBIX  CIIyKAlIHX
¥ pabOTHUKOB, pellleHui U JerCcTBUN (6e3peficTBIs) MHOTO(YHKLIMOHAIBHOTO
leHTpa  TNPeAOCTaB/IeHUA roCy/lapCTBeHHBIX U MYHULMNANBHBIX  YCIyT,
ero JOJ/DKHOCTHBIX JIML K pabOTHHMKOB, B TOM YHC/E TIO TeeOHY, 371eKTPOHHOM

roure, IIpyu JTAYHOM TIpHeMe.

T1epeyeHs HOPMATHBHBIX NPABOBBIX aKTOB, PEryJ/IMPYHOLIX TIOPS/IOK
mocyzeGHOro (BHecye6HOro) 0GyKa/I0BaHusl eHCTBIH (6e3peiicTBys)
¥ (ATH) pelIervii, MPUESTTRIX (OCYyILIECTBIIEHHBIX) B X0/
Ipef0CTaB/IeHNS MYHULATIA/IEHOA yCITyTH

135. TlopsnoK focyznebHoro (BHecyzebHOro) o6)Ka/IOBaHMs  pelIeHHit
W JlefiCTBUH (6e3neficTBYs) YTI0/IHOMOYEHHOr'0 ~ OpraHa, Tnpe/j0CTaB/IOIEro
roCy/JapCTBEHHYIO (MyHUMIMIIATBHYI0) YCIyTY, @ TaK)Ke ero MOJDKHOCTHBIX JIMI
DEry/UpYyeTCs:

1) craTesiMU 11.1-11.3 ®epepanpHOro 3akoHa OT 27.07.2010 Ne 210-®3
«O6 opraHM3aly NpeioCTaB/IeH s roCyZapCTBEHHbBIX 1 MYHULANABHBIX yCIyT;

2) IOCTaHOB/IEHHEM [TpaBUTETBCTBA CBep//I0BCKOT o6macta oT 22.11.2018
No 828-ITI1 «O6  yTBepXKIEHHH [Tonoykenust 06 OCODEHHOCTAX 10/1auu
¥ pacCMOTPEHHUS ykaji00 Ha peleHUs U NeNCTBYSA (6e3peticTBrE) HCTIONHUTE/IBHBIX
OpraHoB rOCy/apCTBEHHON BJIACTH Cpep//IOBCKOi 00/1aCTH, Tpe/j0CTaB/IIOIHX
rocy/ilapCTBeHHBle yCIyTH, HX J0/DKHOCTHBIX JIALL, roCylapCTBEHHBIX TPXKAAHCKAX
C/Ty’KAILAX UCIIOTHUTE/bHBIX OpraHoB rocy/apCTBeHHOM BJACTH CBep/I/I0BCKOH
06/1acTH, ITPefOCTaB/IAIOIIAX rocy/lapCTBeHHble YCIyTH, d TaK’Ke Ha pelleHuns
Y JIeNCTBYS (6e3peiicTBYE) MHOTO(GYHKIMOHAILHOIO  1IeHTPd TIpej0CTaB/IeHNs
rOCy/iapCTBEHHBIX 1 MYHMLIMIA/BHBIX yC/IyT U €10 pabOTHUKOBY; '

3) rocTaHOBJIEHHEM AnMuHMCTpar  APTHHCKOIO TOpPO/ICKOTO  OKpYT¢
or 06.12.2012 Ne 1157 «O6 yTBEpIIeHAN TTonoskeHusi 06 0COOHHOCTAX TOAaqH I
paccMOTpeHHA ka0 Ha pelleHWs U [JeHCTBUA (be3nedicTBUsL) OTPAC/IEBBD



(yHKIMOHANLHEIX),  TEPPUTOPHAILHBIX W CTPYKTYPHBIX  I0[pa3s/ie/leHHH
AMHUHUCTPAIMK  ADPTHMHCKOTO TOPOZCKOLO OKpyra, [JO/DKHOCTHBIX JIML U
MYHHIMITATBHBIX CTy’KaliuX APTHHCKOIO T'OPOJCKOr0 OKpYyTa, IPeAoCTaB/IsHOLMX
MYHHLIMIA/IbHBIE YCIYTH Ha TeDPUTOPUM APTHHCKOI'O FOPOJICKOTO OKPYTa.

136. ITonHas uHbOpPMALMA O TOPSAKE IOfAUM M PacCMOTPEHHM KaloObl
Ha pellleHus] U fledicTBuA (6e3zielicTBHe) apXWUBHOIO OT/ENd, MPeJOCTABISIONIEro
MYHHLIMNIAJIBHYIO YCIYTY, ero JO/DKHOCTHBIX JIML, MYHHLMITA/IBHBIX CIyKalUX U
pabOTHHUKOB, a TaK)Ke pellleHus U AeiicTBuA (Oe3zeiicTBre) MHOTO(YHKIMOHAIBHOIO
IIeHTpa IIpeJOCTaB/IeH s FOCYJaPCTBEHHBIX ¥ MyHHULMINAIBHBIX YCIYT, paOOTHHKOB
MHOTO(GYHKLIMOHA/IBHOTO  L|eHTpa  IIPeJOCTaBJIeHHMsI  TOCYJApCTBEHHBIX U
MYHUILIMIANBHBIX YCIYT pa3MellieHa B paszene «JlornonHuTensHas WHGOPMaLUa» Ha
EfuHOM TOpTaje COOTBETCTBYIOLIEH MYHHUILMIAALHOM YCIYTH TI0  afpecy:
http://www.gosuslugi.ru (Ipy HATMYUKM TeXHUYEeCKON BO3SMOKHOCTH).




