A

AIMUHHUCTPAIIA APTUHCKOI'O MYHUITUIIAJIBHOI'O OKPYT'A
ITOCTAHOBJIEHUE

or  04.02.2026 Ne 48

nrr. AptH

O6 y1Bepxgernn A IMHHHCTPATHBHOIO Der/lAMeHTa IPEJOCTAB/ICHHA
MYHHLHTIA/IBHOH yCIyTH «Bbljada Kol apXHBHBIX JJOKYMEHTOB,
IOATBEPXKAAFOIIHX IIPABO HA B/IA/JEHHE 3eM/ICH»

B cootBerctBuM ¢ DejepanbHbM 3aKoHOM oT 27.07.2010 Ne 210-@3 «06
OpraHM3al[id IIPe/IOCTaB/IeHUs] TOCY[JapCTBEHHBIX W MYHMULMMAABHBIX YCIYT»,
depepanbHbiM 3akoHOM oT 06.10.2003 Ne 131-®d3 «O6 obumx mnpuUHLMIIAxX
OpraHM3allid MeCTHOro camoymnpasieHuss B Poccuiickor — @ejepaiyum»,
®egepanbHbiM 3aKoHOM oT 22.10.2004 Ne 125-®3 «0O06 apxuBHOM pene B
Poccuiickolt  Pejiepaliu», TOCTAHOBJIEHWEM AJIMHHUCTpALMM  APTHHCKOIO
ropoackoro okpyra or 02.05.2012 Ne 370 «O pa3spaboTke H yTBep)KIEHWUH
aJMMHMCTPAaTHBHBIX perJlaMeHTOB TPe/IOCTAB/IEHHS! MYHHLMIAJBHBIX YCIyT B
ADPTHHCKOM TOpPOJCKOM OKpyre», PYKOBOACTBYSICb YCTaBOM ApPTHHCKOTO

MYHMLMITIEHOTO OKpYyTa

ITOCTAHOBJIAIO:

1. YTBepAuTh  AJIMHHHCTPATHBHbLIN perjiaMeHT  IpejoCTaB/IeHHs
MYHULIMIAZBHOW ~ yoIyrd  «Bblgaya  KOnMid  apXMBHBIX  JJOKYMEHTOB,
TIO/TBEeP K/aOLMX ITPAB0 Ha B/laJileHue 3eM/iei» (Ipu/iaraeTcs).

2. [TlocraHoBneHHe AJMUHUCTpPALMH APTHMHCKOrO TrOpOJCKOro OKpyra
or 05.09.2019 Ne 946 «OO06 yTBep)KaAeHHH AJAMHHUCTPAaTHBHOIO perjameHTa
Npe0CTaB/IeHUs] MYHHULIMITAJILHON YCIyru «Bbilaya KOMUM apXUBHBIX JOKYMEHTOB,
MO TBeP)KAAOLIUX MPaBO Ha BjlafleHHe 3eMyiel» CYMTaTh yTPaTUBLUMMH CHY.

3. OnybiuKoBaTh HACTOsIee MOCTaHOBAeHHWe B « MyHMLMIAILHOM BeCTHHUKE»
rasers! «ApPTHHCKHE BECTH», pa3MeCTHTh Ha OQHUIMA/ILHOM caiTe AJMUHHUCTpALUH
APTHHCKOrO MyHHLIMIA/ILHOTO OKpYyTa.

4. KoHTpOnbL 3a MCNO/MHEHWEM HACTOSIIero MOCTAHOB/IEHHS] BO3/IOKHTL Ha
3aMmecTuTeNss ['1aBbl AZIMMHMCTpALMM  ADTHHEKOIO MYHHIMIIAJILHOIO OKpyra
C.A. Tokapesa. IR0 ey

I'1aBa ApTHHCKOrO MYHMLIMIAJIBHOIO oi;éf;jra ; A.A. KOHCTaHTHHOB
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YTBEPX/EH
[TocTraHoB/IeHHeM AJAMUHHCTPALIMH

APTHHCKOr0 MyHHLMITA/JILHOIO OKpyTa
ot «04» despans 2026 Ne 48

A,ZLM]A}MCTPATHBHBIVI PET'JIAMEHT
Ipe/iOCTaB/IeHHs] MyHULMIIA/ILHOH YC/IYTH
«Bbljjaua KONWi apXMBHLIX JOKYMEHTOB, ITO/ITBEPKAAIOLIMX IIPaBO
Ha BJIaZieHHe 3eMJIeH»

Paspen 1. Obume rooxeHust

IIpegMeT pery/MpoBaHKs aMHHHCTPATUBHOIO PerjaMeHTa

1. AZMHHHCTPATUBHBINA PErJaMeHT TpeJjoCTaB/IeHHs MYHULMITAILHON yCIyTH
«Bbljjaya KOMMHA apXMBHBIX JIOKYMEHTOB, TOATBEPXJAIL[MX TpAaBO Ha B/ajeHHe
3emJiei» (Jjasiee — perJiaMeHT) yCTaHaB/IMBaeT MOPA/OK M CTaHAAPT NpejoCcTaBaeHHs
MYHHLMIAIBHOH  yonyrd  «Bbljaya  KONMH — apXMBHBIX  JJOKYMEHTOB,
MO/ITBEPKAAIOIMX MIPABO Ha B/IajieHHe 3emiei» (fjanee - MyHHLMINA/IbHas yCiIyTa).

2. PerniameHT yCTaHaB/IMBaeT CPOKH %} T10C/1e/10BaTe/IbHOCTh
a/IMMHUCTPATHUBHLIX TPOLEAYP apXMBHOrO OTAesna AJIMMHHCTDAllWd ApPTHHCKOTO
MYHMLMITA/ILHOIO OKpYyra, (fanee — apXWBHBIM OTZE/1), OCYIeCTB/seMbIX B XO/e
MpeAOCTaB/eH!si MYHULMIIAILHOM YC/IYTH, TMOPAJOK B3aUMOJEHCTBUS MEXY
JIO/DKHOCTHBIMM JIALJAMH, B3aUMO/IHCTBHUSA C 3asBUTE/IAMH.

Kpyr 3asBuTenei

3. 3asgBUTE/IAMH  Ha  TIOJydeHHe . MYHMLMMAJbHOH YCIYIM  SBJISIOTCA
(hu3MUecKHe ¥ IOpHAWYecKHe JHLa (3a UCK/IIOYEHHEM rOCY/IapCTBEHHBIX OpPraHoB
M MX TePPUTOPUATBLHBIX OPraHOB, OpPraHOB TIOCY/JAPCTBEHHBIX BHEOIO/DKETHBIX
(hOH/IOB ¥ MX TepPUTOPHA/ILHBIX OPraHOB, OPraHOB MECTHOTO CamOyTIpaB/IeHWs),
obpamjaiolHecss Ha 3aKOHHBIX OCHOBaHUSX K apXMBHBIM JIOKyMeHTaM, B LeJAX
MONy4eHUss W MCII0/Ib30BaHMs MH(OPMALIMK, CBA3aHHOM C pean3aliied 3aKOHHBIX
npaB M cBoBOj rpakiaH, a TakkKe MpaB M 3aKOHHBIX MHTEPeCOB 00M]eCTBEHHBIX
o6be/iuHeH I, OpraHU3aliMil ¥ JO/DKHOCTHBIX JIUL| (flajiee — 3aABUTEIIH).

TpeboBanus K NOPAAKY HHGOPMHUPOBaHKS O IPEJOCTaB/IeHHH
MYHHULMITI/ILHON YCITYyTH

4. idopMUpoBaHye 3asBUTE/IEH O TOps/IKe Tpe/i0CTaB/IeHHs MyHHLMIIa/IbHON
YC/IYTH OCYLLECTB/IAETCS HernocpejCTBeHHO pabOTHHMKaMM apXUBHOTO OT/ie/la IpH
NMYHOM mpueme u mo TeneoHy, a Tawke uepes ['ocysapcrBeHHoe OrofpKeTHOE
yupexxaenve  CeepgioBckod  obnactd  «MHOrogyHKUHMOHANIBHBIH  LIEHTP
TNpeJOCTaB/IeHHs] T[OCY/APCTBEHHBIX W MYHHLMNAIbHBIX yCiayr» (fanee —
MHOro(QYHKLHOHATLHbINA L|eHTP rpeoCTaB/IeH|s roCy1apCTBeHHbIX



¥ MyHHLJMNATBHBIX YC/IYT) H ero Qu/mHabL.

5. Mndopmarms 0 MecTe HaxoxjaeHus, rpadukax (pexxume) paboTel, HOMepe
KOHTAaKTHOro TeneoHa M O(HLUMAIBHOM CcaiiTe AJMHMHHUCTpAaLMH APTHHCKOIO
MYHMLMNAJLHOrO  OKpyra, HMHGopmaius O  TOpsAKe  MpejoCTaB/IeHus
MyHMIJMNaTbHOW ~ yCIyrM  pasmeljeHa B (efiepanbHOM  rOCYAapCTBEHHOH
uH(OpMaLoHHOH chcTeMe «EMHBIN MOpTal rocyAapCTBeHHBIX ¥ MYHHLMITATbHBIX
yenyr (pymxumii)» (ganee — Equnbiit mopran) no agpecy (http://www.gosuslugi.ru)
(MpM  Ha/MYMM  TEXHUYECKOHW  BO3MOXKHOCTH), Ha  OQMIManLHOM  caiTe
AZIMHHHCTpal[i¥ ApPTHHCKOTO MyHMLMNanbHoro okpyra (artimidural.ru) #u
MH(OPMALIHOHHOM CTeHJe apXWMBHOro O0Tfena AJMHHHCTPALMH APTHHCKOrO
MYHHLJMIIA/ILHOTO ~ OKpyra, a TaKkKe [MpeJOCTaB/sfieTcs  HernocpejCTBEHHO
paBGOTHMKaM¥ apXMBHOTO OT/e/1a TIPH JINYHOM NIPHEMe, a TakiKe I10 Te/leoHy.

Vubopmalpa 0 MecTe HaxoxzaeHus, rpadukax (pexxume) paboTel, HOMepax
KOHTaKTHbIX Te/eOHOB MHOTO(QYHKLIMOHa/IbHOIO LIEHTpa TMpeJOoCTaB/IeHHs
rOCY[lapCTBeHHbIX M MYHMLMIIAJIBHBIX  YC/IyT, O TIOPS/Ke INpejoCTaB/IeHHs
MYHULMITI/IHON yCIyTH pa3sMelrieHa Ha o¢uLHaIEBHOM caiire
MHOTO()YHKI[MOHA/IbHOT'O LieHTpa NpejoCTaB/IeHus roCyZapCTBeHHbIX
¥ MYHMIMIaTBHBIX YOIyr B cetw MHTepHer mo azpecy: https:/mfc66.rw/, a Tarke
Mpe/l0CTaB/ISIeTCs HeroCPeCTBeHHO PabOTHHKaMH MHOTO(YHKLIHOHA/ILHOIO LieHTPa
npeioCTaB/AeH|s ITOCYAaPCTBEHHBIX ¥ MyHHLMITA/IbHBIX YC/IYT TMPH JIMYHOM TIpHeMe,
a TaKkxe 1o TesnedoHy.

6. OcHoBHBIMM TpeOoBaHMAMH K MH(OPMMpOBaHMIO 3asBMTE/EH O TOpsIKe
NpeJOCTaBNeHUsT  MYHMLMNANbHOM  yoiayrd  (YolIyr),  KOTOpble  AB/IAFOTCH
HeoOXOAUMBIMM M 00s3aTeNbHEIMK /IS TIPeJOCTaBIeHH MYHULIMMNAIBLHOM YCIyTH,
SIB/IIIOTCS JIOCTOBEPHOCTH IPEJIOCTaB/IsieMOii HH(OPMALH, UYeTKOCTh B M3JI0XKeHHH
uH(OpMaLHH, NMOJIHOTa HHHOPMHPOBaHMS.

7.1lpu ofumjeHuH C 3aABHTENAMHM JI0/DKHOCTHBIE /ML, MYHHLMIIA/IbHBIE
cnyKanpie WaM pabOTHHKM apxXMBHOTO OTZe/la JIO/DKHBI BECTH CeDs KOPPeKTHO M
BHMMaTe/IbHO K TIpaXjaHaMm, He VHWKaTh MX YecTH M JOCTOMHCTBAa. YCTHOe
MH(OPMMPOBAHHE O TIOPSAAKE TPEJAOCTaB/leHHs MYHMLMITAIBHOH YC/IYTH /I0/DKHO
MPOBOAMTHCS C MCII0/Ib30BaHHEM OQHLMAILHO - IEJIOBOT'0 CTHJIS PeyH.

8. H(hopMHpOBaHHe 3asBUTe/IeH O TOpsi/Ke NPeoCTaB/IeH!s MyHHLUTIAILHOH
YCIYTH MOXKeT OCYLeCTB/STHCS C MCTIO/Ib30BaHHEM CPe/ICTB aBTOMH(OPMHUPOBAHHA
(Np¥ Ha/IMYMK TeXHUYECKOH BO3MOKHOCTH).

Tpe6oBaxue NpPe/IOCTaB/IeHNs 3aABUTEI0 MYHHLMITA/LHOM YCIyTH B COOTBETCTBHH
C BapHaHTOM IPEJOCTaB/IeHNs] MyHHIMIIA/IGHOM YCIYTH, COOTBETCTBYIOIHMM
TNpU3HAKAM 3asBUTE/IsA, ONPE/Ie/IeHHBIM B pe3y/IbTaTe aHKeTHPOBAHHSL, IIPOBO/IAMOrO
OpraHOM, IPe/IOCTaB/ISIOLIMM YCIIYTY, a TAKXKe pe3y/bTaTa, 3a Ipe/loCTaB/IeHHeM
KOTOporo obpariics 3asBUTe b

9. TpeGoBaHWE TpPEAOCTAB/IEHUs  3aABUTEMI0 MYHHLMIAIBHOH  yCIyrH
B COOTBETCTBMM C BApHAaHTOM TIPE/IOCTABJIeHUs MYHMLMWNAIbHOH  YCIyTH,
COOTBETCTBYIOIJMM TIpH3HAaKaMm  3asBUTe/s, OnpejileleHHbIM B pe3y/ibTaTe
aHKeTHPOBaHWs, a TakkKe pe3y/bTaTa, 3a MpeJOCTaBleHHeM KOTOporo obparuics



3asIBUTEJIb, He MPe/lyCMOTPEHO.
Pa3spen II. CranzapT npefiocTaB/IeHHs MyHULMIIAIBHOU YCIyTH

HaumeHOBaHHe MyHUIMIT/ILHOHK YCIYTH

10. HaumeHOBaHWe MYHMUMNAJIBHOM yoIyrd: «Belfjaua KOMME apXMBHBIX
JOKYMEHTOB, NOATBePKAI0IMX NPaBo Ha BJIaJileHHe 3eM/iei»,

HauMeHOBaHue OpraHa, peoCTaB/IIOIEr0 MyHHLMIIAILHYIO YUIYTY

11. ITpepocraBneHre MyHHLUMIATLHOM YCIYTH OCYLLECTB/ISeT apXUBHBIN OT/e
AZIMUHUCTPALUH APTHHCKOIO MYHULMITAILHOT'O OKpYTa.

HarmeHoBaHKie OpraHOB ¥ OpraHu3alyu, obpaliesne B KOTOphIe
HeoOX0HMO /11 IPeIOCTAB/IeH)sS] MyHHULIMITA/TLHOH YCITyTH

12.Tlpu npenocTaBleHMH AapXMBHBIM OTZAE/IOM MYHULMIIAABHOH YCIYTH
Me)KBeZJOMCTBeHHOe HH(OpMaLJMOHHOE B3aUMO/IeHCTBHE He MpPeyCMOTPEeHO.

13. 3anpemaercs TpeboBaTk OT 3asBUTE/ISl OCYLECTBIEHUs JeHCTBHH, B TOM
YKMC/Ie COrJIaCOBaHWM, HeOOXOAMMBIX [UISi TIONYYEeHWS MYHMLMIAJBLHOM YC/IyTH
W CBfI3aHHBIX C oOpauieHMeM B HMHble OpraHbl MeECTHOrO CaMOYTIpaB/IeHHs
W OpraHu3aLyH.

Pe3y/bTaT NpeAoCTaB/IeHHA MyHHLMIAIBHOMN YCUIYTH

14. Pe3y/bTaToM NpeA0OCTaB/IeHHA MyHHLIMITaILHOR YCIYTH AB/SIOTCS:

apXUBHas CIIPaBKa;

apXHBHasi BLIITHCKA;

apXHBHas KOIIHS;

uH}OpMALIHOHHOEe TMHUCHMO 00 OTCYTCTBMM 3anpallliBaeMbIX CBeJeHHH
C PEKOMEHJALMAMM O AaTbHEHIMX MyTSX MoMcKa HeobxoauMoi nHdopmarmu mbo
C YBEJOMJIEHHEM O HalpaB/eHWH COOTBETCTBYIOLIMX 3allpOCOB Ha MCMOJHEHHe
T10 TIPHUHAJIEXKHOCTH B JPYTHE OpraHbl H OpraHU3alliH;

OTKas3 B NPe/|0CTaB/IeHHH MYHULMITAIILHON YCIyTH.

CpoK IpejjoCTaB/IeHHs] MyHUILMITAIHON YCOIYTH

15. Cpok ucno/iHeHHs 3arpoca 10 apXMBHBIM JOKYMEHTaM apXMBHOIO OT/ieNa
He Z10/DKeH npeBbiuaTh 30 gHeH Co HS perucTpal|y 3arnpoca B apXMBHOM OT/ee.

C yuerom oOpaijeHusi 3asBUTe/II Yepe3 MHOroQYHKLMOHA/IBHBIA LIEHTP
NpejoCTaB/IeHUs TOCYJapCTBEHHBIX U MYHHLIMIIA/IbHBIX YCIYT CPOK IPeA0CTaB/IeHNA
MYHULMIIA/IbHOH YCIYTH MCYMC/ISeTCS € MOMEHTa PerrcTpaliiy 3arpoca B apXHBHOM
otjene, IpeJoCTaB/IAIOLEM MYHHLMITATbHYIO YCIIYTY.

3arpoc, He OTHOCALIWMCA K COCTaBy XpaHsIMXCd B apXMBHOM OTjesne



apXMBHBIX JOKYMEHTOB, B TeyeHHWe 5 JHeH CO JHs ero perucTpaliy Harpas/seTcs
B ZIDyTOH apXMB WIM OpraHW3aljHio, TIjle XpaHATCA HeoOXOAHMbIe apXHUBHbIE
JOKYMEHTEI, C yBejoM/IeHHeM 00 9TOM 3asiBUTeNs.

ITpaBoBEie OCHOBAHMs IS ITPEOCTaBJIEHNs] MYHULIMITAILHOH YCIYTH

16. [lepeueHr ~ HOpPMAaTHBHBIX  [IPaBOBBIX  aKTOB, peryMpyroLux
NpEeJOCTaB/IeHHE MYHHLMIIAJILHON YCAyTH pasmelleH Ha opULManbHOM — caiTe
AQMUHHMCTPALMH APTHHCKOrO MYHHMLMITAILHOTO OKpyra B ceTH MHTepHeT 1o
ajpecy: arti.midural.ru (npu HaTMYUK TEXHUYECKOH BO3MOXKHOCTH).

ApXHBHBIA OTAen AJMMHHUCTPaLMH ADTHHCKOIO MYHHLIMIIA/JBLHOrO OKpyTa
obecrnieunBaeT pasMelleHHe M aKTyalIW3al|di0 TepeyvHsl YKa3aHHbIX HOPMAaTUBHBIX
TNPAaBOBLIX aKTOB Ha CBOeM oHLMassHOM calTe B ceTd VIHTepHer.

VcuepribiBaroiyii riepeyeHb JOKYMEHTOB, HeOOX0MMBIX [JIsl IPe/IOCTaB/IeHHsA
MYHHLMIATLHON YCUIYTH

17. B yensix nonyyeHUs MYHHULIMIIAILHOH YCIYTH 3asBUTE/b CaMOCTOATE/ILHO
NPEe/CTAaB/IseT B apXWUBHLIH OTJE/ 3ampoc O TNPeAOCTaB/IeHHH MYHHLMMATLHOH
YCJIYTH M JOKYMEHTbI, HeoOXoAuMBIe /15 NpejoCTaBleH|s MyHHLMIAILHOH YCIYTH.

B 3anpoce 3asBUTeIs JI0/DKHBI OBITE YKa3aHbI:

1) HauMeHOBaHWe HOPUAMYECKOr0 JIMLA - AN IOPHAWYeCKHX /UL (paMumms,
MMSI ¥ OTYECTBO (TIPH Ha/IMuuK) - U1 PU3HIeCKUX /UL

2) NMOYTOBLIA a/|pec 3asBUTE/Is;

3) ykaszanue Tembl (Borpoca) (cobwiTHe, (akT, cBeJjeHHsl, XPOHOIOTHYECKHE
PaMKH 3arpaliBaeMoi HH(pOpMaLHH);

4) cBeleHMss 0  HaJMYMH [PaBOYCTaHABIMBAKIIMX  JOKYMEHTOB,
MOATBEPIKAAOIIUX MPAB0 Ha BaJileHHe 3eMJIeH.

dopma 3anpoca rnpusejeHa B npuaokenye Ne 1 K HaCTOsI[EMY PEr/IaMEHTY.

18. [Insa nony4yeHus CBeleHHH, COiepPyKalliMX NMepcoHa/bHble JIaHHBIEe O TPeThHX
AMLAX,  JIONOJIHMTENbHO  MPEeACTAB/SIOTCA  AOKYMEHThI,  MOZATBEepXKAaroliye
MOJHOMOYMSI  3asBUTE/S, TPeAyCMOTPEHHbIe 3aKOHOZATe/NIbCTBOM PoccuiicKoH
®epepauun. CefleHus, cojepikalljie MepcoHa/lbHbIE [JaHHbIE O TPETBHX JIMLEX,
MPEe/CTaB/IAIOTCA  YIIOJIHOMOYEHHOMY /MLy Ha OCHOBAHMH  JIOBEDEHHOCTH,
ohOpM/IeHHOM B YCTAaHOBJIEHHOM 3aKOHOJaTenbcTBOM Poccuiickoit Pezepaijuu
ropsijike.

19.3anpoc ¥ JOKyMeHThl, HeoOXogumble  [yid  TpPeJOCTaBJ/IEHHs
MYHMLMIaIBHOW YC/IYTH, YKalaHHble B TMyHKTe 17 HacTOAILEro perjamMeHTa,
MPEeACTaB/SIOTCS B apXMBHBIM OT/ie/T TIOCPeACTBOM JIMYHOro obpaleHus 3asBUTeIs,
NOCPEACTBOM TIOYTOBOTO OTIIPAB/IEHHs], Yepe3 MHOTO(YHKLMOHAMBHBIH LIeHTD
NpeJ0CTaB/IeHusi TOCYAAPCTBEHHBIX M MYHHLMNAIBHBIX YCIYT, B 3/1€KTPOHHOU
dopMe C wucnoab3oBaHWeM EjuHOro noprana (MpM  HaIMYMM  TeXHUYECKOH
BO3MOXXHOCTH) B C/y4asx MW TIOpsiIke, YCTaHOBJEHHBIX 3aKOHOJATe/bCTBOM
Poccuiickoi ®epepaliyu.

20. JIokymeHTOB (cBesieHMi), HeoOX0AUMBIX B COOTBETCTBHH



C 3aKOHOJATeNbCTBOM  POCCHHCKOH Pepeparvu 1%} 3aKOHO/aTe/IbCTBOM
CBep/JIOBCKOM 0071acTH i MpejoCTaB/leHusl MyHHLMNAABLHON YCIYyTH, KOTOpbIe
HAXOMAATCS B PaCHOPSDKeHHMH TOCY/apCTBEHHBIX OpPraHoB, OpPraHoB MeCTHOro
CaMOYTIPAaB/IeHWS! M MHBIX  OpraHoB,  Y4YacTBYIOIIMX B IPEeJOCTaB/IEHHH
MYHMLIMNA/IBHBIX YC/IYT, He MpeAyCMOTPEHO.

3asBUTE/b BIpaBe MpeACTaBUTh [OKYMEHThI, COJep)kalljie CBeJeHHs,
yKa3aHHbIE B YaCTH MEPBOM HACTOALLEro MyHKTa, 110 COOCTBeHHOM HHUIIMATHBE,

21. 3anpenyaercs TpeOOBaTh OT 3asBUTE/IS:

NpeACTaB/IeHHs] JOKYMEHTOB ¥ MH(OPMALIWM MW OCYILeCTB/IeHHs AeHCTBHH,
KOTOpbIe He NpeAyCMOTPeHbl HOPMaTUBHLIMM IPAaBOBEIMH aKTaMH, PeryMpylolHMH
OTHOLLEHHS, BO3HUKAIOILME B CBSA3H C ITPe0CTaB/IeHHeM MyHULMITaIbHOH YCIYTH;

NpPe/CTaB/leHUs] JOKYMEHTOB M HH(OPMalLMH, KOTOphle B COOTBETCTBHH
C HODMaTHBHBIMM TPAaBOBBIMM akTamu Poccuiickod Peziepaljid, HOPMaTHBHBIMH
npaBoBbIMH akTamu [IpaBurenscTBa CBepA/IOBCKOH 06/1aCTH M NMPABOBBIMM aKTaMH
OpPraHoB MeCTHOr'0 CaMOyTIpaBJIeHHUA HaXOJATCA B PacrioOpsDKEHUH OpraHoB MEeCTHOIO
CaMOYTIpaB/IeHUsi, TMPeAOCTABMSAIONIMX  MYHHMLMIAABHYIO  yCoIyry, W (W)
MOJBEZIOMCTBEHHBIX  OpraHamM  MeCTHOr0  CaMOYNpaB/eHHss  OpraHu3alyy,
YyYaCTBYIOLIMX B TPeJOCTaBAeHUH MYHHULMNAJBHBIX YCIYT, 338 MCK/IIOYeHHeM
JIOKYMEHTOB, yKa3aHHbIX B 4acTh 6 crateu 7 PejepanbHOro 3akoHa oT 27 HIO/A
2010roga Ne 210-®3 «OO opraHusalyuu TIpeAOCTaB/lIeHUs OCY/apCTBeHHBIX
Y MYHHLIMIA/IbHBIX YCIIYT»;

Npe/CTaB/IeHus] JIOKYMEHTOB W  MWHpOpMalM, OTCYTCTBHe U (WiIH)
HEeZI0CTOBEPHOCTh KOTOPBIX He YKa3bIBa/JMCh MPH NMepBOHa4Ya/IbHOM OTKase B rpHemMe
JIOKYMEHTOB, He0OXOAMMBIX /I TIPeZOCTaB/IeHHsT MYHHMLMNANbHON yCIyTH, ubo
B IMPE0CTaB/IeHHH MYHHULIMIA/ILHON YCIYTH, 32 HCK/IIOYEHHEM C/IeIYIOLUX C/Ty4aes:

- Hu3MeHeHHe TpeOOBaHMII HODMATHBHBIX IIPDAaBOBBIX AaKTOB, KaCalOLIMXCH
MpejoCTaBAeHHs MYHULIMNAJILHOH YCIYTH, 1OC/e NepBoHava/IbHOM IojjauM 3arpoca
0 NpeJj0CTaB/IeHUH MYHULIUIIA/IBHOH YCIIYTH;

- Hanuuuke owWMOOK B 3armpoce O TPeAOCTaBAeHHH MYHMLMINAIbLHOH YCIyrH
H JOKYMeHTax, IOJaHHBIX 3asBHUTe/IeM II0C/ie NepBOHAYaJbHOTO OTKasa B IpHeMe
JOKYMEHTOB, HEOOXOAMMBIX [/Is MPejOCTaB/IeHHs] MYHMULMNAIBHON yCiyrH, mbo
B Mpe0CTaB/IeHUH MYHULIMITA/ILHONW YCIYTH U He BK/IIOYEHHBIX B Mpe/CTaB/IeHHbIH
paHee KOMIUIEKT JJOKYMEHTOB;

- WCTEYeHHEe CPOKa [eHCTBHA JOKYMEHTOB WIM W3MeHeHHe MH(OopMaLuu
1oCJIe  TepBOHAYa/JbHOTO OTKasa B IpHeMe JOKYMEHTOB, HeoOXOJUMBIX
IJIsi IPEJIOCTaBNeHUs  MYHHMLMNAIBHOW — yonyrd, Jubo B npejocTaBiIeHuH
MYHULMIAILHON YCIYTH;

- BbISIBJIEHHE JIOKYMEHTa/JbHO TOATBEp)KJeHHOro (axkra (MpH3HAKOB)
omMbOYHOro MM TIPOTHBOITPABHOIO JieicTBUs (be3aeHcTBHS) JO/DKHOCTHOIO /ML,
MYHHMLIMIIAJIBHOTO ~ C/IyKamjero  Wid  paboTHHKa ~ apxXMBHOINO  OTAena,
NpeJOCTaB/AIOLIero MyHULIMITAIBHYIO YCIyry, paboTHHKa MHOro(yHKIMOHA/ILHOTO
LieHTpa [MpejoCTaB/lIeH|si I'OCYAApPCTBEHHBIX W MYHMLMIAIBHBIX YOIYT TIpH
NepBOHA4Ya/IbHOM OTKa3e B pHeMe JOKYMEHTOB, HeOOX0AUMBIX /IS [pejoCTaB/IeHHUs
MYHULMMATBHOW yoIyrd, aMb0 B MpPefoCTaBAeHWH MYHMLMIAJIBHOH YC/IyTH.
B jaHHOM cyuae B MACEM@HHOM BH/I€ 3a TOANMUCEHIO JO/HKHOCTHOIO JIMija apXHMBHOIO



orena AJMUHUCTPALIMH APTHHCKOIO MYHHULMITIA/JILHOTO OKPYT4a, [PeA0CTaB/IA0LIero
MYHHMLMITAZBHYIO ~ YCIYTY, PYKOBOAMTENs  MHOrO(YHKIMOHA/LHOTO  L|eHTpaA
MpeA0CTaB/IeHUsT TOCYJAPCTBeHHBIX M MYHHIIUINA/IBHBIX YCIYT TPH MepBOHaYabHOM
OTKa3se B NpUeMe JI0OKYMEHTOB, He0OX0AUMBIX J/Isl Pe/loCTaB/IeHHs MyHULIMIaIbHOM
yCIyrd, 3asBUTeNb yBefomisercs 00 ykasaHHOM (akTe, a TaKXKe TNPHHOCATCS
W3BUHEHHS 3a [J0CTaB/IeHHEIe Hey100CTBa;

NpejCTaBIeHHs JOKYMEHTOB, MOATBEDX/AIOIIMX BHECEHHE 3asBUTE/IEM I/IaThl
3a MpeioCTaB/IeHHe MYHULIMIIA/ILHOHN YCIyTH;

NpefioCTaB/leH|ss Ha OyMa)XHOM HOCHTeNne [OKYMEHTOB M MH(OpPMAaLUH,
3/1eKTPOHHbIE 00pa3bl KOTOphIX paHee ObUTM 3aBepeHbl B COOTBETCTBHM C
nyHKTOM 7.2 wactu 1 crateu 16 PepepansHoro 3akoHa ot 27 urons 2010 roga
Ne 210-®3, 3a HCKIIOYEeHWEM C/ly4aeB, €eC/IM HaHeCeHHMe OTMETOK Ha Takue
JIOKYMeHThI /MO0 MX H3bATHE AB/AETCS HeOOXOAWMBIM YCJIOBHEM MpeJoCTaB/IeHHs
MYHMLMITIAILHONH YC/IYTH, W MHBIX C/Iy4aeB, YCTaHOBJEHHBIX (e/iepaabHbIMUA
3aKOHaMH.

22, T1pu npeioCTaBIEHHH MYHHLMITA/IBHON YC/IYTH 3arpelaeTcs:

OTKa3plBaTh B TNPHEME 3arpoca M MHBIX JOKYMEHTOB, HeOOXOJWMBIX I
NpPeA0CTaB/eHHs MYHHLMIAIBHON YC/IyTH, B C/ly4ae, eC/Id 3anpoc H JOKYMEHTBI,
HeoOXoZMMBIe  JUI8  TIPEAOCTaB/le€HUS  MYHHLMMAAbHOM  YCIYTH,  I0JaHbl
B COOTBETCTBHM C HHpopMaLMed O Cpokax M TOpsjKe IIpeJoCTaBIeHHs
MYHHLMNAABHONW  yoiyry, onybmukoBaHHOH Ha ExuwHom  mnoprase, 6o
Ha o¢uLHaIBHOM caiTe A JMUHHCTPaLHKH APTHHCKOrO0 MYHHLIMIIAILHOI'O OKPYTa,

OTKa3biBaTh B TNPEJOCTaB/IeHWH MYHHLMIAIBLHOM YCIyTH B C/ly4ae, ec/H
3arpoc ¥ AOKYMEHTBI, HeoOX0JuMbIe [/1s1 TPeAOCTaB/IeHNHs] MYHULIUIIAILHOM YCIIYTH,
roJlaHbl B COOTBETCTBMM C MH(pOpMaiedl 0 CpoKax M IOpsjiKe IpejoCcTaB/IeHHs
MYHMLMITA/IBHOW ~ yciyrH, onybnukoBaHHoi Ha Eaunom  noprane 6o
Ha odHLHaIEHOM calTe A JMHUHHUCTPALIMM APTHHCKOIO MYHHLIMIA/IBHOIO OKpyTa.

23. JIoKyMeHTOB (cBeaeHui), HeoOXOAMMBIX B COOTBETCTBUHM
C 3aKoHOjarenbCcTBOM  Poccuwiickoit — Pepepaiui M 3aKOHOJATe/IbCTBOM
Ceepu10BCKOH 0651acTH 1 TNPeJOCTaB/IeHUs MYHHMLMIAALHOW YCIYTH, KOTOpbie
HaXOJATCA B PAaClOpPSUKeHMH TOCYAAPCTBEHHLIX OpPraHoB, OpraHoB MeCTHOrO
CaMOYIIpaB/eHUs] W MHBIX  OpraHoB, Y4YacCTBYIOLIMX B  IpeAOCTaB/IeHHH
MYHHLMNAIbLHBIX YCAYT, He MpejyCMOTPEHO.

3agBUTE/IE BIPaBe MPEeACTABUTh [JOKYMEHTHI, COjepXKalljie CBeJeHMd,
yKa3aHHbIE B 4aCTH MepBOH HaCTOALLEro IyHKTa, Mo COOCTBEHHON HHHLMATHBE.

HernpeacraBnenye 3asBUTe/IeM JOKYMEHTOB, KOTOpbIe OH BITPaBe MpeJCTaBUTh
1o coOCTBEHHOM HWHMIMATHBE, He SB/SETCS OCHOBAaHWEM JUIA OTKasa 3asfBHUTE/IO
B IPe/10CTaB/IeHUH MyHULIMIIA/IbHOM YCIYTH.

VcueprbiBarolyii nepeyeHs OCHOBAHWH JUIS 0TKa3a B IIpHEeMe JIOKYMEHTOB,
HeoOXOAMMBIX /st ITPe0CTaB/IeH s MyHUIMIIA/ILHON YCIYTH

24, OcHOBaHUsIMM J/IA  OTKasa B TIpHeMe 3anpoca W JOKYMEHTOB,
HeoOX0AUMBIX /1 NPeIOCTaB/IeH|A MYHHULIUNAIBHON YCIYTH, SB/SIFOTCS:
HeMnpaBWIbHOE 3aro/IHeHWe 3arpoca, yKa3aHHOro B IyHKTe 17 HacCTOALIero



perniameHTa, OTCYTCTBHME B 3alipoce JaHHBIX, YKa3aHHBIX B MyHKTe 17 HACTOALIEro
PEeraaMeHTa;

3aro/IHEHME 3arpoca, YKa3aHHOro B IyHKTe 17 HacTOAIIero perjiaMeHTa,
Hepa300puKBbIM, He MOAJAIOIUMCS NPOYTEHHIO TOYEPKOM.

VcuepribIBaronyii repeyeHb OCHOBAHWH JIst TPUOCTAHOB/IEHHS TTPe/iOCTaB/IeHHs

MYHHLMITIAILHON YCIyTH WIM OTKasa
B ITPEIOCTABIEHHH MYHHIMITA/ILHON YCITyTH

25. OCHOBaHMsl /11 TPUOCTAHOBJIEHUSI TIPEAOCTAB/IEHWS MYHHLMIAILHOH
YCJIYTH OTCYTCTBYIOT.

26. MyHu1LMnanbsHas yoiyra He NpeJlocTaB/IsgeTcs B CIeYIOIHX Cydasx:

€CJIH 3arpoC He MO/AaeTCs MPOUTEHHIO;

eC/IM OTBET M0 CYILEeCTBY YKa3aHHOW B 3ampoce TeMbl (BOIpOCAa) HE MOXKET
ObiTh AaH 6e3 pasrnalleHusi CBeJIeHHH, COCTAB/SIOIIMX IOCYAapCTBeHHYHO WK HHYIO
oxXpaHseMyl  (efepanbHbBIM  3aKOHOM  TalHy;  3asBuTemo  coobujaercs
O HEBO3MOXXHOCTH [jaTh OTBET [0 CYIeCTBY ITOCTaBJIEHHOIO0 B 3ampoce BOIpoca
B CBSI3W C HEAONMYCTUMOCTBIO pa3IJlallleHHsl YKa3aHHbIX CBeJeHHH; YyKa3aHHas
uHdopmals MoxeT ObITH TpejloCTaB/ieHa TONMLKO TPH HAIWYMM Yy 3asBUTE/S
JOKYMEHT/ILHO TIOATBEPXKAEHHBIX TpPaB Ha TIO/y4YeHWe CBeJleHHH, COoJepKallux
rOCY/JapCTBEHHYIO TaitHy W/WIK KOH(UeHIHaIbHYI0 HH(OPMAaLHIO;

eC/IM 3arpoC KacaeTcss TeMbl (BOIPOCAa), B OTHOLUIEHUW KOTOPOH 3asiBUTENIIO
paHee MHOTOKPaTHO /AaBajJMCh IMMCbMEHHbIE OTBeThl M0 CYIECTBY, M TPH 3TOM
He MPUBOJATCS HOBBIE JOBOABI WIM 0OCTOSATENbCTBA; PYKOBOJAMTE/IE ApPXMBHOIO
OTAe/a WIM YIOJHOMOYEHHOE Ha TO /MU0 BrpaBe TMPHHATh pelleHHe
0 6e30CHOBAaTeNLHOCTH OYEpPeAHOro 3anpoca M IpeKpallleHWH IIePEernuCcKd 110
JAHHOMY BOTIPOCY TIDH YCJIOBMM, UYTO YKa3aHHbIM 3anpoc M paHee Harpas/isieMbie
3ampoCkl HamnpaB/s/IMCh B OJIMH W TOT JKe OpraH WIM OpraHM3alyio; O JaHHOM
PELLIEeHHH YBeJOM/ISIeTCs 3asBUTe b, HaNPaBUBLLIMH 3arpoc;

ecTd B 3alpoce COAEp)KaTcs HelleH3ypHble J/Mb0  ockopbuTenbHbIe
BLIP&)KEHHs, YTPO3bl XKH3HHU, 3/|0POBBI0 U MMYIIECTBY [JO/DKHOCTHBIX JIMLI, @ TaKxke
YIEeHOB UX CeMeH,;

eCTM Yy 3asBHTeNs OTCYTCTBYIOT JOKYMEHTBI, [IOATBEP)KAAIOLIHE €ro
MOJIHOMOYMSL BBICTYIIaTh OT MMEHHM TPeThHUX JIML, B OTHOIIEHHMHM KOTOPBIX CAe/aH
3anpoc (B Ciyyae, eCld He MCTeK CPOK OrpaHHYeHHs, YCTaHOBJIEHHBIH 4acTbio 3
crare 25 @ejepabHOro 3akoHa oT 22 okrsabps 2004 roga Ne 125-03
«00 apxuBHOM fiene B Poccuiickoi ®egepariym»).

O npUYMHAX OCTaB/IeHHs 3armpoca 6e3 paccMOTpeHHsl coo0IaeTCs 3agBUTEIIO
B C/lydasiX, ecad ero (aMwiuss M TOYTOBBIM (371€KTPOHHBIN) ajpec IOAAAITCA
MIPOYTEHUIO.

Pa3Mep IU1aThl, B3UMAEMOH C 3asBATE/IsI IIPY NIPe/|0CTaB/IeHHH MyHHLMTIA/ILHOH
YCIIYTH, ¥ CriocoOb! ee B3UMaHus

27. l'ocypapcTBeHHast MOLUIMHA 33 TIPeJIOCTaB/IeHHe MYHHIMIANBHON YC/IYTH



He B3MMaeTCs.

28. [pejocTaBneHye apXMBHOM WHGOpPMaLMH, TOATBEDXKAAKOLIeH IpaBo
Ha BlIafieHHe 3em/ed, IOpDUAHYeCKUX WM (U3HYeCKUX JIML OCYLIEeCTB/ISIETCS
Ha be3Bo3Me3JHOH OCHOBe.

MaKCHMa/TbHBIA CPOK OXKHMZIaHHSI B O4epe/y IPH 1o/jaue 3arpoca O MpeioCTaB/IeHHH
MYHHLMITATLHOM YCIYTH M ITPH MO/TyYeHHH pe3yJibTaTa IpejoCTaB/IeHus
MYHULMIIAILHON YCIyTH

29. MakcuManbHbI CPOK OXMJaHWs B oO4epeid IIpH Tiojaye 3arpoca
O NPeAOCTaB/IeHUH  MYHMLMIAIBHOM  YCIYTH W TIO/IyYeHHH  pe3y/bTaTa
MYHULMIIA/IbHOW YC/IYTH B apXMBHOM OTZeNe WIH MHOrO(YHKIJMOHA/JbHOM L|EHTpe
TPEeIOCTAB/IeHNHA OCYAaPCTBEHHBIX U MYHHLIMIIANBHBIX YCIyT (MPH peaiu3aljiy) He
JIOJDKEH TpeBbIllaTh 15 MHHYT.

CpoK ¥ NOpS/{OK PeruCcTpalivy 3arpoca 3asBHTe IS
0 IPeIOCTaB/IeHHH MYHHLMITA/ILHON YCIYTH H YCIYTH,
Npe/IOCTaB/IsIEMOl OpraHu3al{iel, y4acTBYIOIeH B IIPe/j0CTaB/IeHHH
MYHHLMINTLHOM YOIYTH, B TOM YMC/Ie B 9/IeKTPOHHOH (opme

30. PerycTpaldst  3ampoca M HMHBIX JOKYMEHTOB, HeOOXOAUMBIX A/s
MpefoCTaB/eHUss  MYHMLMIANBHOH  YCIYTH, OCYLIEeCTB/ISETCA B TIOPSAJKe,
npeAycMoTpeHHOM B paszene II1 HacToslLero perjaaMeHTa.

TpeboBaHus K IOMEILEHHSAM, B KOTOPBIX ITPe/{0CTaB/IAIOTCS
MYHHLMIIA/IEHEIE YCOIYTH

31. B nomMeujeHusix, B KOTOPbLIX IIPeAOCTaB/IAeTCd MYHMLMIIA/JILHAsA yCIyTa,
obecrieynBaeTcs:

1) COOTBeTCTBHE CAaHUTAPHO-3MHAEMHOJIOIHYECKUM MPABH/IaM W HOPMAaTHBaM,
TpaBH/1aM NPOTHBOIIOXKApHOH Ge30rmacHOCTH;

2) co3jaHKe MHBa/MMAAaM C/IeAVIOIUX YCIOBHH JOCTYNMHOCTH OOBEKTOB
B COOTBETCTBUM C TpeOOBaHMAMM, YCTAaHOB/IEHHBIMHM 3aKOHOJATe/NbHBIMH W HHBIMH
HOPMAaTUBHLIMH MPABOBBIMH aKTaMH:

- BO3MOKHOCTh DeCrpensTCTBEHHOTrO BX0/a B 0O0BEKTHI U BBIXO/A H3 HUX;

- BO3MOJKHOCTb CaMOCTOSITE/IbHOTO IepPeABMKEeHHS 0 TePPUTOPHU 0ObeKTa
B LIe/ISX ZIOCTYTIA K MECTY MPe/oCTaB/IeHHus] MyHHLIMIIAIbHON YCIYTH, B TOM YHCJIe
C roMo1Ibl0 pabOTHHKOB apXWMBHOIO OTAeNa, NPeAOCTaB/AIOIMX MyHHLMNAIbHbIE
YCJIyI'H, aCCUCTHBHBIX M BCTIOMOTaTe/IbHbIX TEXHOJIOTHH, a TAKXKe CMEHHOr0 Kpec/a-
KOJIACKH;

3) nomelleH|ss JO/DKHBI HWMeTh MecCTa /I OXMJaHud, WH(OPMHDOBaHHA,
npyeMa 3asBUTesIed; MecTa OXHJaHus 00ecreuynBaloTCs CTY/IbAMH, Kpece/lbHbIMH
CEeKIMAMH, CKaMbAMH (DaHKeTKaMu);

4) nomellieHHsl JI0/DKHBI UMEeThb TyaneT CO CBOOOJHBIM JOCTYIIOM K HeMmy
B pabouee Bpems;



5) mecta MHGOPMHPOBAHHUS, NpefHAa3HaYeHHbIe [ii O3HAKOMJIEHHs rpaXk/jaH
¢ uH(pOpPMaIMOHHBIMH MaTepHanaMH, 000pyAyIOTCS:

- WMH(GOPMALMOHHBLIMK CTeHZlaMH MM HH(OPMALMOHHBIMH 3/IeKTPOHHBIMH
TepMHHa/IaMH;

- cronamMu (CTOHMKamMH) C KaHLEeJIAPCKMMHM TNPHHAJIEKHOCTAMH /I
ohopM/IeHHS JIOKYMEHTOB, CTYJIbSMH.

Ha wuH(OpMAalMOHHBIX CTeHJaX B TIOMEIIeHHsAX, MpeAHa3HaYeHHBIX /A
rip¥ema rpak/iaH, pasMeljaeTcs MHGopmalys, yKazaHHas B IyHKTe 5 perjaMeHTa.

OdopmieHne BH3ya/bHOM, TEKCTOBOW M MyJbTHMeMIHON HH(pOPMALH
O MOpAJKe TPeJOCTaB/IeHHs MYHHMLMIIA/JLHOH YCIyrH [J0/DKHO COOTBETCTBOBATh
ONTUMATLHOMY 3DMTEJIBHOMY W C/IyXOBOMY BOCIIPMATHIO 3TOH MH(opMaruu
3aABUTE/IAIMH, B TOM UMCJIE 3asBHTEJIAIMH C OrPaHUYeHHBIMH BO3MOXKHOCTSMHU.

TMoxa3aTe/ i OCTYIHOCTH ¥ Ka4eCTBa MyHHIMIIA/IbHON YCITyTH

32. TTokasaTte/19IMH JJOCTYITHOCTH M KayeCTBa NpeioCTaB/IeHHsl MyHHLMITaIbHOH
YC/IYTH SIB/IAIOTCA:

1) BO3MOXKHOCTE  TO/Iy4YeHHs HWHGpOpPMalMH O XOje IpeoCTaB/IeHHs
MYHHULMNAJBHOW YCIYTH, B TOM YMC/Ie C WCIOb30BaHWEM HH(OPMalHOHHO-
KOMMYHHMKALMOHHBIX TEXHO/IOTHH (MPH HA/IHYMHK TEXHHYECKOH BO3MOXKHOCTH);

2) BO3MOXXHOCTb TOJTy4YeHUS MYHULMITBHOH yCIIyTH
B MHOTO(YHKLJMOHA/IbHOM LieHTpe npeA0CTaB/IeHHs rocy/japCTBeHHBIX
H MYHHLMMA/IbHBIX YCIYT,

3) BO3MOKHOCTb TIO/IyUeHUS] MYHHLMIAILHOW YCIYTM B aDXHBHOM OTjene
AJIMUHUCTpPaUUH ADPTHHCKOrO MYHMLMIANBHOIO OKpyra B MpejiefiaXx TeppPUTOPHH
Caep//ioBCKOi o6nacTi o BhIOOpY 3asBUTeNs (3KCTEPPUTOPHA/IbHBIA TPHUHLII)
He3aBHCHMO OT €ro MecTa JKUTEe/IbCTBa WM MecTa npebbiBaHuA (471 DH3HYECKUX
/ULl B TOM YMC/Ie WHMBMAYaIbHBIX NpeArpUHUMaTeseii) Mbo MecTa HaXOXKeH s
(a1 FOpUAMUECKHX JIML]) He NpeAyCMOTpPeHa BBHJY OTCYTCTBHSI TEPPHTOPHA/IBHBIX
rojipaszeeHnH;

4) BO3MOKHOCTB TOJIy4eHHA MYHULIMNAJILHOR YC/IYTH B NpeJie/iaX TeppUTOPHH
CeepaioBcKoM obnacti B mobom  ¢uamMane MHOroQyHKIMOHA/IBHOTO LIeHTpa
Tpef0CTaBIeH s FOCYAapCTBEHHBIX ¥ MYHHLMIAIBHBIX YCIYT 110 BBIOODPY 3asABHUTE/Is]
(3KCTepPUTOPHA/IBHBIN TTPHHLIMUI) HE3aBHCHMO OT €ro MecTa JKMTe/IbCTBAa WM MecTa
npebpiBanus (419 QU3MuUecKUx JMll, B TOM UHCIEe  MHAWBM/Ya/bHBIX
npeanpuHuMaresieif) 6o Mecta HaxXoxaeHHA (/18 IOPHMYECKHMX  JIWL])
(NpM HaTMYMM TEXHHYECKOM BO3MOMKHOCTH /U151 3/IeKTPOHHOTO B3aUMO/I€HCTBHS);

5) BO3MOXKHOCTh TMO/TyYeHWs! MYHHULMIAALHOH YC/IyrH TOCPEACTBOM 3arpoca
0 MPeJ0CTaB/IeHHH HECKOMBKHX MYHHLMITA/IBHBIX YCAYT B MHOrOQYHKLHOHA/TEHOM
LIEHTpe TPeA0CTaB/IeHHs roCyAapCTBEHHBIX H MyHHULMITA/IbHBIX YCIIYT.

33.1Ipy  mpejoCTaBleHWH MYHMLMMAIBHOH  YCIYTH  B3aHMOJEHCTBHE
3agBUTeNS C JO/DKHOCTHBIMM  JIMI]AaMM, MYHHLMIAAbHBIMM  C/IyKalliMH U
pabOTHUKaMH apXWBHOIO OT/e/a, NPeJoCTaB/IAIOero MyHHLMNANBHYIO YCIyTY,
ocywiecTs/sieTcst He Goree 2 pa3s B C/Ie/lyIOIMX C/Iydasx: Mpy IpHeMe 3arpoca 1 npu
MOJy4eHHH pe3y/ibTaTa. B KaKAoM ciaydyae Bpems, 3aTpavyeHHOE 3asiBUTesIeM IpH



B3aUMOZIeNCTBHAX C JO/DKHOCTHBIMH JIML[AMH TIDH TPEJ0CTaB/IeHHH MYHMLIMNAILHOMN
YCJIYTH, He JO/DKHO NMPeBbIlaTh 15 MUHYT.

VHble TpeGoBaHus K IPE0CTaB/IEHHI0 MYHHLMIIAILHON YCIyTH

34. Youyr, KOTOpble SBAAIOTCA  HeoOXOAMMBIMH W 00sA3aTe/bHbIMH
151 TIPE/IOCTaB/eHUsT MYHMLMIIA/LHON YC/IYTH, 3aKOHOAATelbCTBOM PoCCHHCKOM
desepalvy He TIPeyCMOTPEHO.

35, 3asBUTe/Ib MMEeT MpaBO TOJA4M 3arnpoca, JOKYMEHTOB, HWH(pOpMalHH,
HeoOXOZMMBIX /I TIO/My4YeHHsl MYHMLUMIAIbHOH YCIyTH, aTakkKe IOIyYeHHs
pe3yJIbTaToOB IPeAOCTaB/IeHUs MYHHULMIAILHOH YCIYTH IO 3KCTEPPHTOPHA/IBHOMY
MPUHLMITY HE3aBUCMMO OT €ro MecTa JKHTelbCTBa WIM Mecta npebbisanus (A71s
(U3MUECKUX JTUL], B TOM YMC/Ie MHAWBHAYAIbHBIX NpeAnpuHMMaTeneit) mbo mecra
HaxoXJeHus (A1 IOpPHAWYECKHX /ML) rnocpeacTBoM EauHoro moprana (npu
Ha/IMUMM  TeXHUYECKOW  BO3MOXKHOCTH), a Takke Bmobom  dumane
MHOrOQ)YHKLHOHA/ILHOTO  L[eHTpa  TNpeAOCTaB/IeHHs]  TOCY/apCTBEHHBIX U
MYHMLMNAILHBIX YCIYT B NpeAenax Tepputopiun Ceep/ioBckoi ob6actu no Beibopy
3asBUTeNs (MIPH  HaMMYMM  TeXHUYECKOH BO3MOXHOCTH /Il 3/IEKTPOHHOIO
B3aumopeicTeusi). [Ipu obpamjeHun 3a nonydyeHHeM MYHMLMIIAJLHOH YCAYTH B
97IEKTPOHHOM BH/Ie JIOTTYCKAeTCs K UCTI0/Ib30BaHHIO MPOCTast 3/1EKTPOHHAs MOATHCE.

[Nojaua 3anpoca, JOKYMEHTOB, HWHGOpPMaLMK, HeoOXOJUMBIX 1 IOJyYeHHs]
MYHHLMIIAILHOW YC/IYTH, a TakXe IIo/y4yeHWe pe3y/bTaTOB Ipe/joCTaB/IeHus
MYHMLIMIIBHOH YC/IYTH MO 3KCTePPUTOPHAILHOMY NPHHLMITY He3aBHCHMO OT €ero
MECTa JKMTeILCTBA WIM MecTa npeObiBaHMs (4711 (PU3MYECKMX JIML], B TOM YHC/Ie
MHAMBH/IYaJIEHBIX NpeTipuHUMarTesiedt) 1nbo Mecta HaxoxKeHus (/1 I0pPHAHYECKHX
JWL) B apXUBHBIA OTAen 10 BeIDOpY 3asBuTeNs B MpeJiefiaX TepPUTOPHH
Ceepy10BCKOH 0071acTH He NpeyCMOTPEHO BBHUJY OTCYTCTBHS TEPPHUTOpPHA/IbHBIX
nojipasjeneHui.

Pazgen I11. Cocras, nociefoBaTe/IbHOCTh ¥ CPOKH BLITOTHEHHS
aIMMHUCTPaTHBHBIX ITPOLEYP

AIMMHUCTPAaTHBHBIE [TPOL{eAYPEI (4EHCTBHSA) MO MPE/OCTaB/IeHHIO MyHULMITAILHON
YC/IyTH NOCPEACTBOM JIMYHOro obparreHus, b0 moYTOBOro OTIIPaB/IeHUs]

36. I[Toce10BaTeILHOCTL ~ @AMMHUCTPATUBHBIX  Mpoueayp  (AeHcCTBHi)
110 MPe/JOCTAB/IEHHI0 MYHMLMIIA/IGHOW YCIYyTH MOCPeJACTBOM JIMYHOrO obpalijeHus,
mib0 TIOUTOBOrO OTMNpAaB/JeHMs BK/IHOUaeT CreAyHollMe aJMHHHMCTPaTHBHBIE
rpoLeAypsl:

1) npyeM ¥ perucTpalys 3anpoca 3asBUTes;

2) HanpaB/ieHWe  3ampoca  DYKOBOAMTE/N0,  pacCMOTpPeHHe  3ampoca
PYKOBOAMTE/IeM, HallpaBJeHHe 3arpoca WCIOHWTEI0, PacCMOTPEHHe 3arpoca
WCIIOJIHUTE/IEM, aHa/TM3 TeMAaTUKH 3arpoca;

3) HarpaB/ieHHe 110 pe3y/abTaTaM pacCMOTPEHHs 3ampoca Ha HCIIOJIHEHHe
B IPYroi apXWB WM OpPraHu3alyio (B3aMMOIeHCTBHE OpraHa, IpejoCTaB/IsioLIero



MYHULIMITAJIBHYK0 YCIyTy, € HMHBIMM OpraHaMd BJ/IacTH, OpraHaMM MeCTHOIO
CaMOyTIPaB/IeHWs W  OpraHM3alMsAMM, Y4YacTBYIOU[MMH B  MPe/0CTaBJIeHHH
MYHHLMITITBHBIX YCIYT, He MpelyCMOTPEHO);

4) NoAroTOBKa M Harpap/ieHHe OTBeTa 3asBUTEI0.

TIpyeM U perucTpalys 3arpoca 3asBUTeIst

37. OcHOBaHMeM Uil Hava/la BBIMOJHEHUS aJMWHHUCTPaTHBHOM IIpOLieAYpHI
SIBNISIETCS TIOCTYIUIEHHWE 3arpoca 3asBUTe/Ii B apXWUBHBIA OTZe/] [0CPeJCTBOM
nuuHoro — obpamenmsi, mbo — moyTroBOro  OTnpaBieHus, aubo  yepe3
MHOT0()YHKLIHOHA/IbHBIH LIeHTP NpeAoCTaB/IeHUs] roCy/apCTBEHHBIX
¥ MYHMLMIMA/IBHBIX YCIYT Ha OyMaXKHOM HOCHTe/Ie WIH B 3JIEKTPOHHOM opme.

B @Iyyae HamMuuMA OCHOBaHMS /[ OTKasa B TMpHeMe [JIOKYMEHTOB,
HeoOXOAUMBIX [/s NpPeAOCTaB/AeHHs] MYHMLMIIAIBHOM YCIYTH, B COOTBETCTBHH
C NMYHKTOM 24 HaCTOSLIero perjiaMeHTa, COTPYAHHK apXHMBHOTO OT/ie/1a OTKa3kiBaeT B
npHeMe JJOKyMEHTOB, He0OXO0MMBIX /ISl ITPel0CTaB/IeHUsl MyHHLIMITAIbHOMR YCIyTH.

38. IlocTynMBIIMI B apXMBHBIA OT/e/l MUCbMEHHBIH 3arpoc  3asBUTe/Is
perMcTpUpyeTcsi B apXMBHOM OTZesie, MpejCTaB/IseTcs PYKOBOJMTEMO apXHBHOIO
oTAena.

39. PerucTpauust 3anpoca ¥ J0KYMeHTOB, HeOOXOAMMBIX [/ IPe/JOCTaB/IeHHs
MYHULMIANILHOW ~ YCJIVTH, OCYILecTB/AsieTCs B JIeHb TOCTYIUIeHMs — 3arpoca
Y JOKYMEHTOB B aDXWUBHbIN OT/EJI.

40. Pe3ynbTaTOM  BBINOJIHEHUS! aMUHUCTPAaTUBHOH TIPOLIEAYPhl SBJISETCHA
perucTparus 3arpoca.

41. CBeJjeHHs O BBITO/IHEHHWH aJMHHHCTPATUBHOM IMpOLeAYPhl (PHKCHPYIOTCA
B CHCTeMe ZIoKyMeHToo60poTa U JIe/I0NPOU3BO/ICTBAa apXHBHOIO OT/ea.

Haripag/ieHye 3anpoca pyKOBOZMTEITI0, PACCMOTPEHHE 3arpoca PyKOBOJHTEIEM,
HanpasJ/IeHKe 3arpoca UCIIO/HUTE/TI0, PACCMOTPEHHE 3arpoca UCTIO/IHUTeNeM, aHaIu3
TEMAaTHKH 3aIpoca

42. OcHOBaHMeM /I Hayaja BBIMO/IHEHUS! aJMMHMCTPAaTHBHOH IMpOLefypEI
SIBJIAETCS PErHCTpALMA 3arpoca.

43. 3aperucTpUpOBaHHbBIN 3ampoC 3asBUTE/S MNPeJCTaB/IsAeTCs PYKOBOAMTE/IIO
apXMBHOTO OT/le/la W TepejlaeTcsi C Ppe30/IolMed DYKOBOAMTENS COTPYAHHKY
apXMBHOrO OTZe/a Ha HCIO/THeHHe B YCTAHOBIEHHOM MOpPs/Ke.

44. PykoBoauTeNb  apXMBHOro  oTfena  obecrieuwBaeT  OIepaTHBHOE
paccMOTpeHHe 3arpoca 3assBUTe/IA.

45. COTpyAHMKM apxXMBHOTO OTJefa OCYLeCTB/SIOT aHali3 TeMaTHKH
MOCTYIMBIIETO 3ampoca C MCMNOJb30BaHUEM MMEIUMXCA B apXHBHOM OThele
apXMBHBIX CIIPAaBOYHMKOB, COJEP)KAllHX CBE/IeHUst O MeCTax XpaHeHHS apXHBHBIX
JOKYMEHTOB, HeOOXOJUMBIX /1711 UCTIOJTHEHMS 3arpoca 3asBUTe/Is.

46. ApXUBHBIN OT/Ie/1 3aNpalllMBaeT y 3asBuTe/s 00 YTOUHEHHH M JI0MNO/IHEeHHH
3arpoca HeoOXOAUMMBIMH /ISl eT0 MCTIOHEeHHUs CBe/IeHUsAMHU, B C/Iydae OTCYTCTBHS B
3arpoce 3asBUTENs JIOCTAaTOYHBIX JIaHHBIX JUIi  OpraHM3alldd  BBIAB/IEHMS



3arpaiiiBaeMoii MH(GOPMAlLMH W/IM HEeYeTKO, HeNpaBWIbHO C(HOpPMYIMPOBAHHOIO
3arpoca.

47. CpOK MCIIO/THeHHS JaHHOH aJ]MHHUCTPAaTHBHOMH rpoLiefypsl - 10 gHei.

48. Pe3ynbTaTOM BBLINOJIHEHHS aJMHHHCTPAaTHBHOH IpOLIEAYpbl SABJISETCA
orpeziesieHHe:

1) MpaBOMOYHOCTH MOJIyYeHHs 3asBUTENEeM 3arnpalMBaeMod HHQOpMaLHH
C yYeToM  OrpaHHYeHMH Ha  TIpefoCTaB/ieHMe  CBeleHMH,  CcofepKaliux
roCyJapCTBEHHYIO TalHHy ¥ CBeJeHMH KOH(QH/eHIIMaIbHOIO XapaKTepa,

2) CTeneHW TOJHOTHI CBeAEHWIH, COAEPXKALMXCH B 3anpoce 3asBUTeN,
HeoOXO0AUMBIX /15 TPOBe/eHMs TTIOUCKOBOM paboThl;

3) MeCTOHaXOXK/IeHUsI APXUBHBIX JJOKYMEHTOB, HEOOXOAMMBIX /151 UCTIO/THEHHS
3aripoca.

B cyuae  ycTaHOBNeHMsi OCHOBaHMM /Ul OTKasa B TpPeAOCTaB/eHHH
MYHHULMIAJILHOW YCIYTH COTPYAHHMK apXMBHOro otaena coobuaer o6 3ToM
3asBUTEJIIO C YKa3aHHWeM IPUYMH OTKa3a.

49. CBefieHHst O BBINOMHEHHWH AJIMHHHCTPATHBHOM MpoLieAypb! (PHKCUPYHOTCS
B CHCTeMe JJOKyMeHT0000poTa U ZIe/IONpPOM3BO/CTBA APXMBHOI0O OT/ea.

Haripas/ienye 1o pesyJibTatamM paCCMOTPEHHS 3alpoca Ha HCIIOHeHHe
B IPYT'O¥ apXWB WIX OpraHK3alLMio

50. OcHoBanMeM Jng Havajla aJMUHUCTPAaTHBHOHW TNpOLIeAYpPhl SB/AETCH
orpejesieHe  MECTOHAaXOXKJAEHHMs  apXMBHBIX  JOKYMEHTOB, HeoOXOJUMBIX
JU1s1 UCTIOJTHEHMS 3ampoca.

51. Tlo uroram aHa/M3a TeMaTHKH TOCTYIIMBILIErO 3arpoca, B TeueHue 5 /iHel
CO AHS PEeryMcTpalid apXWBHBIM OT[eN Harpas/seT 3arnpoc, He OTHOCAIIMHMCA K
COCTaBY XPaHSIMXCS B apXMBHOM OT/ie/le apXMBHBIX JOKYMEHTOB, B JIPYyrOH apXuB
WA OpraHM3alyio, rjie XpaHATcs HeoOXOoauMble AOKYMEHTHI, C yBejoMIeHHeM 00
3TOM 3asIBUTEJIs, WK 3aSBUTE/TIO AAeTCsl COOTBETCTBYIOL[as PeKOMEeH a1,

52.B ciayyae ecnd  3anpoc  TpebyeT  MCIMOJHEHMS  HECKOJIBKHMH
OpraHu3al|siMH, apXMBHBIM OTJen HampaB/sieT B COOTBETCTBYIOIIHE apXHMBbl WIH
OpraHu3aliy KOIMH 3arpoca.

53. Pe3ysibTaToOM aAMMHHUCTDAaTHBHOW TNPOLIEAYPbl SB/AETCA YBeAOM/EHHE
3asBUTE/II O HAIpaBJeHMM ero 3arnpoca Ha WCIIOJIHEeHWe B JPYrod apXuB WIH
OpraHM3aLHIo.

54. CBefieHHsi O BBINOJHEHUHM AJMHUHMCTPATHBHON NpoLeAyphl (DHKCUPYIOTCS
B CHCTeMe JOKYMeHT0000poTa M 1eJI0NPOU3BO/CTBAa apXUBHOIO OT/eNa.

IloaroroBka u HallpaB/IeHHEe OTBETa 3aABHTE/IO

55. OcHOoBaHMeM /Ui Havajla aJMWHUCTPAaTHMBHON TMpOLIeJYpPhl SAB/AETCH
oripe/ie/leHe MECTOHAXOXK[eHWs apXMBHBIX JIOKYMEHTOB, HEeOOXOJUMBIX [Isi
MCTIOJTHeHMS 3arpoca.

56. PabOTHMK apXMBHOr0 OTJe/ia OCYLIECTB/SIeT B YCTAHOBJIEHHOM IIOpsA/Ke
BBISIB/IEHHE apXHMBHBIX JOKYMEHTOB, HeOOXOAMMBIX A1 MCoNHeHus 3arpoca. [lo



pe3yJibTaTaM BBISBJIEHUS] TOTOBUTCSA OTBET 3asiBUTE/I0 Ha 3arpoc (apXMBHas CrpaBKa,
apXMBHasi BBIMTKCKA, apXWBHasi KOMuUs, OTBeT 00 OTCYTCTBHMM 3arpalliBaeMbIX
cegenmii). Cpok McromHeHus 3anpoca - 30 gHel Co /iHs ero perucTpalyu:

1)TeKCcT B apXMBHOW  CrpaBKe  JIaeTcs B XPOHOJIOTHYECKOH
T0C/1IeJ0BaTeIbHOCTH COOBITHI C yKa3aHHeM BH/IOB apXUBHBIX JIOKYMEHTOB M HX JaT.
B apxuBHO# CripaBKe A0IMyCKaeTCs LIUTUPOBaHHe apXHBHBIX JJOKYMEHTOB;

2) HeCoBIaZeHUe OT/Ae/IbHBIX JaHHBIX apXHBHBIX JOKYMEHTOB CO CBEJEHHSAMH,
W3/IOKeHHBIMM B 3arpoce, He SB/ISETCA IPENAaTCTBHEM [/ BK/IIOYEHHs
MX B apXMBHYIO CNPaBKy NP YCJIOBHH, EC/TH COBIAZieHHe BCeX OCTa/IbHBIX CBEJeHHH
HEe BbI3bIBa€T COMHEHHH B TOXKJECTBEHHOCTH JIMIIA WM (AKTOB, O KOTOPBIX
TOBOPHTCS B apXHMBHBIX JIOKyMeHTax. B apXuMBHOHW CrpaBke 3TH JjaHHBIE
BOCIPOM3BOJATCA TaK, KAK OHH H3/I0)KeHbI B aDXHBHBIX JJOKYMEHTaX, a PacX0X/eHus,
HECOBIa/IeHHUsl U HeTOYHble Ha3BaHHUA, OTCYTCTBHE UMEHH, 0TYeCTBA, HHHULIHA/IOB WX
Ha/TMuMe TOJBKO OJHOT0 M3 HMX OroBapMBAlOTC B TEKCTe CNPAaBKA B CKOOKax
(«Tak B JoKymeHTe», «TaK B TEKCTe OpPUIHHAa»);

3)B mnpuUMeyaHHsIX I10 TEKCTY apXWBHOHW CIpaBKM OroBapyBalOTCHA
Hepa3b0opUYMBO HAaNMMCAHHBIE, UCIIPAB/IEHHbIE aBTOPOM, He NMOAJaIoLHecs ITPOYTEeHHIO
BCJIE/ICTBHE TOBPEX/JeHUsl TeKcTa opuruHana Mmecra («Tak B TeKCTe OpHMIHHa/la»,
«B Tekcre Hepa3bopuMBO»);

4) B TEKCTe apXWBHOH CIIPaBKHM He JOMNYyCKalTCs W3MEHeHWs, HCIIpaB/IeHus,
KOMMEHTapHM, COOCTBeHHbIE BBIBO/LI HWCIMOMHHUTENA I10 COAEpPKaHMK apXUBHBIX
JIOKYMEHTOB, Ha OCHOBaHUH KOTOPLIX COCTaB/IeHa apXUBHasl CTIpaBKa;

5) rmoc/ie TeKCTa apXMBHOM CIIpaBKM NPHUBOASATCSA apXWBHbIe M(pPEI U HOMepa
JIUCTOB  €[WHML] XpaHeHWs apXMBHBIX JOKYMEHTOB, T[leyaTHble W3JaHus,
MCII0/Ib30BaBIIMECH [JI COCTAaB/IeHUS ApXMBHOW CripaBKM. B Tekcre apXMBHOH
CMPaBKH [OIMYyCKaeTCs MPOCTaB/eHHe apXMBHLIX IIM(POB U HOMEpa JIMCTOB e/IMHHL]
XpaHEeHUs] ApXMBHBIX JIOKYMEHTOB Cpa3y TIIOC/Ie W3/I0OKeHus Kaxjoro akra,
cobpITHS;

6) B apxXuBHOM CcrpaBKe, 00BeM KOTOpPOW TpeBbIIaeT OJAWH JIMCT, JMUCTHI
JOJDKHBI OBITH MPOLIMTEI, MPOHYMEPOBAHbI H CKpervieHb! MeyaThbi apXHBHOIO OT/ena
AJMUHHUCTPALMK APTUHCKOTO MYHHMLIMIIAJILHOT'O OKPYTa;

7) apXMBHbIe CITPAaBKH JO/DKHEI 0opMIATECA Ha B1aHKe apXMBHOTO OT/€/1a;

8) apxMBHas CripaBKa MOANMUCHIBAETCA DPYKOBOJMWTE/NIEM apXWMBHOIO OT/ena,
3aBepsieTCs  IeyaThi)  apXMBHOrO  oTfena  AJIMMHMCTpaLMd  APTHHCKOrO
MYHULIMIIA/IbHOTO OKPYTa;

9) B apXMBHOM BBITUCKe Ha3BaHHWEe apXWBHOrO JOKYMEHTa, ero HoMep M jara
BOCIIPOM3BO/JATCA TOMHOCTEIO. VI3BNedyeHUssIMH M3 TEKCTOB apXMBHBIX [JOKYMEHTOB
J0JDKHBI OBITE MCYepIiaHbl BCe MMelolMecs: JaHHble 1o 3anpocy. Hawano u KoHell
KOKIOro H3B/AeYeHHs, a TakKe TIIPONyCKH B TEKCTe apxXMBHOIO [IOKYMeHTa
OT/e/IbHBIX C/I0B 0603HAYal0TCA MHOTOTOYHEM;

10)B  mpuMeyaHMsIX K  TEKCTY  apXMBHOM  BBIMMCKM  Jle/1aloTCA
COOTBETCTBYIOLIJHE OrOBOPKM O 4acTAX TeKCTa OpUruHala, Hepa3bopuuso
HaINMCAHHBIX, MCTIPaB/IeHHBIX aBTOPOM, He NOJJAOLIUXCS MPOYTeHHIO BC/IEACTBHE
TIOBPEXKAeHHUs TeKCTa U T.[.;

11) oTienbHBIe CI0BA M BBIPAKEHWS OPUTMHA/A, BhI3bIBAIOIHE COMHEHMSA



B MX TOUHOCTH, OroBapMBalOTCa cnoBamMM «TaKk B TeKCTe  OpUIMHazIa»,
«Taxk B AoKymeHTe». [locie TeKCTa apXWBHOW BBITUCKH YKa3bplBAalOTCH apXMBHbIN
uMdp ¥ HoMepa IMCTOB €JMHHUL[bI XPaHEHHs apDXHBHOI'0 JOKYMEHTa;

12) ayTeHTHYHOCTb  BBIAAHHOM [0  3ampocy  apXMBHOM  BBINHCKH
Y/IOCTOBEPAETCS MOANMCHI0 PYKOBOJAUTE/IA apXUBHOIO OT/E/1a U NeYaTbl0 apXHUBHOIO
otaena AJMHHUCTPALMH APTUHCKOTO MYHHLMIaIbHOIO OKPYTa,

13) Ha o6opoTe KaXK0ro JIMCTa apXHMBHOH KOIMHMH IMPOCTaB/ISAIOTCA apXHBHBIE
mmgpbl ¥ HOMEpa JIMCTOB eJJMHHI] XpaHeHHs apXMBHOro JOKymeHTa. Bce /MCTBI
apXMBHOH KOIMMM CKPEIUIAIOTCS M Ha MeCTe CKpEIUVIeHHs 3aBepsloTCA TMevyaThio
apXMBHOro oTAena AJMHHHCTPALIMKM APTHHCKOIO MYHHLIMIIA/IBHOTO OKpYTa.

57.TIpx OTCYTCTBMM pe3y/ibTaTa B XOJle MCIIOJHEHMs 3arpoca B Te4YeHHe
30 gHel CcOCTaB/sIeTCs OTPHULIATE/IBHBIM OTBeT Ha OnaHKe apXWBHOrO OT/ENa.
B oTBeTe M3/araeTcs NpUYMHa, 1o KOTOPOH He INpejCcTaB/IAaeTCd BO3MOXKHBIM BbI/1aTh
TpeOyeMyl0  KOMHIO  apXWBHOTO  JOKYMEHTa WIM  apXMBHYH0  CIPaBKy.
[Tpy HeoOXOAMMOCTH  OTBET  3aBepseTcsd  IevyaTbl0  apXWBHOrO  OTAeNa
AaMUHHMCTpaLMK APTHHCKOIO MYHHLIMITA/ILHOTO OKPYTa.

58. ApxuBHas CrpaBKa, apXWBHas BbIMMCKA U apXHUBHasA KOMHUS 0(QOPM/ISIOTCS
Ha rocy/JapcTBeHHOM s3bike Poccutickoi Pesepatiuu.

59. ApxuBHasl cripaBKa, apXWMBHas BBINMCKA M apXWBHasd KOMHUsl B C/Iydae
nuyHOro obpallieHust 3asBUTeNs] WIM ero JOBEepeHHOro JIMLA BhIAAIOTCA emy T10J
PACITUCKy TIPH MpeAbsBAEHHWH I1acriopTa W/IM WHOIO YAOCTOBEpSAIOIero JIMYHOCTh
JOKYMEHTa; JIOBEPEHHOMY JIMLY - TIPH Npe/bsB/IeHHH [JOBEPEHHOCTH, 0OPM/IEHHOH
B YCTaHOB/IEHHOM Topsigke. ITomyuyaresns apXMBHOH CIIPaBKM M apXMBHOM BBINMCKH
PaCITMCBIBABTCH Ha MX KOMMAX MM Ha 0bopoTe CONMPOBOJMTE/IBHOIO MUCbMa K HUM,
yKa3sbIBas J]aTy UX MOJy4YeHHs.

60. Pe3ybTaTOM aJMHHUCTPAaTHBHOH TIPOLIeAYPhl SB/IAETCS HarpaBjieHHe
OTBeTa 3asBUTENI0. PacCMOTpeHMe 3arpoca 3asBUTE/ISl CUMTAeTCsd 3aKOHUYEHHBIM,
ec/Ii JlaH OTBET M0 CYIIECTBY 3arpoca, 10 HeMy IPHHATH HeoOXOAWMbIe Mephl,
3agBHTeNb TIPOMH(OPMHPOBaH O pesyiabraTax paccmoTrpeHusi. CpOK XpaHeHus
HeBOCTpeOOBaHHBIX 3asiBUTE/IEM Pe3y/IbTaTOB COCTABJISIET 5 JIET.

Pe3y/bTaT NpeoCTaBIeHHs MyHULMITAIIBHON YCIYTH I10 3arpocaMm, 1MoJjaHHbIM
yepes MHOrOQYHKIMOHa/MBHBIA  LIEHTD  MPEJOCTaB/IeHHss  TOCYAapCTBEHHbIX
U MYHULMMAJBHBIX ~ YCAYT, HanpaBaseTcs B  MHOrOQYHKIL[MOHA/IbHBIH  LIEHTD
MpeAOCTaB/IeHNs TOCYAAPCTBEHHBIX M MYHMLMNA/JBHBIX YCAYT A/ TOC/AeAyiouiei
BhIJ1auy 3asBuTeM0. He BocTpebOBaHHbIe 3asBUTE/IIMH pPe3y ibTaThl I1Pe/JOCTaB/IeHHs
MYHHLMIAMBHBIX ~ YCIYT, TepejlaHHble B MHOTOQYHKUMOHA/IbHBIA  LIEHTD
NPe/IOCTaB/IeHUs] TOCYAApPCTBEHHBIX W MYHHMLMIAABHBIX YCIYT Uil BbIJAuM
3asBUTE/I0, XPaHATCA B MHOrOQYHKIMOHA/ILHOM LIEHTPE TIPejOCTaB/IeHHs
rocy/JapCTBeHHbIX M MyHHLMINA/IbHBEIX yCIyr B TedeHue 3 mecsies. [Io okoHYaHWH
yKa3aHHOIr0 CpoKa He BOCTpeOOBaHHbBIE 3asBUTE/IAMH pe3y/bTaTkl MPe/I0CTaBAeHHs
YCIYT BO3BpAlLalOTCs B apXuBHbIA oTAen. CpOK XpaHeHHMss B apXHMBHOM OTZese
HEeBOCTPeOOBaHHBIX 3asiBUTE/IEM pe3y/bTAaTOB TNPEJOCTaB/IeHHs MYHHLMIAILHON
YCJIYTH COCTaBJISIeT 5 JIeT.

Ilpy HaMMUMKM TEeXHUYECKOH BO3MOXKHOCTH pe3y/bTaT TpPeA0oCTaBIeHHs
MYHMLMIaLHONW YCIYTH 110 3armpocaM, MOAAHHLIM 4epe3 MHOro(pyHKLMOHAIbHbIHA



LIeHTP TNPeIOCTaB/IeHUA FOCY/JapPCTBEHHBIX ¥ MYHHLMIIA/IBHBIX YCIYT, HalpaB/IseTcs
B MHOTO(YHKLMOHATEHBIA LIeHTp npejioCTaB/1eHHs rocylapCTBEHHBIX
¥ MYHHLIMNA/IBHBIX YCIYT B 3/1EKTPOHHOMH (opme.

Pe3ynbTaTel NpejOCTaB/lIeHWs] MYHHULMIIAJBHOH YC/IYTH TI0 pe3y/bTaTaM
pPacCMOTpeHHsl KOMIUIEKCHOIO 3arpoca HarpaB/IsioTCAd apXWMBHBIM OT/JE/IOM B
MHOro(yYHKLIHOHATbHBIH LieHTP npejoCTaBIeHHUs roCy/ilapCTBEHHbIX
¥ MYHHULMIA/IBHBIX YCIYT U1 BhIa4H 3aABUTE/TIO.

61. CBefileHHsi O BBINOJIHEHUM aJMMHMCTPATUBHON NpoLeAypsl GHKCHPYIOTCA
B CHCTeMe [JOKyMeHT0000pOoTa M /le/IoNpOM3BOACTBA apXMBHOI0 OT/e/1a.

TMopsA0K OCYIeCTBIEeHHS aIMUHHCTPATHBHBIX NpoLieAyp (AeHcTsuin)
110 NPEOCTAB/IEHNMI0 MYHHLAIIAIEHON YCIYTH B 3/IEKTDOHHOM (Jopme, B TOM YHC/Ie
C MCTIoNb30BaHKeM EuHoro rioprana

62. Ha EjpuHoM mnoprane pasmellaercs oreayouias uHpopmauus (rpH
Ha/TMYMH TeXHUYEeCKOH BO3MOXKHOCTH):

1) McuepneIBAOIMA  MepeueHb  JAOKYMEHTOB,  HeoOXOAWUMBIX i
NpeJOCTaB/IeHNUs MYHHLIMIAIBHOM yCIyTH, TpeboBaHus K 0OPM/IEHHIO YKa3aHHBIX
JOKYMEHTOB, a TaK JXe IepedyeHb J[JOKYMEHTOB, KOTOpble 3asBHUTe/b BIIpaBe
TIPeJCTaBUTh 10 COOCTBEHHONH MHULIMATHRE,;

2) KpyT 3asiBUTeJIeH;

3) CPOK Ipe/ioCTaBAeH|s MyHHLIUITIA/IbHOM YCITyTH;

4) pe3ynbTaThl  NPEAOCTaBIeHWs  MYHMLMIAILHOM  YCIYTH,  TOPSZIOK
NpeJCTaB/IieHusT  AOKYMEHTa,  SAB/SIOLIErocss  pesynbTaToM  IpejoCTaB/eHHs
MYHHLIMITA/IbHOH YCIIYTH;

5) pasmep roOCyJapCTBeHHOH IOLUIMHBI, B3MMaeMOH 3a IIpe/oCTaBjIeHHe
MYHULMITAJILHON YCIYTH (He B3UMaeTcs);

6) ucueprnbIBalOLMA NepeyeHb OCHOBaHWN /ISl IPUOCTAHOB/IEHMST WIM OTKas3a
B Npe/ioCTaB/IeHHH MYHHLIMIIAILHOHN YCIIYTH;

7) o mpaBe 3asBMTe/s Ha JocyzebHoe (BHecyaebHOe) oGKanoBaHue JeHCTBUH
(Ge3nelicTBUA) W PelIeHHH, NPUHATHIX (OCYILeCTB/IsSeMbIX) B XO/e INpejoCTaB/IeHNs
MYHHLIMITAIbHOH YCIYTH;

8) dopmel  3arpocoB (yBeJOM/IeHHH, CcoOOIIeHHi), HCIoIb3yeMble IIPH
IpeJ0CTaBIeHHH MYHULMIIA/IbHON YCIYTH.

WUndopmanus Ha EauHOM mnoprase O mnopsjgke M CPOKax MpejoCTaBjIeHus
MYHMLIMII/ILHOM YCIYTH Ha OCHOBaHWM CBEJeHHH, cojiepyKaluxcs B ¢e/iepanbHOM
roCyJapCTBeHHOH  HWH(OPMAILMOHHOM cucreme «DenepanbHbIi  peecTp
rOCyJapCTBeHHbIX M MYHHLMIIANbHBIX yoayr (pyHKuuH)», MpejocTaBiseTcs
3asBUTE/MO GecriarTHo.

Joctyn K HMHpOPMAalMH O CPOKaxX M IOpsAAKe TIpeAOCTaBIeHHs YCIyry
ocyuiecTisercss 6e3 BbINOMHEHHs 3asBHUTe/leM KaKux-mubo TpeGoBaHuH, B TOM
guciae ©0e3 MCNoNb30BaHMA MporpaMMHOro obecrnieyeHus, ycTaHOBKa KOTOPOro
Ha TeXHWYeCKHe CpeJCTBa 3asBuTens TpebOyeT 3aK/IOUeHHs JHLEH3HOHHOIO WIH
WMHOrO corjalieHuds ¢ npaBoobiajaresieM  mporpaMMmHoro — obecrieyeHus,
npeAlyCMaTpPUBAOILero B3MMaHue TU1aThl, PErUCTPALIMIO WIH aBTOPH3aL{MIO 3asBUTe/A



WK NpefloCTaB/IeHHe UM NepCOHA/IbHbIX JaHHBIX.
63.3amMce Ha TIpUeM B apXWBHbIA OTAe/N /[ TOAadd  3amnpoca
¢ ucronb3oBanueM EauHoro noprana He OCyLL{eCTBAAETCS.

64. ®opMupoBaHHe 3anpoca 3asdBHUTE/IeM OCYIIeCTBAAETCA ITOCPeACTBOM
3ari0/IHEHUS 3JIEKTPOHHOH (opMmbl 3ampoca Ha EguHOM moprane (rpv HaliHuHH
TeXHUYeCKOH BO3MOXKHOCTH) 0e3 HeoOX0UMOCTH OTNOJHUTE/ILHOM 10ayun 3arpoca
B KakoH-1mbo uHoi dopme.

Ha EguHoMm moprajie pasMmewjaroTcsi o0pasijpl 3arojHeHUsl 371eKTPOHHOH
(hopmelI 3anpoca (TIpU Ha/THYKHK TeXHUYECKOH BO3MOXKHOCTH).

65. @PopmaTHO-10rHYecKas rpoBepka c(hOpMHPOBAHHOI 0 3anpoca
OCYLLIECTB/IIETCS ABTOMAaTUUECKH TI0C/Ie 3ar0/THEeHMS! 3asBUTe/IeM KaXKJ0ro M3 rosiei
3/IEKTPOHHOM (opmbl 3anpoca. [Ipy BhISIB/IEHWH HEKOPPeKTHO 3arlo/IHeHHOTO I10Jis
3/1eKTPOHHOM (hOPMBI 3arpoca 3asBUTE/Ib YBEJOM/ISETCS O XapaKTepe BbIAB/IEHHOM
ommbKH M TMOpSAKE ee YCTpaHeHWs IMOCPeACTBOM HH(OPMAIMOHHOTO COOOILeH s
HEroCpe/CTBEHHO B 3/IeKTPOHHOM (hopMe 3arpoca.

66. ITpu opmMupoBaHKMHM 3arpoca 3asBUTeM0 obecrieunBaeTcs:

1) BO3MOXKHOCTb KOMMPOBAHMS M COXPaHEeHUsl 3arpoca ¥ MHBIX JI0KYMEHTOB,
YKa3aHHbIX B TIyHKTe 17 HacTOsIero peraamMeHTa, HeoOXOAuUMBIX Jyis
NpeJOCTaB/IeHHsA MYHHULIMIA/IILHON YCIYTH;

2) BO3MOKHOCTb 3aIl0/THEHWS HECKOJIbKMMH 3asiBUTE/ISIMH OZIHOH 3/1eKTPOHHOH
¢opmMbl  3ampoca mnpu  obpamjeHMM 33  MYHMLMOAIbHBIMM  YCJIYTaMH,
NpeAroJiaraloiMMH Harpas/ieHHe COBMECTHOTO 3arpoca HECKOJIbKUMH 3asBUTE/IIMU
(onMceIBaeTCs B cyyae HeoOX0AMMOCTH JIOTTOJTHUTE/IBHO);

3) BO3MOXKHOCTB IeyaTH Ha OyMa)KHOM HOCHTeJIe KOMHH 3/1eKTPOHHON (PopMEI
3arpoca;

4) coxpaHeHHe paHee BBEJEHHBLIX B 3/IEKTPOHHYIO (hopMmy 3ampoca 3HauyeHHH
B /1060 MOMEHT I10 JKeJIaHUIO 3asiBUTEJIS, B TOM YMC/Ie MPH BO3HWKHOBEHHWH OIMOO0K
BBO/Ia ¥ BO3BparTe /I IOBTOPHOIO BBO/la 3HAYEHUH B 3/IeKTPOHHYIO (pOpMY 3anpoca;

5) 3anonHeHne ToeH /71eKTPOHHOH (opMel 3ampoca A0 Hayana BBO/A
CBE/IeHMH 3asiBUTE/IEM C MCIO/Ib30BaHHEM CBE/IeHHMI, pa3MellleHHbIX B (ejiepalbHOH
rocyZiapCTBeHHOM HMH(OPMALMOHHOM cucTeme «EjuHas cucreMa HAeHTH(QHKaLMH
¥ ayTeHTHUKaMM B uHQpacTpykType, obecneunBaomed UHGOpPMaIMOHHO-
TeXHOJIOTHYECKOe B3auMO/eicTBHe MH(OPMALIMOHHBIX CHCTEM, MCIMOJb3yeMbIX IS
NPEAOCTaB/IeHHs] TOCYZAapCTBEHHBIX M MYHHMLMNANBHBIX YCIYT B 3/1eKTPOHHOH
dopme» (manee — eauHas cucTema WAeHTH(UKaLMM W ayTeHTHUKalM) (TP
Ha/IMUMH TeXHUYECKOH BO3MOXXHOCTH, M CBe/leHHH, ormyO/1MKOBaHHBIX Ha EjuHOM
nopraie (NP HATAYMKM TEXHUYECKOHW BO3MOXKHOCTH), B YacTH, Kacarolencs
CBEJIEHHH, OTCYTCTBYIOLMX B €JHHOM CHCTeMe HIAEeHTH(HKALMK K ayTeHTH(HKALWH;

6) BO3MOXKHOCTb BEPHYTLCSI Ha JIFOOOH M3 3TarnoB 3amo/HEeHHs 371eKTPOHHOM
¢dbopmel 3anpoca 6e3 noTepu paHee BBeleHHOH HH(OpPMaLK;

7) BO3MOYXKHOCTh JIOCTYTIa 3asBHUTE/SI Ha eJMHOM IOpTaje K paHee MOfaHHLIM
MM 3anpocaM B TeyeHHWe He MeHee OJHOro roja, a Takke YaCTM4HO
chOpMHPOBAHHBIX 3aMPOCOB - B TeYeHUe He MeHee 3 MecslieB.

67. ChopMHpoBaHHBIH M TOAMNMCAHHBIA 3alpOC W HHBIE [JOKYMEHTHI,
yKa3aHHEIe MTyHKTe 17 HaCTOsIero perjaameHTa, HeobXoguMBbIe [Jist MPeZIoCTaBIeH S



MYHMLIMITAILHON YC/IYTH, HarpaB/IsSiOTCS B apXMBHBIA 0TAe/ rmocpeAcTBoM EauHOro
nopraa (Tpy HaJIMYMK TeXHHYEeCKOH BO3MOXKHOCTH).

68. [Toc/ie0BaTeNbHOCTL  aJMHHMCTPATHBHBIX  Tipoueayp  (AeHcTBHi)
110 TIPE/IOCTAB/IEHHI0 MYHHLMIIATILHOH YCTyTH B 3/1eKTPOHHOM (hopme:

1) mpueM ¥ perucTpaiusi apXMBHBIM OT/E/IOM 3arpoca nocpe/iCTBOM CepBHCOB
EapHoro noprana (Mpy HAIMYMK TEXHUYECKOH BO3MOXKHOCTH);

2) oriaTa rocyJapCTBEHHOW MOLUIMHEI 3a TMPeJOCTaB/leHHe MYHHLMIAILHON
yCIyrM M yIUlaTa MHBIX  TUlaTekel, B3WMaeMbIX B COOTBETCTBHH  C
3aKOHO/IaTeNLCTBOM Poccuiickoii ®ejepaliuy (He NpefyCMOTPEHEI);

3) monyyeHue 3asBHTE/IeM CBeZleHMH O XOJe BBINOJIHEHWs 3ampoca
0 MPe/I0CTaB/IEHUH MYHHLUMATLHON YCIyTH NMpefjoCTaB/IsIoTCA ceperucaMu EauHOoro
ropTasia;

4) HaripaB/ieHWe ~ 3arnpoca  PYKOBOJMTENH,  pacCMOTpeHHe  3ampoca
PYKOBOAMTE/IEM, HamnpaB/ieHWe 3arpoca HCITIOJHHUTE/I0, PacCMOTpeHHe 3arpoca
MCTIO/IHWTEJIEM, aHAJIW3 TeMaTHUKH 3arpoca;

5) HarpaB/ieHHe 0 pe3y/lbTaTaM pPacCMOTPEHMs 3ampoca Ha MCIO/HeHHe
B [IPyroil apXWMB W/IM OpraHu3aluio (B3aMMOJIeHCTBME OpraHa, NpeioCTaBJIAIoIero
MYHMLIMIIA/JIBHYIO YCIyTy, C HWHBIMM OpraHaMM BJIaCTH, OpraHamMH MeCTHOro
CaMOYTpaB/IeHHsi W OpPraHM3allMsMM,  y4acTBYIOLUMMH B TIDe/OCTaB/IeHHH

MYHHLIMIAILHBIX YCIYT, He PesyCMOTPEHO);
6) nonyueHHe 3asBMTE/IEM pe3y/bTaTa TPejOCTaB/leHUs MYyHMLIMIIAILHOM

YCIIYTH.

IMpueM ¥ perucTpars MyHULMIIA/IGHBIM aDXHBOM 3aIrpoca II0CPe/CTBOM CepBHCOB
Epuuoro noprazia (Ipy HIMYMH TeXHHYEeCKOH BO3MOXXHOCTH)

69. OcHOBaHMeM /il Haya/la BBIMOJHEHWs aJMUHUCTPAaTHBHOHM IPOLE/YDPhI
SIB/ISIETCS TIOCTYTIUIGHHE 3arpoca 3asBUTeNs B apXMBHBIA OTJeJ C HUCIO/Ib30BaHHEM
MH(OPMALMOHHO-TE/IeKOMMYHHKALIMOHHBIX TEXHOJIOTHH, BK/IIOYas MCIIOIb30BaHHe
E/MHOro moprasa W ApPYruX CpefACTB HH(OOPMALMOHHO-TEIeKOMMYHHKALIHOHHBIX
TeXHOJIOTMH B  CIydasX M T[OpSAAKe,  YCTAaHOBMEHHBIM  JIeHCTBYIOLIUM
3aKOHO/ATeALCTBOM, B (JOpMe  3/7IeKTPOHHBIX  JIOKYMEHTOB (NpH  Ha/IHYHH
TeXHUUYECKOH BO3MOXKHOCTH).

ApxuBHBI oTAen ofecrieunBaeT mpHeM JIOKYMEHTOB, HeOOXOAMMBIX
[JIS TIPEJIOCTAB/IeHUsT  MYHHMLMNA/JbHOH  YCAyrH, M PerucTpanuio  3arpoca
fe3 HeoOXOAUMOCTH TIOBTOPHOrO IpejCTaB/ieHHs 3asBUTE/IEM TaKUX [JO0KYMEHTOB
Ha OymakHOM HocuTerne,

70. PerMcTpauus 3anpoca U ZIOKyMeHTOB, He0OXOMMBIX /I MPejoCTaB/IeH s
MYHHLMIANLHOH  YCJIYTH, OCYLIeCTB/AsieTCs B JIeHb TOCTYIUIEHMS 3ampoca
M IOKYMEHTOB B apXMUBHbIN OTJEJI.

B c/yuyae ec 3arnpoc Hanpap/eH 3asBUTeNeM B BBIXOAHOH uiM Hepabouwmii
Mpa3HUYHBIA JIeHb, JHEM DETHCTPAlLMM 3arpoca CYMTaeTcs C/IeAYIOLMA 33 HUM
paboumii 1eHs.

71. TIpegocTaBneHne MyHULMITAJIBHON YCIyTH HAYMHAETCs C MOMEeHTa rpyema
M PErMCTPALMH apXMBHBIM OT/E/IOM 3JIGKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX A



MpeZIOCTaBIeHHsI MyHULIMIA/ILHOMN YCIYTH.

[Ipy mnosyueHUH 3ampoca B 3/1eKTPOHHOH (opme B aBTOMaTHUECKOM pexume
OCy1ecTBasIeTCs OPMaATHO-TIOrHYECKHI KOHTPO/Ib 3arpoca, NpOBepsieTCs Haauuue
OCHOBaHW# /11 OTKa3a B MpHEMe 3arpoca M JOKYMEHTOB, YKa3aHHBIX B MyHKTe 17
HACTOSIIIero PerjaMeHTa, a TaKyKe OCYILeCTB/ISIOTCS CIeAyoLue AeHCTBUS:

1) npy HanWuMM XOTa ObI OJHOrO W3 YKa3’aHHBIX OCHOBaHWH COTPYAHHK
apXMBHOIO OTJAela, B CPOK, He TMpeBbIIAIONMKA CPOK  MpeJoCTaB/IeHHA
MYHMLMIMABHONW  yCIyTH,  TMOArOTaBIMBaeT MHUCBMO O  HEBO3MOXKHOCTH
NPeZ0CTaB/IEHHS] MYHULMITAILHOH YCIIYTH;

2)ipy  OTCYTCTBMM YKa3aHHBIX OCHOBaHMH 3afBHTe/MO coobujaercs
IMPUCBOEHHBIN 3aMpocy B 3/€KTPOHHOH (opMe YHHKa/lbHbIA HOMEp, [0 KOTOpPOMY
B COOTBETCTBYIOLleM pasjene EauHoro moprana 3aseuTtemo OypeT mpejcTaBjeHa
nHGOpMaLMs 0 X0Ze BBIMOJIHeHHs YKa3aHHOr0 3arpoca.

72.B c/iyyae Ha/lWyusa OCHOBaHWA [J/iI1 OTKasa B TpHEME J[OKYMEHTOB,
HeoOXOAUMBIX Ui TIPEAOCTAaB/IEHWS MYHMLMIIANIBHOH YCIYTH, B COOTBETCTBHH
C TYHKTOM 24 HacTOsILero perjiaMeHTa, COTPYAHHUK apXHBHOIO OT/ie/la OTKa3bIBaeT B
npueMe JOKyMEHTOB, HeOOX0UMBIX /i1 ITPe/j0CTaB/IeHHs MYHHLIMIA/IbHON YCIYTH.

73.1lpuem M perucrpauus 3anpoca OCYLIECTB/AAIOTCS  COTPYAHHKOM
apXMBHOIO OTAeNa.

74. TTocie pericTpalyy 3arpoc Harpae/sieTcss COTPYAHHKY apXHBHOI'O OT/Jena,
OTBETCTBEHHOMY 3a IpPeJOCTaBIeHHe MyHHLMIAILHON YCIYTH.

75. ITocne NMpUHATHS 3ampoca 3asBUTeNss COTPYAHMKOM apXMBHOIO OT/Aea,
CTaTyC 3anpoca 3asBUTe/Is B TMYHOM KabuHeTe Ha EuHOM noprane o6HOB/seTCS 0
CTaTyca «IIPUHATO».

76. 3anpoc pacriedathiBaeTcsi Ha OyMa)XHOM HOCHTeNe W B Ja/ibHeHIlIeM
paboTra C HMM BeAeTCs B YCTaHOBJIEHHOM ropsaxe. IIpH NMOCTyIUIeHHH 3ampoca
C MCII0/Ib30BaHHEM HWH(OPMALIMOHHO-TeIeKOMMYHHUKALMOHHbIX TeXHO/IOTHH,
BKJ/IIOYAst MCrOJb30BaHWe EAMHOro mopraza W ApPyrMX CpPeAcTB MH(POPMAlHMOHHO-
TE/IeKOMMYHHMKAIJMOHHBIX TEXHOJIOTMH B CIydagX M TOPs/jKe, YCTaHOBIEHHBIX
NeHCTBYIOIMM 3aKOHO/ATeNbCTBOM, B (hopMe 3/1eKTPOHHOrO [JOKyMeHTa (TpH
HAJIMYMH TEXHMUeCKOM BO3MOXKHOCTH), He TpeDyloljero nocieAylommx AeiCTBHHI
apXMBHOrO OT/i€/Ia I10 HalpaB/IeHWIO €ro Ha MWCTIOJIHeHHe B JpYroH apXWB WM
opranu3anuo. OTBeT 3asBUTe/I0 HAIPaB/IsSeTCs 10 MoyTe.

77. Pe3y/bTaTOM BBITIOJIHEHUS] AaJIMMHMCTPAaTUBHOM TIPOLIEAYPhI SB/ISAETCA
perucrpanys 3arnpoca.

78. CBeleHHsI 0 BBITNOJIHEHWHM aJJMUHHUCTPaTHBHOM MpoLeypsl (PUKCHPYIOTCS
B CHCTeMe IOKyMeHT00DopoTa U JAe/0Npou3BO/CTBa apXHBHOIO OT/ea.

[MonyyeHue 3asBATE/IEM CBeJIeHWH O XOJe  BBIIOJHEHWS  3ampoca

0 NPEe/IOCTAB/IEHHH MYHHIMITAILHON YCIyTd INpelOCTaB/sioTCs cepBrucamy EuHOro
nioprasia (Ip¥ Ha/IAYMH TeXHUYEeCKOH BO3MOXKHOCTH)

79.TIpM NpeAOCTaBleHHH MYHHLMIIATBHON YCIyrM B 3/1eKTPOHHOH (opme
3asiBUTEJIO Harpas/saeTcs:
1) yBefloM/IeHHe O Hauajie MpOLe/Aypsl NpPeJOCTaBleHUsl MYHHLMIIAILHOM



yCIyTH,
2) yBesiomMneHe 006 OKOHYAaHMHM NPEJOCTaB/IeHHs] MYHHMLMIAIBHOH YCIyTH

b0 MOTMBMPOBAaHHOM OTKase B IIpHEME 3anpoca M HHBIX [IOKYMEHTOB,
HeoOXO0AUMBIX ISl NPEA0CTAB/IeHUS! MyHHLIMIAIbHON YCIYTH;

3) yBeomienHe 0 (akTe noydeHHst HHGOpMaLK, TIOATEEPXKAAOLIeH OrIaTy
MYHHLMTIA/IBHOH YCIIYTH;

4) yBe[IOM/IeHHe O pe3y/bTaTaX PacCMOTPEHMs JOKYMEHTOB, HeOOXOMMBbIX
ISt TIP@/JOCTaB/IeHHS MyHHLIMITIA/IbHON YCITyTH,

5) yBeZIOM/IeHHe O BO3MOKHOCTH IIOJIyUMTb pe3y/bTaT IpejoCTaB/IeH s
MYHHLMNAIBHOW YCIyTH MO0 MOTHMBMDOBaHHBIM OTKa3 B TPe/OCTaB/IeHHH
MYHHLMIIA/TLHON YCITYTH;

6) yBejoM/IeHHe O  MOTHBMDOBAaHHOM  OTKase B  TpeJOCTaB/IeHHH
MYHULMIIAILHON YCIYTH.

80. Pe3y/IbTaTOM BBIMO/IHEHHS! AJMMHHCTDATUBHOH TDOLIEAYPHI SBJISETCA
HarpaB/ieHHe UH(POPMALMH O X0/ TIPe/IOCTaB/IeHNs MyHHLMITAILHOH yCITyTH.

Harnpag/ieHHe 3arpoca PyKOBOJMTEIH0, PACCMOTPEHHME 3aIipoca PyKOBO/UTENIEM,
Harpag/ieHye 3arpoca HCIIOHUTE/T0, PACCMOTPEHHe 3arpoca MCTIOHUTE/IEM, aHa/IH3
TEMATHKH 3arpoca

81. OcHOBaHMEM /11 Hauaja BBIMOJHEHWS aJMHHHCTPaTHBHOM IPOLieAYpEI
ABJISIETCS PerucTpaLys 3arpoca.

82. 3aperucTpHpOBaHHbIN 3anpoc 3asBUTEJIS pacrieyaTbiBaeTcs,
TpeCTaBIseTCs PYKOBOAMTEN0 ApXMBHOIO OTAeNa M IepejaeTcsi C pesoroLuei
PYKOBOJMTE/ISI COTPYAHMKY apXMBHOIO OT/leJla Ha MCIO/IHEHHe B YCTaHOBJIEHHOM
ropsifike.

83. PykoBoguTe/b ~ apXMBHOrO  OTjena  ofecrieuvBaer  OrepaTHBHOE
pacCMOTpPeHHe 3arnpoca 3asBUTeIs.

84. CoTpyiHMKH apXMBHOIO OT[e/la OCYLIeCTB/AIOT aHa/lH3 TeMaTHKH
MOCTYIMBILEro 3arnpoca C MCo/Ab30BaHWEM HMMEIOLMXCS B apXMBHOM OTZese
apXMBHBIX CIPAaBOYHHKOB, COJEp)KAallMX CBE/IEHHA O MeCTaX XPaHeHHs apXWBHBIX
JOKYMEHTOB, He0OXOAUMBIX /ISl HCTIOJIHeHHS 3aI1pOCa 3asBUTe/I.

85. ApXMBHBEIM  OTAen  TOCPEACTBOM  3/€KTPOHHOM  TOUTHI WM
C ¥Crob30BaHKeM cpejcTs EAuHOro moprana ro BeIDOpY 3asBMTE/IS 3arpalliiBaeT
06 yTOUHEHMH W JONOJHEHWH 3arpoca HeoOXOAWMBIMH /ISl €ro HCIO/IHEeHHUs
CBE/IEHHAMHM, B CJIydae OTCYTCTBHS B 3ampoce 3asiBUTe/Isl AOCTaTOYHBIX JaHHBIX JJIs
OpraHM3aljiy BbISB/IEHUS 3arpalyBaeMol UHGOPMALMH WIH HeYeTKO, HerpaBH/IbHO
copMyJIMPOBaHHOrO 3arpoca.

86. CpOK MCTIO/IHEHHMs JJaHHOM a]MUHMCTPATUBHOM NpoLeAypsi - 10 AHeid.

87. Pe3y/IbTaTOM BBINOJIHEHWS aJIMMHHUCTPaTHBHOM TIPOLIEAYPEl SB/ISETCA
oripejesieHHe:

1) MPaBOMOYHOCTH [0J/IyY€HHsI 3asBUTe/IeM 3anpalunBaeMod HHGQOpMaLy
Cy4eToM  OrpaHMYeHMH Ha  TNpeJoCTaBleHWe  CBEJEHWH,  COJepIKaluxX
roCy/IapCTBEHHYIO TalHy M CBeJeHHH KOH(DHAEHIIHA/IbHOIO XapaKkTepa;

2) cTemeHH TOJNHOTHI CBEJEHWH, COAepXKaluXcs B 3arnpoce 3asBUTE/Is,



HeoBXOMMBIX /7S POBE/IeHHs TOMCKOBOH paboTsl;

3) MECTOHAXOK/IEHHSI aDXUBHBIX JIOKYMEHTOB, HeOOXOAMMBIX /7S HCTIOSTHEHHS
3anpoca.

B iyyae yCTAaHOB/IEHHMS OCHOBaHHH [UIi OTKasa B IIPe/|0CTaB/IEHHH
MyHHMIMIIA/LHOH YCIYTH COTPYAHMK apXMBHOro otzena coobujaer o6 31OM
3asBUTEJTIO C YKa3aHWeM IPUUHH OTKasa.

88. CBeJIeHHs! O BBIMOJIHEHHH aJMHUHMCTPATHBHON NpOLeAYPh! HUKCHUPYIOTCS
B CHMCTeMe JJOKyMeHT0060pOTa M [Ie/IONPOM3BOJCTBA apXUBHOIO OT/lesa.

HaripaB/ieHue 10 pe3y/sTaTaM PaCCMOTPEHHS 3arpoca Ha MCTIO/HEeH!e B iPYToH apXuB
WM OpraHM3aIMio (B3aMMO/IeliCTBHe OpraHa, IPe/joCTaB/IIoIero MyHHLMIIA/IbHYI0
YOIyTY, C WHBIMHA OpPraHaMH B/IaCTH, OpraHaMi MeCTHOTO CaMOYTIpaB/IeH A
¥ OpraHu3alysiMH, Y4acTBYIOIIMMH B NPE/OCTaB/IEHHH MYHHIMITA/ILHBIX YCITYT, He
TPE/[yCMOTPEHO)

89. OcHOBaHMeM /Ui Hayaja aJMMHMCTPaTMBHOH TIPOLIEAYPbI SB/ISETCA
ONpefiefleHHe  MECTOHAaXOXKZEHMS] ~ aPXMBHBIX  JIOKYMEHTOB,  HEOOXOJMMBIX
JUIS1 KCTIO/IHEHMs 3ar1poca.

90. TTo uToraM aHa/lM3a TeMaTHKH MOCTYIMBLIEro 3arpoca, B TeyeHHe 5 JHeH
CO JHA DErMCTpaldd apXUBHBIA OTZE] HarpapseT 3arpoc, He OTHOCSIHHCA
K COCTaBY XpaHAIIMXCA B apXUBHOM OT/e/le aDXHBHBIX JJOKYMEHTOB, B IpyTOi apXuB
WM OpraHu3alfio, rje XpaHATcsa HeoOXojguMble AOKYMEHTbI, C yBeJOM/IEHHEM 06
9TOM 3asiBUTE/ISI WK 3aSBUTETIO AaeTCsl COOTBETCTBYHOLIAs peKOMEH jalHs.

91.B cayyae eciu  3anpoc  TpebyeT  MCMO/NHEHHSI - HECKOIBKMMH
OpraHu3aL|siMH, apXWBHBIA OT/Ie/l HanpaB/seT B COOTBETCTBYIOI[HME apXWBbI H/IH
OpraHy3alM{ KOMWM 3anpoca.

92. Pe3y/IbTaTOM aJIMMHUCTPATHBHOM TPOLEAYPH! SBJIAETCH YyBeJOMJIEHHE
3afBUTE/I1 O HaNpaB/eHMM €ro 3arnpoca Ha HCTO/HeHWe B JAPYTOH apXuB HIH
OpraHM3aL1Io.

93. CBejieHHs O BBITIOJHEHMM aJMUHHCTPAaTUBHON MpoLeAyphl (DUKCHPYIOTCS
B CHCTEeMe JJOKyMeHTo000poTa U /1e/IoNpPOX3BOACTBA aDXMBHOI0 OT/Ae/a.

ITosyuenue 3asBUTE/IEM pe3y/IbTaTa IPe/IOCTaB/IeHHs MyHULITIA/IGHOH YCITyTH

94. OcHOBaHMeM [UId Hayajda aJMHHHCTPAaTMBHOM TPOLIEAYPhl SBISETCH
ompeje/ieHHe MeCTOHAXOXK/IeHWs apXUBHBIX [IOKYMEHTOB, HeoOXoAUMBIX /ISt
MCIIOJTHEHHS 3arpoca.

95. PabOTHHUK apXHMBHOrO OTZle/la OCYLIEeCTB/IET B YCTaHOB/IEHHOM IIOpS/JKe
BBISIB/IEHHE apXMBHBIX JIOKYMEHTOB, HeOOXOAMMBIX JUisl MCrionHeHus 3arpoca. Ilo
pe3y/IbTaTaM BhISIB/IEHMS TOTOBUTCS OTBET 3aABHTE/IIO Ha 3ampoc (apXHBHasl CrIPaBKa,
apXMBHas BbIMMCKA, apXWBHAs KONMUs, OTBET 00 OTCYTCTBMH 3arpaliMBaeMbIX
ceezeHuii). Cpok UcrionHeHus 3anpoca - 30 gHel COo [{Hs ero perCTpaLyH:

1) TeKcT B apXMBHOM  CrpaBKe — JlaeTcd B XPOHOJIOrHYeCKOH
110C/1e/10BaTeIbHOCTH COOBITHIA C YKa3aHHeM BH/JOB aPXHUBHBIX JJOKYMEHTOB M MX JaT.
B apXUBHOM CrIpaBKe J0IMyCKaeTcs LIUTUPOBaHHWE apXUBHBIX J0KyMEHTOB;



2) HeCOBIajieHue OTAENBHBIX JAaHHBIX aDXMBHBIX [JOKYMEHTOB CO CBEJEHHSIMH,
W3IIOKEeHHBIMM B 3anpoce, He #ABJIAETCA IMPENATCTBHEM Ui BKIIOUEHHA
¥IX B apXMBHYIO CTIPaBKY NPH YC/IOBHH, €C/IH COBIA/ieHHe BCeX OCTalbHbIX CBeJeHHH
He BbI3bIBAET COMHEHHH B TOXKIECTBEHHOCTH JMLA@ WIH (AKTOB, O KOTOPBIX
rOBODHTCS B apXMBHBIX JOKyMeHTax. B apXuBHOH CrpaBKe 35TH JjaHHbIe
BOCIIPOM3BOZATCS TaK, KaK OHH W3/I0KeHbI B aDXHMBHBIX JOKYMEHTaX, 8 pacX0XX/eHHs,
HEeCOBNAaJeHHsl ¥ HETOUHBIe Ha3BaHMsl, OTCYTCTBHE UMEHH, 0TYECTBA, MHHULIMAJIOB WK
Ha/MuMeé TONBKO OJHOTO W3 HMX OroBapHMBAalOTCA B TEKCTe CTpaBKH B CKoOKax
(«Tak B JoKymMeHTe», «TaK B TEKCTe OPHTHHA/Ia»);

3)B MpHUMEYaHWAX TI0 TeKCTYy apXHBHOM CIPaBKH  OrOBapHBAIOTCH
Hepa300pYHBO HaNMCaHHbIE, UCTIPAB/IEHHLIE aBTOPOM, He MOAJAI0LIHeCs MPOYTeHHIO
BC/IE/ICTBUE TIOBPEXKJEHHsl TeKCTa opurkHaza mecra («Tak B TEKCTe OpHrHHama»,
«B Tekcre Hepa3bopumBO»);

4) B TEKCTe apXWBHOH CMpaBKM HE JIOMYCKAKTCA W3MEHEHWs, WCTIpaB/eHHs,
KOMMeHTapiH, COOCTBeHHbIe BBIBOJABI MCIOJIHMTENS T0 COAEP)KaHWHK apXHBHBIX
JIOKYMEHTOB, HAd OCHOBaHHWH KOTOPBIX COCTaB/IeHa apXHBHasA CIPaBKa;

5) mocJie TeKCTa apXMBHOM CIPaBKH MPHBO/ATCH apXHMBHbIE WKM(pPhI ¥ HOMEpa
JIMCTOB  ©JUHML] XpaHeHMs AapXMBHBIX J[OKYMEHTOB, TIleYaTHble H3/jaHus,
HCTIO/Ib30BaBIIMeCs /I COCTaB/eHMsl apXMBHOM CrpaBKu. B Tekcre apXMBHOH
CTIpaBKH JIOIyCKAeTCs NMPOCTaB/IeHne apXUBHBIX IUM(PPOB U HOMEpa JIMCTOB e/{MHHI]
XpaHeHHs! apXMBHBIX /IOKYMEHTOB Cpasy IIOC/e H3/I0KeHMs Kaxaoro ¢akra,
cobbITHS;

6) B apxuMBHOH cripaBKe, 00beM KOTOPOH TIPEBBILAET OAWH JIHCT, JIHCTHI
JOJ/DKHB! OBIT TPOLUWTHI, [MPOHYMEPOBaHbl M CKPEIUIeHbl TMevyaTbl0 apXHBHOIO
oTjena;

7) apXUBHBIE CIIPABKH J0JDKHEI OOPMIATECS Ha 61aHKe apXUBHOI'O OT/eNa;

8) apxMBHas CrpaBKa TMOJANMCHIBAETCS DYKOBOJHMTE/NIEM apXMBHOIO OTAena,
3aBepseTcs  [eyaThi0  apXMBHOTO  Ot/iefia  AJIMMHMCTpalMd  ApPTHHCKOTO
MYHHLMITIAILHOTO OKPYTa;

9) B apXMBHOM BBINMCKE Ha3BaHWe apXWBHOrO JOKYMEHTa, ero Homep M jarta
BOCTIPOM3BOJSITCS TOMHOCTBIO. VI3BNeYeHHsAMH H3 TEKCTOB apXMBHBLIX JIOKYMEHTOB
JI0/DKHBI OBITH MCUepraHbl BCe MMeIOIHecs JaHHble 1o 3arnpocy. Hayano ¥ KoHell
KaXJ0ro M3BJeYeHHs, a Takke IPONYCKM B TEKCTe AapXMBHOrO [JOKyMeHTa
OT/e/IbHBIX C/1I0B 0003HaYaloTC MHOTOTOUHEM;

10)B  mnpuWMeYyaHHAX K  TeKCTy  apXMBHOM  BBIMMCKH  Jle/IaroTcs
COOTBETCTBYIOIME OrFOBOPKM O YacTaX TeKCTa OpHIMHaka, HepasdopuHBO
HanWCaHHBIX, MCIIPaB/JeHHLIX aBTOPOM, He MO/JAlOLMXCs MPOYTEHHIO BC/IE/CTBHE
TOBPEX/eHHs TeKCTa U T.J.;

11) oTgenbHbIe C/10Ba M BBID&KEHHS OPUIrMHAaAa, BBI3bIBAIOIHE COMHEHMSA
B MX TOYHOCTH, OroBapMBalpTCs «1oBamMM «Tak B TEKCTe  OpHUIHHana»,
«TaK B JoKyMeHTe». [loc/ie TeKCTa apXMBHOH BBINMCKH YKa3blBAalOTCS apXMBHbIA
mMdp ¥ HoMepa JIMCTOB eIMHULbI XPaHEHWsI aPXHBHOI'O JIOKYMEHTa;

12) ayTEeHTUYHOCTE  BBIJAHHOW 10 3amMpocy  apXMBHOW  BbITHCKH
Y/OCTOBEPSIETCS TIOATMCEI0 PYKOBO/IUTE/ISl apXMBHOrO OT/e/1a U Ne4aTbi0 apXHBHOIO

oTzesna AJMUHHUCTPALIUA APTHHCKOIO MYHHLIMITAJIbHOTO OKPYTa,



13) Ha ofopoTe KaKAoro JIMCTa apXMBHOM KOIMTMM MPOCTAB/ISIOTCA apXUBHBIE
mmdpsl ¥ HOMEepa JIMCTOB eJMHHML] XpaHeHHsi apXMBHOTO AOKyMeHTa. Bce JMCTHI
apXWBHOH KOMHUM CKPeIUIIOTCS W Ha MeCTe CKpervieHMsl 3aBepsiioTCsl IevaThbio
apXHMBHOTrO OTAe/a AJIMHHMCTPALMM APTHHCKOI0 MyHHLIMITa/IbHOIO OKpYyTa.

96. [Ipy oOTCyTCTBMM pe3y/bTaTa B XOZAE€ HCIIOJIHEHWs 3arpoca B TeuyeHue
30 gHel CoCTaB/seTCs OTPULIATe/IbHBIA OTBeT Ha O/aHKe apXWBHOrO OTAena.
B oTBeTe M3naraeTcs MpUUMHA, 0 KOTOPOH He NpejCTaB/IseTcsl BOSMOXKHBIM BhIJATh
TpeDyeMyl0  KOMHIO apXWMBHONO  JIOKYMEHTa WIM  apXMBHYK  CIIPaBKy.
[Ipy HeOOXOAMMOCTH  OTBET  3aBepseTcs  IevyaThid  apXMBHOIO  OTjena
AMHHHUCTPALMH APTHHCKOIO MYHHLIMITAJILHOTO OKpYyTa.

97. ApXMBHaa CTIpaBKa, apXWBHAasi BBITHUCKA M apXHUBHas KOMUs O(GOPMIISIOTCS
Ha rocyziapcTBeHHOM si3bike Poccuiickon Peaepariu.

98. Pe3y/nbTaT npefocTaB/leHUA MYHMLMMAIBHOH YCAYTH C HCIOIb30BaHHEM
EauHoro noprana He npejocTaeisercs. ApXUBHas CripaBKa, apXMBHasl BbIITHCKA WK
apXMBHasi KOImMsl Ha OyMa)KHOM HOCHTe/Ie HarlpaB/IsfieTcsl MOCPeACTBOM I10YTOBOrO
OTNPAaB/EHHS, WIH BbIZIaeTCH 3asBUTE/IO WK €ro JI0BePeHHOMY JIMLY IT0J] PacIliCKy
TNpU TpeJbABAEHHUH TacropTa WM MHOIO YJO0CTOBEPAIOIIero JMYHOCTh JOKYMEHTa,
JIOBEDEHHOMY JIMLly - TIpH IIpPeAbSBIIEHHH [I0BEPEHHOCTH, OG(OpPM/IEHHOH B
yCTaHOB/IEHHOM mnopske. [Tosnyuyarens apXMBHOHM CIPaBKM W apXUBHOHM BBITHCKH
PaCIUChIBABTCS HAa MX KOMMSX WIK Ha 060poTe COMpPOBOAMTENLHOIO MUCEMA K HUM,
yKasbIBas JaTy WX IOJIy4yeHus.

99. Pe3y/ibTaToM aAMMHMCTPAaTUBHOM MpOLIEAYPbl SB/AAETCA HarpaB/ieHHe
3aABUTE/IO JIOKYMeHTa Ha DymakHOM HocuTesle. PaccMoTpeHMe 3arpoca 3asBHTe/Is
CYMTaeTCs 3aKOHYEeHHBLIM, eC/Id /laH OTBeT I10 CYLLeCTBY 3arpoca, 110 HeMy NPHHATEI
HeoOXo/MMBle Mephl, 3asBHTe/b NMPOUMH(GOPMHUPOBAH O pe3y/bTaTaX PacCMOTPEHHSL.
Cpok XpaHeHHMs HeBOCTPeOOBaHHBIX 3asBUTE/IEM pe3y1bTaTOB COCTaB/seT 5 JieT.
CeejieHHs O BBINOJIHEHUH aZIMMHHUCTPAaTUBHON NpOLIeAYPb! GUKCUPYIOTCA B CUCTEME
AOKymMeHT0o060poTa 1 J1e/10NPOM3BO/CTBAa aDXMBHOI'0 OT/AeNa.

Ciyyau ¥ NOPSZI0K NPEe0CTaB/IeHUS MyHULMITA/TLHOR YCIyTH
B yripexkjaroiem (IIpoakTHUBHOM) peXxume

100. Cnyyan © TMOPSAAOK TPEAOCTaB/IeHHS  MYHHMLMIAABHONW  YCIYTH
B yripexjatoiiieM (IIpoakTUBHOM) PeXXMMe He Tpe/lyCMOTPEHBI.

TTopsiIoK BHINOTHEHUS aAMUHKCTPAaTUBHBIX NMPOLIEAYP (AeHCTBuMI)
T10 MPEA0CTAB/IEHHIO MYHHLIMITA/ILHON YC/IYTH, BEITOMHAEMBIX
MHOTO(YHKI[MOHA/ILHBIM L{EHTPOM ITPe/I0CTaB/IeHMs FOCYJapCTBEHHBIX
Y MyHHLMITA/IbHBIX YOIYT, B TOM YMCJIE IOPS/IOK aIMMHMCTPAaTUBHEIX MPOLEAYP
(AefCTBHIT), BBITOHAEMBIX MHOTO(YHKIIMOHAILHBIM LIEHTPOM ITpe/j0CTaB/IeHUs
roCy/JapCTBEHHBIX ¥ MyHHLMITA/IGHBIX YC/IYT MPH NMPeA0CTaB/IeHHH MYHHULMTIALHOM

YCIYTH B [TOHOM 06beMe U IPH NPe/OCTaB/IeHHH MyHHUIMITIA/IHON YCIyTH
TNIOCPEeJCTBOM KOMIUIEKCHOTO 3arpoca

101. ITocneaoBaTeLHOCTE  aAMMHUCTPATHBHBEIX — TpoLeAiyp  (AeHCTBUH)



110 Npej0CTaBIeHHI0 MYHHLUIAJIEHOH YCIYTH, BBITIO/THSIEMOH
MHOTrO(yHKIJMOHA/IbHBIM L|eHTPOM NpeAoCTaB/IeHHs roCy/JapCTBEeHHBIX
¥ MYHHULMIA/ILHBIX YCIYT:

1) undopmuposaHue 3asiBUTE/IeH 0 riopsake npe/ioCTaB/eHUs
MYHHLMIAAbHBIX YCIYyT, B TOM YHCIE TOCPEACTBOM KOMIUIEKCHOIO 3arpoca, B
MHOrO(QYHKIMOHA/MLHBIX ~ LIEHTpaXx  MNpejlocTaBleHuss  rOCYyJapCTBEHHBIX U
MYHMLIMMAJbHBIX YC/IyT, O XOJe BBLINOJIHEHHS 3alpoCOB O MPEeJOCTaB/IeHHH
MYHHLMINANbHBIX YCIYT, KOMIUIEKCHBIX 3arpocoB, a Takke 10 MHbIM BOIpOCaM,
CB3aHHBIM C  TIpefOCTaBJieHHeM  MYHHULMMANbHBIX  yCIyr, a  TakKke
KOHCY/IbTHPOBaHMe 3asBUTe/IeH O MOopsKe MpejoCTaB/IeH|s MyHHLIMMNAAbHBIX YCIyT
B MHOroQYHKIMOHQ/ILHBIX L{@HTpPaX IpeloCTaB/lIeHUs TIOCY/AapCTBEHHBIX M
MYHHLIMNAABHBIX YOIYT ¥ Yyepe3 EAUHBIN 1OpTas, B TOM YMC/Ie 1yTeM 060py/i0BaHHA
B MHOroyHKIJMOHa/JbHOM L|eHTpe TpejOCTaB/ieHHss TOCYy/apCTBEHHBIX H
MYHULIMNAAbHBIX yCIyr pabouMx MecT, NpeJHasHaueHHbIX i obecrievyeHus
JOCTyIa K MH(OPMALIMOHHO-Te/1eKOMMYHHUKALMOHHOH ceTH «VIHTepHeT»;

2) rpHeM M 3aro/IHeHHe 3alpoCoB O INPefiOCTaB/JeHHH MYHHLMIA/IBHBIX YCyT,
B TOM UHMC/I€ TIOCPeJCTBOM aBTOMAaTH3MPOBAHHBIX HMH(OPMALMOHHBIX CHCTEM
MHOrO(YHKLIMOHAa/IbHBIX L[eHTPOB npezoCTaB/1eHHA roCyAapCTBeHHBIX
¥ MYHULIMIAIBHBIX YCIYT, @ TaK)Ke NPHUeM KOMIUIEKCHBIX 3aIpOCOB;

3) Bbl/jaua 3asiBUTE/IIO pe3y/sbTaTa MNpejoCTaB/IeHus MyHHLMIIAILHOH YCIYTH,
BTOM UMC/Ie Bblaya JIOKYMEHTOB Ha OyMakKHOM HOCUTese, IOJTBEepPIKAarOIX
CO/IEpXKaHME JIEKTPOHHBIX JOKYMEHTOB, HAlpaB/eHHbIX B MHOrO(YHKIMOHA/ILHbIHN
LIEHTp Tpe0CTaBIeH!sA rOCYAAPCTBEHHBIX U MYHHLMITIA/IbHBIX YCIYT 10 pesy/bTaTaM
MpeA0CTaBIeHHs] MYHULIUITIA/IbHOH YC/IYTH.

WupopmupoBaHue 3asBUTeNeH

0 TOpsi/IKe NPEJOCTAB/IEHH)S] MyHHULMITA/IbHOX YCIYTH B MHOTO(YHKIIHOHA/IbBHOM
LieHTpe [PeOCTaB/IeHHs] FOCYAPCTBEHHBIX U MyHHIMITA/LHBIX YCIYT,

0 XO/ie BBLITTO/IHEH}S 3aI1poca O MPEAOCTaB/IeHHHA MyHHIANIA/ILHOMK YCIYTH, 110 HHbIM
BOIPOCaM, CBA3aHHBIM C IPEJOCTAB/IEHHEeM MYHHLMITAILHOM YCIIYTH, 8 TAKKe
KOHCY/ILTHPOBAHHE 3asBUTEIeH O IOPS/IKe NPeJOCTaB/IeHHs MYHHIMIAILHON YCIyTH
B MHOTO(QYHKIMOHA/ILHOM LIeHTpe NPeJ0CTaB/IeHHs IOCy/JapCTBeHHBIX
¥ MYHHLMITA/ILHBIX YOIYT

102. MHOroyHKIJHOHA/IBHBIH LIeHTP TIPeA0CTaBAeHMsI TIOCY/AapCTBEHHBIX
¥ MYHULIMNAIBHBIX YCIYT OCYLIeCTB/seT MH(POPMHUPOBaHHEe 3adBUTE/Ied O MopsjKe
NpeJoCTaB/eHWsI MYHULMMNANBHOW YC/IYTH, O XO/e BBIMNOJIHEHMS  3arpoca
O MPejOCTaB/IeHMH MYHHULMIIAILHOM YC/AYTH 110 HHBIM BOMNpOCaM, CBS3aHHBIM
C MPeJOCTaB/IeHUEM MYHHULMIIAIBHOM YC/IyTH, a TakKkKe KOHCY/IbTHPOBaHHe
3asBUTe/IeN 0  rnopsaxe NpeAOCTaB/IeHHss ~ MYHHULMIIANILHOW  YCIIYTH
B MHOTO(YHKLJMOHA/TbHOM L|eHTpe TIpeJ0CTaB/IeH s roCyjapCTBeHHBIX
W MYHHULIMIIAJBHBIX YCIIYT.

MHoropyHKIMOHa/IBHEIM ~ LIEHTP  MPEJOCTaB/IeHHss  roCyJapCTBeHHBIX
M MYHULMIATBHBIX YCIyT OCYLIeCTB/IsieT MHPOPMHPOBaHHE 3asBUTE/IeH O TMOpsjKe
Npe0CTaB/IeHHsi TOCYJapCTBEHHBIX M (WIH) MYHHMLMIIA/IBHBIX YCIYT T0CPeACTBOM



KOMIT/IEKCHOI'O 3arpoca, 0 XOJ€ BBIMOJHEHHS KOMIUIEKCHBIX 3alpOCOB, a TaKxke
10 MHBIM BOIPOCaM, CBSI3aHHBIM C TIPeJJOCTaBJeHHEM TOCYAAPCTBEHHBIX MU (W/H)
MYHHLMINAIbHBIX YCIYT.

MHOroyHKIMOHa/IbHBIH ~ 1|eHTP  MPeAOCTaB/JeHHMsi  T'OCYJapCTBEHHBIX
¥ MyHULMIIAIBHBIX YCIYT OCYIIECTB/sieT MH(OpPMHMpOBaHHMe 3asdBUTe/ed O MecTe
HaXOXK/IeHWsi apXMBHOTO OTAena, peXuMe paboTel M KOHTAaKTHBIX TeseoHax
apXWBHOIO OTZea.

103. OcHOBaHWeM /Ui Hayana afAMHMHHCTPATUBHLIX JEHCTBUH ABJIAETCS
rMojlydeHHe OT 3adBWTe/s 3ampoca O MOpsiKe TNpejoCTaBIeH|s MYHHLMIAILHOMN
YC/IyTH, O XOZi€ BbINOJHEeHHs] MYHHLUIIAILHON YCIYTH apXMBHBIM OTZE/IOM, a TaKxKe
110 MHBIM BOIPOCAM, CBSI3aHHBIM C MPeA0CTaB/IeHHeM MYHHLMIA/ILHOH YCIIYTH.

ITpu NOTy4YeHHH COOTBETCTRBYIOLL[Er0 3arnpoca paboTHHKOM
MHOro(yHKLJMOHA/TbHOTO LieHTpa NpejoCTaBIeHUs roCy/lapCTBEeHHbIX
¥ MYHHLMIIAIBHBIX  YCJIYT  3asBUTEMI0  COOOI[AaeTcss COOTBETCTBYHOLAs I10JIHas
M MCYeprnbiBaoLlas UHGopMaLus.

[lpy nonyueHMH 3ampoca O XO/ie BBINOMHEHHS MYHMLMMNAIbHOH YC/IYTH,
HeoOxogumasi WHGOpMalMs 3arpaumBaeTcss paboTHHKOM MHOro(yHKIMOHAILHOIO
L|eHTpa MNpe/0CTaB/IeHUs rOCyAapCTBEHHBIX W MYHHLMMAIbHBIX YCJIYT B apXUBHOM
otaene mobbIM  JOCTYIHBIM  criocobom, obecrieuuBarollleM  OIEPaTUBHOCTh
HanpaB/IeHHs 3anpoca (B T.4. MOCPeACTBOM Te/1e(hOHHOM CBS3H).

ApDXMBHBIH OTZe/l HamnpasiageT HH(QOPMALMI0O O XOAe BBIIO/JIHEHHs
MYHULMIAJLHOW YCUIYTH B MHOTO(QYHKIMOHAIBHBIH LEHTP IpejoCTaB/IeHHs
roCyZapCTBEHHbBIX U MYHHLIMMA/IBHBIX YCIYT.

MHOrodyHKI[MOHA/IbHEIA ~ LEHTP  TpPeAOoCTaB/leéHUsi  roCYy[apCTBEHHBIX
¥ MYHHLMITABHBIX YOIYT nepefiaeT UHGOPMALMIO 3asiBUTEITIO.

104. Pe3ynbTaToM aJAMHMHMCTPAaTUBHOW IpOLIEAYPbl SBISETCA TOJyYeHHe
3asBUTE/IeM WHGOpPMALMM O TOps/IKe NpeAOCTaBAeHHS MYHMLMITAJLHONW YC/IYTH,
0 X0/1e BBITOTHEHHsA MYHHLMITATBHOH YC/IyTH apXUBHEBIM OT/E/IOM, a TaKXKe I10 MHbIM
BOIPOCAaM, CBSI3aHHBIM C ITPeZIOCTaB/IeHHEM MYHHLIMIAAbHOM YCIYTH.

TTpuem 3arpocoB 3asBUTE/IEH O ITPeOCTAB/IeHUHA MYHHLMITA/IbHON YCIYTH
¥ MHBIX ZJIOKyMEHTOB, HeOOXOJUMBIX /IS ITPeJOCTAB/IEHMA MyHHLIMITA/IGHON YCITyTH

105. OcHoBaHMEM /I Hauajla BBITIOJIHEHWS aZIMUHMCTPAaTHBHOM MpOLeAyphl
SIBJIIETCS TIOCTYTUIEHHe 3arpoca 3asBUTeNss B  MHOTO(YHKIMOHA/IBHBIH LIEHTD
NpeoCTaBIeHHs FOCYJapCTBEHHBIX U MYHULIMIIA/IBHBIX YCIIYT.

106. B ciyyae Hanuuua OCHOBAaHMUA [Ii OTKasa B MNpHeMe JOKYMEHTOB,
HeOOXOAMMBIX Jisi MPeJOCTaB/IeHUuss MYHMLMNAIbHOH YCIYTH, B COOTBETCTBHH
C IYHKTOM 24 HaCTOSILEro perjaaMeHTa, COTPYJHHK MHOTOQYHKIHOHAILHOTO LIEHTPa
Ipe/ioCTaB/IeHHs TOCYAaPCTBEHHBIX U MyHHULIMMA/IBHBIX YC/IYT OTKa3bIBaeT B IpHeMe
[OKYMEHTOB, HeOOXOZMMBIX [/1s NIPe/IOCTaB/IeHUs MyHHLIUIATbHOM YC/TYTH.

PaboTHHK MHOT0()YHKLIMOHAJILHOTO LeHTpa rpe/loCTaB/1eHUsA
roCy/JapCTBEHHBIX ¥ MYHMLMITIA/IBHBIX YC/IYT BhIJ@eT B JeHb oOpalljeHus 3asBUTeN0
OJWH 3K3eMIUIAP PAaCrMCKH B MOJAYYEHUH JIOKYMEHTOB OT 3asBMTe/sl C yKa3saHHeM
NepeyuHsi NPUHATEIX JOKYMEHTOB M JlaThl NpHeMa B MHOTO(YHKI[MOHA/ILHOM LiEHTpe



Npe/i0CTaB/IeH s TOCY/JapCTBeHHBIX U MYHHULIMMAIBHBIX YC/IYT.

107. TTocTynuBlMiA B MHOTOQYHKLMOHA/IbHBIA LIEHTP TpeJoCTaB/IeH s
rOCYyJapCTBEHHBIX M MYHHLMINAILHBIX YCAYr TMHMCbMEHHBIH 3arpoc  3asBUTes
perucTpHpyercs nyTeM MpOCTaB/IEHUs MPSAMOYTOJILHOTO ramra
C PerucTpaLjOHHLIM HOMEpPOM M JaToi npuema.

108. Tlpu ofHOKpaTHOM OOpAleHHH 3asdBUTeNs B MHOTOQYHKLMOHA/IBHBIA
LIeHTp TNpPeJOCTaB/eHUsI TOCYAAapCTBEHHBIX M MYHHLMIAIBHBIX YC/IYT C 3arpocoM
Ha To/lydeHde AByX M Gosee rocyfapCTBeHHbIX M (W/IM) MYHMLMIATBHBIX YCIYT,
3ampoc O  MpejocTaBieHWd  ycayrd  Gopmupyercs M MOJNMCBHIBAETCA
YTI0/THOMOYEHHBIM PabOTHUKOM MHOTO(YHKLIHOHA/IEHOIO LieHTpa MpeA0CTaB/IeHHs
rOCY/JapCTBEHHBIX M MyHHLMNA/JbHBIX ~ YCAYT M CKDEIUISeTCA  IeuaThio
MHOrOo(YHKLMOHA/ILHOT'O L|eHTpa NpezioCTaB/IeHHs roCyAapCTBeHHbIX
¥ MyHMLMNATGHBIX yoayT. TIpy 5TOM coctaeiieHHe M TOANHMCaHHe TaKHX 3arpocoB
3asBuTeneM He Tpebyercs. MHOrodyHKUMOHA/ILHBIA LIEHTP TMpejOCTaB/IeHHs
rOCY/JapCTBEHHBIX M MYyHMLMMAABHBIX YCIYT TepejiaeT B apXMBHBIM OTZeN
oQOpPM/IEHHBIH  3ampoC W IOKYMEHTBbI,  TPeJOCTaB/eHHbIE  3aABHTEJIEM,
C MIPUIOXKEHHEM 3aBePeHHOH MHOrOQYHKLMOHA/BHEIM LIEHTPOM Tpe/0CTaB/IeHHs
roCyAlapCTBEHHBIX ¥ MYHHMLMIIAIBLHBIX YC/IYT KOMHH KOMITIEKCHOrO 3arpoca B CpOK
He To3gHee opHoro paboyero JHA, CleAyOLlero 3a JAHeM O(OpM/IeHH:
KOMIT/IEKCHOIO 3arpoca.

B c/iyuae, ec/i /1 NOJIy4eHHs: MyHULMNAIBHOH yC/Iyry TpeGyroTes CBe/leHus,
JOKyMeHThI M (wm) uHpOpMALMs, KOTOpble MOryT ObITb  TNOJIy4eHbl
MHOrO(YHKIMOHATbHBIM LIeHTPOM Npe/loCcTaBIeHHUsA rocyAapCTBeHHBIX
¥ MYHUL{MIIbHBIX YC/IYT TOJILKO I10 Pe3y/IbTaTaM Ipe/joCTaB/IeHHs HHbIX YKa3aHHBIX
B KOMIUIEKCHOM 3arpoce TOCYJApCTBeHHbIX W (WIM) MYHHLMNAAbHBIX YCI/IYT,
HanpaB/lieHHe 3anpoca ¥ JOKYMEHTOB B apXMBHBIM OT/e/l OCYIIeCTB/AETCH
MHOr0(YHKI[HOHA/IbHBIM L|eHTPOM Tpe/loCTaBIeHUs roCyAapCTBeHHbBIX
¥ MYHHMLMIATBHBIX YCIYT He T03/lHee ofHOro pabouero Ams, CIeJylOLIero 3a AHeM
Mo/TydeHuss MHOTO(YHKLMOHA/IbHBIM LIEHTPOM NpeJoCTaBIeHHs roCy/japCTBEHHbIX
¥ MYHMLMTIATBHBIX YCIYT TAKMX CBeJEHWH, JOKyMeHTOB M (W) MH(OpMaiuu.
B yKazaHHOM C/lydae TeyeHHe TMpeJyCMOTPEHHBIX 3aKOHOAATeIbCTBOM CPOKOB
MpeAOCTaB/IeHus] TOCY/JAPCTBEHHBIX W (WIH) MYHHMUMNAIbHBIX YC/IYT, yKa3aHHBIX
B KOMIUIEKCHOM 3armpoce, HayMHaeTCs He paHee [JHs TOJydYeHHs 3arpocoB
1 HeOOXO/IMMBIX CBeIeHHH, JOKYMEHTOB  (M/11) HH(OPMaLK apXHBHBIM OT/eJIOM.

109. PaboTHuK MHOTO(YHKLHOHA/IbHOI'O L{eHTpa TpeioCTaB/IeHHs
roCyJapCTBEHHBIX M MYHULMIAIBHBIX YC/IyT TIPOBepseT COOTBETCTBHE KOMUH
MpejCTaB/IsieMbIX JIOKYMEHTOB (3@ HCKJIIOYeHHeM HOTapHaIbHO 3aBepPEeHHbIX)
MX OpUrMHa/NaMm, uYTO TOATBEPXKJAeTCs IPOCTaB/eHHeM Ha KOMHMH JOKyMeHTa
npsAMOyro/ibHOro mramna «C MOAJMHHBIM CBEDEHO», eC/IM KOMMA [JOKyMEHTa
npejcTae/eHa 6e3 npebsBIeHNs OPUrHHA/A, IITAMIT He IIPOCTaB/IAETCH.

110. MHOroyHKLMOHa/IbHBIH  L{eHTDP Tpe/OCTaB/leHnss roCyAapCTBEHHBIX
¥ MYHMLMIABHBIX ~ YCIYT OCYLIECTB/ISI€T HarpaB/ieHHe TNpPHHATOro — 3ampoca
B apXMBHBIN OTZe/ B 37€KTPOHHO#H (opme /b0 Ha GyMaXXHBIX HOCHTE/ISIX B MOpA/AKe
M CpDOKHM, YCTaHOB/JEHHbIE COIJIAIIEHMEM O B3aUMOJEHCTBHMH, HO He Io3jHee
cneayromiero pabouero JHs 1oc/e NPUHATHS 3anpoca.



111. Pe3y/nbTaToM BBIMOIHEHHS aJIMHHUCTPATUBHOH TpOLeYphl SB/SAETCH
peruCcTpal{us 3arpoca 3asBUTeIs ¥ HarpaB/IeHHe 3arpoca B apXMBHbBIA OT/el.

POpMHPOBaHKE K Halpas/ieHHe MHOrOQYHKIMOHA/ILHEIM LIEHTPOM
IPe/I0CTaB/IEHHS FOCYAAPCTBEHHbIX H MyHHUIMIIABHBIX YCIYT MEKBEIOMCTBEHHOT0
3arpoca B OpraHkl roCyapCTBeHHOM B/IACTH, OPraHbl MECTHOI'O CaMOYTIPaB/IeHHs

¥ OpraHM3al[iH, YYaCTBYIOLHE B NPE/IOCTAB/IEHHH MyHHLMIIA/ILHBIX YCITYT

112. JIoKyMeHTBI (cBepeHus), HeobxouMbIe B COOTBETCTBHH
C 3aKOHO/laTeNlbcTBOM  Poccuiicko  Pefepaiui M 3aKOHO/aTe/bCTBOM
CBepA0BCKOM 06/1acTi J/isi TIpeJioCTaB/eH|s MYHHLMIIAIbHOH YC/IYTH, KOTOpbie
HAXOJATCA B PacCriOpsUKEHUMM TOCYJapCTBEHHBIX OpraHoOB, OpPraHOB MeCTHOrO
CaMOYTIpaB/IeHHWss M MHBIX ~ OpraHoB,  YYacCTBYIOLMX B  IpejoCTaB/leHHH

MYHHLMNAIBHBIX YCIYT, OTCYTCTBYIOT.

Brljjaua 3asBUTE/TI0 pe3y/IbTaTa MPejOCTaB/IeHHs MyHUIMITA/ILHOM YC/IYTH, B TOM
yHC/Ie Bhijaya JOKYMEHTOB Ha OyMaXHOM HOCHTe/Ie, MOATBEPXK/AIOLIHMX CoAepKaHue
9/IeKTPOHHEIX JOKYMEHTOB, HallpaB/IeHHbIX B MHOTO(YHKIMOHAILHBIA LIEHTD
IPeZIOCTaB/IEHHS FOCY/APCTBEHHBIX ¥ MyHULMITA/ILHBIX YCIYT 110 pe3y/ibTaTaM
TIPEZIOCTaB/IeHHS FOCYAAPCTBEHHBIX M MYHHLIMITA/ILHBIX YCIYT OpraHamH,
NPeA0CTaR/IIONMMH rOCyAapCTBEHHbIE YCIYTH, M OPraHaMy, IpeJ0CTaB/ISIOIMMH
MyHHMLMITA/TLHBIE YCIYTH, @ TAKKe Bbllaya JJOKYMEHTOB, BK/TIOYasi COCTaB/IeHHe Ha
6yMa)KHOM HOCHTeJIe ¥ 3aBepPeHHe BBITMCOK W3 MH(OPMALOHHEIX CHCTEM OPraHoOB,

NpeoCTaB/IOLMX FOCYapCTBEHHBIE YC/IYTH, ¥ OPraHOB, NPeJ0CTaB/IHOIX
MYHHULIIA/TEHbIE YCIYTH

113. OcHoBaHMeM /i Haya/ia BBITIOJHEHUS aJIMMHHUCTPAaTUBHOM ITPOLIEAYPEI
AB/IAETCA TI0JIyYeHHe pe3ynbTaTa MNpejoCTaB/IeHHsl YCIYTH B apXHBHOM OTAese He
noszHee paboyero fHs, CeAyIOLIEro rocie JHs UCTeYeHHs CPOKa MpejoCTaB/IeH s
YCIyTH, TpPeAyCMOTPEHHOrO0 HACTOSIIIAM  DerjamMeHToM, /MO0 3/IeKTPOHHBIX
JIOKYMEHTOB, HAllPaB/JeHHbIX B MHOrO(YHKLHOHA/ILHBIA LEHTP MpPeJOCTaB/IeHus
rOCYAiapCTBEHHbIX M MYHHULMNANBHBIX YCIYr 10 pes3y/bTaTaM IpejoCTaB/IeHHs
rOCyZJapCTBeHHBIX M MYHMLMIIAABHBIX YCIyr OpraHaMH, MpeAoCTaB/sIOIHMH
rocyJapCTBeHHble YC/IYTH, M OpraHaMmH, Ipe/jOCTaB/IAIOIMMH MYHHULIUNAIbHbIE
YCIyTH, a Takke Bbljadya JOKYMEHTOB, BK/IIOYas COCTaB/eHHe Ha GyMaXHOM
HOCWUTE/Ie ¥ 3aBepeHHe BBIMMCOK W3 WHGOPMALMOHHBIX CHCTEM OpraHoB,
NPeoCTaB/IAIOLIMX TOCY/lapCTBeHHbIe YC/IYyTH, W OpraHoB, TIpeAOCTaB/ANIUX
MYHHLMIA/IbHbIE YCIYTH.

114. PaboTHUK MHOTO(YHKIMOHA/IEHOTO LieHTpa rpe/ioCTaB/IeHHsA
roCyJapCTBEHHBIX ¥ MYHHLIMIA/BHBIX YCIYT PEruCTPUPYeT MOMyYeHHbIH pe3y/ibTaT
NpejoCTaB/IeHUs MYHULMIa/IbHOH YCIyTH B aBTOMaTH3HPOBaHHON
WH(OPMALIMOHHOW cucTeMe MHOrO(YHKI[MOHANILHOIO LeHTpa MpeJoCTaB/IeHus
rOCY/]JapCTBEHHBIX ¥ MYHULIUIAILHBIX YC/IYT.

B wiyyae mnonydeHMs — 37€KTPOHHBIX  JJOKYMEHTOB,  HarpaB/eHHBIX
B MHOTO()YHKI[MOHA/TbHbIHA L|eHTp MpeloCTaB/IeHHs roCyapCTBeHHBIX



¥ MyHHLMIAMBHBIX YCAYT 110 pe3y/bTaTaM [pejoCTaB/IeHus roCyAapCTBEHHBIX
M MyHHULMIIABHBIX ~ YCIYr  OpraHamH, IpeAOCTaB/SsIOIMMK  rOCY/lapCTBeHHbIE
YC/IyTH, ¥ OPraHaMH, Tpe/loCTaB/ISIOLMMH MyHHLIUNA/IbHbBIE YC/IYTH, @ TAK)Ke Bbljjaya
JOKYMEHTOB, BKJIFOYas COCTaB/eHHe Ha OyMa)KHOM HOCHMTe/Ie ¥ 3aBepeHHe BBIHCOK
Y3 MHPOPMALMOHHBIX CHCTEM OpraHoB, TIPeAOCTaB/IAIONMX TIOCy/apCTBeHHbIE
YCIYTH, W OpraHoB, TNpPEJOCTAaB/SIOIMX MYHHLMNANbHbIE YCIyTH, PabOTHMK
MHOTO(YHKL{HOHA/ILHOI'O L{eHTpa npejoCTaB/IeHHs roCy/AapCTBeHHBIX
¥ MYHULMIATBHBIX YCIYT COCTAB/IsAET M 3aBepseT Ha OyMaKHOM HOCHTe/e pe3y/bTaT
MpefoCTaBleH|si MYHMLMIANBLHOM YCIyTH B COOTBETCTBMM C TpebGOBaHMSMH
nocraHoBneHus I[lpasurenscrBa Poccuiickodt Pepepau or 18.03.2015 Ne 250
«06 yrBep)keHuH TpeboBaHMH K COCTaB/IEHHIO U Bbljaye 3asBHUTE/IAM JOKYMEHTOB
Ha OyMaXHOM HOCHTele, TIOATBEPXKAAIOIMX  COJAEpXKaHHe  3/1eKTPOHHBIX
JIOKYMEHTOB, HAlpaB/leHHbIX B MHOTO(YHKIMOHAILHBIA LIEHTP INpejoCTaB/IeHus
rOCYAapCTBEHHBIX M MYHHLMNAIbHBIX YCAyT 10 pe3y/abTaTaM IpejoCTaB/IeHHs
rOCYAapCTBEHHBIX W MYHHLMNANBHBIX YCAYT OpraHamMH, Tpe/oCTaB/IsHOIHMH
roCyJapCTBeHHble YC/IYTH, W OpraHam, IpejoCTaB/soMMH  MYHHLHIIAIbHbIE
YC/IYTH, U K BblJaye 3asBUTENISIM Ha OCHOBaHWMM MH(OPMALMK W3 HH(OPMALHOHHBIX
CHCTEM OpraHoB, IPeJOCTaB/SIONMX TOCYy/apCTBEHHbIe YCJIYTH, W OpraHoB,
NPEeAOCTaBSIOIMX MYHULIMNA/IbHBIE YCJIYTH, B TOM YHC/Ie C MCIIO/b30BaHHEM
MH(OPMAIMOHHO-TEXHOJIOTHYECKOH M KOMMYHHKALMOHHOH  HH(pPaCcTpyKTyphl,
JIOKYMEHTOB, BKJIIOYasi COCTaB/IeHWe Ha OyMa)KHOM HOCHTeJle W 3aBepeHHe BhIITHCOK
U3 yKa3aHHbIX HHYOPMALIMOHHBIX CHCTEMY.

115. PaboTtHuK MHOro¢)YHKIJMOHA/IbHOTO L|eHTpa npe/j0CTaB/IeHUs
rOCYAApCTBEHHbIX M MYHMLMIAAbHBIX YCJIYT yCTaHaB/IMBAaeT JIMYHOCTh JIML[@ W/IH
Mpe/iCTaBUTE/IsI Ha OCHOBAHMHM JIOKYMEHTa, Y/JOCTOBEPSIOLIEro JIMYHOCTh, a TAKXKe
NpoBepsieT NOTHOMOYMS Mpe/iCTaBUTe s

116. Pe3ynbTaT TNpeJOCTaB/IeHMs  MYHMLMNANLHOM  YCIYTH  BbLIAETCH
3asBUTEJTIO WM ero IpejiCTaBUTeIO 11071 MOAIHCE.

117. Pe3y/nbTaToM BBITONHEHWS aJMMHHCTDATHBHOHM TPOLEAYPhI SB/IAETCH
Bbijlaua pe3y/bTaTa NpejoCcTaB/IeHus YCIyTH 3asBUTeIIO.

118. CBefieHus O BBINOJHEHHH aiMUHUCTPATHBHON NpoLeAyphl (HUKCHPYIOTCS
B aBTOMAaTH3MpOBaHHOM HH(OPMAIMOHHOM CHCTeMe MHOro(yHKLHOHA/IBHOTO

LleHTpa NnpeAoCTaB/eHus rocy1apCTBEHHBIX H MYHHLMIAJIBHBIX YCIYT.

TTopsziOK MCIIPaB/IeHus AOMyIEHHbIX OIeYaToK M ONMOOK B BhIAHHBIX B pe3y/bTare
Tpe/0CTaB/IEHUs] MYHHILANA/ILHON YCIYTH IOKyMEHTax

119. OcHoBaHMeM /Uil Hayalna aJAMMHUCTPAaTHBHOH IPOLIEAYPBI SBJISETCHA
npejicTaBNeHue (HarpaB/ieHWe) 3asBUTE/IeM 3anpoca B TPOW3BOJIBHON (opMe
00 uCrpaB/ieHWH OreyaTtok M (W) OmMOOK, [ONyLIeHHBIX B BBIJAHHBIX B
pe3syJ/ibTaTe MpejOCTaB/IeHHs] MyHULMINAIbHOH YC/IYTH I0KyMeHTax.

3asiBUTE/b HarpaB/iseT 3arnpoc 06 MCIpaB/IeHWH OrneyaToK W (W) owmboK,
JIOTYIEHHBIX B BBUIAHHBIX B Pe3y/IbTaTe TPeJOCTaB/eHUs MyHHLMIA/IBHON YCIyTH
JAOKyMeHTax criocobamu, yka3aHHbIMU B IyHKTe 37 HAaCTOSAIEro perjaamMeHTa.

120. PaBOTHHK apXMBHOrO OT/|e/la PacCMAaTpPUBaeT 3ampoc, Mpe/CTaB/IeHHbIH



3asiBUTE/IeM, M TPOBOJAMT IPOBEPKY YKa3aHHBIX B 3arpoce CBeJeHHH B CpOK,
He npeBblnaronMi 3 pabouux JAHeM C JaThl PErucTpalid COOTBETCTBYIOLIEro
3aripoca.

121. KpurepdeM TMpUHATHSA peIUeHWst IO aAMMHMCTPAaTUBHOM TMpOLeAype
ABNIAETCS HAaTHUMe WIH OTCYTCTBHE TaKMX OIedaToK M (M/M) oLMOOoK.

122.B cnyyae BbIAB/IEHHsS JIONYIJEHHBIX ONMeYaTok M (Wim) owHboK
B BBIJAHHBIX B Pe3y/bTaTe MPeAOCTAB/IeHHS MYHHULMMNAJIBHOH YCIYTH JOKyMEHTax
pabOTHHK AapXMBHOIO OT/e/a OCYLIEeCTB/ISeT MCIpaB/ieHHe M 3aMeHY YKa3aHHBIX
JIOKYMEHTOB B CPOK, He TpeBbilaoni 3 pabounx AHeH C MOMEHTa PeriCTpaLyH
cooTBeTCTBYIOWjero 3anpoca. CBefieHWss O BbLINOJHEHWH AaJIMHHMCTPaTHBHOH
npoleaypsl (PUKCHDYIOTCA B CHMCTeMe JOKyMeHToo0opoTa H /e/10Mpor3BO/ACTBa
apXWBHOI'O OTAEe/Na.

123. B ciydae OTCYTCTBMS Omne4aTok M (uM) ommMbOK B /IOKyMEHTaXx,
BBIJAHHBIX B Pe3y/bTaTe IPEJOCTaB/IeHUs MYyHHULMNANLHOH YCIyTH, paboTHHMK
apXMBHOIO OT/e/1a MMCEMEHHO COO00IIaeT 3asBUTeI0 00 OTCYTCTBUM TaKMX OINEYaToK
U (wm) owmboK B CPOK, He mnpeBblnalomui 3 pabouMx JaHell C MOMEHTa
perucTpaldi  COOTBeTCTByloulero  3ampoca. CBefeHHMss O  BBINOJHEHHH
aZIMMHMCTDATUBHOM TpoLeAypsl (MKCHPYIOTCA B CMCTeMe JIoKymMeHTooGopoTa
U JIe/IONPOM3BO/ICTBA aPXMBHOIO OT/eNa.

124. Pe3ynbTaToOM aAMWHHCTPAaTHBHOW IIPOLIEAYPhl SAB/SAETCA HarpaB/eHHe
OTBeTa 3aABUTEJIO.

Pe3ynbTaT aAMHHHCTPAaTMBHOM mpoLeAypbl HamnpapisfeTcs  (BblAaeTcs)
3aABUTEIO Criocofam, YCTaHOB/IEHHBIMH ITyHKTaMM 98 HacTOsIero perjiaMeHTa.

Pazpen I'V. ®opMbl KOHTPO/IS 3@ HCTIO/IHEHHEM a/]MMHMCTPATHBHOI'O PerJiaMeHTa

TTopsiOK OCYIL{eCTB/IEH)s TEKYILero KOHTPO/IA 3a cobmoenreM
¥ HCTIO/THEHHEM OTBETCTBEHHBIMU JJO/DKHOCTHBIMU JIMLIAMH I10JIOXKEHHH
perJiaMeHTa ¥ MHbIX HODMaTHBHBIX [IPABOBBIX aKTOB, YCTaHAR/IHBAIOIMX TpeGoBaHus
K IPe/IOCTaB/IEHHIO0 MyHHLMITILHOM YCTYTH, @ TAKKe MPUHATHEM MMH PellieHHH

125. Tekyiuii KOHTPO/Ib 3a COGMIOZIEHHEM TOC/IeJJOBaTe/IbHOCTH JeHCTBHH,
Orpejle/ieHHbIX ~ aJMHHHCTDAaTHBHBIMM  TpPOLEJYypaMH IO  TPEJOCTaBJ/IeHUIO
MYHMLIMIANBHON YCIyTH, OCYILeCTB/ISeTC PYKOBOAMTE/IEM apXHBHOrO OTAesa, Ha
MOCTOSIHHOH OCHOBeE.

KoHTposib 3a NpejiocTaB/IeHueM MYHMLMIIA/IIbHON YCJIYTH apXHBHBEIM OT/€/IOM
OCYLL|eCTB/SIOT OPraHbl MECTHOIO CaMOYTIPaB/IeHHS.

KOHTpO/Ib  OCYLIECTB/ISIETCSI TyTeM TpOBeJeHUs TPOBEPOK: PpelleHHi
o npepocraBieHun (06 OTKase B TIPeJOCTAaB/I€HMH) MYHHULMIAILHOK YCIyTH;
BBIAB/IEHUS W YCTPaHeHWsl HapyIUeHWH NpaB rpaxkjaH; pPacCMOTPEHHs, MPUHATHA
pellleHuil ¥ TOATOTOBKM OTBETOB Ha OOpalleHHs IPakjaH, cozepiKaliye Xaaobbl
Ha pelleHus, JeicTeud (Oe3aercTBre) J0/DKHOCTHBIX JIHIL,

TTops0K ¥ NEPHOAMYHOCTH OCYLLeCTB/IEHHS I/IaHOBbIX H BHEIUIAHOBBIX ITPOBEPOK
TOJIHOTHI M KaYecTsa ITPe0CTaB/IeHHs] MyHHLIMIIAILHOH YCIYTH,



B TOM YMCJIe TIOPSOK ¥ (hOpMEI KOHTPOJIS 32 IO/THOTOH M Ka4UeCTBOM IIPE/I0CTaB/IeHHs
MYHHLMIIATEHON YCIIYTH

126. KOHTpO/Ib 3@ TOJIHOTOM M KaueCTBOM TpefloCTaB/IeHns MYHHULUIIaIbHON
YCIyTH BKJIIOYaeT B cebs MpoBe/ieHHe I/IaHOBBIX M BHEIUIAHOBBIX ITPOBEPOK.

127. TInaHoBEIe TIPOBEPKM OCYILECTBJIAIOTCA HAa OCHOBAHHH I'OJOBBIX IJIAHOB
paboThl OPraHoB MECTHOro camoynpasieHus. IIpu IU1aHOBOW NPOBEPKE IMOJHOTHI
M KauecTBa [IPe/OCTaB/IeHUs] MYHHLMMAAbHOM YCIYTH KOHTPO/IO TOJJIeXKar:
cobmo/ieHHe CPOKOB TMpeJOCTaB/leHUs] MYHHLMIAJILHOH YCIyrH; cobmojeHue
MOJ/IOKeHHWH HAaCTOSAIEro PerJaMeHTa; NpaBHILHOCTE H 000CHOBAHHOCTD NMPHHATOrO
pelreHns 06 0TKase B NpeAoCTaBIeHHH MyHHLIMIA/THON YCIIYTH.

OcHOBaHHEeM /15t TIPOBE/IeHHs BHETI/IaHOBBIX MPOBEPOK SIB/IAIOTCA: NOTydeHHe
OT rOCY/apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CamMOyTIpaB/ieHHsi HHOpMAlH
0 Mpe/o/iaraeMeIX WIH BbIAB/IEHHBIX HapyIIeHHsX HOPMATHBHBIX IPABOBBIX aKTOB
Poccuiickoii ®eaepaly, HOPMAaTUBHBIX MPABOBLIX akTOB CBepA/iOBCKOM 06/1acTH
¥ HOPMaTHBHBIX MPABOBBIX aKTOB OPraHOB MECTHOrO CaMOYTIpaB/ieHHsi APTHHCKOrO
MYHHLIMIIA/IEHOT'O OKpYTa; 00palieHus rpak/iad ¥ I0pHAMYeCKHX JIHL] Ha HapylIeHus
3aKOHOJATe/IbCTBA, B TOM UMC/Ie Ha KayecTBO MpeZOCTaBIeHHs MYHMIMIAIbHOH

YCIIYTH.

OTBeTCTBEHHOCT JO/DKHOCTHBIX JIML] OpraHa, Mpe/joCTaB/IsIoIIero
MYHHLMNAILHYIO YOIYTY, 3a PelleHns U feficTeus (be3zelicTsre), IPUHUMAaeMbIe
(ocyijecTB/IsIEMEIE) UMK B XOfie NPe/0CTaB/IeHHA MyHHLMITA/ILHOM YCTyTH

128.Tlo pesynbTaTaM TIPOBEJ€HHBIX IIPOBEPOK, B (C/lyyae BbIAB/IEHUA
HapyILIeHWH T0/I0)KeHNH HACTOSAIIero perjaMeHTa, HOPMaTHBHBIX IPABOBBIX aKTOB
CBep/IOBCKOH  0071aCTH  OCYILECTB/IAETCA  IpUBJEYEeHHe  BWHOBHBIX  JIMIL]
K OTBETCTBEHHOCTH B COOTBETCTBHMHM C 3aKOHOZAATeNLCTBOM Poccuiickoi Pejiepaliyu.

IlepcoHanbHasi OTBETCTBEHHOCTh [JO/DKHOCTHBIX JIML] 3@ TMpPaBW/IBHOCTBb
¥ CBOGBPEMEHHOCTh TPHHATHSL pelieHHs O npejgocrapneHdd (06  oTkase
B NPE/OCTaB/IeHHH) MYHULIMIAJBHONW YC/IYyTH 3aKkperviseTcd B HX JO/DKHOCTHBIX
perjiaMeHTax B COOTBETCTBHM C TPeDOBaHHAMM 3aKOHO/ATE/TbCTBA.

TTonoxeHus, XapakTepu3yiompe TpeGoBaHNs K NOPAAKY ¥ popmaM
KOHTPOJI51 3 NPEOCTaB/IeHHeM MyHHULMIA/LHON YCITYTH,
B TOM YHCJIe CO CTOPOHBI IPXK/aH, X 00beMHeH I U OpraH13alyi

129. KoHTpob 3a npejloCTaBlIeHHEM MYHHLIMIaILHOM YCIyTH
ocymiecTsisiercsi B (opMe KOHTponA 3a cobiofieHHeM M0cC/Ie0BaTebHOCTH
JeHCTBHH, ONpejeNeHHbIX aJMHHUCTPAaTHBHBIMU MPOLEAYPaMH I10 NPe/joCTaB/IeHHIO
MYHHULMNAa/AbHON YC/IYTH M TIPUHSTHEM DeIleHHH [0/DKHOCTHBIMH JIMLIaMH, MyTeM
MPOBEJAEHHUsI TIPOBEpPOK COOMOJeHUss M MCIIOHEHNA JO/UKHOCTHBIMH JIHLIAMH
AJIMMHHUCTpALMH APTHHCKOTO MYHHLMITAJILHOIO OKpyra HOPMAaTHBHBIX MNPAaBOBBIX
aKTOB, a TAK)Ke MOJIOXKeHWH perjiaMeHTa.

KOHTpO/Ib 3a TNpeJOCTaB/eHHeM MYHMLMIIAIBHON YC/IyrH, B TOM UMCIe



CO CTOPOHB! TpaXfgaH, MX OOBeJUHEHMII MW OpraHu3alMi, OCYL|eCTB/ISeTCS
NOCPe/ICTBOM OTKPBITOCTH JeATelbHOCTH aPXMBHOIO OT/e/a MpH NpejoCTaB/IeH!H
MYHULMNAIBHOM  YCIYTH, TIOMy4eHMs TIO/HOH, aKTyalbHOH M /J0CTOBEPHOH
MH(OPMALMK O TIOPS/AKE NPeI0CTaBIeHHs MYHHULIMITA/ILHON YC/IYTH ¥ BO3MOXKHOCTH
nocynebHoro (BHecygeGHoro) paccMoTpenus obpamjeHuid (kanob) B rporjecce
MpeZoCTaB/IeHHA MYHHLIUIIA/ILHOH YCIYTH.

130. /Io/DKHOCTHEIE JTMLIA AJZIMHHMCTPALMH ADPTHHCKOrO MYHHIIMNAIbHOTO
OKpyTa MPUHUMAIOT MEpHI K NMPEKPAIeHHIO /I0NYLeHHBIX HapyIleHHH, YCTPaHsIoT
TIPUYMHBI ¥ YCIOBHS, CIIOCOBCTBYIONIHE COBEPLIEHHIO HapyLUIeHHH.

VHpopMals O pe3yibTaTaX pPacCMOTPEHMs 3aMeyaHHil M IpejsIoKeHuH
rpakiad, WX 0O0beAWHEHWH M OpraHu3alMd JOBOJMTCH JI0 CBe/IeHHs JIML,
HarpaBUBLIKX 3TH 3aMeYaHHs H NPEJJIOKEHHS.

Paspen V. Jlocyaebubiii (BHecyAe6HbIA) TOPAIOK 06)Ka/I0BaH¥ s PEllIeH i
peiicreuii (Ge3meiicTBySA) Oprasa, NpeAoCTaB/IIOIEro MyHHIHNAEHY0
YC/IYTY, €ro J0/DKHOCTHBIX JIL] ¥ MyHHLJATIA/TLHBIX CTY)KAIIMX, a TAlOKe PeleHni 1
nercTerii(be3geicTBrs) MHOMO(QYHKIMOHA/ILHOIO LIEHTPA Ipe/joCTaB/IeEHHs
rOCY/JapCTBEHHBIX ¥ MyHHULMIIAGHBIX YCIIYT, PaGOTHUKOB MHOTOQYHKIMOHALHOTO
L|eHTpa MPeOCTaB/IeH s IOCY/IaPCTBEHHBIX ¥ MyHHUIANA/BHBIX yCIyT

VisdopMarps /Ist 3aMHTEPeCOBAHHBIX JIHL| 06 MX npaBe Ha Aocyze6Hoe
(BHecye6HOe) obxanoBanue feiicTerii (Ge3edicTars) 1 (WH) pelleHIH,
OCYIIeCTB/IeMBIX (IPHHATHIX) B XOfie MPe/I0CTaB/IeH s MyHHLMITA/ILHOH YCTyTH
(nasee - xanoba)

131. 3asBuTens BhpaBe OOXKanoBaTh pelieHuss M Aedcteua (GesjeicTeue),
NpUHATBIE B XO/le TIPe/IOCTaB/IeHNs MYHMLMIT/JIBHOH YC/IYTH apXHMBHBIM OT/EJ/IOM,
MpeJOCTAB/IAIOMMM  MYHULMITA/BHYIO  YCIYTy, €ro  /JO/DKHOCTHBIX  JIHI
¥ MyHMLMNQTbHBIX CAYKALMX, a TakKe pelleHus ¥ JedCTBHs (6e3peiicTBHe)
MHOro()YHKL[MOHA/ILHOTO 11eHTPa, PabOTHUKOB MHOrO(YHKIHOHAILHOIO LieHTpa
NpefioCTaB/IeHNsT TOCYAApPCTBEHHBIX W MYHHMLMNANbHBIX YCIyT B aocyaebHom
(BHecye6HOM) NOpsiZKe B C/TyyYasx, NMpelycMOTPeHHBIX cTaTke 11.1 deaepansHOro
3akoHa ot 27.07.2010 Ne 210-D3.

Oprass! MECTHOTO CaMOYTIPaB/IeHHs], OPraHH3allvy ¥ YTIO/THOMOYEHHBIE
Ha PacCMOTpeHHMe Xano6bl M3, KOTOPSIM MOXKeT GbITh Hanpa/ieHa xaoba
3asBUTE B ZlocyAebHOM (BHeCyiebHOM) mopsiake

132.B ciayvae oOKalOBaHWS peLIEHWH ¥ JeHCTBHH (6e3geitcTBHA)
pabOTHMKOB apXMBHOrO OT/le/1a, TPEAOCTaB/IMIOMX MYHHIIMINAABHYI0 YCIyTYy,
)anoba mnojaerca /I8 PacCMOTPEHMs DYKOBOJAHMTENI0 apXWBHOrO  OTAena
B MMCbMEHHOM (hopme Ha OymMa)KHOM HOCHTE/Ie, B TOM YHC/e NPH JIMYHOM NpHeme
3asBUTE/Isl, B 3/EKTPOHHON (opme, 1O TOYTe WIK uYepe3 MHOroQyHKLMOHA/IbHbIH
LIeHTp Mpe/i0CTaB/IeHHs TOCYAapPCTBeHHBIX H MyHHLIMINAIBHBIX YC/IYT.

JKanoby Ha pewenus u JAeiictua (GesjeiicTBHe) apXMBHOTO OT/Aena,



MpeOCTAB/IAIONIET0  MYHHMUMNAILHYI0  YCIyry, €ro  J0/DKHOCTHBIX — JIML|
(MyHMLMNAMBHBIX  CY)KALMX) TaKkKe BO3MOXHO TMOAaTh B AJMHHHMCTDALKMIO
ADTHMHCKOrO MYHHMLMNATBHOTO OKpyra, B TMCbMeHHOH @Qopme Ha GyMaXHOM
HOCHTe/Ie, B TOM YMC/Ie NPH JIMYHOM TIPHEMe 3asiBUTeNIs, B 9/IeKTPOHHOH (hopme, 10
moyre ~ WAM  Yepe3  MHOro(QYHKLMOHaNbHBIM  LEHTP  IpejoCTaB/IeHHA
roCy/lapCTBEHHBIX ¥ MYHULIMIIA/ILHBIX YC/IYT.

133.B  ciyuae ofkanoBaHusi pelleHuid M jedicTeuil  (6e3peiicTByA)
MHOrO()YHKLIMOHA/IBHOTO ~ LIeHTpa  Mpe/oCTaB/IeHHss  TOCY/JapCTBEHHBIX W
MyHMLMINaNbHBIX ~ youyr, — paboTHMKa ~ MHOroQyHKLHMOHaNbHOrO  LIeHTpa
Npe/oCTaB/IeH s FOCY/IapCTBEHHBIX H MYHHIMNA/ILHBIX YCIYT JKanoba noaaeTcs Ans
paccMOTpeHHs: B MHOrO(YHKLMOHA/IbHBIN LIEHTD NPe/JOCTaB/IeHHsA IoCy/1apCTBEHHBIX
¥ MyHMIMNAAbHBIX YCIyT, B MHUCbMeHHOH (opMe Ha GymaKHOM HOcuTese, B TOM
YMCJIe TIPU JIMYHOM TPHeMe 3asBUTe/Is, B 3/IeKTPOHHOM (opMe HIH 10 rouTe.

JKanoby Ha pemeHus W peiicTBusi (Ge3jeficTBHE) MHOTO(YHKIJMOHATBHOIO
LleHTpa TIPefOCTaB/eHUs TOCYJAPCTBEHHBIX W MYHHLMNAMLHBIX YCIYT TaKKe
BO3MOXKHO 10/iaTh B MuHHMCTepCTBO LM(bPOBOro pasBuTvs ¥ CBsi3n CBEpPA/IOBCKOM
obnacTi (#anee — ydypeauTeah MHOMO(YHKLMOHAILHOIO LIEHTPa), B MMCbMEHHOH
dopme Ha OyMaKHOM HOCHTeNle, B TOM YMC/e MpPH JIAYHOM TpHeMe 3adBUTe/,
B 9/IeKTPOHHOH (JopMe, TIO TOYTe WIM Yepe3 MHOroQyHKIMOHAIbHBIA LIEHTD
MpeI0CTaB/eHUs TOCY/JaPCTBEHHBIX U MYHHLWMIA/IBHBIX YCIyT.

Crioco6s! ME(GOPMHUPOBaHYS 3aABUTE N O TMOPS/AKe IoAaYH
¥ pacCMOTPEHHs K00k, B TOM HHC/Ie C HCTO/b30BaHKeM EJHHOro roprana

rOCY/IapCTBEHHBIX ¥ MyHULMTIAIBHBIX YOIyT (QyHKLpiA)

134. ApXMBHBI OTAeN, TpPeAOCTaB/MIOUIMA  MYyHHLHMNAIBHYIO  YCIyTY,
MHOro(yHKI{MOHA/IbHBIHA LIeHTD npeAocTaB/IeHus roCy/AapCTBEHHBIX
¥ MyHULMNAIBHBIX YCIYT, @ TalkKe yupefuTe/h MHOrO(QYHKLHOHA/JBHOIO LieHTpa
Tpe/joCTaB/IeHHsl TOCYAAPCTBEHHBIX H MYHHLIMITA/IbHBIX YCIYT 06eCreunBaroT:

1) undopmupoBaHue 3asBUTeNell O mopsaake ofkanoBaHMs pereHu
¥ 1eHCTBHH (6e3nelicTBHA) apXUBHOT'O oT/iena, NIPeAOCTaB/IAIOILEro
MYHHLMIANBHYI0 YCIyTy, ero JO/DKHOCTHBIX JIML, MYHHLMMNAaJbHBIX C/Ty)Kallux
¥ paGOTHUKOB, pelieHwii W jelicTeuii  (6e3jeiicTBus) MHOrOQyHKIMOHAILHOIO
LleHTpa  NpeAOCTaBleHWss  FOCYJAApCTBEHHBIX M MYHMUMIMAIbHBIX  yCIT,
ero JI0/DKHOCTHBIX JIHI] M PabOTHMKOB ITOCPE/ICTBOM pa3MellieHHst HH(OpMaLiH:

- Ha CTeH/]ax B MeCTax MpejoCTaB/IeHHsl MyHULMIA/IbHBIX YCIYT;

- Ha oULMaIBHBIX CcaiTax AJMHHHMCTpALMM APTHHCKOrO MYHHLMIIALHOIO
OKpyra, MHOrOQYHKLMOHa/IbHOrO0 LeHTpa TMpeJjOCTaB/leHsi roCyAapCTBEHHbIX
1 MyHMIMnansHeix yoryr (http:/mfc66.ru/) u yupeaure/ss MHOTOQYHKLHOHAIBHOIO
lleHTpa  TPEeJOCTaB/eHHUs]  TOCYJApCTBEHHBIX W MyHHLMNANAbHBIX  YCJIyT

(https://digital.midural.rw/);
2) KOHCY/ILTHPOBaHMe 3asBHUTeNed 0 TOpsgKe 0OKaIoBaHHA pelLueHuH
U JIeMCTBUH (6e3peiicTBHI) apXUBHOTO oTjena, pe/I0CTaBIIAIOLEro

MYHMLMIATBHYIO YCIYTY, €ro JAO/DKHOCTHBIX JIML, MYHMLMMAAbHBIX CIyXKalux
1 pabOTHHMKOB, pelleHWit W JeiicTeuii (Ge3peicTBus) MHOroyYHKLMOHA/IbHOTO



IleHTpa MpEAOCTaB/IeHHs TOCYJAapCTBEHHBIX M MYHHLMIIAILHBIX  YCJIYT,
ero JJO/DKHOCTHBIX /M| ¥ PabOTHHMKOB, B TOM uMC/Ie 1O Te/leOHy, 3/eKTPOHHOH
TouTe, NPH JIWYHOM NIpHEeMe.

ITepeyeHb HODMATUBHBIX [TPABOBLIX aKTOB, PEry/IMPYIOLIMX NOPSAOK
nocyaebHoro (BHecyzebHoro) obxanoBanus fercTeui (beszeiicTeus)
u (W) pelleH H, IPHHATEIX (OCYIIeCTB/IeHHBIX) B X0Zie
NPeIOCTaB/IEHHS MyHULMITA/ILHOM YCITyTH

135. IMopagok ~ gocyaebHoro  (BHecyjeOHoro) obxanoBaHHMsi — peLlIeHHH
v nedicteuii  (DesgedcTBus) YTIOJTHOMOYEHHOrO OpraHa, IIpefjoCTaB/IAIOIIEro
roCy/JapCTBeHHYI0 (MYHHLMIIaNbHYI0) YCAyry, @ TaKkkKe €ro AO/DKHOCTHBIX JIHL]
peryaMpyercs:

1) cratesimu  11.1-11.3 PepepansHoro 3akoHa or 27.07.2010 Ne 210-®3
«O6 opraHM3aLvK NpejoCTaB/IeHHs roCyJapCTBEHHBIX 1 MyHHLMITA/IBHBIX yC/IYT»,

2) nocraHoBnenuem Ilpaeutensctea CeepnoBckoi obnactu or 22.11.2018
Ne 828-TTI1 «06 yrBepaeHun [lonokenuss 00 0COGEHHOCTAX —TMOAAUM
M paccCMOTpeHMs anob Ha pelreHus W JieiicTeua (Oe3jelCTBHe) MCTIONMHUTE/TBHBIX
OpraHoB rocyAapcTBeHHOW BnacTH CBepznoBcKoH 0671acTH, MpejoCTaB/IAIOLMX
roCyJapCTBEeHHbIe YCIYTH, UX [0/DKHOCTHBIX JIML, FOCY/apCTBEHHBIX IPaXKAaHCKUX
C/yXKAllMX WMCTIOHUTENBHBIX OPraHOB ToCy/JapcTBeHHO#H BracTH Ceep/yioBCKOH
o6nacTy, TPEAOCTAB/AIONMX TOCyAapCTBEHHbIE YCIYyTH, a TakkKe Ha pelleHHs
u faedcreus  (GeszelicTBHe) MHOroQYHKLMOHA/IBHOTO IIEHTpa IIPeA0CTaB/IEHHS
rOCY/JapCTBEHHbIX H MYHHLMIIATLHBIX YC/IYT M ero PabOTHHKOBY;

3) nocraHoB/ieHHeM ~AJIMMHMCTpaUMM ADPTHHCKOrO TOPOACKOro  OKpyra
ot 06.12.2012 Ne 1157 «O6 yrBepxaenun [Tonoxenns 06 0coBEHHOCTSAX MOAAYH H
paccMoTpeHMss kano6 Ha pemeHus M fleiicteua (Oe3feiCTBHA) OTpac/eBbIX
(byHKLMOHAMBHBIX),  TePPUTOPHA/IBHBIX W CTPYKTYPHBIX rojpaszeneHu
AJMUHUCTpallid APTHHCKOTO TOPOJCKOrO OKpyra, [O/DKHOCTHBIX JIHML W
MYHHLMITA/IBHBIX CTyKalUX APTHHCKOTO FOPOACKOro OKpyra, NMpeoCTaB/IsiOHX
MYHMLIUIAIbHBIE YCIYTH Ha TePPUTOPHU APTHHCKOIO rOPOZICKOro OKpyTa».

136. [MonHast uHGOPMAlMA O TOpSAKE IMOAAYH W PACCMOTPEHHM )KanoObl
Ha pemeHuss M JeiictBusi (6e3jedicTBHe) OpraHa MeCTHOrO CaMOYTIDaB/IeHHs,
MpeOCTaB/SIONIEr0  MYHHLMIAIBHYIO  YCIyry, €ro  A0/DKHOCTHBIX  JIHL],
MYHMLMNaNBHBIX CIy)KAlMX W pabOTHMKOB, a TaKKe PpelleHus M JieHCTBHSA
(6e3peiicTBIE) MHOTO(YHKIIMOHA/ILHOTO LIEHTPA MpeJoCcTaB/eHHs roCyAapCTBeHHbIX
M MYHMIJMMaNBHBIX ~ YCIYT, PabOTHMKOB ~ MHOTO(YHKIMOHAIBHOrO  LIeHTPa
Mpe/j0CTaB/IeHHs TOCY/lapCTBEHHBIX W MyHHLUNATIBHBIX YCIYT pasMellieHa B pasjene
«[lononuurensHass WHpopMauus» Ha EauHOM Tmoprane COOTBETCTBYHOILEH

MyHUIMNansHoi yoryru no azpecy  (http:/www.gosuslugiru) (npy  HaaMuud
TeXHHYECKOH BO3MOXKHOCTH).



0 IPe/{OCTaB/IEHMM MYHULMITAILHON YCIYTH

3AITIPOC

Ipunoxenue Ne 1

«Bbijjaua KON apXMBHBIX ZJOKYMEHTOB, TIO/TBEP)K[AFOIIMX [TPABO

Ha B/IaJieHue 3emei»

3asBUTENb:
- HaumeHOBaHHe HOPH/HYeCKOro JIHLa;
- (DaMuIus UMs, OTYECTBO™, YuCIIO,
MecsiL], roj pOXAeHHs HH3HYEeCKOro
JIALIA, KOHTaKTHLIA TenedoH

damMunus, UM, 0TYECTBO™*, YMCIIO,
MECAL], TO/ POXK/EHH!S JIUI]a Ha KOTOPOro
3aMpalIMBAIOTCH APXUBHBIE JOKYMEHTbI

Ajipec, Mo KOTOPOMY BhIC/IaTh CITPaBKY

Tema 3arpoca, XpoHO/IOrHYeCKUEe PaMKH
3anpaluxBaemMoi HHhopMaluu

JIOKYMEHT, MOATBEePX/IarOIHi WIH
Y/IOCTOBEPAIOIIHIA TPABO 3asABUTE/IA Ha
B/IajIeHHe 3eMIei

KomuecTBo 9K3eMIUIApOB JOKYMEHTOB

Lle/b NMONyYeHUs apXMBHOM CIIPABKH,
apXMBHOM KOIMWH, aDXHBHON BBIMHCKH

INommics 3asBUTENA
«  » 20 ) A

JIaTa nopadH AR

Bxogsumii Ne




[Mpunoxexue

K 3arpocy o0 npejoCcTaBIeHHH
MYHHLMNAILHOR yeIyTH «Bbijaua
KOIIMH apXUBHBIX JOKYMEHTOB,
NOATBEPXKJAMOLIHUX MPABo

Ha B/aJieHue 3eMyieH»

COI'JIACHE
Ha 06paboTKy MepCoHAbHBIX JJAHHAIX

A

INpoXkuBaroumii(as) no azgpecy:

[TacniopT: cepus HOMep

BbIJaH

CornaceH Ha 06paBoTKy MOMX MepCOHaIbHBIX JaHHBIX ((amimy, UMeHH, oTdyecTBa (MpH
HA/THUMK), IaThl POXKEHNS, NACTOPTHLIX JIAHHbIX, a/Jpeca MeCTa JXMTe/IbCTBa, HoMepa Tee(oHa 1
APYTHX CBe/leHWH, COJEpXalMXCid B [peJCTaB/eHHbIX AOKyMeHTax) AJMMHHCTpaLHen
APTHHCKOr0 MyHHIJHNAILHOTO OKpyra (aanee - Oneparop).

51 nponsdopMHUpoBaH, uTo 1oA 06paboTKOl MEPCOHANBHLIX JAHHBIX TIOHUMAIOTCA ACHCTBHA
(omepamu) C NEpPCOHATLHBIME JJaHHBIMH B PaMKaxX BbIlo/HeHH @PeflepaIbHOTO 3aKOHa OT
27.07.2006 Ne 152, KOHOWAEHIMATLHOCTb TMEPCOHATLHBIX JaHHBIX COO/MOAAeTCH B paMKax
ucronHenus OneparopoM 3aKoHozaTe LCTBa Poccuiickoii PeaepaLiuy.

B nensix MCrosHeHWs 3aKOHO/ATe/bCTBa 0 Mymmmanbuoi& ciaykbe ¥ MpOTHBOAEHCTBHS
koppymu  Oreparop  MMeeT MpaBO OCYLIECTBJATh AeHCTBHS (Onepaipn) C MOMMH
MepcoHaNbHBIMH  JIaHHBIMM, BKovas cOOp, CHMCTeMarH3allyio, HakoIUleHHe, XpaHeHHe,
0BHOBIEHN’E, H3MEHeHHe, HCTIONb30BaHKe, PacrpocTpaHenye, obesmunBanye, 67I0KHPOBaHKMe H HX
nepejjauy B HaJIOTOBbIE, MPABOOXPAHUTE/IBHBIE W HHbIE OpraHbl.

Oneparop srpase o6pabaTeiBaTe MOM MePCOHAIbHBIE AAHHBIE MOCPEJICTBOM BHECEHHS HX B
3/1eKTPOHHY10 6a3y AaHHBIX, BK/IIOYAs B CITHCKH (PeeCTpsl) ¥ OTUeTHbIe (hOPMBI, NTPe/yCMOTPEHHbIe
JOKYMEHTaMH, per/iaMeHTHPYIOIMMH JiesiTe/IbHOCT Oneparopa.

Hacrosiiee corjacue JiaHo MHOH 6@CCPOYHO € MPaBoM OT3bIBA.

Hacrosiiee corsiacue BCTYIaeT B IeHCTBHE C MOME@HTA ero MoAmHCaH!s.

51 ocrasnsmo 3a coboif MpaBo OTO3BaTh CBOe coriacke B /moboe Bpems IOCPE/CTBOM
COCTAaB/MEHUA COOTBETCTBYIOIIEr0 ITHCHMEHHOIO JOKYMEHT3, KOTOPbIH MOXeT ObiTh Harpas/ieH
MHOH B aapec OmnepaTopa MO MOuYTe 3aKasHBIM ITHCBMOM C YBEJOMJIEHHEM O BpyueHWH, bo
BPYYEH JMYHO TipeAcTauremo OmnepaTopa ¥ 3aperiCTPUPOBaH B COOTBETCTBHM C MNpaBH/IaMH
JIe/IONPOM3BO/ICTBA.

(mara) (®.1.0.) (moamMce)



COI'JIACHUE
Ha 06paboTKy NMepCOHA/ILHBIX JaHHBIX

(U151 1OPHHUYECKMX JTHLL)

A

JI0JDKHOCTD NPE/CTABUTE/IA I0PHAHYECKOr0 JTHL{A:

[Nacriopt: cepus HOMEp '

BbljjaH

HoMep TenedoHa

Corziacen Ha 06pab0TKy MOMX MepCOHATbHBIX AAHHLIX ((pamumMH, WMeHH, oTyecTBa (Ipw
HA/IMYMH), TACMOPTHBIX JJAHHBIX, A0/DKHOCTH IPe/CTaBUTe 1A FOPHAHUECKOro JIHla, HAHMeHOBAHHH
ropuauueckoro ymua, UHH, O'PH, Homepa TenedoHa, ajpeca 3/7eKTPOHHOM MOYTHI W APYTHX
CBEJIeHWH, COAEPKALMXCA B TPEJCTABMeHHBIX OKYMeHTax) AJMHHUCTpalied ApPTHHCKOrO
MYHHLMITIATLHOTO OKpyra (fanee Oneparop).

1 npouxdopMuposal, uTo 1og 06paboTKOM MePCOHAILHBIX JAaHHBIX TIOHWMAKOTCA JAeHCTBUSA
(orepaiy) € MEpCOHA/ILHBIMK JAaHHEIMH B paMKax BbINoOMHeHUs DeepabHOr0 3aKOHa OT
27.07.2006 No152, KoH(OHAEHIMAILHOCTL IEPCOHAMTBHBIX JAaHHBIX co0mojiaercss B pamKax
ucronHenus OrepaTropoM 3aKoHoAaTenbCTBa Poccuiickoi @eaepaiium.

B Le/MSX MCMOMHEeHUs 3aKOHOJATEJhCTBA O MYHMI[MNAILHON Cyxbe M NpOTHBOAEHCTBUSA
koppymumu  Omepatop  WMeeT MPaBO OCYLIECTBIATh JeHCTBHA (OrepauuH) C MOMMH
MepCOHABHBIMK  JIaHHbIMK, BKIOYad cOop, CMCTeMaTu3alMio, HAKOIUIeHWe, XpaHeHHe,
o6HOBNIeHHe, U3MEHEHHE, HCTO/Ib30BaHKe, PacrpocTpaHenye, obesmunBanre, 610KMpoBaHue U HX
nepeziauy B HAJIOroBkIe, MPABOOXPAHNTE/TbHBIE M MHLIE OpraHbl.

Omneparop BripaBe o6pabaTsiBaTh MOHM M€PCOHATbHbIE JaHHbIE MOCPE/CTBOM BHECEHHA HX B
3/1eKTPOHHYIO 6a3y JJaHHBIX, BK/IIOYas B CITMCKM (DEecTpsl) ¥ OTYeTHbIe (JOPMBI, NPeyCMOTPEHHBIE
JAOKYMEHTaMH, per/aMeHTHPYIOLLMMH JiesTesbHOCTs Oneparopa.

Hacrosiee corjiacie JaHo MHO# 6eCCpOYHO C 1paBoM OT3bIBA.

Hacrosinee corsiaciie BCTYTaeT B |eiCTBHE C MOMEHTA ero MoAHCaHHA.

S1 ocraBnsio 3a coboi npaBo OTO3BaTh CBOE corjacde B Joboe Bpems MOCPEACTBOM
COCTaB/IeHHS COOTBETCTBYIOLIEro0 MHCbMEHHOrO JOKYMEHTa, KOTOPBIH MOXKeT ObITh HarpasieH
MHOI B azjpec Oriepatopa 10 TouTe 3aKa3HbIM [HCEMOM C YBeJIOMJIEHHEM O BpyueHuH, /6o
BpYY€H /MYHO mpeacTaBuTemo Orneparopa W 3aperdCTPHPOBaH B COOTBETCTBHHM C NpaBH/IaMH
JIe/IONPOU3BO/ICTBA.

(nara) (®.1.0.) (noanucs)



COI'JIACHE
Ha 00paboTKy MepCcoHaNbHbIX JAaHHBIX

A

MPOKHBAIOLLMH 110 a/[pecy:

[Macriopr: cepus HOMep ;

BbIlaH

Corsiacex Ha 06paboTKy nepcoHaTbHBIX JaHHBIX Moero (eif) chiHa (JouepH)

CeujieTe/IbCTBO 0 POXKAEHUH (racropr):

cepusi Ne BbIJ]aH

Cornace Ha 06pafoTKy MOMX MEpCOHANBHLIX JAHHBIX M HECOBEPUIEHHOJETHHX JeTeH
(bamuniy, UMEHH, OTUECTBA (TPH HA/IMUMK), /IaThl POXK/EHHs, NaCTIOPTHBIX JaHHbIX, agpeca MecTa
JKWTe/ILCTBA, HOMepa TenedoHa W JAPYIMX CBEJIEHHH, COJIePXAlUXCs B IPe/CTaB/IeHHbIX
JIOKyMeHTax) AAMUHHCTpaLKelf ApTHHCKOro MyHHLMIIA/ILHOrO OKpyra (sanee Onepatop).

A1 npouH(OPMHUPOBaH, YTO 1107 06paboTKOMH MEPCOHANBLHBIX JAHHBIX MOHUMAIOTCA JIeHCTBHS
(oriepauy) € MEPCOHANLHBIMM JAHHLIMA B paMKax BbIMOJHeHHs PeJepa/ibHOr0 3akoHa OT
27.07.2006 r. Nel52, KOHHAEHIMAILHOCTL IMEPCOHANBHBIX JAaHHBIX COO/MIOJjaeTCs B pamKax
ucrionHerks OniepaTopoM 3aKoHo/aTenbcTBa Poccuiickoi ®eaeparuu.,

B 11X MCMOMHeHHs 3aKOHOAATe/LCTBA 0 MYHHLMINAILHOH cyxbe W MpoTHBOJeHCTBHSA
koppyrmuu  OmepaTop  MMeeT TMpaBO OCYI[ECTB/ASTL JIeHCTBUA (Orepaii) C MOHMH
NEepCOHAIbHBIMK  JJaHHBIMH, BK/IIOYas cOOp, CHCTeMaTH3al|Mio, HaKOIUIeHHe, XpaHeHHe,
oGHOB/IeHHE, H3MEHEHHe, HCTI0/Ib30BaHKe, pacnpocTpatenye, obesmmumBanne, 610KHpOBaHHE K UX
nepejiauy B Ha/IOrOBLIE, [IPABOOXPAHUTE/TLHBIE M MHbIE OPraHbl.

Oneparop BripaBe o6pabaTeiBaTh MOM I1epCOHA/IbHBIE JaHHbIE MOCPEACTBOM BHECEHUS HX B
3/1eKTPOHHYI0 6a3y JaHHBIX, BK/IIOYas B CITMCKHM (PeecTpsl) ¥ oTYeTHbIe (JOPMBI, NPeAyCMOTPeHHbIe
JIOKYMEHTaMH, perjaMeHTHPYIOLMMH JiesTelbHOCTh Oneparopa.

Hacrosuee cornacue AaHo MHOH 6ecCpoyHO C NMPaBoM OT3bIBA.

Hacrosiijee coriacie BCTYTIaeT B /leiCTBHE C MOMEHTA ero MoJnuCcaHus.

A ocrasnso 3a coboit mpaBo oTO3BaTh CBOE corziacue B JoGoe Bpems IIOCPE/CTBOM
COCTAB/IEHUA COOTBETCTBYIOLIEr0 [HCHMEHHOrO JIOKYMEHTa, KOTOPhIH MOXeT ObITh HarpasieH
MHOM B aapec OnepaTopa 1o 10YTe 3aKa3HbIM ITHCBMOM C YBeJOMJIEHHEM O BpYyueHHH, /b0
Bpy4YeH JIM4YHO npejcrasuremo OrnepaTopa ¥ 3aperMCTPHMpPOBaH B COOTBETCTBHH C IpaBH/IaMH
JIe/I0NPOU3BO/CTBA.

(nara) (®.1.0.) (noanuce)



